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Presidential Documents 


Title 3—THE PRESIDENT 

Proclamation 3642 
CANCER CONTROL MONTH, 1965 
By the President of the United States of America 
A Proclamation 

WHEREAS the health of the American people is essential to our 
national strength and well-being; and 

WHEREAS a Presidential Commission on Heart Disease, Cancer, 
and Stroke has given intensive study to the problem of the control oi 
these diseases; and 

WHEREAS the Congress now has under consideration a broad 
program of research and demonstration aimed at combatting cancer 
and other such major diseases, through the strengthening of all of our 
medical resources; and 

WHEREAS the encouraging progress already made against 
leukemia and other forms of cancer deserves official recognition, and 
the scientists, physicians, and official and voluntary agencies devoted 
to die control of malignant disease in all its forms merit grateful 
commendation; and 

WHEREAS the Congress, by House Joint Resolution 4G8, approved 
March 28,1938 (52 Stat. 148), requested die President to issue annually 
a proclamation setting apart the month of April as Cancer Control 
Month: 

NOW, THEREFORE, I, LYNDON B. JOHNSON, President of 
tho United States of America, do hereby proclaim the month of April 
1WB as Cancer Control Month; and 1 invite the Governors of the 
States, the Commonwealth of Puerto Rico, and other areas subject to 
the jurisdiction of the United States to issue similar proclamations. 

I also ask the medical and allied health professions, the communica¬ 
tions industries, and all other interested persons and groups to unite 
during the appointed month in public reaffirmation of this Nation's 
efforts to control cancer. 

IN WITNESS WHEREOF, I have hereunto set my hand and 
caused the Seal of the United States of America to be affixed. 

DONE at the City of Washington this fourth day of March in the 
year of our I^ord nineteen hundred and sixty-five, and of 
the Independence of the United States of America the one 
hundred and eighty-ninth. 

_ LtXDON B. J 0 IIN 8 ON 

By the President: 

Dkan RtTSK, 

Secretary of State . 

[F.R, Doc. 60-2138; Filed, Mar. 5. 1965; 10:24 a.m.) 
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Executive Order 11201 

INSPECTION OF INCOME, EXCESS-PROFITS, ESTATE, AND GIFT TAX RE¬ 
TURNS BY THE COMMITTEE ON GOVERNMENT OPERATIONS, HOUSE 

OF REPRESENTATIVES 

By virtue of the authority vested in me by section 55(a) of the 
Internal Revenue Code of 1939, aa amended (53 Stat. 29,54 Slat. 1008: 
*20 IJ.S.C. (1952 Ed.) 55(a)), nnd by section 6103(a) of the Internal 
Revenue Code of 1954, as amended (68A Stat. 753: 26 tT.S.C. 6108(a)), 
it is hereby ordered that any income, excess-profits, estate, or gift tax 
return for the years 1947 to 1906, inclusive, shall, during the Eighty- 
ninth Congress, be open to inspection by the Committee on Govern¬ 
ment Operations, House of Representatives, or any duly authorized 
subcommittee thereof, in connection with its studies of the operation of 
Government activities at all levels with a view to determining the 
economy and efficiency of the Government. Such inspection shall be 
in accordance and upon compliance with the rules and regulations 
prescribed by the Secretary of the Treasury in Treasury Decisions 
6132 and 6133, relating to the inspection of returns by committees of 
the Congress, approved by the President on May 3,1955. 

This order shall be effective upon its filing for publication in the 
Federal Register. 

Lyndon B. Johnson 

Tue Whtte IIousr, 

March 4 , im. 

[F.R. Doc. 65-2414; Filed, Mar. 4, 1965 ; 3:41 p.iu.] 
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Rules and Regulations 


Title 7—AGRICULTURE 

Subtitle A — Office of the Secretary 
of Agriculture 

[Anult. 15[ 

PART 5—DETERMINATION OF 
PARITY PRICES 

Merlon Kentucky Bluegrass Seed 

The regulations of the Secretary of 
Agriculture with respect to the deter¬ 
mination of pnrity prices (21 FJt. 761, 
as amended; 7 CFR 5.1-5.6) are amended 
as hereinafter specified in order to add 
Merlon Kentucky bluegrass seed to the 
list of commodities for which parity 
prices shall be calculated and to desig¬ 
nate Merlon Kentucky bluegrass seed as 
a commodity for which marketing season 
average prices shall be used for the pur¬ 
pose of calculating the adjusted base 
price. 

1« In {52, the paragraph under the 
centerhead ‘"Seed Crops" is amended by 
■dding the words "Merlon Kentucky 
bluegrass” after “Kentucky bluegrass". 

2 In S 5.4, the paragraph under the 
centerhead “Seed Crops" is amended by 
Adding the words “Merlon Kentucky 
bluegrass" after “Kentucky bluegrass". 

Ilof) *° 1 ' 52 8UU * 3S ' ** amendKt * 7 VB C - 

Done si Washington, D.C.. this third 
day of March 1965. 

Orville L. Freeman, 
Secretary of Agriculture . 

l FiL Doc ' 55*2380: Filed. Mar. 5, 1966; 

8:49 im.] 


Chopier IX—Consumer and Market- 
‘”9 Service (Marketing Agreements 
end Orders; Fruits, Vegetables, Tree 
Wufs), Deportment of Agriculture 


|Ka\*c: Orange Reg. 76 J 

PA r» T Au!? 7 '' NAVtl ORANGES 
N AR,2 ONA AND DESIG¬ 
NATED PART OF CALIFORNIA 


limhoiion of Handling 
1901.3 1 6 Navel Orange Krgnlalion 

ttfcrketin i r <,mw ' (1) Pure uant to 
OnJ? r Nn <n? eement ‘ 88 ““ended, 
907i amended <7 CFR 1 

«^«^^ e , thC . handUng 01 " 
Dated °T2. I® Artz °na and d< 
the tCJLw CalUoml a. effective ui 
eultura? U M^v Provlalona of the / 
1937 a« Mar ketlng Agreement Ac 
<7 USC - 601 '< 
Uona and basl5 011116 fecommei 

Karel ol™° n ?!i Uon 6ubm!tt « 1 b > 
^ AdlnlI il5traUve Com 

m ar iceul U ^!l undcr the amei 
upon r t > aBroemcn t and order, 
RV£L a :^ ble lnfonn *tl 0 n, 
•Wat of Ti 0181 V* imitation of I 
^ of sad, navel oranges, as hei 

N °«4-Pt.I-3 


after provided, will tend to effectuate the 
declared policy of the act. 

(2) It is hereby further found that it 
is impracticable and contrary to the pub¬ 
lic interest to give preliminary notice, 
engage in public rule-making procedure, 
and postpone the effective date of this 
section until 30 days after publication 
hereof in the Federal Register (5 UJ3.C. 
1001 -1011) because the time intervening 
between the date when information up¬ 
on which this section is based became 
available and the time when this section 
must become effective in order to effec¬ 
tuate the declared policy of the act is 
insufficient, and a reasonable time is 
permitted, under the circumstances, for 
preparation for such effective time; and 
good cause exists for making the provi¬ 
sions hereof effective as hereinafter set 
forth. The committee held an open meet¬ 
ing during the current week, after giv¬ 
ing due notice thereof, to consider supply 
and market conditions for navel oranges 
and the need for regulation; interested 
persons were afforded an opportunity to 
submit Information and views at this 
meeting; the recommendation and sup¬ 
porting information for regulation dur¬ 
ing the period specified herein were 
promptly submitted to the Department 
after such meeting was held; the provi¬ 
sions of this section. Including its effec¬ 
tive time, arc identical with the afore¬ 
said recommendation of the committee, 
and information concerning such pro¬ 
visions and effective time has been dis¬ 
seminated among handlers of such navel 
oranges; it is necessary, in order to ef¬ 
fectuate the declared policy of the act, 
to make this section effective during the 
period herein specified; and compliance 
with this section will not require any 
special preparation on the part of per¬ 
sons subject hereto which cannot be 
completed on or before the effective date 
hereof. Such committee meeting was 
held on March 4.1965. 

<b) Order. (1) The respective quan¬ 
tities of navel oranges grown in Arizona 
and designated part of California which 
may be handled during the period be¬ 
ginning at 12:01 am.. P.s.t., March 7, 
1965. and ending at 12:01 am., Pa.t., 
March 14. 1965. are hereby fixed as 
follows: 

(0 District 1: 900.000 cartons; 

(ii> District 2; 550.000 cartons; 

Oil) District 3: Unlimited movement; 

(Iv) District 4: Unlimited movement. 

(2) As used in this section, "han¬ 
dled," “District 1." “District 2," “District 
3," “District 4." and “carton" have the 
same meaning as when used in said 
amended marketing agreement and 
order. 

(Sect. 1-19. 48 Stat. Cl. a* amended; 7 UJ9.C. 
601-674) 

Dated: March 5.1965. 

Paul A. Nicholson, 
Deputy Director . Fruit and Vege¬ 
table Division, Consumer and 
Marketing Service . 

[PR. Doc. 65-2444; Filed. Mar. 5. 1965; 

11:22 a in | 


(Valencia Orange Reg. 108] 

PART 908—VALENCIA ORANGES 

GROWN IN ARIZONA AND DESIG¬ 
NATED PART OF CALIFORNIA 

Limitation of Handling 

§ 908.108 Valencia Orange Regulation 
108. 

(a> Findings. (1) Pursuant to the 
marketing agreement, as amended, and 
Order No. 908, as amended (7 CFR Part 
908). regulating the handling of Valen¬ 
cia oranges grown In Arizona and des¬ 
ignated part of California, effective 
under the applicable provisions of the 
Agricultural Marketing Agreement Act 
of 1937. as amended (7 UJ3.C. 601-674), 
and upon the basis of the recommenda¬ 
tions and information submitted by the 
Valencia Orange Administrative Com¬ 
mittee, established under the said 
amended marketing agreement and 
order, and upon other available infor¬ 
mation. it is hereby found that the lim¬ 
itation of handling of such Valencia 
oranges, as hereinafter provided, will 
tend to effectuate the declared policy of 
the act. 

(2) It is hereby further found that it 
is impracticable and contrary to the pub¬ 
lic Interest to give preliminary notice, 
engage in public rule making procedure, 
and postpone the effective date of tills 
section until 30 days after publication 
hereof in the Federal Register (5 UJ5.C. 
1001 -1011) because the time interven¬ 
ing between the date when information 
upon which this section is based be¬ 
came available and the time when this 
section must become effective in order 
to effectuate the declared policy of the 
act is insufficient, and a reasonable time 
is permitted, under the circumstances. 
, for preparation for such effective time; 
and good cause exists for making the 
provisions hereof effective as hereinafter 
set forth. The committee held an open 
meeting during the current week, after 
giving due notice thereof, to consider 
supply and market conditions for Valen¬ 
cia oranges and the need for regulation; 
interested persons were afforded an op¬ 
portunity to submit Information and 
views at this meeting; the recommenda¬ 
tion and supporting information for reg¬ 
ulation during the period specified herein 
were promptly submitted to the Depart¬ 
ment after such meeting was held; the 
provisions of this section. Including 
its effective time, are identical with the 
aforesaid recommendation of the com¬ 
mittee. and information concerning such 
provisions and effective time has been 
disseminated among handlers of such 
Valencia oranges; it is necessary, in 
order to effectuate the declared policy of 
the act. to make this section effective 
during the period herein specified; and 
compliance with this section will not 
require any special preparation on the 
part of persons subject hereto which 
cannot be completed on or before the 
effective date hereof. Such committee 
meeting was held on March 4,1965. 
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RULES AND REGULATIONS 


(b) Order. (1) The respective quanti¬ 
ties of Valencia oranges grown in Ari¬ 
zona and designated part of California 
which may be handled during the period 
beginning at 12:01 am., P.s.t., March 7. 
1965, and ending at 12:01 am., 

March 14, 1965, are hereby fixed as 
follows: 

(1) District 1: Unlimited movement: 
ill) District 2: Unlimited movement: 
(iii) District 3: 74,819cartons. 

(2) As used in this section, •'handled/* 
“handler.” “District 1/* “District 2.” and 
"District 3.” and “carton** have the same 
meaning as when used In said amended 
marketing agreement and order. 

(Secs. 1-10, 48 StAt. 31, oa Amended; 7 U S.C. 
601-674) 

Dated: March 5,1965. 

Paul A. Nicholson, 
Deputy Director , Fruit and Vege¬ 
table Division , Consumer and 
Marketing Service. 

[Fit. Doc. 65-2445; Piled. Mar. 5. 1065; 
11:22 am.) 


[Lemon Reg. 161) 

part 910—lemons grown in 
CALIFORNIA AND ARIZONA 

Limitation of Handling 

§ 910.451 Lemon Regulation 151. 

(a) Findings . (1) Pursuant to the 

marketing agreement, as amended, and 
Order No. 910, as amended <7 CFR Part 
910), regulating the handling of lemons 
grown in California and Arizona, effec¬ 
tive under the applicable provisions of 
the Agricultural Marketing Agreement 
Act of 1937, as amended (7 Uf3.C. 601- 
674), and upon the basis of the recom¬ 
mendations and Information submitted 
by the Lemon Administrative Committee, 
established under the said amended mar¬ 
keting agreement and order, and upon 
other available information, it is hereby 
found that the limitation of handling of 
such lemons, as hereinafter provided, will 
tend to effectuate the declared policy of 
the act. 

(2) It is hereby further found that it 
is impracticable and contrary to the pub¬ 
lic interest to give preliminary notice, 
engage In public rule-making procedure, 
and postpone the effective date of this 
section until 30 days after publication 
hereof in the Federal Register (5 U.S.C. 
1001-1011) because the time interven¬ 
ing between the date when Information 
upon which this section is based became 
available and the time when this section 
must become effective in order to effectu¬ 
ate the declared policy of the act is In¬ 
sufficient, and a reasonable time is per¬ 
mitted, under the circumstances, for 
preparation for such effective time; and 
good cause exists for making the pro¬ 
visions hereof effective as hereinafter 
set forth. The committee held an open 
meeting during the current week, after 
giving due notice thereof, to consider 
supply and market conditions for lemons 
and the need for regulation; Interested 
persons were afforded an opportunity to 
submit information and views at tills 
meeting; the recommendation and sup¬ 
porting information for regulation dur¬ 


ing the period specified herein were 
promptly submitted to the Department 
after such meeting was held; the provi¬ 
sions of this section, Including its effec¬ 
tive time, arc identical with the afore¬ 
said recommendation of the committee, 
and information concerning such provi¬ 
sions and effective time has been dissem¬ 
inated among handlers of such lemons; 
it is necessary, in order to effectuate the 
declared policy of the act, to moke thJs 
section effective during the period herein 
specified; and compliance with this sec¬ 
tion will not require any special prepara¬ 
tion on the part of persons subject hereto 
which cannot be completed on or before 
the effective date hereof. Such com¬ 
mittee mooting was held on March 2, 
1965. 

<b) Order. <1) The respective quan¬ 
tities of lemons grown in California and 
Arizona which may be handled during the 
period beginning at 12:01 a.m.. Pa.t., 
March 7. 1965, and ending at 12:01 am., 
Pa.t., March 14. 1965, are hereby fixed 
as follows: 

tt) District 1: 13,950 cartons; 

(ii> District 2: 195.300 cartons; 

<Ui) District 3: Unlimited movement. 

(2) As used in this section, “handled,” 
“District 1/* “District 2/* “District 3.” 
and “carton” have the same meaning as 
when used in the said amended market¬ 
ing agreement and order. 

(See*. 1-10. 48 Stat. 31. a* amended: 7 U S O. 
601-674) 

Dated: March 4,1965. 

Paul A. Nicholson, 
Deputy Director , Fruit and Vege- 
table Division , Consumer and 
Marketing Service. 

[PR. Doc. 65-2890; Filed. Mar. 5, 1965; 

8:49 ajn.) 


Title 14—AERONAUTICS AND 
SPACE 

Chapter I—Federal Aviation Agency 

(Docket No. 6507; Arndt. 39-44) 

part 39—AIRWORTHINESS 
DIRECTIVES 

Eureka Williams Survivor Locator 
Lights 

There have been failures of life pre¬ 
servers and llXcrafts caused by the emis¬ 
sion of hydrochloric acid from batteries 
of certain Model EW-101-WL-< >-8 

Eureka Williams survivor locator lights. 
Since this condition is likely to exist or 
develop in other products of the same 
type design, an airworthiness directive 
is being issued to require inspection of 
life preservers and liferafts equipped with 
these lights, repair or replacement of 
damaged life preservers and liferafts. 
and replacement of the lights. 

As a situation exists which demands 
Immediate adoption of this regulation, 
it is found that notice and public proce¬ 
dure hereon are Impracticable and good 
cause exists for making this amendment 
effective in less than 30 days. 

In consideration of the foregoing and 
pursuant to the authority delegated to 


me by the Administrator (25 F.R. 6483) 
$ 39.13 of Part 39 (14 CFR Part 33) a 
hereby amended by addins the following 
new airworthiness directive: 

CmuucA Williams. Appllco to *U aircraft 
with life prceervtr* cw- Ilf crufts equipped 
with Eureka Williams Survivor Lector 
Light Model EW-101-WLH )-8 vlfe I 
yellow polyethylene lower battery at* 
cap. 

Compliance required within 30 days after 
tho effective date o t this AD unless already 
accomplished. 

To prevent further damage to ill* jew 
servers or ltfcraft* from acid emitted fro* 
survivor locator light boUcrtc*. occomptek 
the following: 

(ft) Inspect life preservers and arenas 
for acid damage from survivor locator light 
batteries. Repair or replace damoftd It* 
preservers and liferaf la before further •errk*. 

(b) Replace survivor locator lights istk 
PAA-approvcd lights other than Eureka Wtt* 
Hums EW-101-WL-( )-8 lights with a yellow 
polyethylene lower battery end cap bdew 
further service. 

Note: Number denoted by empty brackets 
varies with lead length. All lights viti 
yellow caps were manufactured after Deceo- 
ber 9. 1964. and are stamped with monufjc* 
turer codes 1-65. 2-65. or 12 -64, 

(Eureka WlUlama Service Bulletin No. ADV 
SCI 101-1 dated February 19.1965. eoun thu 
subject.) 

This amendment shall become effect!* 
March 6. 1965. 

(Secs. 313(a), 601. 603 ; 72 SUt. 752.711 fik 
49 U.S.C. 1354(A), 1421. 1423) 

Issued In Washington, D.C- on March 
3. 1965. 

C. W. Walker. 

Acting Director , 
Flight Standards Service. 

|F.R. Doc, 65-2365; Filed. Mar. 5, IN* 
8:47 am.l 


(Reg. Docket No. 6502; Arndt 61-U1 

PART 61— CERTIFICATION: PHOTS 
AND FLIGHT INSTRUCTORS 

light«r-Than-Air Rating* and FrM 
Balloon Pilot Certificate! 

The purpose of this amendment^ 
shange the name of the certificates 
ratings issued for pilots of aixwipji 

free balloons. Although this amenttoew 

Involves many changes in the P 1]0 *™L 
iations. It does not involve any cn . 
in the requirements tor the isMSPt 
luch certificates and ratings, or toe p 
L eges afforded by them. nf i 

Part 61 provides for the ^ 

separate free ballon pilot certific . ^ 
% lighter-than-air category rattn* ^ 
placed on pilot certificates 
>f an airship. This amendment wujip 
ride for the issue of a pUot ©tfpwjj 
vith two class ratings 
tirship) within the hghtei 
category rating. u# 

This amendment docs not req ^ 
>!lot of a Ughter-thon-atr alrc rm ^ 
change his certificate for the ^ 
•atings; however. If he d(>es ^* n wi2 
>llot certificate for any * 

automatically be issued a ^ 

hat Is in accord with the new 

atings. # A tighter- 

A person who applies ^ ef* 

han-air piloting privilege a 
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ffcttve da?e of this amendment will be 
laued a pilot certificate with a lighter- 
than-air category rating and either a free 
balloon or airship class rating, as appro¬ 
priate to the class of aircraft for which a 
rating Is sought. 

The present lighter-than-air category 
rating applies only to airships, but the 
bolder of such a rating has the same free 
balloon piloting privileges as the holder 
of a free balloon pilot certificate ($$61.- 
101 and 61.131 > • Since this amendment 
li a change In name only, the holder of a 
present lightcr-than-air pilot certificate 
or category rating may continue to exor¬ 
cise the privileges of a free balloon pilot 
certificate, which after this amendment 
will be called a llghter-than-air category 
rating and a free balloon class rating. If 
the holder of a present llghter-than-air 
pilot certificate or category rating does 
exchange his pilot certificate, he will 
automatically be issued a commercial 
pilot certificate with the privileges of the 
new llghter-than-air category rating that 
Is limited to a free balloon class rating 
He will also be issued an airship class 
rating on thr grade of pilot certificate for 
which he qualified for a lighter-than-air 
category racing (airship). 

The holder of a free balloon pilot cer¬ 
tificate under the present rules has the 
same privileges as the holder of a com¬ 
mercial pilot certificate that Is limited to 
free balloons; therefore, If he does ex¬ 
change his free balloon pilot certificate 
he will be Issued a commercial pilot cer¬ 
tificate with appropriate free balloon 
privileges and limitations. 

Any activity in which a lighter-than- 
au‘ pilot (airship or free balloon) is au¬ 
thorized to engage under his present cer¬ 
tificate or rating will continue to be au¬ 
thorized. 

For the reasons stated above, and since 
~ “ * change in name only, the 
Agency for good cause has found that 
public notice os required by section 4(a) 
nerf,^^ Procedure Act (5 
1003) is unnecessary, 
consideration of the foregoing. 
SI Federal Aviation Regula- 

61 fNcw 3> is amend¬ 
'd, effective April 3.1965. as follows: 

I 6 j j 7 out paragraph (f) of 

l ® y winding } 61.5 as follows: 

«. ay amending the parenthetical ex- 

-(other paratrra Ph (e) to read: 
Wher than an airline transport pilot 

Ushter h?, m ? pllot ccrt iflc»te with a 
S tw-than-air category rating) " 

ufotlowt mCruiinK parttgraph (t) to TCad 

Provide/ 1 '^ onler of revocation 
line a Perron whose air 

«*rtincate I ^-m, pU ? t certificate or pilot 
twy ntLT. “ > l B h ter-thon-alr cate- 
anv H revoked may not apply for 
f or at Uof. r fllKht Instructor certtncate 
0ne year **** the date of 

a»foUowl“ ^ lng para 8r»Pb <«> to read 

«(r C ’ *Ohtcr-tha*~ 

Ote w puo ^o n8 . P0rt pilot ccrUn * 
puot certificate with a lightcr- 


than-air category rating that Is issued 
to & person who Is not a citizen of the 
United States is effective for a period 
of not more than 12 months after the 
month In which it was issued, but may 
be reissued without proof of technical 
ability. 

b. By amending paragraph <g> to read 
as follows: 

(g) Return of certificate . The holder 
of an airline transport pilot certificate or 
pilot certificate with a lightcr-thon-air 
category rating that is suspended or re¬ 
voked shall, upon the Administrator’s re¬ 
quest, return it to the Administrator. 

4. By amending $ 61.15 as follows: 

a. By redesignating paragraphs <d>, 

(e). (f). and (g) as paragraphs <f>, (g>, 
(h) . and (i), respectively. 

b. By adding a new paragraph <d) to 
read as follows: 

<d) When applicable, the llghter- 
than-air class ratings to be placed on 
pilot certificates are— 

(1) Airship; and 

(2) Free balloon. 

c. By adding a new paragraph (e) to 
read as follows: 

<e) The holder of a llghter-than-air 
pilot certificate, a pilot certificate with a 
lighter-than-air category rating, or a 
free balloon pilot certificate, may con¬ 
tinue to exercise the privileges of that 
rating or certificate. However, if he 
does exchange his pilot certificate— 

(I) The holder of a private pilot cer¬ 
tificate with a lighter-than-air category 
rating is issued— 

(1) A private pilot certificate with a 
llghter-than-air category rating and an 
airship class rating; and 

(II) A commercial pilot certificate with 
a llghter-than-air category rating and a 
free balloon class rating; 

(2) The holder of a commercial pilot 
certificate with a lighter-than-air cate- 

~ gory rating is issued a commercial pilot 
certificate with a lighter-than-air cate¬ 
gory rating and an airship and free bal¬ 
loon class rating; and 

(3) The holder of a free balloon pilot 
certificate is Issued a commercial pilot 
certificate with a lighter-than-air cate¬ 
gory rating and free balloon class rating. 

d. By adding a new sentence at the 
end of new paragraph (f) to read: “Type 
ratings are not issued for llghter-than- 
air aircraft'* 

e. By changing the reference to 
“paragraph (e) or <f)“ as it appears in 
the redesignated paragraph <i> to read 
“paragraph (e), (g). or (h) .** 

5. By amending $ 61.17 as follows: 

a. By striking the words “or lighter- 
than-air” in the parenthetical expres¬ 
sion of the section heading. 

b. By striking “(f)* as It appears in 
paragraph (a) and substituting there¬ 
for “(i>*\ 

c. By striking out paragraph (1). 

d. By redesignating paragraphs (f), 
(g), and (h) os paragraphs (h). <j>, and 
(k) , respectively. 

e. By adding a new paragraph (f) 
reading as follows: 


<f) Lighter-than-air. A pilot holding 
an aircraft rating for a heavler-than-air 
aircraft who applies for a lighter-than- 
air category rating must meet the re¬ 
quirements for the original issue of a 
certificate with a lighter-than-air cate¬ 
gory rating and a free balloon or airship 
class rating, as the case may be. 

f. By adding a new paragraph (g) 
reading as follows: 

(g) Heavier-than-air . A pilot holding 
a lighter-than-air category rattng who 
applies for a category rating in a 
heavler-than-air aircraft must meet the 
requirements for the original issue of a 
certificate with that category rating. 

g. By adding a new paragraph (1) 
reading as follows: 

(l) Additional airship or free balloon 
class. A pilot holding a lighter-than-air 
category rattng with a free balloon class 
rating who applies for an airship class 
rating must meet the requirements for 
the original Issue of a certificate with an 
airship class rating. A pilot who la is¬ 
sued a pilot certificate with an airship 
class rating is also issued a commercial 
pilot certificate with a free balloon class 
rating. 

h. By changing the reference to “para¬ 
graph (f) ** as it appears in the redesig¬ 
nated $ 61.17CJ) (1) (ID to read “para¬ 
graph (h).~ 

6. By amending paragraph <d) of 
$ 61.23 to read as follows: 

(d) This section does not apply to an 
applicant for an airline transport pilot 
certificate or a pilot certificate with a 
llghter-than-air category rating. 

7. By amending the parenthetical ex¬ 
pression in paragraph (b) of $ 61.25 to 
read as follows: “(other than an airline 
transport pilot certificate or a pilot cer¬ 
tificate with a lighter-than-air category 
rating).** 

8. By amending $ 61.27 as follows: 

a. By amending the parenthetical ex¬ 
pression in paragraphs (a) and (b) each 
to read as follows: “(other than an air¬ 
line transport pilot certificate or a pilot 
certificate with a llghter-than-air cate¬ 
gory rating or associated rating). 1 * 

b. By amending the introductory text 
of paragraph (f) to read as follows: 

(f) Lighter-than-air; written test. 
An applicant tor a private or commercial 
pilot certificate with a lighter-than-air 
category rating (airship or free balloon 
class) who fails a written test under this 
part may apply for retesting. 

c. By amending paragraph (g) to read 
as follows: 

(g) Lighter-than-air; flight test. An 
applicant for a private or commercial 
pilot certificate with a lighter-than-air 
category rating (airship or free balloon 
class) who fails a flight test under this 
part may apply for retesting after he 
has logged at least three additional hours 
of flight time. 

9. By amending $ 61.31 as follows: 

a. By amending the parenthetical ex¬ 
pression in paragraph (a) (1) to read as 
follows: “(or, in the case of an applicant 
for a pilot certificate with a lighter- 
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than-air category rating, has been In 
that status for a period of at least six 
consecutive months before the date he 
applies) /* 

b. By amending the parenthetical ex¬ 
pression in paragraph (a)(3) to read as 
follows: "(or, in the case of on appli¬ 
cant for a pilot certificate with a llghter- 
than-air category rating, has been in 
that status for a period of at least six 
consecutive months) . M 

c. By striking out the parenthetical 
expression "(other than lighter-than- 
air)" as it appears in paragraph (b)(1) 
of 5 61.31. 

d. By changing the reference to 
,4 5 61.17(g) (1) <i) and (iii)" as it appears 
in 9 61.31(b)(3) to read "5 61.17(J) (1) 

(i) and (ill)." 

10. By amending $ 61.39 as follows: 

a. By amending paragraph (a)(2) (iv) 
to read as follows: 

(iv) Flight instruction from an appro¬ 
priately rated flight instructor, in the 
case of airplanes or rotorcraft; from 
an appropriately rated flight instructor 
or commercial glider pilot, in the case of 
gliders; from a commercial ilghter-than- 
alr pilot with an airship rating, in the 
case of airships or free balloons; or from 
a commercial free balloon pilot in the 
case of free balloons. 

b. By striking out the words "A llghter- 
than-alr pilot” in paragraph (f) and 
inserting the words "The holder of a 
pilot certificate with a lighter-than-air 
category rating" in place thereof. 

11. By amending 9 61.43 as follows: 

a. By amending paragraph (a)(3) to 
read as follows: 

(3) The 24th month after the month 
In which it is issued, for operations re¬ 
quiring only a private or student pilot 
certificate or a free balloon class rating. 

b. By amending paragraph (b)(2) to 
read as follows: 

(2) The 24th month after the month 
in which it is Issued, for operations re¬ 
quiring only a private or student pilot 
certificate or a free balloon class rating. 

c. By amending paragraph (c) to read 
as follows: 

<c> A third-class medical certificate 
expires at the end of the last day of the 
24th month after the month In which it 
is Issued for operations requiring a pri¬ 
vate or student pilot certificate or a free 
balloon class rating. 

12. By amending 9 61.49 to read as 
follows: 

§ 61.49 Cooperation during inspection 
or test. 

Each applicant for an airline transport 
pilot certificate or a pilot certificate with 
a Ughter-than-air category rating, and 
each person who holds such a certificate 
or rating, shall cooperate fully in any 
inspection or tests made of him by the 
Administrator. 

13. By amending the last sentence of 
paragraph (a) of 9 61.71 to read as fol¬ 
lows: "Subparagraph (2) of this 
paragraph does not apply to a student 
pilot who holds a free balloon class rat¬ 
ing/* 


14. By adding the words "of the air¬ 
ship class" immediately after the words 
"lighter-than-alr rating” in paragraph 
(a) of 9 61.81. 

15. By amending 9 61.97 as follows: 

a. By inserting the parenthetical ex¬ 
pression "(airship class)" immediately 
after the words "Lighter-than-alr rat¬ 
ing" in the section catchline. 

b. By striking the parenthetical ex¬ 
pression "(lighter-than-air)" and insert¬ 
ing the parenthetical expression 
"(lighter-than-air. airship class)" in 
place thereof. 

16. By amending 9 61.99 as follows: 

a. By inserting the parenthetical ex¬ 
pression "(airship class)" immediately 
after the words "Ughter-than-air rat¬ 
ing" in the section catchline. 

b. By striking the parenthetical ex¬ 
pression "(lighter-than-air)** as it ap¬ 
pears in the section lead-in and insert¬ 
ing the parenthetical expression 
"(lighter-than-alr, airship class)" in 
place thereof. 

17. By amending 9 61.111 as follows: 

a. By amending paragraph (a) to read 
as follows: 

(a) Be at least 18 years of age. or 17 
years of age in the case of a free balloon 
class rating only; 

b. By adding the clause, "except in 
the case of a lighter-than-alr rating of 
the free balloon class," immediately after 
the words "English language, or" in par¬ 
agraph <b>. 

c. By deleting paragraph <c> and sub¬ 
stituting a new paragraph (c) to read as 
follows: 

(c) In the case of an applicant for 
other than a glider or free balloon rat¬ 
ing. hold at least a second-class medical 
certificate issued under Part 67 of this 
chapter during the preceding 12 months; 

d. By redesignating paragraph (d) as 
paragraph (f) and by adding a new par¬ 
agraph (d) to read as follows: 

(d) In the case of an applicant for a 
glider rating, certify that he has no 
know’n physical defect that makes him 
unable to pilot a glider; 

e. By adding a new paragraph (e) to 
read as follows: 

(e) In the case of an applicant for a 
free balloon class rating, hold a student 
pilot certificate and at least a third- 
class medical certificate issued under 
Part 67 of this chapter; and 

18 . By amending 9 61.113 as follows: 

a. By amending the lead-in clause of 
paragraph (a) to read as follows: 

(a) An applicant for a commercial 
pilot certificate, except for a lighter- 
than-alr rating of the free balloon class, 
must pass a written test on— 

b. By striking out the words "lighter- 
than-air rating" in subparagraph (3) <ii> 
and inserting the words "lighter-than- 
air rating, airship class" In place there¬ 
of. 

c. By striking out the parenthetical 
expression "(lighter-than-air)" in the 
first sentence of paragraph (b) and in¬ 
serting the parenthetical expression 
"(lighter-than-air. airship class)" in 
place thereof. 


d. By adding a new paragraph <o to 
read os follows: 


(c) An applicant for a commercial 
pilot certificate < lighter-than-air, fr« 
balloon class). other than a free balloon 
class rating limited to hot air bafioomi. 
must pass a written test on the following 

(1) So much of 99 91.1 to 91.9 and 
Subpart B of Part 91 of this chapter it 
relate to his certificate. 

(2) Prevailing weather conditions la 
the United States that are met in flyinx 
and the forecasting thereof. 

(3) Analyzing weather map* and se¬ 
quence reports furnished by the United 
States Weather Bureau. 

(4) Practical air navigation probtani 
using maps. 

(5) Navigation by terrain and by dead 
reckoning, including using instrument! 
and other aids to navigation in visual 
contact flying. 

(6) The general operation of free 
balloons. 


19. By amending 9 61.127 as follow: 

a By inserting the parenthetical ex¬ 
pression "(airship class)" immediately 
after the words "lighter-than-air rating* 
in the section catchline. 

b. By striking out the parenthetical 
expression " (Ughter-than-air)" and in¬ 
serting the parenthetical expression 
"(llghtcr-than-air. airship class)” in 
place thereof. 

20. By adding a new 9 61.128 to reads! 
follows: 


§61.128 Ughter-than-air (free 

du**) rating: aeronautical experi¬ 
ence. 


An applicant for a commercial pW 
certificate (lighter-than-air. free bal¬ 
loon class), other than a free balloon 
class rating limited to hot air balloon* 
must have made at least eight ascents 
averaging two hours In duration, suo- 
st anti a ted by a logbook, includiru 
ascents under the supervision of a hown 
of a pilot certificate with a llphter-tnan- 
air category rating, one ascent in comrw 
to an altitude of 10.000 feet under 
supervision, and one solo ascent. 


21. By amendlnK » 61.129 a* 
a. By inserting the parentbeoau ^ 
pression "(airship class)" immedUW 
after the words "lighter-than-air rauw 


In the section catchline. ,. 

b. By striking out the 
expression "(lighter-than-air)’ 
sorting the parenthetical 
"(lighter-than-alr. airship class 
place thereof. 

22. By adding a new* 9 61.130 re®*! 

as follows: 

§ 61.130 Lighler-than-air rating < fr * e 
balloon claa*) i •crottaatlcaJ »* ‘ 

(a) An applicant for a 
pilot certificate (lighter-than-<d * 
balloon class) must successfully pc™* 
the following maneuvers: 

(1) Ground handling and moorins- 

(2) Preflight checks. 

(3) Takeoffs. 


Ascents. 

Descents. a . .K.uncd- 

Landings (poiltlvO*Ubc b ^ 
Show his ability «o bscJ9 
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(b) The applicant must show his abil¬ 
ity to exercise reasonable JudKment In 
the flight maneuvers required by para- 
grsph of this section by complying 
with Part 91 of this chapter, avoiding 
critical situations, and observing ac¬ 
cepted good operating practices for the 
flight conditions encountered. 

23. By amending I 61.131(d) to read as 

follows: 

(d> A commercial glider pilot may 
give flight instruction In gliders. A com¬ 
mercial pilot (lighter-than-air. airship 
class) may give flight instruction in air¬ 
craft of the airship or free balloon class. 
A commercial pilot (lighter-than-air, 
free balloon class only) may not act as 
pilot in command of any aircraft except 
a free balloon. However, he may act 
as pilot in command of a free balloon 
for hire carrying passengers or property 
and may give flight instruction In a free 
balloon. 

24. By striking out Subpart G. 

(6tc* 313 (a), 601. and 002 of the Federal 
ArUiUon Act of 1958; 49 UB.C. 1354. 1431, and 
1423) 

Issued in Washington, D.C., on Febru¬ 
ary 25.1965. 

N. E. HALARY, 
Administrator . 

(PR, Doc 66-2343: Filed, Mar. 5, 1965; 

8:45 am.) 


I Docket No. 6181; Arndt, 61-161 

PART 61— CERTIFICATION: PILOTS 
AND FLIGHT INSTRUCTORS 

Helicopter Rating Experience 
Requirements 

purpoee of this amendment Is U 
provide an increased experience require* 
pUot wlt h an airplane rating 
no applies for an additional rotorcrafi 
wegory rating with a helicopter clasj 
Und 5, r ***** amendment to 9 61.r 
of •»il? app h can t must have had a tota 
from 7?* 25 hours of fll *ht ins true tior 
appropriately rated flight in 
jw^or and solo flight time. Instead ol 
** Previously required. In addl* 
iw"s'^m bsUt i ,tlon of 0 fll8ht ,f »truc- 
n«d^. „^ Cnd6 .V on toT **“ tlm< 
coS? 5* 5 1 applicant for either a hell- 

The 2n£5° pla ?* nUa * 15 deleted. 
Uce Proposed tn No- 

Rccbzer ^ nd Published In the Federai 
12430. *rv n AuKUst 29 . 1964 <29 P.R 

received ot 0,0 comment: 

•nerea li ^, l il ( L NoUcc incurred in th< 
W) t^^rvatuL rien ^ e rw » ul «’cment with 
that Tin mc su «8estloi 

Provided ofi' 0 / PdPtmums should tx 
«PPori£j ?Tilv Uc ^ ter manufa cturer 

curre-dInthe.r^n .*^ er P° rson «. con. 
experience r™nu CaUon ot 1116 Increase* 
*ho are not J^’drement to applicant: 

Q*t«s. but not hf»K PPr0V fJ 1 Krad 

»PProved s^L l l J^ ap . pUcatlon to FA/ 
*hile neither rl^fL 4 * 8, ° ne Person 
Jectlne to the 5® ncurr f n * tn nor ob 

Provision be ^KPstcd that 

ofeSSd .°n the Stance oi 

trainers. certain grounc 

erm^j exmien^ obJect€<i the in- 
‘ nce requirements, calling 


attention to language in Notice 64-41 
stating that past experience has shown 
that “most” pilots require more than 15 
hours in order to acquire proper compe¬ 
tency in the operation of a helicopter. 
These comments conclude that since 
many applicants have passed flight tests 
with less than 25 hours, the increased 
hours penalise the exceptionally capa¬ 
ble applicant. The Agency does not 
agree with this position, since minimum 
standards do not presuppose unusual 
ability. 

Three of the comments opposed the 
deletion of the current permission to 
substitute a flight instructor's recom¬ 
mendation for flight time. One com¬ 
ment suggested that instead of this 
deletion, that is Intended to make the 
provisions consistent with present stand¬ 
ards in Part 61 for other ratings or cer¬ 
tificate actions, the latter should be 
amended to permit the same substitu¬ 
tion. The second of these comments in¬ 
dicated a belief that the flight instruc¬ 
tor's recommendation alone is an 
appropriate requirement, without speci¬ 
fication of experience requirements ex¬ 
pressed in terms of flight time. The 
third of these comments not only indi¬ 
cated opposition to deletion but also 
suggested that the instructor's recom¬ 
mendation be made mandatory in addi¬ 
tion to the experience requirement. 

After consideration of the comments, 
the Agency has decided to issue this 
amendment, for the reasons stated in 
Notice 64-41. The Notice proposed this 
amendment "without prejudicing dif¬ 
ferent standards that may result from 
a comprehensive study being made for 
all categories and classes of aircraft." 
The Agency Is engaged in such a study 
and evaluation of present pilot certifi¬ 
cation and ratings experience standards, 
and the points of issue raised by com¬ 
ments on Notice 64-41 have been in¬ 
cluded for consideration in the study. 
It is contemplated that, when this evalu¬ 
ation has been sufficiently developed, 
public participation will be sought, 
through an advance notice of proposed 
rule making, in the Identification and 
selection of a tentative course or alter¬ 
nate courses of action. If the Agency 
should, upon further consideration of 
the problems and public responses, de¬ 
cide to proceed further, it would then 
issue subsequent notice. 

Interested persons have been afforded 
an opportunity to participate in the mak¬ 
ing of this amendment, and due con¬ 
sideration has been given to all relevant 
matter presented. 

In consideration of the foregoing, 
paragraph (b) of § 61.17 of Part 61 of 
the Federal Aviation Regulations, Is 
amended, effective April 4, 1965, to read 
as follows: 

§ 61.17 Additional aircraft rating* after 
original Imuc of certificate (other 
than airline tranoport), 

• • • • • 

(b) Rotorcraft. A pilot holding an 
airplane rating who applies for a rotor- 
craft rating must pass an appropriate 
flight test, and— 

(1) In the case of gyroplanes, have 
had a total of at least 15 hours of flight 
time in gyroplanes consisting of (1) 
flight instruction from an appropriately 


rated flight instructor and (ii) at least 
5 hours of solo flight time; and 

(2) In the case of helicopters, have 
had a total of at least 25 hours of flight 
time in helicopters consisting of (i> flight 
instruction from an appropriately rated 
flight instructor and (U) at least 5 hours 
of solo flight time. 


(Secs. 313(a), 601. and 602 of the Federal 
Aviation Act of 1958; 49 U.8.C. 1354. 1421, 
1422) 

Issued in Washington, D.C., on Feb¬ 
ruary 26, 1965. 

N. E. Halaby, 
Administrator. 

|F.R. Doc. 65-2337; Filed. Mar. 5. 1965; 
8:45 am.) 


(Airspace Docket No. 65-80-10) 

part 71—designation of federal 

AIRWAYS, CONTROLLED AIRSPACE, 

AND REPORTING POINTS 

Alteration of Control Zone 

The purpose of this amendment to Part 
71 of the Federal AviatJon Regulations is 
to revoke two extensions of the Tampa. 
Fla., control zone. 

The Tampa, Fla., radio beacon is 
scheduled to be relocated to latitude 27*- 
51'39" N., longitude 82 # 32'46” W. on 
May 1,1965, so as to serve as an approach 
aid to Runway 36L at Tampa Interna¬ 
tional Airport. This will make controlled 
airspace based on the beacon at its exist¬ 
ing location unnecessary. 

Since this amendment is less restric¬ 
tive In nature and imposes no additional 
burden on any person, notice and public 
procedure hereon are unnecessary and 
the amendment may become effective 
without regard to the 30-day statutory 
period. 

In consideration of the foregoing. Part 
71 of the Federal Aviation Regulations 
is amended, effective 0001 es.t., May 1, 
1965. as hereinafter set forth. 

In 9 71.171 (29 Fit 17581) the Tampa, 
Florida, control zone is amended by delet¬ 
ing "within 2 miles either side of a line 
extending from the Tampa International 
Airport to the Tampa RBN" and ‘within 
2 miles either side of the 137* bearing 
from the Tampa RBN extending from 
the MacDill AFB 5-mile radius zone to 
10 miles SE of the RBN." 

(Sec. 307(a) of the Federal Aviation Act of 
1058; 49 UJS.C. 1348(a)) 

Issued in East Point, Ga.. on March 1, 
1965. 


Paul H. Boatman. 
Acting Director . Southern Region. 

(FJt. Doc. 65-2338: Filed, Mar. 5, 1965; 
8:45 ajn-1 


(Airspace Docket No. 64-CE-34J 

PART 71—designation of federal 
AIRWAYS, CONTROLLED AIRSPACE, 
AND REPORTING POINTS 

Designation of Federal Airway 

On December 2, 1961, a notice of pro¬ 
posed rule making was published in the 
Federal Register (29 Fit . 16093) stating 
that the Federal Aviation Agency was 
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considering an amendment to Part 71 of 
the Federal Aviation Regulations that 
would extend VOR Federal airway No. 
71 from Kansas City, Mo., via Pawnee 
City, Nebr.. to Raymond, Nebr. 

Interested persons were afforded an 
opportunity to participate in the pro¬ 
posed rule making through the submis¬ 
sion of comments. Due consideration 
was given to all relevant matter pre¬ 
sented 

The UJ8. Air Force objected to the 
proposal, but stated the objection would 
be withdrawn if assurance was given 
that the proposed airway will not cause 
any restriction to be placed on the Lin¬ 
coln AFB, Nebr,, instrument approach 
procedures and associated holding air¬ 
space. Aircraft presently operate IFR 
between the Pawnee City VORTAC and 
the Raymond VORTAC via the same 
radlals which are used for establishment 
of the airway. Therefore, designation of 
the airway docs not cause any restric¬ 
tions to be placed on the Lincoln AFB 
Instrument approach procedures and as¬ 
sociated holding patterns. 

The Air Transport Association en¬ 
dorsed the airway designation, as pro¬ 
posed, but commented that it would 
seem appropriate to designate the seg¬ 
ments as direct between the Kansas City, 
Pawnee City, and Raymond VORs. An 
alignment from Kansas City direct to 
Pawnee City would not permit establish¬ 
ment of a clearance limit fix without an 
intolerable increase in intra-center co¬ 
ordination. Alignment from Pawnee 
City direct to Raymond would result in 
a conflict between airway traffic and 
military aircraft conducting Jet pene¬ 
tration procedures to Lincoln AFB. 

In consideration of the foregoing. Part 
71 of the Federal Aviation Regulations is 
amended, effective 0001 es.t., April 29. 
1965, as hereinafter set forth. 

In * 71.123 (29 F.R. 17509), V-71 Is 
amended by deleting "to Kansas City. 
Mo.” and substituting therefor ‘'Kansas 
City, Mo.; INT Kansas City 310* and 
Pawnee City. Nebr., 122* radlals; Paw¬ 
nee City; INT Pawnee City 334* and 
Raymond, Nebr., 146* radlals; to Ray¬ 
mond.” 

(Sec. 307(a) of tlie Federal Aviation Act af 
1958: 49 OB C. 1348) 

Issued In Washington. D C., on March 
1.1965. 

Daniel E. Barrow, 
Chief . Airspace Regulations 
and Procedures Division . 

(F.H. Doc. 85-2339: Filed, Mnr. 5, 1965; 

8:48 a m | 


J Airspace Docket No. C5-EA-11 ] 

part 71—designation of federal 
AIRWAYS, CONTROLLED AIRSPACE, 
AND REPORTING POINTS 

Alteration of Federal Airways 

The purpose of these amendments to 
Part 71 of the Federal Aviation Regula¬ 
tions is to realign the common segments 
of VOR Federal airways Nos. 119 and 804 
direct between Imperial. Pa. and Clarion, 
Pa. 


A recent flight inspection of V-119 and 
V-804 between Imperial and Clarion 
indicated that the existing airway radial 
from the Clarion VOR had course 
roughness beyond acceptable tolerance. 
Maintenance adjustments cannot elimi¬ 
nate the roughness. Therefore, action is 
taken herein to realign the airways. 

Since these amendments are minor in 
nature and involve a maximum displace¬ 
ment for the realigned airways of less 
than two nautical miles, notice and pub¬ 
lic procedure hereon are unnecessary. 

In consideration of the foregoing. Part 
71 of the Federal Aviation Regulations 
is amended, effective 0001 ea.t.. April 29. 
1965, as hereinafter set forth. 

In ft 71.123 ( 29 F.R. 17509), V-119 and 
V-804 are amended, respectively, as 
follows; 

a. In V-119 “INT of Imperial 045 s and 
Clarion. Pa.. 214* radlals: Clarion:” is 
deleted and "Clarion, Pa.;” is substituted 
therefor. 

b. In V-804 “INT of Clarion 214‘ and 
Imperial. Pa.. 045* radlals; Imperial;” is 
deleted and ‘'Imperial, Pa.;- is substi¬ 
tuted therefor. 

(See. 307(a) of the Federal Aviation Act of 
1958; 40 UB.C. 1348) 

Issued In Washington, D.C., on March 
U 1965. 

Dantkl E. Barrow, 

Chief, Airspace Regulations 
and Procedures Division. 

IFR Doc, 65-2340; Filed. Mar. 6. 1965; 

8:45 am.] 


| Airspace Docket No. 64-WE82J 

PART 71—DESIGNATION OF FEDERAL 
AIRWAYS, CONTROLLED AIRSPACE, 
AND REPORTING POINTS 

Alteration of Federal Airways 

On December 23. 1964. a notice of pro¬ 
posed rule making was published In the 
Federal Register <29 F.R. 18230) stating 
that the Federal Aviation Agency was 
considering amendments to Part 71 of the 
Federal Aviation Regulations that would 
alter VOR Federal airway No. 23 between 
Portland. Orcg.. and Seattle. Wash., and 
that would alter VOR Federal airway No. 
287 between Portland and Olympia. 
Wash. 

Interested persons were afforded an 
opportunity to participate in the pro¬ 
posed rule making through the submis¬ 
sion of comments. All comments re¬ 
ceived were favorable. 

It was intended to mention in the 
notice of proposed rule making, and in¬ 
advertently left out. that reference to 
Restricted Area/Military Climb Corridor 
Ft-5703 would be deleted from the de¬ 
scription of the Troutdale, Oreg., control 
zone since R-5703 1ms been revoked. 
Since such an amendment would be 
editorial in nature, and notice and pub¬ 
lic procedure thereon unnecessary, action 
is taken herein to amend the Troutdale 
control zone to reflect deletion of R-5703 
from the description. 

In consideration of the foregoing, Part 
71 of the Federal Aviation Regulations is 


amended, effective 0001 ex.L, May 27, 
1965, as hereinafter set forth. 

1. In §71.123 (29 FJt. 17509). V-23 
and V-287 are amended, respectively, u 
follows; 

a. In the text of V-23 “INT or Porthad 
353 ‘ and Seattle, Wash.. 197* radimir is 
deleted and "INT of Portland 350* tad 
Seattle 197* radlals" is substituted 
therefor. 

b. In the text of V-287 “INT of Port¬ 
land 353° and Olympia, Wash., 165 redi¬ 
als; Olympia;" is deleted and “Olympia 
Wash.;” is substituted therefor. 

2. In 5 71.171 (29 F.R. 17581) ttoe 
Troutdale, Oreg., control zone is amended 
by deleting "excluding the portion with¬ 
in R-5703*. 

(8ec. 807(a) of tha Federal Aviation Art at 
1958; 49 UB.C. 1346) 

Issued in Washington, D C., on March 
1.1965. 

Daniel E. Barrow, 
Chief, Airspace Regulations 
and Procedures Division . 

|FR Doc. 65-2341; Filed. Mar. 5, 1§«; 

8:45 ojn.| 


(Airspace Docket No. 64-SO 24) 

PART 75—ESTABLISHMENT OF JET 
ROUTES 

Alteration of Jet Route 

On February’ 3. 1965. a rule was pub¬ 
lished In the Feoeral Rscisirit (30 FR. 
1113) as Federal Register Document 55- 
1114, In which Jet Route No. 115 *** 
added to § 75.100, Part 75 of the Fedrnl 
Aviation Regulations. The route U des¬ 
ignated, In part, via the intersection ot 
the Miami. Fla., 297* and the St. Peters¬ 
burg. Fla., 152 ' radlals. It was Intend* 
to designate this route to overlie the 
altitude structure between Fort Myere 
Fla., and St. Petersburg. In light of thlR 
the True radial from the St. Petereouri 
VORTAC should have been 151 “ in**** 
of 152\ t ^ t 

Since this amendment involve* • 
change in radlals of only one degr *v } 
is minor in nature. Therefore, now 
and public procedure hereon are unnec¬ 
essary. and the amendment is cuccw* 
immediately. The effective date ® 
rule. 0001 eB.t., April 1.1965, as origin** 
adopted, is retained. . „ 

In consideration of the foregoing, 

75 of the Federal Aviation 
is amended as hereinafter set lotxrv 
In 8 75.100 <30 Fit. 1113). ***** 
No. 119 Is amended by deleting ** ** 
INT of the Miami 297* and the 
Petersburg. Fla.. 152* radlals _and 
stituting "via tho INT of 

and the St. Petersburg. Fla., 151 nun 

therefor. 

(Sec. 307(a) of the Federal Aviation Act 
1968; 49 UB.C. 1348) 

Issued in Washington. DC, on 

ary 2619 ® 5 - „ 

DANIEL E. BAHKOW. 

Chief, Airspace **&***£* 
and Procedure* Wrvw 

Mar 5, ***' 


P.R. 


Doc. 05-2342, Fled, 
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Title 16-COMMERCIAL 
PRACTICES 

Chopter I —Federal Trade Commission 

| Docket No. 8586 J 

p ART 13 — PROHIBITED TRADE 
PRACTICES 


Lone Star Cement Corp. 

Subpart -Acquiring corporate stock or 
assets: 513.5 Acquiring corporate stock 

or assets. 

(Sec. 6. 38 Stst. 721; 15 U3.C. 46. Interpret* * 
cr applies sec. 7. 38 8Ut. 731. as amended; 
15 U.S.C. 18) (Order of divestiture. Lone 
Sur Cement. New York. N.Y., Docket 8585, 

Jtn. 19.1905) 


Consent order requiring one of the 
nation’s three largest producers of port- 
land cement, an essential ingredient of 
ready-mixed concrete, to divest itself 
absolutely within one year of 25 of the 
31 ready-mixed concrete plants in the 
States of Virginia. Florida, and Washing¬ 
ton which it nequlred as a result of Its ac¬ 
quisitions of Pioneer Sand and Gravel 
Co. In December 1959. and Southern Ma¬ 
terials Co., Inc., in August 1962; requir¬ 
ing It for a period of 3 years from the 
date of divestiture of each of the ready- 
mixed concrete plants to make available 
each year and affirmatively to offer to 
purchasers of said plants a quantity of 
mineral aegregates for use in the manu¬ 
facture of ready-mixed concrete equiva¬ 
lent to the quantity consumed by each 
Plant in the calendar year 1963, at 
Prevailing market prices, terms and con¬ 
ditions; and requiring it to refrain from 
acquiring any other ready-mixed con¬ 
crete plants In the States of Virginia, 
Fwnda, and Washington for 2 years or 
until issuance by the Federal Trade 
commisAion of a trade regulation rule 
?. r rc Port concerning mergers or ocqulsl- 
cement Industry—and re- 
qtunng it to comply with other provisions 
^ >ne order of divestiture as set forth 


The order of divestiture, Including 1 
JJS, J£ der requiring report of com 
*nce therewith. Is as follows: 


Rt-.r o or <terei. That respondent, Lc 
C " 1 Corp - and 1Ls subsldlari 
•rah&tes officers, directors, agents. r< 
Pm P lQ yees. successors, a 
the h at . ' one < 1) year fn 

ahLjm^. 0f s< T v,ce of thu ° r< *er. dive 
DM?h«* y ftnd 8O0d and t< 

FWe^i '^ 1>U rchasers “PProved by 1 
Commission, the foUo 
q^red hv 5 ' mbted concrete plants i 
iZ^ 1 ,^„ res Pond«Bit as a result of I 
Inc irJrtoi ° f Southern Materials C 

tvetw T Sand * Gravel Co.. Ii 

sSfuSStZ knd ® n whlch 1 

herein, 88 provlded to the no 

therein ““ ^hlnery or equlpm, 

“I»cture P o^i nt, i be,n ® UScd m thc ““ 
*° le <* ready-mixed c< 

Crete m'' d , ng ? uch ready-mixed « 
establLsi, ^rucks as are necessary 
KSS "Purchaser or purchas 
ture and ln 4110 “anufi 

e °* rca ^y“mixcd concrete 


Norfolk Am 

LltUo Creek. 

Hampton Blvd. (“Grain Elevator*).* 
Virginia Beach. 

Euclid. 

Crawford St. (Portsmouth) .• 
Virginia Avenue. 

Hampton • 

Williamsburg. 

Oyster Point. 

WUe Point. 

Lee Hall (Newport News) « 

Richmond Area 

Acca. 

South Richmond. 

Ashland. 

Bell wood .• 

Hopewell.* 

Jacksonville Area 

West (Edgewood). 

Hap. 

Cecil Field. 

McClenny. 

Bowden. 

Beach (Mayport). 

Seattle Area 

Canal St. 

NorthlakeJ 

Kent. 


* At thlf location respondent may sell or, 
at its option, lease or sublease the land on 
which the ready-mixed concrete plant, ma¬ 
chinery and equipment to be divested are 
situated, or may. at its option, sell the plant, 
machinery and equipment for removal. 

1 At this location the ready-mixed concrete 
plant to be divested consists of cement bins 
and truck repair shop, with related minor 
equipment. At such location respondent 
shall sell the cement bins and may sell or. 
at its option, lease or sublease the portion of 
the land on which tuoh bins and truck re¬ 
pair shop are situated for a minimum term 
of ten (10) yean, subject to earlier termi¬ 
nation if respondent loses the right to occupy 
such portion of the land under Its month-to- 
month lease from the owner thereof. 

1 At this location the ready-mixed concrete 
plant to be divested consists of cement bins 
and truck repair shop, with related minor 
equipment. At such location respondent 
shall sell tho cement bins and may sell or. 
at It* option, lease or sublease the portion of 
the land on which such bins and truck re¬ 
pair shop are altuated for a minimum term 
of ten (10) years. 

• At this location the ready-mixed concrete 
plant to be divested consists of cement bins. 
Respondent shall sell the cement bins and 
may sell or. at Its option, lease for a mini¬ 
mum term of ten (10) years a portion of the 
land on tho edge of the present property, 
which portion shall be sufficient to permit 
efficient operation of such plant. 

* At this location respondent may sell or. 
at Its option, lease for a minimum term of 
ten (10) years the portion of respondent’s 
land on which the ready-mixed concrete 
pUnt Is situated. 

• At this location the ready-mixed concrete 
plant to be divested consists of a cement bln. 
Respondent shall sell such bln and may sell 
or, at Its option, lease the portion of re¬ 
spondent's land on which it 1s situated for 
a minimum term of ten (10) years. 

1 At this location the ready-mixed concrete 
plant to be divested consists of a central 
mixer and related minor equipment. Re¬ 
spondent shall sell the central mixer and 
related minor equipment and may sell or. at 
its option, lease for a minimum term of ten 
(10) years the portion of the land on which 
tho central mixer and related equipment are 
situated. Respondent shall begin to make 
good faith efforts to divest the aforesaid 
ready-mixed concrete plants promptly after 
the date of service of this order and shall 


It Is further ordered, That, in said 
divestiture respondent shall not sell or 
transfer, directly or Indirectly, any of 
the aforesaid assets to any corporation, 
or to anyone who is at the time of di¬ 
vestiture an officer, director, employee 
or agent of a corporation, engaged ln thc 
production and sale of Portland cement 
or the principal business of which Is thc 
distribution of Portland cement, or to 
any corporation or person controlled by 
one of the foregoing corporations or per- v 
sons, or to any person who is an officer, 
director, employee or agent of, or under 
thc control or direction of. Lone Star 
Cement Corporation or any of Its sub¬ 
sidiaries or affiliates, or who owns or 
controls, directly or Indirectly, more 
than one (1) percent of the outstanding 
shares of common stock of Lone Star 
Cement Corp. 

It is further ordered, That, pending 
divestiture, respondent shall not make 
any changes In any of the assets to be 
divested which shall Impair their present 
capacity for the manufacture, sale and 
distribution of ready-mixed concrete, or 
their market value. 

It is further ordered . That, for a period 
of three (3) years from the date of di¬ 
vestiture of each of the aforesaid ready- 
mixed concrete plants, respondent shall. 
In each calendar year, make available 
and affirmatively offer, to the purchaser 
or purchasers of said ready-mixed con¬ 
crete plants. In good faith, and at prices, 
terms, and conditions and from locations 
then currently offered by respondent to 
competing purchasers In the relevant 
areas, a quantity of mineral aggregates, 
for the use of such purchaser or pur¬ 
chasers ln the manufacture of ready- 
mixed concrete at each said ready-mixed 
concrete plant, equivalent to the quan¬ 
tity consumed by each such ready-mixed 
concrete plant ln the calendar year 1963. 

It is further ordered , That respondent 
shall not supply, in any calendar year, 
in any of thc following areas, to the pur¬ 
chaser or purchasers of the aforesaid 
ready-mixed concrete plants for con¬ 
sumption In said plants in the manufac¬ 
ture of ready-mixed concrete, more than 
thirty-flve percent (35%) of the Portland 
cement consumed, in the aggregate, by 
all of the divested ready-mixed concrete 
plants in each such area: 

Norfolk, Richmond. Jackson villa, and 8ealt]e, 

Provided, hotcever. That: 

(I) The foregoing limitation shall not 
apply to sales of Portland cement to any 
of said ready-mixed concrete plants fol¬ 
lowing the expiration of three years from 
the date of divestiture of each such plant; 
and 

(II) Sales of Portland cement to any 
of said ready-mixed concrete plants as 
a result of the specification by a cus- 


contlnuc auch efforts to the end that the 
divestiture thereof shall be effected within 
the aforesaid period of one (1) year. If di¬ 
vestiture of all of said ready-mixed concrete 
plants, or any of them, shall not have been 
accompUahed within the specified one (1) 
year period, or any extension thereof, the 
Commission wlU give respondent notice and 
an opportunity to be heard before the Com¬ 
mission issues any further order or orders 
which tho Commission may deem appro¬ 
priate. 
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Title 21— FOOD AND DRUGS 

Chapter I—Food ond Drug Adminis- 
(ration, Department of Hoalth, Edu¬ 
cation, ond Welfare 

SU9CHAPTEI B—FOOD AND FOOO PRODUCTS 

PART 121— FOOD ADDITIVES 


Subpart C—Food Additives Permitted 
in Feed and Drinking Water of Ani¬ 
mals or for the Treatment of Food- 

Producing Animals 

Griseofulvin 


The Commlssio net oI Food and Drugs, 
hiving evaluated the data submitted in 
i petition (FAP 4D1465) filed by Scher- 
ln* Corp.. Bloomfield, NJ.. and other 
relevant material, has concluded that the 
following regulation should issue to pro- 
vide for the safe use of griseofulvin in 
chinchilla feed. Therefore, pursuant to 
the provisions of the Federal Food. Drug, 
tad Cosmetic Act (sec. 409(c)(1). 72 
SUt. 1786; 21 U.S.C. 348(C)(1)). and 
under the authority delegated to the 
Commissioner by the Secretary of 
Health. Education, and Welfare (21 CFR 
290). Subpart C of the food additive 
TCRulations is amended by adding thereto 
R new section as follows: 

f 121.267 OUeofutvin. 


The food additive griseofulvin may b 
safely used in animal feed when Incorpo 
rated therein in accordance with the fol 
wjln* prescribed conditions: 

(a) Griseofulvin is the antibiotic sub 
produced by growth of Penicillin 
ft vliiiii or PcnciUlum griseofulvum c 
same substance produced by an 
(Finer means. 

th lrt,J h , C of antibiotic au 

termf nf n »K hl “ sectlon 48 expressed l 
016 activity of the raasu 

en^L 1 } or Intended for use l 

num P ^ ChlnchUla fced al tt level of 16 
the P0 . und <0 0353 percent fc 

ol funeli in? n ' , trcatmcnt - 61,(1 contri 
rtyten 8 ^^ 00 * causcd by Triche 
of fur rh» an a4d 4n 44lc Prcventlo 

tt (Saar—«* ,,h “*» 

1 »belinJ°r,f S ^ r0 usc - 14,6 Ixbel an 

tddiiivf. * 4 ? e nddllivc and any fee 
eentratr fecd additive con 

Mete addltlve Prcmlx, or com 

bear in n/M<#l Cparcd therefrom, aha; 

u on‘i4ubS l hv m? the other lnforma 

(li by the **t, the following 

< 2 > cl the additive. 

the addluve °J tbe du antlty c 

(3) C ? nta,n ^<i therein. 

lor use mchMini^K 0n * “ nd w amlng 
‘“ch feed, t4,e statement tha 

ration. to 1)0 administered as sol 

f «tedbythefnr!^ t* 111 116 adverse >y at 
Ube within order may at an 

^2? fr ° m ^ date 

**th the Hearing 5®?^ Agister fil 
J*<*lUi, Educathfn 01 * 1 ^ c 

^0, 330 Wolfare * 
y^hington Avenue SW 

thereto hfr’ 20 t 201 * written objec 
eto * p ««ably in qulntupltcaU 


Objections shall show wherein the per¬ 
son filing will be adversely afTectcd by 
the order and specify with particularity 
the provisions of the order deemed ob¬ 
jectionable and the grounds for the ob¬ 
jections. If a hearing is requested, the 
objections must state the issues for the 
hearing. A hearing will be granted if 
the objections are supported by grounds 
legally sufficient to justify the relief 
sought. Objections may be accompanied 
by a memorandum or brief in support 
thereof. 

Effective date. This order shall be 
effective on the date of its publication in 
the Federal Register. 

(See. 409(C)(1). 72 SUt. 1780; 21 U-8.C. 348 
(C)(1)) 

Dated: March 2.1968. 

Geo. P. Larrick, 

Commissioner of Food and Drugs. 

|PJL Doc 65-2371; Filed. Mar. 5. 1965; 

8:47 Ajn.) 


SUBCMAPTCR C—DRUGS 

PART 146c—CERTIFICATION OF 
CHLORTETRACYCUNE IOR TETRA¬ 
CYCLINE) AND CHLORTETRACY¬ 
CUNE- (OR TETRACYCLINE-) CON¬ 
TAINING DRUGS 

Demethylchlortetracycllne 
Hydrochloride Tablets 

Under the authority vested In the Sec¬ 
retary of Health. Education, and Wel¬ 
fare by the Federal Food, Drug, and 
Cosmetic Act isec. 507, 59 Stat* 463 as 
amended: 2i U.S.C. 357) and delegated 
to the Commissioner of Food and Drugs 
by the Secretary (21 CFR 2 90), S 146c.- 
266 is amended to provide for the cer¬ 
tification of demethylchlortetracycllne 
hydrochloride tablets in a new dosage 
size by inserting in the first sentence the 
words "or 300 milligrams’*. As amended, 
0 146c 266 reads as follows: 

§ 14 6c. 2 66 Drmrthylchlofirtraryelinc 
hydrochloride tablet*. 

Demethylchlortctracycline hydrochlo¬ 
ride tablets are tablets that conform to 
all requirements and are subject to all 
procedures prescribed by 5 146c.252 for 
demethylchlortetracycllne hydrochloride 
capsules, except that each tablet shall 
contain 150 milligrams or 300 milligrams 
of demethylchlortetracycllne hydrochlo¬ 
ride. In addition to the requirements 
prescribed by $ 14 6c.252, dome thy Ichlor- 
tetracyclinc hydrochloride tablets shall 
disintegrate within 1 hour. A person who 
requests certification shall therefore also 
submit for d is tin teg ration time studies, 
results of this test made by him and a 
sample of six tablets. The fee for the 
tablets submitted for disintegration time 
studies shall be $3.00. 

Notice and public procedure and de¬ 
layed effective date are unnecessary pre¬ 
requisite to the promulgation of this 
order, and I so find, since this amend¬ 
ment provides for the certification of a 
new dosage size of an established product 
and this new size has been determined 
to be safe and efficacious for use. 


Effective date . Tills order shall be 
effective on the date of Its publication in 
the Federal Register. 

(Sec. 607. 50 Slat. 463 as amended: 21 US,C. 
367) 

Dated: March 2,1965. 

Geo. P. Larrick, 

Commissioner of Food and Drugs . 

|F.R. Doe. 65-2372; Filed. Mar. 6. 1965; 
8:47 


Title 29—LABOR 

Subtitle A—Office of tho Secretary of 
Labor 

PART 41— INTERPRETATIONS OF 
FARM LABOR CONTRACTOR REGIS¬ 
TRATION ACT OF 1963 

A new Part 41 of Title 29 of the Code 
of Federal Regulations is hereby estab¬ 
lished pursuant to the Farm Labor Con¬ 
tractor Registration Act of 1963 (Public 
Law* 88-582; approved September 7, 
1964) and the Secretary of Labor’s 
Orders. Nos. 36-64 and 37-64 <30 F.R. 
1139). Part 41 sets forth interpretations 
adopted by the Department for the guid¬ 
ance of those who are or may become 
subject to the Act and to the regulations 
established to implement its provisions 
(29 CFR Part 40; 29 F.R. 18156). 

Section 4 of the Administrative Pro¬ 
cedure Act (5 U.S.C. 1003), which re¬ 
quires notice of proposed rule making, 
opportunity for public participation, and 
delay in effective date is not applicable, 
because these are interpretative rules. 
I do not believe such procedures will 
serve a useful purpose here. Accord¬ 
ingly, these interpretations shall become 
effective upon publication in the Federal 
Register. 

The new part reads as follows: 
Introductory 

8ec. 

41J General statement. 

41.2 Relation to other laws. 

41.3 ••Farm Labor Contractor” defined. 

41.4 "Person." 

41.5 "Fee." 

41 6 "For himself or on behalf of another 
person." 

41.7 "Recruits, solicits, hires, furnishes, 
or transports." 

418 "Ten or more." 

41.9 "At any one time." 

41.10 "Any calendar year." 

41.11 "For interstate agricultural employ¬ 

ment." 

% 

Wit at Constitutes a Migrant Worker 

41.12 General. 

41.13 "Primary employment." 

41.14 "On r seasonal or other temporary 

basts." 

Exemptions From Coverage 

41.15 Introductory statement. 

41.16 "Nonprofit charitable organizations." 

41.17 Form labor contracting activities 

solely In connection with certain 
agricultural operations, 

41.18 Full-time or regular employees of 

persons excluded by sections 3(b) 
(1) or 3(b) (2). 

41 19 International agreements or arrange¬ 
ments. 
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RSQtXlXEMJCNT OF A COTIFICATR OF RRGWTIU- 

TIOK or Farm Labor Contractor Idkntxfi- 

cation Cars 

See. 

41.20 Kept In person‘g “Immediate poesc*- 

Alcm.~ 

41.21 Caujcs for refusal to Iwue or renew 

and causes for suspension or revo¬ 
cation of a Certificate of Registra¬ 
tion or a Farm Labor Contractor 
Identification Card. 

41.22 Responsibilities of the farm labor 

contractor and full-time or regular 
employee. 

AtmtoRrrr: The provisions of this Part 41 
Issued under 78 8tat. &20. Secretary of 
Labor's Orders. Nos. 38-64 and 37-64 <30 PH. 
1130). 

Intro du ctort 
§41.1 General statement. 

Pursuant to Its power to regulate Inter¬ 
state commerce. Congress has enacted 
the Farm Labor Contractor Registra¬ 
tion Act (Public Law 88-582. 88th Con¬ 
gress. 78 Stat. 020. effective January 1. 
1965), hereinafter referred to as the Act, 
as a means of removing the Impediments, 
obstructions, and restraints occasioned 
to the flow of interstate commerce by the 
activities of certain farm labor contrac¬ 
tors for the services of migrant agricul¬ 
tural laborers who exploit producers of 
agricultural products, migrant agricul¬ 
tural laborers, and the public generally. 
Interpretations of the Act in this Part 
41 are designed to give effect to these an¬ 
nounced Congressional policies and are 
not intended to duplicate the provisions 
of the regulations (Part 40 of this title) 
promulgated pursuant to the Act. Ac¬ 
cordingly. the discussion in this part 
should be considered together with the 
provisions of the Act and of the regula¬ 
tions thereunder. 

§ 41.2 Relation to other lawn. 

The provisions of the various State 
laws and regulations, applicable to the 
activities of persons engaged as con¬ 
tractors for the services of agricultural 
laborers differ from the provisions of the 
Act In those situations, where any such 
legislation and the provisions of this 
Act both apply, as directed in section 12 
of the Act. no provision of this>Vct will 
excuse anyone from complying with the 
appropriate State law' and regulations. 
In like manner, compliance with other 
applicable State legislation will not ex¬ 
cuse anyone for failure to comply with 
the provisions of this Act. 

§41.3 “Farm labor contractor” defined. 

<a> The term M farm labor contractor” 
means any person, who. for a fee. either 
for himself or on behalf of another per¬ 
son. recruits, solicits, hires, furnishes, or 
transports ten or more migrant workers 
(excluding members of his Immediate 
family) at any one time in any calendar 
year for interstate agricultural employ¬ 
ment. Such term does not include (1) 
any nonprofit charitable organization, 
public or nonprofit private educational 
Institution, or similar organization; (2) 
any farmer, processor, canner. glnner, 
packing shed operator, or nurseryman 
who engages in any such activity for the 
purpose of supplying migrant workers 
solely for his own operation; (3) any 
full-time or regular employee of any 


entity referred to In subparagraph (1) 
or C2> of this paragraph; or (4) any 
person who engages in any such activity 
for the purpose of obtaining migrant 
workers of any foreign nation for em¬ 
ployment in the United States. If the 
employment of such workers is subject 
to (i) an agreement between the United 
8tates and such foreign nation, or <11) 
an arrangement with the government of 
any foreign nation under which written 
contracts for the employment of such 
workers are provided for and the en¬ 
forcement thereof is provided for in the 
United States by an instrumentality of 
such foreign nation. 

<b> In general, the farm labor con¬ 
tractor or “crew leader.” as he is fre¬ 
quently called, is the middleman in mak¬ 
ing work arrangements between the 
migrant workers and the growers for 
interstate agricultural employment. 
When these arrangements involve re¬ 
cruiting. soliciting, hiring, furnishing or 
transporting ten or more migrant work¬ 
ers, excluding members of the contrac¬ 
tor’s immediate family, at any one time 
for Interstate agricultural employment, 
the contractor is required to comply with 
the Act, unless he is otherwise exempt 

<c> The meanings of the terms “per¬ 
son,” “fee.” “Interstate agricultural 
employment.” “migrant worker,” and 
other statutory language, relating to the 
definition of farm labor contractor, is 
discussed in the following sections. 

§41.4 

Generally, any natural person or busi¬ 
ness establishment, capable of conduct¬ 
ing business, may be a “person” within 
the definition of this term in section 3(a) 
of the Act and may Include any individ¬ 
ual, partnership, association. Joint stock 
company, trust or corporation. However, 
instrumentalities or agencies of the 8tate 
or any political subdivision thereof, act¬ 
ing in Uie capacity of a “farm labor con¬ 
tractor.” are not “persons” within the 
meaning of this section. 

§ 41*5 “Fc«.” 

The term “fee” is defined by the Act 
to include any money or other valuable 
consideration paid or promised to be 
paid to a person for services as farm 
labor contractor. Any money, checks, 
securities, or property, either personal 
or real, or other valuable consideration 
as this term is used for purposes of the 
law of contracts, paid or promised to be 
paid, whether as wages, salary, com¬ 
mission or any other method of payment, 
is a fee when paid to a person for serv¬ 
ices as a farm labor contractor within 
the meaning of the term. Money or 
other valuable consideration accepted 
as a nonreimbursable advance may also 
be a fee, as where a grower advances 
money for repairs or travel expenses to 
a contractor or where workers pay a con¬ 
tractor in advance for transportation. 
A promise to pay money or other valuable 
consideration in the future may also be 
a fee. as where workers promise to pay a 
contractor for transportation after the 
travel is accomplished. Where two or 
more persons share expenses In a com¬ 
mon venture, money or other valuable 
consideration received by one from the 


other for this purpose would not b< con¬ 
sidered a fee. The facts and circum¬ 
stances of each Individual case will be 
considered In determining whether try 
valuable consideration paid or promised 
to be paid constitutes a “fee” within the 
meaning of the Act. 

§41.6 “For ltini*elf or on bflulf of in- 
other person.” 

A farm labor contractor is defined, in 
part, as any person who. for a fee, foe 
himself or on behalf of another person, 
recruits, solicits, hires, furnishes, or 
transports migrant workers for inter¬ 
state agricultural employment. In new 
of the phrase, “cither for himself or co 
behalf of another person.” it does not 
matter whether the person is engagtof 
in the activities of a farm labor con¬ 
tractor for his own personal use and 
benefit or for or on behalf of his em¬ 
ployer, contractor, or so me other per¬ 
son. Wherever a person is performing 
the activities of a farm labor contractor, 
it is immaterial who is or will be the em¬ 
ployer or prospective employer of the 
migrant workers. 

§41.7 “Rceruiu, aolirils hire*, fur* 
niihfi, or transport 

These terms are to be given their ordi¬ 
nary meaning as each Is defined in the 
unabridged edition of Webster’s Kew 
International Dictionary. The Act win 
apply to any person who engages to or 
performs one or more of these activity 
and otherwise meets the definition ® 4 
farm labor contractor. 


§ 41.8 “Ten or more.” 

(a) The Act applies to any person wto, 
for a fee. recruits, solicits, hires, rur- 
rushes or transports ten or raorMWj 
grant workers (excluding memom w 
his immediate family) at anyone g* 
In any calendar year for inters* 
agricultural employment. Aceor rfzZl 
the count of “Urn or more* would ^ 
Include the farm labor contractor! 
self, whether the contractor be onu 
dividual proprietor, a partner ox 
nerahip entity, or one of the p 
pals of a Joint venture. l 

determining the number of wor*r 
the count would Include only th 
dlviduals who are migrant wort* • 
hereinafter defined and cxpl^i _• 
would exclude members of the C0DW 
tor’s own immediate family. 

<b> The total number of 
workers to be counted Includes ^ 
who are affected by one ^ 

following activities, performed lt 
gaged in by a farm labor j£|4l* 
any one time, as L ftunlsb* 

Recruiting, soliciting. , con¬ 

ing. and transporting-_ Where »^ 

tractor performs moretbang* ror i. 
services with relation to a m • ■ 
er. the same worker K conK**® 
than once. Thus. the 

recruits migrant workers nrw 
workers arc hired or trawpo;^ “ ^ 

the efforts of the same contra ^ 

worker would be counted^ ^ 
for the purpose of arriving ytf 
number prescribed by the ^ 

wise, if a contractor 

,r-ni-ir#>r* and performs oth • 
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contracting service* with relation to ad¬ 
ditional and different workers, all the 
writers are to be Included In the count: 
Provided, however. That the principles, 
iri forth In ? 41.9, explaining the mean¬ 
ing of “at any one time/’ are applied. 

8 41.9 M At any one tiiw. M 

(a) Within the meaning of the Act, 
ft farm labor contractor performs the de¬ 
scribed farm labor contracting activities 
with respect to ten or more migrant 
workers “at any one time" If, pursuant 
to a single a on-cement, arrangement, ob¬ 
jectin'. or purpose and during a single 
time period reasonably appropriate in 
length for carrying out such agreement, 
ftrrftnfcmrnt. objective, or purpose, the 
contractor performs one or more of such 
activities with respect to migrant workers 
In such number for interstate agricul¬ 
tural employment. 

(b) Persons may not escape coverage 
of the Act by treating every act or trans¬ 
action as independent or separate from 
ftU others, so as. purportedly, to main¬ 
tain an existing relationship or to con¬ 
template a proposed relationship with 
las than ten migrant workers "at any 
one time.” Thus, if a person, pursuant 
to nn undertaking, agreement or other 
obligation solicits, recruits, hires, fur- 
®bbes or transports migrant workers 
lor interstate agricultural employment 
lor or on behalf of an employer, farmer, 
other farm labor contractor, or any com- 
wnation of such, and such performance 
mudes two or more of these activities, 
ttmultaneouaiy or successively, the en- 
^J!?? ratJon °* *° ve ral component 

regarded ** being per- 
jproied or engaged In "at any one time": 

opided. That ten or more migrant 
jorkm are affected by the operation, 
w example if a person is obligated or 
^undertaken to hire and transport 
^witworkexs for Parmer A. the fact 
ktro e naay be consumed to 

* c re< }*J irc<l number of migrant 
fSr£J 0uld not this activity 

*rom being performed "at any one time" 

wheth^ »t^ tional act °* transporting, 
and o- H4#r C latter ftct Involves the same 
K^rff nt T orkcr3 * While the act 
conmktS^ 0 * a dn « le act that is 
fibred l ^^ hcn mlgrant workers arc de- 
*1^1^™*** destination, the 
S n ^.f^erent for soliciting, re- 
actlvuitn u 0T furn t 8 hing. These 
a *riu aa * U5UttUy » 10 rcQnlre 

tun* va^hJ? 4 cxt cnding over a span of 

^tL aCCOlt H? g 10 the clrcum - 

* P€Ciflc Nation or as- 

Uon’^eS^?^ tato consldcra- 
^ whether or not n 

»1U b« dl^.‘f b ^ r cor »tracUnK activities 

havc becn Performed or 
Include aiaonf on ® time" should 
(1) ‘he nature of 
*hl D . RL* <2) thc relation- 

mi sets 2r JSlTS® 1 recessive Individ - 
turn!3u£ recruiting, hiring. 

*«kers « D . r . transporting migrant 

•*<**««* or actwiM^V" 01 connecUng 
*Jttploy er „ r J; UvlUes tor servicing an 

contra^ P 0 r^ UC ° r ‘ other fann lfl hor 
,3) the ll'J£ “, n *combination of such, 
tonnancc of ejw *,J* tween the per- 
xo JJ£ ? ttWO or more of the 


activities, and (4) the person's actual 
or proposed relationship with migrant 
workers. 

(d) Where several activities are per¬ 
formed separately and at different times, 
and each activity Involves less than ten 
migrant workers, the statutory require¬ 
ment of ten will not be reached by taking 
a total of the number Included in each 
activity, unless there is such a continuity 
or connection between the several activi¬ 
ties as to be reasonably regarded as oc¬ 
curring “at any one time." Thus, if a 
person intends to recruit five (5) migrant 
workers one day for Fanner A and the 
next day is requested to recruit and does 
recruit eight (8) migrant workers for 
Farmer B, these are separate and inde¬ 
pendent acts and do not total up to 
thirteen (13) for purposes of the statu¬ 
tory requirement. However. If he has 
contracts to hire a total of eighteen (18) 
migrant workers for Farmers X. Y and 
Z and he hires this number as a result of 
three days’ effort, the statutory amount 
of "ten or more" would be present. 
Also, If thc person, under a single ar¬ 
rangement or agreement, recruits, for 
example, seven (7) migrant workers for 
Farmer A and, shortly thereafter, also 
transports eight (8) different migrant 
workers for the same Farmer A, the re¬ 
sult, for purposes of the Act. is more 
than the statutory total of "ten or more" 
migrant w orkers. 

(e) The foregoing examples illustrate 
thc manner in which thc language "at 
any one time" may be applied in these 
specific factual situations. However, the 
application of these principles to other 
situations will depend on all the facts. 

§ 41.10 “Any calendar year.** 

(a) A person, engaged in farm labor 
contracting activities, is covered by the 
Act. only if he performs those activities 
with respect to ten or more migrant 
workers "at any one time In any one cal¬ 
endar year.” A certificate of registra¬ 
tion. once issued, is effective for the re¬ 
mainder of the calendar year during 
which It is issued, unless suspended or 
revoked by the Secretary in accordance 
with procedures provided In the Act and 
set forth in Part 40 of this title. A cal¬ 
endar year is measured from the first day 
of January through the thirty-first day 
of December, inclusive of the first and 
last day. 

<b) Since registration is required, 
under the Act, to be renewed for each 
calendar year, the farm labor contrac¬ 
tor’s activities, with respect to coverage 
under the Act. are measured within the 
limits of the calendar year for which reg¬ 
istration Is required. In other words, 
the contractor, whose activities involve 
ten or more migrant workers at any one 
time in one calendar year, does not con¬ 
tinue to be covered In subsequent cal¬ 
endar years, unless his activities in each 
subsequent calendar year, independently, 
are within the scope of the Act. 

§41.11 "For interstate agricultural em¬ 
ployment." 

(a) The Act applies to any person who. 
for a fee. recruits, solicits, hires, fur¬ 
nishes or transjx>rts ten or more migrant 
workers (excluding members of his im¬ 
mediate family) at any one time in any 


calendar year for interstate agricultural 
employment. 

(b) Where a farm labor contractor 
intends, expects, or has reason to believe 
that thc workers he recruits, solicits, 
hires, furnishes or transports will be 
transported to or employed In another 
State, his activities with respect to them 
would bo "for interstate agricultural em¬ 
ployment" Also, the contractor would 
be carrying on activities "for interstate 
agricultural employment." even though 
at the time he recruits, solicits, hires, 
furnishes or transports thc workers, they 
are not then engaged in interstate agri¬ 
cultural employment within the defini¬ 
tion of that term. Further, the activi¬ 
ties of a farm labor contractor are "for 
interstate agricultural employment," 
notwithstanding that the contractor or 
his regular or full-time employee con¬ 
ducts all the farm labor contracting 
functions entirely within a State, but 
are calculated to result In migrant work¬ 
ers being transported to or employed in 
another State. 

(c) A farm labor contractor who. 
either by himself or by or through a 
full-time or regular employee or by 
means of any agent. Including another 
farm labor contractor, recruits, solicits, 
hires, furnishes or transports migrant 
workers from one State to another is 
doing so "for Interstate agricultural em¬ 
ployment," although he is never physi¬ 
cally present In the State of origin of the 
migrant workers. 

What Con stitut es a Migrant Worker 
§41.12 General. 

(a) A person is engaging in activities 
as a farm labor contractor for purposes 
of the Act when he recruits, solicits, 
hires, furnishes or transports "migrant 
workers" within the meaning of the Act. 
A "migrant worker** is defined in section 
3(g) as meaning an individual whose 
primary employment Is In agriculture, as 
defined In section 3(f) of the Fair Labor 
Standards Act of 1938 (29 U.S.C. 203(f)). 
or who performs agricultural labor, as 
defined In section 3121(g) of the Inter¬ 
nal Revenue Code of 1954 (26 UB.C. 
3121(g)), on a seasonal or other tem¬ 
porary basis. An Individual Is a migrant 
worker irrespective of his primary em¬ 
ployment, if he performs agricultural 
labor on a seasonal or other temporary 
basis. 

(b) "Agriculture" is defined in section 
3(f) of the Fair Labor Standards Act of 
1938 to include "farming In all its 
branches and among other things in¬ 
cludes the cultivation and tillage of the 
soil, dairying, the production, cultiva¬ 
tion. growing, and harvesting of any 
agricultural or horticultural commodities 
(including commodities defined as agri¬ 
cultural commodities In section 15(g) of 
the Agricultural Marketing Act. as 
amended). the raising of livestock, bees, 
fur-bearing animals, or poultry, and am’ 
practices (including any forestry or lum¬ 
bering operations) performed by a 
farmer or on a farm as an Incident to or 
in conjunction with such farming oper¬ 
ations. including preparation for mar¬ 
ket, delivery to storage or to market or 
to carriers for transportation to market." 
A complete discussion of the activities 
that are included within the scope of this 
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definition will be found in 55 780.103- 
780.183 of this title. 

(c) An “agricultural commodity*' as 
defined In section 15(g) of the Agri¬ 
cultural Marketing Act, as amended (46 
Stat. 1550. section 3; 12 U.S.C. 1141) in¬ 
cludes. in addition to other agricultural 
commodities, crude gum (oleoresin), 
from a living tree, and the following 
products as processed by the original 
producer of the crude gum (oleoresin) 
from which derived: gum spirits of tur¬ 
pentine. and gum resin, as defined in 
section 92 of Title 7 (the Navnl Stores 
Act. approved March 3. 1923). See, for 
a further explanation, f 780.125 of this 
title. 

(d) “Agricultural labor** within the 
meaning of section 3121(g) of the In¬ 
ternal Revenue Code of 1954 Includes all 
service performed: 

(1) On a farm, in the employ of any per¬ 
son. In connection with cultivating the soil, 
or In connection with raising or harvesting 
any agricultural or horticultural com¬ 
modity. Including the raising, shearing, 
feeding, caring for. training, and manage¬ 
ment of livestock, bees, poultry, and fur¬ 
bearing animals and wildlife; 

(2) In the employ of the owner or tenant 
or other operator of a farm, in connection 
with the operation, management, conserva¬ 
tion, Improvement, or maintenance of such 
farm and its tools and equipment, or In 
salvaging timber or clearing land of brush 
and other debris left by a hurricane, if the 
major part of such service Is performed on 
a farm: 

(3) In connection with the production or 
harvesting of any commodity defined as an 
agricultural commodity In section 15(g) of 
the Agricultural Marketing Act. as amended 
<46 8tat 1550. section 3; 12 U5.C. 1141J), or 
In connection with the ginning of cotton, or 
In connection with the operation or main¬ 
tenance of ditches, canals, reservoirs, or 
waterways, not owned or operated for profit, 
used exclusively for supplying and storing 
water for farming purposes; 

(4) (A) In the employ of the operator 
of a farm In handling, planting, drying, 
packing, packaging, processing, freezing, 
grading, storing, or delivering to storage or 
to market or to a carrier for transportation 
to market, in its unmanufactured state, any 
agricultural or horticultural commodity: 
but only If such operator produced more 
than one-half of the commodity with respect 
to which such service is performed; 

(B) In the employ of a group of operators 
of farms (other than a cooperative organiza¬ 
tion) In the performance of service described 
In subparagraph (A), but only if such oper¬ 
ators produced all of the commodity with 
respect to which such service is performed. 
Por purposes of this subparagraph, any un¬ 
incorporated group of operators shall be 
deemed a cooperative organization if the 
number of operators comprising such group 
Is more than 20 at any time during the 
calendar quarter In which rucb service Is 
performed; 

(C) The provisions of subparagraphs (A) 
and (B) shall not be deemed to be appli¬ 
cable with respect to service performed In 
connection with commercial canning or 
commercial freezing or in connection with 
any agricultural or horticultural commodity 
after its delivery to a terminal market for 
distribution for consumption; or 

(61 On a farm operated for profit if such 
service is not in the course of the employer's 
trade or business or Is domestic service In 
a private home of the employer. 

As used In this subsection, the term "farm" 
includes stock, dairy, poultry, fruit, fur¬ 
hearing animal, and truck farms, planta¬ 
tions. ranches, nurseries, ranges, green¬ 


houses. or other similar structures used 
primarily for raising of agricultural or horti¬ 
cultural commodities, and orchards. 

§41.13 “Primary employment.** 

As used In the definition of “migrant 
worker.** the term “primary employ¬ 
ment** is Intended to Include any person 
whose chief, principal or main occupa¬ 
tion Is In “agriculture.“ If an individual 
performs agricultural labor, however, on 
a seasonal or other temporary basis, he Is 
a “migrant worker,” as defined In the 
Act, Irrespective of his primary employ¬ 
ment. 

§ 41.14 “On a Aca*onal or other tempo¬ 
rary baaio.** 

(a) Labor Is performed on a seasonal 
basis where, ordinarily, the employment 
pertains to or is of the kind exclusively 
performed at certain seasons or periods 
of the year and which, from its nature, 
cannot be continuous or carried on 
throughout the year. A worker who 
moves from one seasonal activity to an¬ 
other. while employed In agriculture or 
performing agricultural labor. Is em¬ 
ployed on a seasonal basis even though 
he may continue to be employed during 
a major portion of the year. 

(b) A worker Is employed on “other 
temporary basis** where he is employed 
for a limited time only or his perform¬ 
ance is contemplated for a particular 
piece of work, usually of short duration. 
Generally, employment, which Is con¬ 
templated to continue indefinitely. Is not 
temporary. 

Exemptions From Coverage 
§ 41.15 Introductory statement. 

The term “farm labor contractor’* Is 
defined in section 3(b) of the Act to ex¬ 
clude these four categories of Individuals 
or organizations: 

(1) Any nonprofit charitable organization, 
public o>r nonprofit private educational In¬ 
stitution. or similar organization; 

(2) Any fanner, processor, canner, ginner. 
packing shed operator, or nurseryman who 
engages in any such activity for the purpose 
of supplying migrant workers solely for his 
own operation; 

(3) Any full-time or regular employee of 
any entity referred to In (1) or (21 above: or 

<4) Any person who engages In any such 
activity for the purpose of obtaining migrant 
workers of any foreign nation for employ¬ 
ment In the United States. If the employment 
of such workers is subject to (A) an agree¬ 
ment between the United States and such 
foreign nation, or (B) an arrangement with 
the government of any foreign nation under 
which written contracts for the employment 
of such workers are provided for and the 
enforcement thereof is provided for In the 
United States by sn Instrumentality of such 
foreign nation. 

§ 41.16 Nonprofit charitable organiza¬ 
tions. 

This exemption applies only to “any 
nonprofit charitable organization, public 
or nonprofit private educational institu¬ 
tion or similar organization*': Provided . 
That they are conducted in good faith 
and are not entered into for the purpose 
of making a profit or In the belief that a 
profit can be realized thereon. (Doggett 
v. Burnet, 1933. 65 F. 2d 191. 194.) It is 
to be noted that the exemption is avail¬ 
able only if the organization Is both 


nonprofit and charitable or Is a nonprofit 
public or private educational Institution. 

§41.17 Farm labor contracting a<tivitin 
solely in connection *iih certain apt 
cultural operation*. 


(a) The exemption of section 3(b)(3* 
of the Act applies to “any farmer, proc¬ 
essor, canner, ginner. packing shed op¬ 
erator. or nurseryman” who engages in 
farm labor contracting activities “for the 
purpose of supplying migrant worken 
solely for his own operation.” The Act 
was intended to regulate the practices of 
all persons functioning in the capacity of 
middlemen between the farmer, proces¬ 
sor, etc,, and the migrant worker. Thus, 
the exclusion applies only in those situa¬ 
tions where the normal functions of Use 
middlemen are performed by the farmer, 
processor, etc., solely for himself and 
should any of these persons perform to 
the role of middleman, such as where 
the activities arc in behalf of other em¬ 
ployers, producers, processors, etc, la 
addition to himself, the exclusion would 
not apply. Generally, the Act will w* 
exclude any farmer's cooperative per¬ 
forming any of the farm labor contract¬ 
ing activities In behalf of its members, 
unless such an association is a fanner, 
processor, etc., and Is employed In con¬ 
tracting activities solely in Its own behalf 


as such. 

(b) For example, If a processor solic¬ 
its. recruits, hires, furnishes or tram- 
ports migrant workers to be used » 
harvesting of crops which he ha* “ 
purchased through a contract with me 
farmer and under whose contrac^ 
terms title to the crops is vested in tw 
processor before the crop has been nu* 
vested, the exemption would appu. 
cause the processor would be 
migrant workers solely for his own op¬ 
eration. Where the processor orjuj 
other person acts as the conduit throu£ 
whom the migrant workers ^ 
available to third parties, even tnoug 
the crops on which the tttt**®* If 
are employed are the subject• 
a contract to purchase (as distmgutfg 
froiq a contract of sale) and will 
in the processing, canning, etc- uw 
emption does not apply. 

<l)or3(b><2). 

(a> These particular 
regular employees are exclud^ 
they constitute no more than. orcanaa* 
ments or means by which th ^ 
tions or individuals, P et «er- 

tions 3<b) (1) and <2> oj th 
ate. Unless such employee ^ 

contracting activities arc pe* 01 ®”^ 
for a single employer. |^ n(Jcnt «*• 
may be constituted an iiy **P* K uvilie 
tractor while performing su 

,b> On the basis of 
common taw principles. *b in^ a ^ 
contractor Is a pers?"- 0 ^" ‘ e d to P«‘ 
ant or employee, who Is enf«^ 

form a designated task and 

sponsible to his Pf* 110 , 0 (<jo«KO’* 

result and not for the tt* 

work contracted for. A ^ndef * 
of whether one employ” ,,,*0 

service does so as an "employ 
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•Independent con tractor" cannot be 
based on Isolated factors or upon a single 
cbincU’ricUc. but rather upon the dr- 
Constances of the whole activity. 

(c) Following arc some of the factors 
considered in ascertaining whether an 
Independent contractor relationship 
exists m a given situation: 

<1) The degree of control exercised by 
the alleged employer; 

(2) The extent to which the alleged 
employer supplies equipment and 
materials; 

<3) The extent to which the alleged 
Independent contractor has established 
tseparate and Independent business; 

(4) The opportunity for profit or loss 
hy the alleged independent contractor. 

<d> A particularly significant factor 
Is the degree or extent to which the al- 
kfed employer may intervene to control 
the means by which the work is to be 
Accomplished. 


{ 41.19 International agreement* or ar¬ 
range menu. 

<a) Also excused from coverage of the 
Act, under the provision of section 3(b) 
(4) are those persons who are engaged in 
fanu labor contracting activities for the 
purpose of obtaining foreign migrant 
workers for employment in the United 
States pursuant cither to an interna¬ 
tional agreement or to an international 
Arrangement. All contracts, entered 
into pursuant to an arrangement with 
a foreign government for the employ¬ 
ment of its nationals In this country, in 
onto to qualify for the exemption under 
tnu provision, must be in writing and 
wd’orceable in the United 8tatcs by an 
“wuncntallty of such foreign nation. 
‘b» The agreements or arrangements 
men presently come within the scope of 
exemption are those governing the 
*®Ployment of Mexican nationals, pur- 
Migrant Labor Agreement 
tLlL 51 V*? amendod. the British West 
Bahamas, Japanese and Philip¬ 
pine farm workers programs, 

R*QcniEjn:NT or a Certificate of Rscts- 

01 Fa ** Labor Contractor 

uENTin cation Caro 

541.20 Krpt 
P^^ion.* 


J n perron** “immediate 


hSlSS? a ^ Uon 4<a) of the Act. Um 
» rSid t . ra ? tor k r «l ulr « 1 to have 

t'b)°roiui^r tw l ° h the f r hax j\ wsctlon 
tractor m 1 Xann Libor con- 
^ his fam U ^L or recular employee 
t ‘Uon'cardTi 1 v^ 0 ^. Contractor Wentlfl- 
p«setej on .. ,n ^ ’Immediate personal 

contractor who Is ar 

tlflcatc of rcc^S'^M 1 carry 1110 ccr ' 
Wruon, othp.^ii 00 on Physical 

«chcertificate nced 1101 kcei 
beep it in . * their persons, but may 

*° t^n or “ccesslblc 

* conw,“ dcr their control. Thus, 

^ keeping u? P ^ ly 11147 com P l J 

bu * r «s»offlcc h certulcate at Its male 

«*S he must^ki^f ?! 40 ide «tmcaUor 
Person. keep it on his physical 


§41*21 Cauroa for rrfuMil to loue or 
rrnrw and rau*m for mi*pcn*i»n or 
revocation of a Certificate of Rqri»- 
(ration or a Farm Labor Contractor 
Identification Card. 

(a) Section 5(b) of the Act provides 
that upon 

• • • notice and hearing in accordance with 
regulations prescribed by him. the Secretary 
may refuse to la*ue or to renew, or may wi¬ 
pe nd or revoke a certificate of registration to 
any farm labor contractor if he finds that 
such contractor has. among other things, 
acted or failed to act na set forth In the 
following paragraphs (b) through (h)t 

(b) 

(1) Knowingly has mode any misrepre¬ 
sentation or false statements In his appli¬ 
cation for a certificate of registration or any 
renewal thereof. 

The use of the term "knowingly” in sec¬ 
tion 5(b)(1) of the Act would Indicate 
that a violation would exist if there is 
present some fact or circumstance that 
Indicates that the Information was given, 
intentionally and with actual knowledge 
of its falsity, in bad faith, willfully, or for 
some fraudulent purpose. Any person 
who is charged with giving false or mis¬ 
leading information under these circum¬ 
stances may also be subject to the penal 
provisions of section 1001, Title 18. 

(c) 

(2) Knowingly has given falsa or mislead¬ 
ing Information to migrant workers con¬ 
cerning the terms, conditions, or existence 
of agricultural employment. 

It should be noted that under the Byrnes 
Act, relating to the transportation of 
strikebreakers (49 Stat. 1899; 18 U.S.C. 
1231). whoever knowingly transported In 
Interstate or foreign commerce any per¬ 
son for the purpose of strikebreaking 
shall be fined not more than $5,000 or 
imprisoned not more than two years, or 
both, 

<d) 

(3) Has foiled, without Justification, to 
perform agreements entered Into or arrange¬ 
ments with farm operators; and (4) has 
failed, without Justification, to comply with 
the terms of any working arrangements he 
has made with migrant worker*. 

The term "without justification" In sub¬ 
sections (3) and (4) Indicates that a 
legal wrong has been committed without 
sufficient lawful reason for acting or fail¬ 
ing to act. Such wrongdoing need not 
have resulted in the institution of court 
action by the aggrieved party. If the 
act of commission or omission com¬ 
plained of constitutes a breach of con¬ 
tract under the common law rules of 
contract or a wrong as embraced by the 
common law principles pertaining to 
torts, it may be "without Justification." 
The extent of the harm. Injury or loss 
resulting from such contractual breach 
or tortious wrong and mitigating circum¬ 
stances will be considered In determina¬ 
tions of situations concerning subsec¬ 
tions (3) and (4) of this section. Nor¬ 
mally. "without Justification" would not 
include situations in which the farm 
labor contractor's failure was directly 
attributable to acts of God. due to con¬ 
ditions beyond his control or to condi¬ 


tions which he could not reasonably 
foresee. 

(e) 

(0) Has recruited, employed, or utilized 
the sendee* of * perron with knowledge that 
such perron Is violating the pro vision* of the 
Immigration and. nationality laws of the 
United State*. 

The term "with knowledge" Includes not 
only actual knowledge but also knowl¬ 
edge which may fairly be Inferred 
through notice of certain facts and cir¬ 
cumstances which would lead ordinary, 
careful and vigilant persons to know 
about a certain condition. 

(f) 

(7) He* been convicted of any crime under 
State or Federal law relating to gambling or 
to the sale, distribution or possession of 
alcoholic liquors In connection with or In¬ 
cident to hi* activities as a form labor con¬ 
tractor; or ho* been convicted of any crime 
under State or Federal law Involving rob¬ 
bery, bribery, extortion, embexxlement, grand 
larceny, burglary, arson, violation of nar¬ 
cotics laws, murder, rape, assault with Intent 
to kill, assault which Inflicts grievous bodily 
Injury, or prostitution. 

Under the definition contained In the 
regulations, 4 40.2(a) of this title, a per¬ 
son has been "convicted" for purposes of 
section 5(b) (7) of the Act when "a final 
judgment of guilt has been rendered" 
against such person by a "court of com¬ 
petent jurisdiction" and "no opportunity 
for appeal remains." The term includes 
Judgments rendered on pleas of guilty 
in open court and on pleas of nolo 
contendere. 

(1) A crime "relating to gambling or 
to the sale, distribution, or possession of 
alcoholic liquors" must have been In con¬ 
nection with or incidental to the person's 
activities as a farm labor contractor and 
may be any one of a variety of offenses, 
intended to punish an individual or or¬ 
ganization for violation of any State or 
Federal laws regulating certain uses of 
liquor or certain gaming practices. It 
should be noted, however, that with the 
exception of these two offenses, all other 
crimes enumerated need not have been 
In connection with or incident to activi¬ 
ties as a farm labor contractor. 

(2) It is the general policy that con¬ 
victions which have occurred more than 
five <5) years prior to the date of the 
application for a Certificate of Registra¬ 
tion or for a Farm Labor Contractor 
Identification Card would not be con¬ 
stituted a basis for Ineligibility for a 
certificate or identification card, pro¬ 
vided that the applicant In each case has 
demonstrated a record of continuous 
good behavior during the most recent 
five-year period. 

(3) Where a conviction has been set 
aside by subsequent Judicial process, it 
no longer constitutes a "conviction" 
within the meaning of this Act. 

(4) A full pardon after conviction also 
removes the "conviction" as a cause for 
ineligibility. This position Is in accord 
with the court's language in Knote v. 
U.S. (1877), 95 U.S. 140 that "in con¬ 
templation of law," a full pardon, "so far 
blots out the offense, that afterwards it 
cannot be Imputed to him to prevent the 
assertion of legal rights." 
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RULES AND REGULATIONS 


<g> 

(8) Has failed to comply with rules and 
regulations promulgated by the Interstate 
Commerce Commission that are applicable 
to hla activities and operations In Interstate 
ootnmerce. 

Legislative history surrounding this par¬ 
ticular subsection Indicates Congres¬ 
sional intent that this Act implement the 
enforcement of the Interstate Comm erce 
Commission Regulations (49 CFR Part 
198), adopted on January 17. 1957 and 
promulgated as a result of amendments 
to sections 203(a) and 204(a) of the In¬ 
terstate Commerce Act (49 U.S.C. 303(a) 
and 304(a)). Under section 204(a). the 
Interstate Commerce Commission is em¬ 
powered to establish for carriers of mi¬ 
grant workers by motor vehicles reason¬ 
able requirements with respect to com¬ 
fort of passengers. qualifications and 
maximum hours of service of operators 
and safety of operation and equipment. 
Such requirements may be made appli¬ 
cable only in the case of transportation 
of migrant workers for a total distance 
of more than 75 miles across State or 
international boundary lines. In the 
exercise of the authority, the Commis¬ 
sion has promulgated special regulations 
for carriers of migrant workers in motor 
vehicles, other than passenger automo¬ 
biles and station wagons. These regula¬ 
tions prescribe minimum qualifications 
of drivers and safe driving practices com¬ 
parable to those applicable to common 
and contract carriers generally subject 
to regulation by the Commission. Car¬ 
riers of less than three migrant workers 
at any one time are not included within 
the term “carrier of migrant workers by 
motor vehicle” as defined in said regula¬ 
tions. 

(1) Tlie regulations do establish min¬ 
imum standards for the comfort of pas¬ 
sengers and for parts and accessories 
necessary for safe operation, hours of 
service of drivers, and inspection and 
maintenance. Whenever a vehicle Is 
found to be in a mechanical condition 
which renders its continued operation 
imminently hazardous in the sense that 
accident or mechanical failure is likely, 
the vehicle is ordered “out of service” 
until the necessary repairs are accom¬ 
plished. 

(2) The resulting 1957 regulations, 
pertaining to the Interstate transporta¬ 
tion of migrant workers, therefore, ex¬ 
pressly excluded common carriers from 
their coverage. These are the only regu¬ 
lations referred to in section 5(b)(8) of 
the Act. Congress did not intend to re¬ 
quire a person, engaged solely as a com¬ 
mon carrier or contract carrter in the 
transportation of migrant workers in in¬ 
terstate commerce, to obtain a Certificate 
of Registration. <See Senate Report No. 
202 on S. 524. 88th Congress. 1st Session, 
dated May 27. 1963. stating as follows: 
“Common carriers or contract carriers 
insofar as their activities are subject to 
the certificate or permit requirements of 
the Interstate Commerce Act are not 
intended to be within the purview of this 
requirement.”) 

(h> 

(9) Knowingly employs or continues to 
employ any perron to whom subsection (b) 
of section 4 of this Act applies who has taken 


any action, except for that listed in para¬ 
graph 5 of this subsection, which could be 
used by the Secretary under this subsection 
to refuse to issuo a certificate of registration. 

This language puts the farm labor con¬ 
tractor on notice against employing or 
continuing to employ a full-time or reg¬ 
ular employee where he has knowledge 
that such employee has committed or 
has omitted such acts, except for failure 
to show financial responsibility or main¬ 
tain prescribed Insurance coverage, 
which would render a person ineligible 
for a certificate of registration under 
section 5(b) of the Act. 

(i) In view of section 4(b) of the Act. 
providing that the provisions of the Act 
and regulations prescribed thereunder 
shall apply to a full-time or regular em¬ 
ployee to the same extent as if he were 
required to obtain a certificate of regis¬ 
tration in hb own name, the foregoing 
would be applicable for purposes of re¬ 
fusing to iskie or for purposes of revok¬ 
ing or suspending a farm labor con¬ 
tractor identification card, 

§ 11.22 Rraponoibilitic* of the farm la¬ 
bor contractor and full-time or regu¬ 
lar employee. 

(a) Under section 6 of the Act, the 
farm labor contractor assumes the fol¬ 
lowing obligations, among others: (1) To 
keep on hb person the certificate of reg- 
btration and to exhibit it. prior to deal¬ 
ing, to all persons with whom he may 
deal as a farm labor contractor; (2) to 
ascertain and to dbclose. to the best 
of lib knowledge and belief, to each 
worker at the time of hb recruitment, 
the area of employment, the crops and 
operation on which he may be employed, 
the transportation, housing and insur¬ 
ance to be provided, the wage rates to 
be paid and the contractor's charges for 
hb services; (3) to post in a conspicuous 
place, upon arrival at the employment 
situs, a statement of working conditions; 
and (4) to post in a conspicuous place 
a statement of conditions of occupancy, 
in the event the contractor either man¬ 
ages. supervises, or otherwise controls 
the housing faculties. 

(b) Where a contractor pays the mi¬ 
grant worker engaged in interstate ag¬ 
ricultural employment, either on his own 
behalf or on behalf of another person, 
such contractor is required, pursuant to 
section 6(e) of the Act and with respect 
to those migrant workers, to provide 
them with each of the following for each 
payroll period: <1> All wage data re¬ 
quired for computing earnings, either on 
a time or piece rate basis, whichever b 
applicable; (2) a statement of all sums 
paid to the contractor on account of the 
labor of such migrant worker and sums 
received on behalf of such migrant 
worker; and «3) an itemized statement 
showing all sums withheld by the con¬ 
tractor from the amount he received on 
account of the labor of such worker and 
the purposes for which the sums have 
been withheld. 

<c) Sums paid to the contractor, “on 
account of the labor of such migrant 
worker.” include, but are not limited to. 
social security payments, wages, produc¬ 
tion bonus, profit sharing payments, and 
payments for room, board and trans¬ 
portation, If any. Such sums, however. 


do not include monies paid to the coo- 
tractor for services performed independ- 
ently of hb capacity as a farm labor 
contractor, e as on office worker, as i 
mechanic, as a supervisor, or in tone 
other type of job. 

(d> The language, “Includin* sum* re- 
ceived on behalf of such migrant work¬ 
er.” embraces, but is not limited to, 
housing and cafeteria payments where 
such facilities arc supplied by the coo- 
tractor or some person In his behtf 
and payment for travel expenses. 

ie) The itemized statement, shovtn* 
all sums withheld by the contractor sod 
the purposes for which such separate 
sums may be withheld, should Include, 
but is not limited to, such items as social 
security, withholdings for federal sad 
state income taxes, travel costa, chirjei 
for room and board, credit purchases si 
the employees commissary and union 
dues or membership fees. 

(f) Failure of the farm labor con¬ 
tractor or hb full-time or regular em¬ 
ployee to comply with the obligations 
discussed in paragraphs (a) and <b) ci 
this section and with those cited to 
§ 40.10 of this title may be the basis for 
refusal to issue or renew or for revoca¬ 
tion or suspension of a certificate of ref¬ 
utation or a farm labor contractor iden¬ 
tification card. 

Signed at Washington. D C., this 27th 

day of February 1965. 

Robert C. Goopwix. 

Administrator. 

Bureau of Employment Security. 

(PR. Doc 65-2356; Plied, Mat. 5. W* 
8:47 ajm.l 


Title 36—PARKS. FORESTS, 
AND MEMORIALS 

Chapter I—National Pork Service 
Department of the Interior 

PART 7—SPECIAL REGULATIONS RE¬ 
LATING TO PARKS AND MONU¬ 
MENTS 

Glacier National Park, Mont.; Fi»M«9 

On page 6348 of the Ftdoul lUotita 
of May 14. 1964. there was pubUffl« 
notice and text of a proposed 
ment to Part 7 of Title 36. Code of 
oral Regulations. The 
amendment is to allow «« 

conditions which conform, tosm". 
possible, with State laws and re?ui 
Interested persons were gi^written 
days within which to Kiibaiit 
comments, suggestions, or fwJJ* L 
with respect to the proposed amendn.^ 
There have been no comments • 
tlons or objections: therefore. 
determined that the amendment 
be and b hereby adopted. lhi , 

below. The final publication f 

amendment has been delay*® 

change In Ashing regulations durtn^^^ 

normal visitor season. TW?j*? " .ftcr 
shall become effective thirty 
publication in the Fioixal Rx 
P aragraphs 
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Saturday , March 6 # 1965 

| 7.3 Glncicr National Park. 

it) Faking; open season. All waters 
within the Park are open to fishing in 
eonfonrumce with the State of Montana 
opening date for high mountain streams 
irid shall dose at 10:00 p.m.. on Octo¬ 
ber 15. subject to the following exceptions 
and restrictions: 

• • • • • 

(6) Hidden Lake. Logging Creek from 
the head of Logging Lake and including 
Grace Lake, and Quartz Creek between 
Lower Quartz Lake and Quartz Lake 
shall be open to fishing from July 1 to 
October 15. inclusive. 


<8> Knula Creek between Kintla Lake 
and Upper Kintla Lake shall be open 
to fishing from July 1 to August 31. 

inclusive. 


FEDERAL REGISTER 

(9) Nyack Creek and Ole Creek shall 
be open to fishing from the opening date 
of the general Park fishing season to 
August 31. inclusive. 

(b) Fishing, limit of catch and in pos¬ 
session. (1) The limit of catch per fish¬ 
erman per day shall be ten (10) pounds 
of fish (dressed weight with heads and 
tails Intact) and one fish, not exceeding 
a total of ten (10) fish, except that two 
legal-size fish may be in possession with¬ 
out regard to weight limitation. There 
is no size limitation on fish that can 
be retained, except Dolly Varden (bull 
trout) which must be at least eighteen 
(18) inches in length with head and tail 
Intact. 

• • • • « 

(c) Fishing ; bait; license. • • • 

(2) The possession or use for bait of 
any live or dead fish eggs, fish or any 


part thereof, or the placing or deposit¬ 
ing of fish eggs, fish roe. food or other 
substances In the waters for the purpose 
of attracting, feeding, or collecting fish 
is prohibited: Except, that dead salmon 
eggs may be used as bait in conformance 
with the law's of the State of Montana. 


(4) The snagging of fish by any 
method is prohibited. 


(60 8Ut 238; 6 VS.C. 1003; 39 Btat. 535; 18 
UjS.C. 3) 

Kzith Nkxlson, 
Superintendent, 
Glacier National Park . 

[PJl. Doc. 65-2357; Filed. Mar. 5. 1965; 
8:47 ajn.l 





Proposed Rule Making 


DEPARTMENT OF THE TREASURY 

Bureau of Customs 
[ 19 CFR Ch. I ] 

1337.1) 

FLUORSPAR IMPORTED IN RAILROAD 
CARS 

Proposed Method of Analyzing 

When a consignment of fluorspar, con¬ 
sisting of multiple cars In a railroad train, 
is shipped from one supplier to one con¬ 
signee, the method of analysis employed 
by the Bureau of Customs has been to 
take a test sample from each car and to 
classify the contents of each car for cus¬ 
toms purposes on the basis of the labora¬ 
tory test of the sample taken from the 
car. 

It has been determined that, under the 
circumstances described, assays of sam¬ 
ples of each individual railroad car are 
not required for tariff classification or 
other customs purposes. Therefore, no¬ 
tice is hereby given that under the au¬ 
thority of general headnote 12 of the 
Tariff Schedules of the United States ( 19 
U.S.C, Title 1), it U proposed to revise 
the method of analyzing such fluorspar. 
It is proposed that customs shall continue 
to take samples from each car of a mul¬ 
tiple car shipment of fluorspar from one 
consignor to one consignee, but such 
samples will be composited on the basis 
of the dry weights of the fluorspar in the 
cars to arrive at a Anal sample the chemi¬ 
cal composition of which, as determined 
by laboratory tests, will be used to classify 
the importation under the provisions of 
the Tariff Schedules of the United States. 

This notice is published pursuant to 
section 4 of the Administrative Procedure 
Act (5 U.S.C. 1003). Prior to final ac¬ 
tion on the proposal, consideration will 
be given to any data, views, or arguments 
pertaining thereto which are submitted 
in writing to the Commissioner of Cus¬ 
toms, Washington, D.C., and received 
within a petiod of 30 days from the date 
of the publication of this notice in the 
Federal Register. 

[seal] Lester D. Johnson. 

Acting Commissioner of Customs . 

Approved: February 26, 1965. 

James A. Reed, 

Assistant Secretary of the 
Treasury. 

| PR. Doc. 65-2367; Piled. Mar. 6. 1965; 

8:47 *m.\ 


FEDERAL AVIATION AGENCY 

[ 14 CFR Part 71 1 

(Airspace Docket No. 65-8W 4J 

FEDERAL AIRWAY 

Proposed Alteration 

The Federal Aviation Agency is con¬ 
sidering an amendment to Part 71 of the 
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Federal Aviation Regulations that would 
realign VOR Federal airway No. 83. in 
part, from Santa Fe, N. Me*., direct to 
Alamosa, Colo. 

Interested persons may participate in 
the proposed rule making by submitting 
such written data, views, or arguments as 
they may desire. Communications 
should identify the airspace docket num¬ 
ber and be submitted in triplicate to the 
Director, Southwest Region. Attention: 
Chief. Air Traffic Division. Federal Avia¬ 
tion Agency. Post Office Box 1689, Fort 
Worth, Tex., 76101. All communications 
received within 45 days after publication 
of this notice In the Federal Register 
will be considered before action is taken 
on the proposed amendment. The pro¬ 
posal contained in this notice may be 
changed in the light of comments 
received. 

An official docket will be available for 
examination by interested persons at the 
Federal Aviation Agency, Office of the 
General Counsel, Attention: Rules 
Docket, 800 Independence Avenue SW.. 
Washington. DC.. 20553. An Informal 
docket also will be available for examina¬ 
tion at the office of the Regional Air 
Traffic Division Chief. 

The proposed realignment, based upon 
the small number of aircraft using this 
airway segment, would eliminate the re¬ 
quirement for the Taos. N. Mex., VOR 
in the description of the pertinent seg¬ 
ment of V-83. The air-ground com¬ 
munications contacts normally handled 
through the Taos VOR by the Santa Fe 
Flight Service Station would be handled 
through the Alamosa, or Cimarron. 
N. Mex., VOR outlets controlled by the 
Trinidad, Colo.. Flight Service Station or 
the Santa Fe Flight Service Station. 
Elimination of the Taos VOR would re¬ 
quire a slight increase in the airway 
segment MEA from 11,000 feet MSL to 
13,000 feet MSL. 

This amendment is proposed under 
section 307(a) of the Federal Aviation 
Act of 1958 (49 UB.C. 1348). 

Issued In Washington, D.C.. on March 
1. 1965. 

Daniel E. Barrow, 

Chief , Airspace Regulations 
and Procedures Division , 

| Fit. Doc. 65-2344; Filed. Mar. 5. 1965; 

8:45 a m | 


[ 14 CFR Part 71 1 
[ Alrspwoe Docket No. 65-WA-l| 

FEDERAL AIRWAY 
Proposed Designation 

The Federal Aviation Agency is con¬ 
sidering an amendment to Part 71 of the 
Federal Aviation Regulations that would 
designate the United States portion of 
VOR Federal airway No. 316 from Sault 
Ste. Marie, Mich., direct to the Sudbury, 
Ontario, VOR which is to be commis¬ 
sioned at latitude 46*37'43” N.. longitude 
80 o 47'55" W. 


Interested persons may participate to 
the proposed rule making by submitting 
such written data, views, or argument! 
as they may desire. Communications 
should identify the regulatory docket or 
notice number and be submitted in tripli¬ 
cate to the Federal Aviation Acewy. 
Office of the General Counsel. Attention 
Rules Docket, 800 Independence Av«ui* 
SW.. Washington, D.C.. 20553. All com¬ 
munications received wltiiln 45 dip 
after publication of this notice in the 
Federal Register will be considered be¬ 
fore action Is taken on the proposed 
amendment. The proposal contained to 
the notice may be changed in the light 
of comments received. AO comment! 
submitted will be available In the Buks 
Docket for examination by interested 
persons, both before and after the dostaf 
date for comments. 

The proposed airw ay was requested by 
the Canadian Department of Transport 
to provide a route for VOR-equipped alr- 
croft operating between Sault Ste. Made 
and Sudbury. 

This amendment is proposed under 
section 307(a) of the Federal Aviation 
Act of 1958 (49 UB.C. 1348>. 

Issued in Washington, D C., on March 
1. 1965. 

Daniex. E. Barkow, 
Chief , Airspace Regulationi 
and Procedures Division. 

(Fit. Doc. 65-2345; Filed. Mat. ». !**• 

8:46 am I 


[ 14 CFR Part 71 1 

| Airspace Docket No. 65 -EA- 6 ) 

TRANSITION AREA 


Proposed Designation 

The Federal Aviation Agency Is eoodd’ 
ering amending 171.181 of Part 
the Federal Aviation Regulations 
would establish a 700-foot tnuvsiUonan* 
over North Central State Airport. Smitn- 


fleld. RX . . 

The controlled airspace Pre&cnflyof** 
Ignated in the Smlthfield, EX. termu^ 
area is composed of the PTOTinj**^. 
transition area (29 FJR. 1T692>.^* .* 
ton. Mass., Control Area Extcndo i • 
Fit. 17559). There is a propose* 
ton. Mass.. 1 , 200 -foot transition 

(64—EA—41). uinn ird 

The proposed 700-foot tran 5 iUon»r» 

would provide protection to a ; r 
muting prescribed 

procedures down to 700 f«i . lfl . 
ground level and executing P^™*r 700 
ttrument departure procedures atv 
rcet above ground lcveL traverse 

The floors of airways whkh 
ihe transition area P"?***? of the 

would coincide with the fl 

transition area. . » 

Interested persons mtt y de* 

written data or views as tn x ^ 

lire. Communications ^ 

nltied in triplicate to the pi- 

>m Region. Attn: Chief 

vision. Federal Aviation Agency, 
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BuHdint?. John F. Kennedy International 
Airport, Jamaica, N.Y,, 11430. All com¬ 
munications received within 45 days 
titer publication In the Federal Register 
will be considered before action is taken 
on the proposed amendment. No hear¬ 
ing is contemplated at this time, but ar¬ 
rangements for informal conferences 
with Federal Aviation Agency officials 
may be made by contacting the Chief, 
Abapace Branch. Eastern Region. 

Any data, or views presented during 
such conferences must also be submitted 
In writing in accordance with this notice 
in order to become part of the record 
for consideration. The proposal con¬ 
tained In this notice may be changed in 
the light of comments received. 

The official docket will be available for 
examination by interested persons at the 
Office of the Regional Counsel, Federal 
Aviation Agency, Federal Building. John 
F. Kennedy International Airport. Ja¬ 
maica, NY. 

The Federal Aviation Agency, having 
completed a review of terminal airspace 
requirements for Smithfleld. R.I.. pro¬ 
poses the airspace action hereinafter set 
forth: 

Amend i 71.181 of Part 71 of the Fed¬ 
eral Aviation Regulations so as to desig¬ 
nate a 700-foot Smithfleld, R.I.. Transi¬ 
tion Area described as follows: 

S&utkfxkld, R J. 

Tint almpoco extending upward from 700 
feet above tbe surface within a 5-rnllc radius 
of the center, 41*6* 21'' N., 71*20*30" W. of 
Xorth Central State Airport. Smithfleld. RA. 
within 2 mllee east and ft miles west of 
Providence. R.I., VOR 347* radial ©x- 
WMhnR from the 5-mlle radius to the VOR. 
•deluding the portion that overlaps the Prov- 
wbcc 700-foot transition area. 

This amendment is proposed under 
•ectlon 307(a) of the Federal Aviation 
Act of 1958 (72 Stat 749; 49 U.3.C. 1348). 

111 Jamaica, N.Y.. on February 

is. 1965. 

Wayne Hekdekskot, 
Deputy Director ; 

Eastern Region, 

IFR. Doc. 66-2346; FUed. Mar. 5. 1066; 

8:46 am.) 


• 14 CFR Part 71 1 

|Alnp*ee Docket Ho. 85-EA 8] 


prescribed holding procedures and for 
aircraft executing instrument approach 
procedures down to 700 feet above 
ground level and departure procedures 
above 700 feet above ground level. 

The floors of airways wiilch traverse 
the transition areas proposed herein 
would coincide with the floors of the 
transition areas. 

Specific details of the changes to pro¬ 
cedures and minimum flight rules alti¬ 
tudes that would be required may be 
examined by contacting the Chief, Air¬ 
space Branch. Air Traffic Division. Fed¬ 
eral Aviation Agency. Federal Building. 
John F. Kennedy International Airport. 
Jamaica, N.Y., 11430. 

Interested persons may submit such 
written data or views as they may de¬ 
sire. Communications should be sub¬ 
mitted In triplicate to the Director, 
Eastern Region. Attn: Chief. Air Traffic 
Division. Federal Aviation Agency. Fed¬ 
eral Building. John F. Kennedy Interna¬ 
tional Airport, Jamaica, N.Y., 11430. All 
communications received within 45 days 
after publication In the Federal Register 
will be considered before action is taken 
on the proposed amendment. No hear¬ 
ing is contemplated at this time, but ar¬ 
rangements for Informal conferences 
with Federal Aviation Agency officials 
may be made by contacting the Chief, 
Airspace Branch, Eastern Region. 

Any data, or view's presented during 
such conferences must also be submitted 
in writing in accordance with this notice 
in order to become part of the record 
for consideration. The proposal con¬ 
tained in this notice may be changed in 
the light of comments received. 

The official docket will be available 
for examination by interested persons at 
the Office of the Regional Counsel. Fed¬ 
eral Aviation Agency, Federal Building, 
John F. Kennedy International Airport. 
Jamaica, N.Y. 

The Federal Aviation Agency, having 
completed a comprehensive review of the 
airspace requirements for the terminal 
area of Clarion, Pa., attendant to the 
implementation of the provisions of Civil 
Air Regulation amendments 60-21 and 
60-29 <26 F.R. 570. 27 P.R. 4012), pro¬ 
poses the airspace actions hereinafter 
set forth: 

Amend S 71.181 of Part 71 of the Fed¬ 
eral Aviation Regulations so as to desig¬ 
nate a 700- and 1,200-foot Clarion. Pa.. 
Transition Area described as follows: 


Issued in Jamaica, N.Y. on February 

19.1965. 

Wayne Hendershot. 

Deputy Director , 
Eastern Region . 

IPJFl- Doc. 66-2347; Filed, Mar. 6, 1966; 

8:46 am.) 

i 14 CFR Part 75 1 

| Airspace Docket No. 65-KA-9) 

JET ROUTE SEGMENT 
Proposed Revocation 

The Federal Aviation Agency is con¬ 
sidering an amendment to Part 75 of the 
Federal Aviation Regulations that would 
revoke the segment of Jet Route No. 47 
from Spartanburg, S.C., via Lexington. 
Ky,, to Dayton, Ohio. 

Interested persons may participate in 
the proposed rule making by submitting 
such written data, views, or arguments 
as they may desire. Communications 
should Identify the airspace docket num¬ 
ber and be submitted in triplicate to the 
Director. Eastern Region, Attention: 
Chief, Air Traffic Division. Federal Avia¬ 
tion Agency, Federal Building. John F. 
Kennedy International Airport, Jamaica. 
N.Y.. 11430. All communications re¬ 
ceived within 45 days after publication of 
this notice in the Federal Register will 
be considered before action is taken on 
the proposed amendment. The proposal 
contained in 'his notice may be changed 
in the light of comments received. 

An official docket will be available for 
examination by interested persons at the 
Federal Aviation Agency. Office of the 
General Counsel, Attention: Rules Dock¬ 
et. 800 Independence Avenue BW., 
Washington. DC., 20553. An informal 
docket also will be available for exami¬ 
nation at the office of the Regional Air 
Traffic Division Chief. 

The fiscal year 1964 IFR peak-day 
traffic survey Indicates insufficient use 
of the jet route segment, proposed for 
revocation, to justify its continued 
designation. 

This amendment is proposed under the 
authority of sec. 307<a) of the Federal 
Aviation Act of 1958 (49 UJ3.C. 1348). 

Issued in Washington. D.C., on March 

1.1965. 

H. B. Helstrom, 

Acting Chief . Airspace Regulations 
and Procedures Division. 


TRANSITION areas 

Proposed Designation 

Action Agency in 
of £", fcndlne * 7H81 of Pa, 

Which Avlation R «« ula 

U 0n „ r !?^ desl ennte n 700-foot tr 

and a Uaw, Rhea Alrport - Clarion 
Ati U00 - f «* Clarion. Pa.. Tran* 

TenSjJS?** airspace In the Cl 
Portions nt ,t s prcscnt ly compoei 
AreaE^tPn hc p *^burgh, P*.. Cc 
P ;R- 175741 an, 

ride f defil8nat ‘°na will 

otection for aircraft exec 


Clarion. Pa. 

That airspace extending upward from 700 
feet above the surface within & 6-mile radius 
of the center. 41*14*22" N . 79‘25'M" W. of 
Rhea Airport. Clarion. Pa., and within 2 miles 
each side of the Clarion VOR 016* radial 
extending from the 6-mile radius area to the 
VOR. This transition area is effective from 
sunrise to sunset, daily. 

That aim pace extending upward from 1.200 
feet above the surface bounded by a line 
beginning at 41*17 00" N„ 79*15*00*' W. to 
41*03*00" N.. 70*16 00" W to 40*65*00" 
N., 78*28*00" W. to 40*55*00" N.. 78*38*00" 
W. to a point on the Imperial VOR 37-mlle 
arc at 40°33*00" N. thence counterclockwise 
along this arc to 80*06*00*' W. to the Clarion 
VOR to the point of beginning. 

This amendment is proposed under 
section 307(a) of the Federal Aviation 
Act of 1958 (72 8tat. 749; 49 UB.C. 1348). 


|F.R. Doc. 65-2348; Filed. Mar 5. 1965; 
8:46 am J 


[ 14 CFR Port 75 1 

| Airspace Docket No. 65-WA -131 

JET ROUTE 
Proposed Designation 

The Federal Aviation Agency is con¬ 
sidering an amendment to Part 75 of the 
Federal Aviation Regulations that would 
designate a Jet route segment between 
Fort Dodge, Iowa, and Mason City, Iowa. 

Interested persons may participate in 
the proposed rule making by submitting 
such written data, views, or arguments 
as they may desire. Communications 
should Identify the airspace docket 
number and be submitted in triplicate to 
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the Federal Aviation Agency. Office of 
the General Counsel, Attention: Rules 
Docket. 800 Independence Avenue SW„ 
Washington, D.C.. 20553. All communi¬ 
cations received within 45 days after 
publication of this notice in the Federal 
Register will be considered before action 
is taken on the proposed amendment. 
The proposal contained in the notice 
may be changed in the light of com¬ 
ments received. All comments submit¬ 
ted will be available in the Rules Docket 
for examination by Interested persons, 
both before and after the closing date for 
comments. 

At present, scheduled air-carrier air¬ 
craft operating via jet routes between 
Los Angeles. Calif., and Milwaukee. Wls.. 
normally proceed via Jet Route No. 60 
to Denver. Colo., Jet Route No. 30 to 
Sioux Falls. S. Dak . and Jet Route No. 
16 to Milwaukee. Wls. The proposed Jet 
route from Fort Dodge to Mason City 
would permit operation from O'Neill, 
Nebr.. via Jet Route No. 04 and the route 
proposed herein to Mason City, thence 
via Jet Route No. 16 to Milwaukee, there¬ 
by reducing the Jet route distance be¬ 
tween Los Angeles and Milwaukee by 21 
miles. 

This amendment is proposed under 
section 307(a) of the Federal Aviation 
Act Of 1958 (49 UJ8.C. 1348). 

Issued in Washington. D.C., on March 
1.1965. 

Daniel E. Barrow, 

Chief . Airspace Regulations 
and Procedures Division. 

|FJt. Doc. 65-2349: Filed. Mar. 8. 1965: 

8:46 am | 


DEPARTMENT OF LABOR 

Wage and Hour Division 
[ 29 CFR Part 545 ] 

PIECE RATES IN PUERTO RICO 

Notice of Proposed Rule Making 

Pursuant to section 6(a) (2) of the 
Fair Labor Standards Act of 1938 (29 
UJ3.C. 206(a)(2)). Reorganization Plan 
No. 6 of 1950 ( 3 CFR 1949-53 Comp., p. 
1004), and General Order No. 45-A of the 
Secretary of Labor < 15 Fit. 3290). I here¬ 
by propose to revise Schedules A and B 
of 29 CFR 545.13 by Increasing the piece 
rates appearing thereon commensurate 
with increases in the minimum hourly 
wage rates now applicable under the 
wage orders issued in accordance with 
the recommendations of Industry Com¬ 
mittees Nos. 68-A. 68-B. and 69-C for 
Puerto Rico (29 Pit. 178U: 30 F JR. 219). 

Any person interested In this proposal 
may file a written statement of data, 
views, or argument regarding it with the 
Administrator of the Wage and Hour 
and Public Contracts Divisions. UJS. De¬ 
partment of Labor Building, 14th Street 
and Constitution Avenue NW.. Washing¬ 
ton, D C., 20210. within 15 days after this 
notice Is published In the Federal 
Register. 

The proposed revised schedules read 
as follows: 


§ 545.13 Pi err nilra established in accordance with § 545.9. 

ScnsfULs A— Pram Rat« Rcurdclr torn ran Worn*'* awt* Citn uRgff'8 Vnduwiir awd Womens Jauk* 
lfft>r»TfcY ajkd m CjuldoaVs Dun asko Rklatto PteOPOcta Iwotunmt t* Posato kioi 


No. 


Operation 


10 


IS 


19 


23 

24 

35 

M 

27 

31 

19 

30 

31 
33 

33 

34 
34 
M 
37 


ArmM* (seed stitch), ctooe, W 
ArcciUla tw<l stitch). seaSUvrd, squarcs. 

Arrows, rnkd In, *4*.....—. 

Basting Mas wtth cord . ...—-- 

Basting for fagoting.„.-.— 

Hwttlni hums, I" to 6" wide-- 

Hasting lacs. _ ____ 

Basting waist Untm, placets, and facings. 3 to 
1 stitches per Inch. 

litas ^dptng, Joined, (SouMe. orer 10 flitches 

bKS,. Joined, single, over 10 stitcher par 

took. 

Buttons sewed on with double thread, 2 to 3 
stitches. 

Buttonhole, stamped. H" tosi*.. 

Buttonhole, stamped, W tong.. 

Pulton bote stitch, dose__ 

ford, twisted, orer boating .. 

Cutting material applied over lace wtth hand- 
embroidered solid cord stitch. 

Hand outline muter!*! over lace applique or 
otbrr malvtal and at edaes of earrorat following 
rose hi nr miUraMlefoa osrd, Urte mitlina, 
around scallop* measuring l" or more. 
Hand catting material* over lace applique or 
othsr material and atedws of garment following 
machine emliroidrred cord, small outline 
amuud scallops measuring less than l". 
Cutting material under face or at seams, 
straight outline, following band-sewing 
operation. 

Cutting material under lace or at 
straight outline, following machine oprne 

tkiM 

Hand cutting material undrmrath straight or 
nearly straight outline. 

Hand cutting material undrvnrath Irregular 
outline. 

Dot*, baby, not finished off, 2 to 3 stitches 
Dots, medium, not tilled in, flnlshod oft, 8 to 
9 stitches. 

Eyelets, up to H" diameter. 

Eyvkts, *U" diameter. 

Fagoting, straight lines 
Fagoting, twisted tin** 


Feather stitch. 13 stitcb«ss per Inch... 

Feather stitch cord.. 

Flat roU..... 

French knots, not finished of!. --- 

French sea mi, first seam by machine, t to 13 
st It rhea per Inch. 

Furunecoa, with tape--—- 

ilallrSMwttVentered or rmK thread) 
Hemming stttdt tor telling, 2 to 3 UItches per 
to oh. 

Hemming stitch tor telling, cults, eoOira, 
plackets, and waist bands, 8 to 16 sutehro 
per tacit, 

HenmUleh, stag)*, 4 thread* to a bundle. 

thread drawing not Included. 

Iach, sewed on with hemming stitch or round 
roll 

41 Lsaves, open, U" tong.. 

42 Uavro. open. H to W' to 

43 Lcovte, simple. 

44 Leaves, solid, not finished 

45 Leaves, solid, not finished 
Uwvn, solid, not flnlslx-l off, 

47 Loaves* solid, finished off. Hr 

4 A loops, knitted, U" -- 

ls»p*. knitted, 1" U» lH r 


57 


00 



Loots!, made with buttonhole stitch.......... 

Overcasting ioams-—... 

Posadas, Suet. 1" «©•".... 

Patches, sewed on with single point da lure.. 
PaUlwH, rectangular, sewed on with blin« 
stitch, up to l H Inch. 


, upt 

Patches, wweu on wun wan* <w«,« 
basting Included. 

|*olut dr luxe plain, withembroldri 
Hands, bundles twisted but not tl 
drawing not ttiehjtled. 

Kan da, Dun Gonial**, thread dr 
Included. 

Rand*, Mexican, tied at center oi 
drawing not included. 

Ribbon, setting ends oC.-—- 

8m footnote* at end of table. 


Women's and children's 



underwear and wo- 
men's blouse industry 




- 

r hlMrsn* s 




dresaand 


Mouses and 


rvlaCed 


neckwear 

Cot tun 

woducta 

foil of jMjrrafat 

and Aik and i 

underwrar 

ndustry 

synthetic 

and 


underwear 

and 

nightwear 

nightwrar 



CD 

CO 

CD 


Cent 9 

Crate 

Cent s ] 


KB 00 

91.80 

06.00 . 

Par down squam 

61.00 

0.90 

43 00 

1 ta. 

25.50 

23.94 

34 00 | 

Per down. 

3*06 

23 34 

30.40 


7.67 

6.91 

7. a 

•17.00 

•1330 

20 54 

Dow 

14.70 

US 

utm 

Do. 

•1343 

>316 

13 71 

Do. 

• 34.00 

30 40 

a. oo 

Da 

42.50 

3335 

40.00 

Do. 

* 1L11 

• 9.99 

1321 

Pei down. 

>34 f* 

1 33. 00 

43 73 

Da, 

>43 73 

• 41.86 

43 24 

Da 

74 50 

K 50 

68. 85 
7.45 

7100 

300 

l?t Swa ufftoa 

11.04 

10.48 

1697 

Pei jtri. 

7. 04 



Da 

4 « 



Do, 




4.78 

4.21 

4.50 

Da 

5 67 

in 

370 

Da 

Ltt 

3X3 



Da 



Da 

7.08 

11.22 

6.38 

iau 

347 
10. 55 

per down. 

Da 

W 96 
34 00 

IK 40 
56.47 

B r " 

29 K3 
*23 78 
3» 

• 14.03 

17.01 

20-40 

106.55 

41.00 

41.00 

34.84 

• 23 20 

3 19 

• 13 64 

17. a 
3209 
ill 43 
42.23 
5322 
23 Oi 
30.72 
3 33 
13 n 

Da 

Da 

pw cf- 

Da 

Da 

Da 

r it doted, 
ivr jr«ni. 

127 . SO 
ft 50 
27 K8 
Mift 

114.73 
7.65 
25 06 
• 13.37 

uooo 
8.00 
3335 
17. T4 

Do. 

r«r iiowa. 

>38.02 

* at. 23 

43 41 

Do. 

56 33 

49 79 

4206 

Do. 

42.90 

33 25 

40.60 

Da 

34.00 

51.00 

» m 

45.90 

a oo 

43 00 

1R 

37X 

10.67 
1309 
32 00 
M>.02 
13 82 
34.09 
H.60 

P *<£>*• 

Da 

Da 

3 17 
0.33 
1L 33 
17.00 
34.00 
10 43 
17.87 
34.30 
• 18. OH 

386 
3 41 
10.20 
1330 
20.60 
366 
16.09 
22.95 
113 24 

Da 

Da 

Da 

Da 

L*>. 

D*. 

pa 

“.32 

f 10 69 

4 - «W 

153 40 
3 41 

‘ * 143 24 

10.0® 


L 166,00 

140 94 

ISA W 

Per yard. 

49. 58 

| 2L» 

44. 63 
19 12 

46 47 

23 0® 

Da 

» !*■ 

( 88 23 

86.22 

84.0C 

1 Da 

i 26 M 

22 95 

34 Ot 

► pa 

.. 1169 

\ 10 48 

t 16 95 

r Prf do«ca 
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Saturday, March 6, 1965 


Bojudclk B—Free* lUn Sciigorui roa th* lUvnaaaciiiey. Briar, and Art Ljh*k IrDUrrai in 

Fcbsto Rico '—On tinned 



No. 

Operation 

Cents 

Unit of payment 


ScxUop adtimg 



124 

Hand-cutting muchIne-einbroklered, shallow, curved scollops on handker¬ 
chiefs or square scarves: 

Small, measuring from Ms" up to but not Including H", along outside 

M.xiium, measuring from H" op to but not Including W\ alone outside 
edge. 

Large, measuring from H" to and inclusive of 1H", along oatilds edge.. 

21.24 

Ter dosen scallops. 

US 

*9.33 

Do. 

m 

*00 

Do. 


Kttdlepoint o/xraiioJUJ > » 



187 

188 

Compact florals, figures and landscapea*-________ 

^-oattm*d florals .............. 

24 33 
24 70 

Per 1,000 stitches. 
Do. 

182 

180 

101 

in 

Scattered florals consisting of borders or garland* only.. 

Combinations of compact crater and scattrral borders In which the compact 
portion totals 45 perernt or more of the total design. 

Combinations of compact center and scattered borders In which the corn pact 
portion totals teas than 45 percent of the entire design. 

IM cents must be added to the above piece rates to oover tlruxnb»t*cfc mount¬ 

29.00 

2AM 

29.00 

Do. 

Do. 

Do. 


ing on frame lor each piece of canvas. 

Employer* using other method* must set Individual rates far mounting and 
removing canvas In accordance with Section 545.10. 

— 



1 $** current wm order far this industry far definition of the industry and of the dasatflestton of '*hand-apwtng • 
ami "other operation^', and far <vpplle*r4r minimum hourly wage rates. 

•Wece rate not applicable when ojwraUon is performed on article* w5l1c,'i on other arise wholly machine-* wn. 

•Them piece rates hare been set on the hosts of O.N.T. thread No. 5 oorded, which average* 28 stitches per loch 
ef solid cord. If corded thread* art used which am not so thick, the rate 4>oold be tmreaaed In proportion to the 
Incrraae In t!ve number of stitches per Inch. If carded thread No. 11 U used, 15 percent must be added to the pices 
ratm established Ux thread No. 5. 

* For each additional count of 100, add IJ3 cents. 

* For second and third threads, 20 percent of rate far first thread: far additional threads. 16 percent of rale far 
first thread. 

* KrcrpNeiu. Those piece rates do not apply to tbs following types of needlepoint. For them and all other 
varieties of needle point not cowered by the schedule and definitions, i*ooo rates must be set by employers In accord- 
■nee with Regulation 640.10. 

•. Florals harm* more than 10,000 stltehea. 

b. Florals havtric more than 20 color tones. 

e. Figures and Undsea|«* having more than 2,000 stitches. 

d- Figure* and landscapes bavin* matt than 25 color tones. 

f Bu£ P04,a ' 

1 /^etCS. r <a? A'scaUered design Is one in which 80 percent or more of the component parts, when finished, 
separated by spaces of unmwn canvas, (b) A compact design Is one tn which 50 percent at more of the finished 
piece contains no spaces of unsown canvas. 


(Sec.6. 62 Slat. 1002; 20 U6.C. 200) 

Signed at Washington. D.C., this 26th day of February 1965. 

Clarence T. Ltodquist, 

Administrator . 


(F.R. Doc. 65-2276; Piled. Mar. 6 , 1065. 8:46 *.m.) 


































Notices 


DEPARTMENT OF HEALTH. EDU¬ 
CATION. AND WELFARE 

Food and Drug Administration 

AMDAL CO. AND BIATCHFORD CALF 
MEAL CO. 

Notice of Filing of Petitions for Food 
Additives Erythromycin, Diothylstil- 
bestrol 

Pursuant to the provisions of the Fed¬ 
eral Food, Drug, and Cosmetic Act (sec. 


409(b)(5). 72 Stai. 1786; 21 U.S.C. 348 
(b)(5)). notice Is given that petitions 
(FAPs 5D1635. 5D1646) have been filed 
by AMDAL Co., Agricultural Division. 
Abbott Laboratories, North Chicago. Ill., 
80064, and Blatchford Calf Meal Co.. 2 
East Madison Street, Waukegan, Ill., pro¬ 
posing an amendment to $ 121.241 of the 
food additive regulations to provide for 
the safe use of erythromycin and dtcthyl- 
stilbestrol In becl cattle feed by adding a 
now entry under item 1 in the table of 
paragraph (b) as follows: 


Principal in¬ 
gredient 

Amount 

Combined 

with— 

Amount 

Limitation! 

Indications far use 

DirthyblUbcsUol „ 

A##. per 

Arad pfT 
day 

to 

Erythromycin.. 

A it p" 
Arad par 
day 

37-80 

For growing beef entile: Not to 
t* fif'd to dairy or breeding 
cattle: Withdraw iS hour* 
brk>rc slaughter: as erythro¬ 
mycin thiocyanate. 

Growth promo 
lion and toed 
efficiency. 


Dated: February 26,1965. 


Malcolm R. Stephens, 
Assistant Commissioner for Regulations. 


(PR. Doc 65 2373: Filed. Mar. 6.1965; 8:47 tun.] 


NORTHWESTERN MALT AND GRAIN 
CO. 

Notice of Filing of Petition for Food 
Additive Potassium Bromate 

Pursuant to the provisions of the Fed¬ 
eral Food, Drug, and Cosmetic Act (sec. 
409(b)(5). 72 Stat. 1786 ; 21 UB.C. 348 
(b)(5)), notice is given that a petition 
(FAP 5A1690) has been filed by North¬ 
western Malt and Grain Co.. 375 Orain 
Exchange, Minneapolis 15, Minn., pro¬ 
posing the issuance of a regulation U> 
provide for the safe use of potassium 
bromate. calculated as bromide, in the 
malting of barley used in the production 
of fermented malt beverages and distilled 
spirits. Tolerances are proposed as 
follows: 

7.5 parts per million in fermented malt 
beverages. 

Zero In distilled spirits. 

Dated: March 1. 1965. 

Malcolm R. Stephens, 
Assistant Commissioner 
for Regulations. 

[PR. Doc. 65-2374; Filed. Mar. 5. 1965; 

8:48 a m. | 


CHAS. PFIZER A CO., INC. 

Notice of Withdrawal of Petition for 
Food Additives Oxytetracydine and 
Oleandomycin 

Pursuant to the provisions of the Fed¬ 
eral Food. Drug, and Cosmetic Act (sec. 
409(b). 72 Stat. 1786; 21 UJS.C. 348(b)), 
the following notice is issued: 

2958 


In accordance with $ 121.52 Wlt/i- 
drawal of petitions without prejudice of 
the procedural food additive regulations 
(21 CFR 12152). Chas. Pfizer & Co., Inc., 
235 East 42d 8trcet. New York 17. N Y., 
has withdrawn its petition (FAP 2D0630). 
published in the Fedexal Recistex of 
February 20.1963 <28 FJR. 1592#, propos¬ 
ing the issuance of a regulation to provide 
for the safe use of a swine feeding sup¬ 
plement containing not more than 90 
grams per ton total antibiotic activity in 
a ratio of one part oleandomycin to four 
parts oxytetracydine. for free-choice 
feeding for growth promotion and feed 
efficiency. 

The withdrawal of this petition is 
without prejudice to a future filing. 

Dated: March 1. 1965. 

Malcolm R. Stephens, 
Assistant Commissioner 

for Regulations. 

| PR. Doc. 65-2375: Piled, Mar. 5. 1965; 

8:48 a m. | 


PICKLE PACKERS INTERNATIONAL, 
INC. 

Notice of Filing of Petition Regarding 
Food Additive 

Pursuant to the provisions of the Fed¬ 
eral Food, Drug, and Cosmetic Act (sec. 
409(b)(5). 72 Stat. 1786; 21 U.S.C 348 
(b)(5)). notice is given that a petition 
(FAP 5A1694) has been filed by Pickle 
Packers International. Inc., 430 South 
Second Street, St. Charles. Ill., proposing 
an amendment to 1 121.1146 White min¬ 
eral oil to provide for the safe use of 


white mineral oil as a float on brine useti 
In the manufacture of pickles. 

Dated: March 1,1965. 

Malcolm R. Stephens, 
Assistant Commissioner 
for RcQulalknU' 

| PR. Doc- 65 2376; Piled, Mar S, IMS 
8:48 ajmi 


ATOMIC ENERGY COMMISSION 

| Docket No. 50-34} 

WESTINGHOUSE ELECTRIC C0*P. 

Notice of Issuance of Facility Licentt 
Amendment 

Please take notice that the Atcole 
Energy Commission has issued, effecUrf 
as of the date of Issuance, AmcndmfQi 
No. 13. set forth below, to Facility Li¬ 
cense No. CX-6. authorizing openttoc 
until March 31. 1975. of the Critical Re¬ 
actor Experiment <CRX> Facility b* 
cated at the Westlnghou^e Reactor Eval¬ 
uation Center <WREC> near Walt* Mi- 
in Westmoreland County. Pa. 

The term of Facility License No. CX-6 
as originally Issued, has previously w® 
extended to April 17,1961, and MsicbJL 
1965. Westlnghou.se Electric Cojjl bw 
an application dated February 15. ^ 
for renewal of the license for a ten-yej. 
period. No change in operating coi¬ 
tions is involved. 

The Commission has found TTvat: 

1. The application for 
complies with the requirements ot 
Atomic Energy Act of 1954. as 

and the Commission's reguUUom * 
forth in Title 10, Chapter I, CFR: 

2. Prior public notice of proposea^ 
suance of this amendment is not - 
since the amendment does not 
significant hazards consldcraUon* 

ent from those previously 

3. The issuance of this 

ment will not be inimical to the ‘ 
defense and security or to the had 
safety of the public. ^ 

Within fifteen (15) days in™ * * ^ 
of publication of this notic * ^ 

cal Rr«3T«R. tbc ucensec raw 

quest for ft hearing, and #ny 


uest for ft hearing ""j w & 
'hose interest may be for left** 

rocecdlng may fl!e a P et -^° n f hrt r!M 
o intervene. Requests ft* ^ jurf 
.nd petitions to Intelrvene _ rortdoM d 
n accordance with the n tf 

he Commission's hrt rlrt 

:FR Part 2. If a request i r< £ "„«* 8 
>T ft petition for mtW 

lied within the tune ^ 

lotlce. the Commission wlULs. 11 ^ 

if hearing or an aPP ro f rlB< f 1 y Ct to U* 
For further details wlth/ .P^ for *• 
imendment. sec the vndable W 

icwal. a copy of ^‘f^roron^ 
»ubllc Inspection at th e ^ 7 H su*“ 
»ubllc Document Room- *• 
fW.. Washington. DC. 
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Dated at Bethesda, M<L, this 2d day of 

March 1965. 

Tor the Atomic Energy Commission. 

Roger S. Boyd, 
Chief. Research and Fencer Re¬ 
actor Safety Branch , Divi¬ 
sion of Reactor Licensing. 

(License No. CX-6; Arndt 13) 

). PursuAnt to the Application dated Feb¬ 
ruary 15. 1065. License No. CX~6, as amended. 
which authorizes Westlnghouae Electric 
Oorp to pcaseas and operate the Critical Re¬ 
actor Experiment (CRX) Facility located 
d m Waltz Mill in Westmoreland County, 
Pa. la hereby further amended as follows: 

A. Paragraph 5 la amended to read : 

ft. This license U effective as of the date 
of Issuance and ahaH expire March 31. 1075. 

J This imrndment ts effective as of the 
dale of Issuance. 

Date of issuance: March 2, 1955. 

Poe the Atomic Energy Commission. 

Hocks 8. Boyd. 

Chief, research and Power Reactor 
Safety Branch „ Division of Reac¬ 
tor Licensing, 

IF* Dec 55-2377: Filed. Mar. 6. 19C5; 
8:48 am.) 


|I>5cket No. 50-30) 

national aeronautics and 

SPACE ADMINISTRATION 

Notice of Proposed Issuance of 
Operating Licenso 

I s hereby given pursuant to 
ftecUon 139 of the Atomic Energy Act of 
Jr 4 * “ amended, f 50.58 of 10 CFR Part 
and | 2.105 of 10 CFR Part 2. that 
* ****** for a hearing is filed 
JJrJ** 1 ® Un ited States Atomic Energy 
uooimiaslon by the National Aeronautics 
! Administration ("NASA") or 

bv?™ ° n * or le * vc 10 Intervene is filed 
1>er,vm wh osc interest may be af- 
wit u ’“Provided by and In accordance 

10 CTO «>** ot practice. 

Ueati™ within 30 days after pub- 

fUcmp.° r .K UU * noUcc to the Feberal 
Tftrtl£ ommisaion Propose* to 
.. t<rm operating license sub- 

tor thr pi 43 i* 1 forth below to NASA 

**£%£* Reactor locatcd > iear 

Reactor n^* °S" atcd Plum Brook 
No °PoraUng U- 

I96i TR ~ 3 ' lssue<1 on March 14. 

Tbe Commission has found that: 

r «miremcnt i f Af?v! l0n com P lles with the 
of 1954 _ tbe Atomic Energy Act 
don s and the Commls- 

Clvipt/r i CFR™ 561 forth ln TUle 10 - 

cMy qunUn J*^ tCChn,Cally and Anan- 
eetiviut, i„ *J l » R 8e ta the Proposed 
lion's r"u>^»H. danCe w,th thc Com- 
nanctai M! 8 laUons a ud to assume fl- 
for Payment of 
®»ten»i ; reea for special nuclear 

•b* »«^lUes l ‘a^n^!l*Sl e J? 5SurRnc * that 
S n * ronductod * y 01,5 Uct,nse 
^ health and th * u * cndan Kerlng 

^bscuvufe^'hi 3 ' of «*• Public and 
** ^1U be conducted In com¬ 


pliance with the rules and regulations of 
the Commission; 

(4) The Issuance of this license will 
not be inimical to the common defense 
and security or to the health and safety 
of the public. 

The proposed full-term operating li¬ 
cense incorporates the Technical Speci¬ 
fications contained in Appendix A to 
Provisional Operating License No. TRr-3. 
Including Changes Nos. 1 through 16 
thereto issued by the Commission, plus 
(1) revised paragraphs M and N.5 re¬ 
lating to experimental facilities and ad¬ 
ministrative controls, and (2) a revised 
specification for the maximum allowable 
leakage rate for the containment vessel 
as requested by NASA in its Change Re¬ 
port No. 25 dated July 22. 1964, and 
Identified in Docket No. 50-30 as Change 
No. 17. 

For further details with respect to this 
proposed license, see (1) NASA's request 
for issuance of full-term license dated 
January 10. 1964, <2) the report of thc 
Advisory Committee on Reactor Safe¬ 
guards dated February 19, 1964. (3) a 
related Hazards Analysis prepared by the 
Test and Power Reactor Safety Branch 
of the Division of Reactor Licensing, and 
(4) the Technical Specifications to be 
incorporated in the license, all of which 
arc available for public inspection in thc 
Commission's Public Document Room, 
1717 H Street NW.. Washington. DC. 
Copies of items <2) and <3) may be ob¬ 
tained in the Commission's Public Docu¬ 
ment Room or upon request addressed to 
the Atomic Energy Commission. Wash¬ 
ington. D.C.. 20545, Attention. Director, 
Division of Reactor Licensing. 

Dated: March 2, 1965. 

For the Atomic Energy Commission. 

E. G. Case, 

Acting Director , 
Division of Reactor Licensing. 

(License No. TRr-3) 

1. This License applies to the utilization 
facility consisting of a heterogeneous light 
water-cooled and -moderated research and 
testing reactor (hereinafter referred to as the 
’reactor* ) of the National Aeronautics and 
Space Administration (hereinafter referred 
to as “NASA"). an Independent agency of the 
United States Government, located at the 
NASA Plum Brook Reactor Facility (herein¬ 
after referred to as the ••faculty") near 
Sandusky. Ohio. 

2. Subject to the conditions and require¬ 
ments incorporated herein, the United States 
Atomic Energy Commission (hereinafter re¬ 
ferred to as the "Commission") hereby 
licenses NASA: 

a. To possess and use the reactor as a utUl- 
Eatton facility, pursuant to section 104(c) 
of the Atomic Energy Act of 1954. as amended 
(hereinafter referred to as the ••Act*') and 
Title 10. Code of Federal Regulations. Chap¬ 
ter I, Part 50. Licensing of Production and 
Utilization Facilities. 

b. To receive, possess, use and transfer up 
to 216.7 kilograms of contained Uranium 235 
as fuel for the operation of the reactor, as 
flux measuring devices such as fission cham¬ 
bers. foils and wires, and as fueled experi¬ 
ments, pursuant to the Act and Title 10. 
Code of Federal Regulations. Chapter I, Part 
70. Special Nuclear Material. 

c. To possess, but not to separate, such 
byproduct material as may be produced by 
the operation of the reactor, pursuant to the 
Act and Title 10, Code of Federal Regulations. 


Chapter I. Port 30. Licensing of Byproduct 
Material. 

3. This license shall be deemed to contain 
and be subject to the conditions specified 
in || 50.54. 60 A9. 70*2 and 30.32 of Parts 50. 
70 and 30 cited above, and Is subject to all 
applicable provisions of the Act and rules, 
regulations and orders of the Commission 
now or hereafter In effect, and Is subject to 
the additional conditions specified below. 

a. NASA shall not operate the reactor at 
power levels In excess of sixty (60) megawatts 
thermal. 

b. Technical specifications. The Technical 
Specifications attached as Appendix A to 
Provisional Operating License No. TR-3, ns 
amended, including Changes Nos. 1-16 to 
the Technical Specifications Issued by the 
Commission, and the attached Change No. 17 
are hereby Incorporated In this license. 
NASA shell operate the facility In accordance 
with these Technical Specifications. No 
changes shall be made In the Technical 
Specifications unless authorized by the Com¬ 
mission pursuant to I 50 59 of 10 CFR Part 50. 

c. Records. In addition to those otherwise 
required under applicable regulations. NASA 
shall keep the following records: 

(1) Reactor operating records. Including 
power levels and periods of operation at each 
power level. 

(2) Records showing the radioactivity re¬ 
leased or discharged Into the air or water 
beyond the effective control of NASA ns 
measured at or prior to the point of such 
release or discharge. 

(3) Records of radioactivity levels on site 
and at off-site monitoring stations. 

(4) Records of emergency shutdowns and 
inadvertent scrams. Including reasons there¬ 
for. 

(5) Records of safety system components 
tests and measurements performed pursuant 
to the requirements of the Technical Speci¬ 
fications. 

(6) Records of maintenance operations In¬ 
volving substitution or replacement of reactor 
equipment or components. 

(7) Records of experiments installed in 
the reactor Including description, location, 
exposure time, total irradiation and any un¬ 
usual events Involved tn the handling or 
operation. 

d. Reports. In addition to reports other¬ 
wise required under this license and appli¬ 
cable regulations: 

(1) NASA shall make an Immediate report 
In writing to the Commission at any indi¬ 
cation or occurrence of a possible unsafe 
condition relating to the operation of the 
reactor. Including, without implied timlln- 
tion: 

(a) Any substantial variance disclosed by 
operation of the reactor from the performance 
specification set forth ln the Technical 
Specifications. 

(b) Any occidental reloase of radioactivity, 
whether or not resulting tn personal Injury 
or exposure above pennlssible limits or 
property damage. 

(2) NASA shall make a quarterly report 
ln writing to the Commission listing the 
changes made In the facility and ln the op¬ 
erating procedures without prior Commission 
approval pursuant to I 60.59 and summaris¬ 
ing the Irradiation experiments conducted In 
the facility. 

(3) NASA shall make a report In writing 
to the Commission within 30 days alter com¬ 
pletion of the leak rate tests performed pur¬ 
suant to paragraph B3 of the Technical 
Specifications of the results of such tests In¬ 
cluding a description of any necessary cor¬ 
rective measures token to meet the Technical 
Specification for leak rate. 

(4) NASA shall make on annual report In 
writing to the Commission within 60 days 
after the completion of each calendar year 
of operation of the facility which may In¬ 
corporate the quarterly report required by 
3.d.(2) and which summarizes the following: 
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(a) Total number of hours of operation 
and total thermal energy per loading. 

(b) Number of shutdowns of the facility 
with a brief explanation of the cause of each 
shutdown. 

<c) Number of fuel change*. 

(d) Maximum fuel bum-up per loading. 

(e) Maximum heat flux experienced at full 
power. 

(O Operating experience including de¬ 
scription of testa performed, number of mal¬ 
functions in control and safety systems with 
brief explanation for each and description of 
all emergency evacuations of co n tai n ment 
buUdlng. 

(g) Fuel element inspections and results 
thereof. 

(h) Principal maintenance performed and 
replacements made In the reactor and asso¬ 
ciated systems. 

( I ) significant changes made In plant or¬ 
ganisation. 

(J) Radiation levels recorded at on-site 
and off-site monitoring station. 

<k) Radiation levels of the fluids in prin¬ 
cipal systems as established by chemical 
analysts. 

4 Pursuant to f 60 GO of the regulations. 
Part 10. Code of Federal Regulations. Chap¬ 
ter I. Part 60. the Commission has allocated 
to NASA for use in the operation of the re¬ 
actor 216.7 kilograms of Uranium 236 con¬ 
tained in Uranium at the isotopic ratios 
specified in NASA's license application. Esti¬ 
mated schedules of special nuclear material 
transfers to NASA and returns to the Com¬ 
mission are contained In Appendix B. which 
is attached hereto. Shipments by the Com¬ 
mission to NASA in accordance with Column 
(2) In Appendix B will be conditioned upon 
NASA's return to the Commission of material 
substantially in accordance with Column (3) 
of Appendix B. The allocation and estimated 
schedules of transfers Included herein super¬ 
sede those contained In Construction Permit 
No. CPTR-3. 

6. This license is effective as of the date of 
Issuance and shall expire ten (10) years from 
said date. 


Date of tevuancr: 

For the Atomic Energy Commission. 

Director. 

Division of Rcnctcc Licensing. 

I PR Doc. 06 2364; Filed. Mar. 6. 1066; 
6 47 a m | 


FEDERAL COMMUNICATIONS 
COMMISSION 

[Docket Nos. 15824. 16826; FCC S6M-260J 

JACK O. GROSS AND CALIFORNIA 
WESTERN UNIVERSITY OF SAN 
DIEGO 

Order Continuing Prehearing 
Conference 

In re application* of Jack O. Gross, 
trading ax Gross Broadcasting Co.. San 
Diego, Calif., Docket No. 15824. File No. 
BPCT-3346; California Western Univer¬ 
sity of San Diego. San Diego. Calif.. 
Docket No. 15825. File No. BPCT-3421; 
for construction permit for new televi¬ 
sion broadcast station (Channel 51). 

Upon oral request of counsel for Jack 
O. Gross, trading as Gross Broadcasting 
Co., and with the ornl consent of the 
other parties: It is ordered , This 1st day 
of March 1285, that the prehearing con¬ 


ference presently scheduled for March 2. 
1965, at 10 &.m., be. and the same is. 
hereby continued to March 8. 1965, at 
9 am In the Offices of the Commission 
in Washington. D.C. 

Released: March 2. 1965. 

Federal Communications 
Commission. 

(seal] Bek F. Waple. 

Secretary. 

|FR Doc 66-2378; Filed. Mar. 5. 1965; 
8:48 a m | 


[Docket No. 16618; FCC65M-254| 

MARION MOORE 
Order Scheduling Conference 

In re application of Marion Moore, 
Joshua Tree, Calif., Docket No. 15618. 
File No. BP-14358; for construction 
permit. 

The Hearing Examiner having under 
consideration: (1) “Motion to Reopen 
Hearing Record and For the Acceptance 
of Additional Measurement Data’', filed 
by the applicant in the above-entitled 
proceeding on February 23, 1965; (2) 
"Comments** by Broadcast Bureau; and 
(3) Opposition filed by respondent 
KDHI; 

It appearing, that the measurement 
data applicant desires to have included 
in the hearing record are designed to 
supplement other such evidence adduced 
during the hearing;* that the motion, 
while conforming generally to directions 
of the Examiner during the hearing, 
nevertheless omits sufficient analysis of 
the measurements, as explained in the 
Bureau's "Comments", and includes no 
map locating the interfering contour in 
relation to the proposed 0.5 mv/m con¬ 
tour; and that while the ends of justice 
and the desirability of having as com¬ 
plete and satisfactory a hearing record 
as Is possible would otherwise warrant 
the scheduling of a further hearing 


1 A purpose o € the motion to reopen Is to 
obviate claimed "surprise'* arising during the 
testimony of respondent's expert engineer¬ 
ing witness. Another, more far-reaching, 
purpose is to try to eliminate uncertainties 
raised during the hearing with reference to 
the proper location of the interfering contour 
of Station XEXX. Tijuana. Mexico, in rela¬ 
tion to the proposed 0-6 mv/m oontour. 
While tlierc is a record of delays in this pro¬ 
ceeding due either to lack of proper prepara¬ 
tion or misunderstanding of the original 
ground rules by applicant's advisers, the 
public interest, as distinguished from the 
private wishes of the parties, will be served 
best by affording the applicant this one last 
opportunity to improve the hearing record 
with the presentation of mare complete 
measurement data. Also, the element oT 
"surprise" should play no part whatsoever In 
the development of the best record possible 
under the circumstances. In ruling thus, 
the Hearing Examiner emphasizes that he is 
not purporting at the present Juncture to 
pass upon the value of the additional evi¬ 
dence applicant wishes to proffer, except to 
state that If the omitted matter Is timely 
produced in accordance with the procedures 
prescribed above, he holds herewith that 
tho showing in support of the motion suffices 
to Justify a further hearing. 


herein. 1 * i It would be a wasteful expendi¬ 
ture of time and effort to schedule mch t 
hearing in the event that the morint 
party should fall or refuse to supply, in 
timely manner, all necessary data: 

It is ordered, This 3d day of March 
1965, that the applicant, by her attorney, 
and all other parties, shall appear at an 
on-the-rccord conference which is here¬ 
by scheduled to convene at 10 am., Wed¬ 
nesday. March 10. 1965. at the Commit- 
sion's Offices, Washington. D.C„ to 
answer the following questions: 

<a> Will the applicant supply the 
omitted information, under oath of her 
consulting engineer, not later than 
March 17.1965? 

(b> If so, and the information n 
timely furnished, will the applicant, as 
well as the other parties, be ready to go 
to hearing on Tuesday, March 23, 1965’ 
<c> When will the parties be prepared 
to submit proposed findings of fact and 
conclusions of latf? 

It is ordered further. That the record 
is hereby reopened for the limited pur¬ 
pose specified above and will be closed 
again on March 10 in the event that 
negative replies are received to questtow 
(a) and (b) specified hereinabove; 1 uti 
It is ordered further. That the dead¬ 
line date previously established for filing 
proposed findings is hereby cancelled. 

Released: March 3.1965. 

Federal Oommfxicatiojcs 
Commission. 

(seal] Ben F. Waflx. 

Secretary. 

|FR^ Doc. 66-2379; Filed. Mar 5. W* 
8:48 am.) 


FEDERAL MARITIME COMMISSION 

[Fact Finding Inveetigatton No.![ 

TERMINAL PRACTICES AT SOUTH 
ATLANTIC AND GULF PORTS 

Notice of Hearing 

March 3.1963 

Terminal practices at South At **?|* 
and Gulf Porta (from, but exdfldW* 


• Generally speaking, the Comma* 
ocn lenient in permitting. 
ag. applicants to take LH<un a 

lent data, even after the 
tage. Thua. in MaaslUon Bn/adca»un«^ 
nc . et ah. Memorandum Optnion 
cieoaed June 29. 1962. 23 RR &I5 ; 
lost recent of such instance*. * 
ras authorized to set up * ^ ct**- 

nd the record waa reopened by 
nation after release of 

i order to afford ths mcanii** 

unity to present In evidence ti* ££j£r 
lent data it had obtained. vef| j* 

rould be remise In the present c** 
a Ignore this precedent. there * ‘ wl i& et- 
crsal and remand at a M* ****** 
sndant delay In the hearing proc 
■In the event the appUcantjb^^ 
bis to comply with 

r be prepared to comply dfbF 

ess as to avoid further ********? |0 ^ 
lie record will be closed on u^artaf 

fta not be reopened again W 

Xamtner in the abwmce of direcu 
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Himptan Road* *, Va., to Brownsville. 

T«.). 

A hearing in this proceeding will be 
held by the undersigned beginning at 
10a.ro . March 17, 1965, at the Maritime 
Association of the Port of Charleston. 2 
Glllon Street, Charleston, S.C. 

The hearing will be public. 

James A. Kempker, 
Investigative Oj0lcer. 

|PJL Doc. 05-2370: Filed, Mar. 5, 1065: 
8:47 a.m-1 


FEDERAL POWER COMMISSION 

(Docket No. RX65-600] 

FOREST OIL CORP. 

Order Providing for Hearing on and 
Suipension of Proposed Change in 

Role; Correction 

February 25. 1965. 

In the order providing for hearing on 
and suspension of proposed change in 
tate. Issued February 9. 1965, and pub¬ 
lished in the Federal Register February 
16 1965 (P.R. Doc. 65-1604; 30 F.R. 
«15); change “19.5 ccnts M to “18.5 cents’* 
In line 23 of second paragraph. 

Joseph H. Outride, 

Secretary. 

IFR- Doc. 65-2354; Filed. Mar. 5. 1965; 
8:47 a.m.J 

(Docket No*. CP64-294, RP65 431 
(Opinion No 4501 

COLORADO INTERSTATE GAS CO. 
ET AL. 

Opinion ond Order Granting Certifi- 
tion ° nd ln *‘ i,u,in 9 Ro,e ■"vettiga- 

Ferjujary 18.1965. 

No S„? lf,!Utf Gm Co.. Docket 
ASW 4 ; K&mas-Nebraska Nat- 
r»do Tn.P°J ^ c - cof nplalnant v. Colo- 

S-SKSSmS!- c °- 

E^m.n 0Vwnbcr 4> 1964 - Presiding 
‘““'d hi* initial decision 
'Co]or^L C i ? radc> Intcrs tatc Oas Co. 
Publ?cV d flnu In ^' rstate> n ccrt lflcate of 
*<* 11011 and n «*aslty under 
■WthorW » f fi he Na , tural Gas Act 'Act) 

le«r^3 , ^,r ons . truct 019 ( 8«0 

Inch pl Jun,? h , B ne ( rom 118 4 °- mi| e 13- 
Won JUrt SPSS'S and 

and tn °* Wyoming border, 

ta 74 87 ? Mcf of natural 

annual third-year vol- 

KiSS 82-V!? ,lnc to thc Ch °y- 

Co.i• for rw»li Co 'Cheyenne 
Bluffs. Wvq^ i .. Ule town ot Phie 
ttakc the mu 1 ^° ( !^? 0 r , ln , terstate woul d 
Kansas-'‘ate schedule. 
'Ka a <*-Natural Oas Co.. Inc. 

mrch^li “ »QUlre- 

•hterstate filed r * v ° f K .?* frotn Colorado 
4 IW4. objccthie^ ,h t i 0 1 ri8 on Deccmbcr 
eeTUt '*at e to cof„l?i h t ,ssu ancc of such 
* ai -Ncbr i *k n ^° °. rado ln terstate. Kan- 

*»le from ^lornd I '1*i halt0permUthe 
,tn « undteriti p d i ntersU ‘t«« 12-lnch 
rwult In undue schedule would 

naue discrimination against 


Kansas-Nebraska because Kansas-Ne¬ 
braska must purchase gas from thc same 
12-inch line under Colorado Interstate's 
allegedly less favorable P-2 rate sched¬ 
ule. Kansas-Nebraska contends that 
the Examiner erroneously refused to deal 
with thc merits of this issue. By way of 
relief, Kansas-Nebraska requests that 
the certificate be denied, or else be con¬ 
ditioned to require thc filing of a revised 
rate applicable to its purchases based 
upon a 53-percent minimum take-or-pay 
requirement, instead of the present 75- 
percent requirement of the P-2 rate. 

Kansas-Nebraska also contends that 
the Examiner erred in not dealing with 
its claim that thc above alleged discrimi¬ 
nation would violate section 2(a) of the 
Clayton Act, as amended by the Robin- 
son-Patman Act <15 U.S.C. 13(a)). and 
complains of the exclusion of its testi¬ 
mony on thc alleged discrimination. 

Replies to Kansas-Nebraska's excep¬ 
tions were filed by Staff on December 23. 
1964, by Colorado Interstate on Decem¬ 
ber 24, 1964, and jointly by the Cheyenne 
Co., thc Public Service Co. of Colorado, 
and Colorado-Wyoming Gas Co. on 
December 24,1964. All contend that the 
Examiner's decision is correct and urge 
Its adoption. 

Kansas-Nebraska is undoubtedly cor¬ 
rect in its assertion that there are cir¬ 
cumstances where we can and will con¬ 
sider the effect of a grant of a certificate 
for a new sale upon the rates charged to 
existing customers, and order the seller 
to reduce or change its rates to such 
other customers as a condition to thc 
grant of the certificate. Thus, in North¬ 
ern Natural Gas Co. 1 we conditioned the 
grant of a certificate for a non-jurisdic¬ 
tional sale of gas to an affiliated process¬ 
ing plant upon the applicant’s reducing 
the charges to Its resale customers to 
reflect the loss from the Btu content of 
the gas stream resulting from grant of 
the certificate. As we stated in the 
similar Panhandle Eastern Pipe Line Co. 
case,* “where the immediate effect of 
Commission action certificating a new 
sale may be to hnrm existing jurisdic¬ 
tional customers** there may be Justifica¬ 
tion for “prompt remedial action”. In 
both of these cases, however, if wc had 
not taken action in the certificate case 
the other ratepayers would have imme¬ 
diately received less valuable service and 
could not have secured relief therefrom 
until a subsequent pipeline rate case. 

There is no such immediate harmful 
effect here. Kansas-Nebraska*s princi¬ 
pal contention is that, in the light of the 
proposed sale to Cheyenne Co., the pro¬ 
vision In the P-2 Schedule applicable to 
it, incorporating a 75-percent take-or- 
pay obligation, is no longer appropriate. 
This may or may not be correct, but 
Kansas-Nebraska does not contend that 
the sale to Cheyenne would in itself in¬ 
jure it or worsen its take-or-pay situa¬ 
tion, and does not even contend that its 
present rates of take make the 75- 
percent obligation applicable. Signifi¬ 
cantly. Kansas-Nebraska docs not con¬ 
tend that the public interest would not be 
served by the proposed sale. In these 


» 28 FPC 1155 (1962). 

*30 FPC 1260 (1963). at 1266. 


circumstances, wc conclude that there is 
no reason in the present case for tying 
the rate matters to thc certificate pro¬ 
ceeding, an action which would only 
result In further delay in authorizing a 
sale which is admittedly in the public 
Interest to be made at a rate which no 
one suggests is improper. 

However, the pleadings and record in 
this case leave unresolved substantial 
questions of fact concerning the P-2 rate 
schedule; whether, among other things, 
Kansas-Nebraska is subject to undue 
discrimination, and. if so. the tariff pro¬ 
visions, rules and regulat l ons the Com¬ 
mission should prescribe, pursuant to the 
provisions of the Act, for service to 
Kansas-Nebraska by Colorado Inter¬ 
state. Simultaneously, therefore, with 
the granting of a certificate to Colorado 
Interstate, we shall, by considering 
Kansas-Nebraska's allegations as a 
formal complaint. Institute an investiga¬ 
tion into the propriety of Colorado Inter¬ 
state’s P-2 rate schedule. 

It appears that a public hearing should 
be held in order to afford all interested 
parties an opportunity to present evi¬ 
dence concerning the issues herein; that 
Konsas-Nebraska has the obligation of 
adducing evidentiary support of Its alle¬ 
gations and of going forward in the pres¬ 
entation of its case-in-chief; that thc 
issues involved herein should be deter¬ 
mined with the greatest possible expedi¬ 
tion in conformity with 5 2.59(h) of the 
Commission’8 rules of practice and pro¬ 
cedure and, to that end, each party 
should have the opportunity to under¬ 
stand and evaluate the positions of the 
other parties. All matters which can be 
fully resolved without formal trial should 
be eliminated from hearing and settled 
by stipulation. 

Since we do not dispose of thc allega¬ 
tions of discriminatory treatment, we 
need not consider at the present time 
Kansas-Nebraska’s further allegations 
of a violation of section 2(a) of thc 
Clayton Act. In the light of our conclu¬ 
sion herein wc need not consider the 
propriety of the Examiner’s exclusion 
of some of Kansas-Nebraska's evidence. 

The Commission finds: 

(1) The construction and operation of 
the proposed facilities and the proposed 
delivery of natural gas by applicant are 
required by the public convenience and 
necessity and a certificate therefor 
should be Issued. 

<2) It is necessary and proper in the 
public interest and to aid In the enforce¬ 
ment of the provisions of thc Natural 
Gas Act that wc, upon our own motion, 
institute an Investigation pursuant to 
section 5(a) of the Natural Gas Act to 
determine the propriety of thc 75-perccnt 
take-or-pay provision applicable to sales 
to Kansas-Nebraska from the 12-inch 
line involved herein. The issues should 
be expedited in accordance with the 
procedures set forth below. 

Thc Commission orders: 

< A) A certificate of public convenience 
and necessity be and U>o same Is hereby 
issued authorizing applicant to construct 
and operate the proposed facilities as 
hereinbefore described. 

(B) Except to the extent indicated 
above, the exceptions filed to the Prc- 
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NOTICES 


siding Examiner’s decision by Kanaas- 
Nebraska Natural Oas Co., Inc., on 
December 4, 1964. arc hereby denied. 

(C) Pursuant to authority contained 
In and subject to the Jurisdiction con¬ 
ferred upon the Federal Power Commis¬ 
sion by the Natural Gas Act, particularly 
sections 5, 16. and 16 thereof, the Com¬ 
mission’s rules of practice and procedure, 
and the Re gulat ions under the Natural 
Oas Act (18 CFR Ch. I), a public hearing 
will be held concerning the matters in¬ 
volved to determine whether or not the 
retention of the 75-pcrcent take-or-pay 
provision applicable to sales to Kansas- 
Nebraska from Colorado Interstate’s 12- 
inch line Involved herein is Just and 
reasonable within the meaning of the 
Act. and not unduly discriminatory* 

(D) Kansas-Nebraska shall serve the 
prepared testimony and exhibits consti¬ 
tuting its case-in-chief upon all parties 
on or before March 15, 1965. 

(E) The respondent. Colorado Inter¬ 
state, shall serve the prepared testimony 
and exhibits constituting its case-ln- 
chlef upon all parties on or before April 
12, 1965. 

(F) The Commission Stair and all 
other parties to this proceeding propos¬ 
ing to present evidence herein, shall 
serve their prepared testimony and ex¬ 
hibits on all parties on or before May 10. 
1965. 

(G> The Presiding Examiner shall set 
the date for the service of Kansas- 
Nebraska's rebuttal case and. if deter¬ 
mined necessary and appropriate without 
unduly delaying the proceeding, he may 
provide for filing of cross-rebuttal be¬ 
tween the parties on a date prior to the 
date set for service of Staff’s rebuttal. 

(H> Presiding Examiner Allen C. 
Lando or any other officer or officers of 
the Commission designated by the Chief 
Examiner for that purpose (see delega¬ 
tion of authority. 27 F.R. 4276, etc.), 
shall preside at the prehearing confer¬ 
ence and at the hearing in this matter, 
pursuant to the Commission’s rules of 
practice and procedure, and as further 
provided by this order, shall set the date 
of hearing by notice thereof. 

(I) Without limitation upon the au¬ 
thority of the Presiding Examiner to con¬ 
vene conferences prior to. or subsequent 
to the date herein fixed, pursuant to the 
provisions of i 1.18 of the Commission’s 
rules of practice and procedure, a pre- 
hearing conference before the Presiding 
Examiner herein designated shall com¬ 
mence at 10 a.m„ e.ds.t., on May 18. 
1965. in a hearing room of the Federal 
Power Commission. 441 O Street NW„ 
Washington. D.C., 20426. for the purpose 
of effectuating the Intent of the Com¬ 
mission as hereinabove set out. 

<J) Notices and petitions to intervene 
may be filed with the Federal Power 
Commission, Washington. D.C., 20426, 
In accordance with the Commission’s 
rules of practice and procedure, 2$ 1.8 
and 1.37(f) (18 CFR 1.8 and 1.37(f)) 
on or before March 15. 1965, 

By the Commission. 

fscALl JosxrH H. GuTitro*. 

Secretary . 

| PR Doc. 66 23S3; Piled. Mat. 6. 1966; 

8:47 AJn.) 


(Docket Nos. R163-212. CP65-58| 

JUPITER CORP. AND TENNESSEE GAS 
TRANSMISSION CO. 

Order Further Extending Time for Fil¬ 
ing and Serving of Evidence and 

Prehearing Conference 

February 26,1965. 

In our order issued February 18. 1965. 
we granted The Jupiter Corp. (Jupiter), 
an additional period of 30 days from the 
date of that order to prepare and serve 
its evidence In Docket No. RI63-212. pro¬ 
vided Jupiter advised the Commission 
by the close of business on Friday. Feb¬ 
ruary 19, of its intention to avail Itself 
of this additional time to prepare evi¬ 
dence. Jupiter responded by telephone 
that it would appear in the United States 
District Court for the Northern District 
of Illinois in its then pending case (The 
Jupiter Corp. v. FP.C., UJ8.D. Ct*. ND. 
m H E.D., No. 65-C-228) on Tuesday. 
February 23. In Court, counsel for Ju¬ 
piter represented that although Jupiter 
regarded the 30-day extension as insuf¬ 
ficient. it would undertake to commence 
Immediately the preparation of its evi¬ 
dence. In view of these representations 
in open court by Jupiter's counsel and 
the Court’s expressed hope that the Com¬ 
mission would permit the 30-day exten¬ 
sion to run from the date of the court 
hearing, it appears appropriate to provide 
that the 30-day extension within which 
Jupiter shall file and serve Its evidence 
shall run from February 23, 1965, in lieu 
of February 18, 1965. Other procedural 
dates, as provided in our order issued 
February 3, 1965, should be extended 
commensurately. 

The Commission orders: 

(A) The time within which Jupiter 
shall file and serve its prepared testimony 
and exhibits upon all parties is extended 
to and including March 25. 1965. 

(B) The time within which interven¬ 
ers may file and serve prepared testi¬ 
mony and exhibits upon all parties Is 
extended to and including April 8, 1965. 

(C) The prehearing conference pres¬ 
ently scheduled to commence In these 
proceedings on March 9. 1965. Is hereby 
continued to April 13. 1965. 

By the Commission. 

[seal) Joseph H. Outride. 

Secretary. 

|F.R. Doc. 65-2355; FUad. Mot. 6. 1966; 

8:47 Ajn.j 

PRESIDENT’S COMMITTEE ON 
EQUAL EMPLOYMENT OPPOR¬ 
TUNITY 

ANNUAL COMPLIANCE REPORTS, 

STANDARD FORM 40 (REVISED FEB¬ 
RUARY 1964), AND FORM EEO 10 

(NOVEMBER 1964) 

Notice To Provide Uniform Dates for 
Filing 

In order to facilitate the anticipated 
extension of the reporting system re¬ 


quired by the Civil Rights Act of 1944. 
the dates for the annual filing of Stand¬ 
ard Form 40 (revised February 1964 > and 
Form EEO 10 (November 1964) will 
henceforth be made Identical. 

Accordingly, all contractors and sub¬ 
contractors who are subject to the re¬ 
porting requirements of Executive Order 
10925 of March 6. 1961 (26 FR. 1977).as 
amended by Executive Order 11114 of 
June 23. 1963 (28 Fit. 6485 >, and who 
are required to file Annual Compliance 
Reports on Standard Form 40 < revised 
February 1964) with the Prcsidenti 
Committee on Equal Employment Op¬ 
portunity are advised that the time for 
the next filing of such annual reports till 
be March 1. 1966. and each March 1 
thereafter. In view of this chance, such 
contractors and subcontractors will not 
be required to file Annual Compliance 
Reports normally due on or before March 
31. 1965. 

The instructions attached to Standard 
Form 40 (revised February 1964) are 
being amended to reflect this change 
Please note that this change of 111 Inc 
date of Annual Compliance Reports does 
not affect the obligations of contractor* 
and subcontractors to file compliance 
reports in accordance with the instruc¬ 
tions attached to Standard Form 40 
(revised February 1964) upon the avrard 
of a contract or subcontract which makes 
such contractor or subcontractor subject 
to the reporting requirements of the 
orders. ^ . 

Since the filing dates for Form EEO 10 
(November 1964) are the same as thoje 
prescribed above for Standard Form 40 
(revised February 1964). there wlU j* 
no change with respect to Form EEO w 
(November 1964). 

Hobart Taylor. Jr.. 

Executive Vice Chain tuxb 

[PR. Doc. 65-2358: Filed, Mar. 6, ** 

8:47 ajd.) 


SECURITIES AND EXCHANGE 
COMMISSION 

(File No. 70-42581 

[KANSAS POWER AND EICHT C0. 
ND MIDDLE SOUTH UTILITIES. INC. 

opoiod Issuanco and Solo of 
Mortgage Bond* and 
Stock at Competitive B,d<, ' n ® „ 

Proposed Issuance of Com**" 
Stock to Holding Company 

March 2. I 9 * 5 

In the matter of Arkansas P^^ r 
iht CO.. Middle South UtlHUes i 
ro Eighty Park Avenue ^ 

V.. 10017. Kile No. 70-42S8. 

Notice Is hereby rtw®^£fsouU>">* 
uth Utilities. Inc. <"MMdto Sou w . 
registered holdlng W^fm^^., 
nsas Power It Ctk' ron jpaBf cl 
public-utility 

lie South, have nied o^^^ao 
-declaration ^ WdW 

uant to the Public UtUlW 

ikri. of 1935 ( ACi ,i2 
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of the Act and Rule 50 promulgated 
thereunder as applicable to the proposed 
transactions. All Interested persons are 
referred to the joint application-declara¬ 
tion, on flic at the office of the Commis¬ 
sion, for a statement of the transactions 
therein proposed which are summarized 
below. 

Arkansas proposes to Issue and sell, 
wbject to the competitive bidding re¬ 
quirements of Rule 50 promulgated 
tinder the Act, $25,000,000 principal 
•mount of its First Mortgage Bonds, __ 
percent Series due 1905. The interest 
rvte on the new bonds (which will be a 
multiple of one-eighth of 1 percent) and 
the price, exclusive of accrued Interest, 
to be paid to Arkansas (which will be not 
less than 100 percent nor more than 
102 *« percent of the principal amount 
thereof) will be determined by the com¬ 
petitive bidding. The bonds will be is¬ 
sued under Arkansas* Mortgage and Deed 
of Trust, dated ns of October 1, 1944. as 
heretofore supplemented and as to be 
further supplemented by a Thirteenth 
Supplemental Indenture to be dated as 
of April 1,1965. The net proceeds from 
the sale of the new bonds arc to be used 
by Arkansas for its 1965 construction 
program 'estimated at $46,400,000) and 
for other corporate purposes, including 
the repayment of short-term bank loans. 

Arkansas also proposes to issue find 
subject to the competitive bidding 
requirements of Rule 50 under the Act. 
'5.000 shares of its cumulative preferred 
week, par value $100 per share. The 
owdend rate of the new preferred 6 tock 
^vhich will be a multiple of one twenty- 
Hflh of l percent) and the price, exclu- 
of accrued dividends, to be paid to 
Arkansas < which will be not less than 
tin n° r m °re than $102.75 per share) 
5® determined by the competitive 
JMbrig. The net proceeds from the sale 
Preferred stock are to be ap- 
nnH .i Arkanj5aa toward the redemption 
^^H remcTlt of all 75.000 shares of Us 
Presently outstanding 5.48 percent series 
Purred stock (“old preferred stock**) 
nrJ^ C ^ rrrnUy applicable redemption 
4 Dlus accumulated divi- 

^ of redemption. As- 
» dividend rale of $4.60 for the 
ncw preferred stock. Arkansas 

prefrmS il’*i the rcttmaent of the old 
to wUl rcsult to a reduction 

We^S preferred stock dividends of 

sU £ rl £™ as ^ agreed that the Commls- 
of the * a8uanc ® and sale 

WndiUonr« P ^5 me<1 Rlock 10 1110 same 

tho f sct forth *« the Com- 
No 7 o 37afl d " ** prfl 27 - 195 »- ‘n PUe 
Wno ldl «« Company Act Re- 

fore asr<*H< Arkansas had herct °- 
No im«° ^!1 b Company Act Re- 
*‘»ould nti 37 ,0ctobcr 13 - 1064)) that 
,u stockholders at 
Priate con^^ “acting that appro- 
sSend IK*** acuon be taken to 
° r incorporation of 
tlon* therein ^/l * 10 ln ciude such condl- 
Proposes to defer 
wnuai "f* tot * r than the 1966 

ment SSnSflJS®®* u P°n the cnact- 

'Arkanrar. B^^nli VCn ^ ,IS 0t U,e ncw 
Business Corporation Act.’* 

*° u—Pt j._ 7 


Arkansas also intends a general restate¬ 
ment of its articles of incorporation. 

As of December 31. 1964. the earned 
surplus of Arkansas amounted to 
$17,946,537, of which $1,039,443 was re¬ 
stricted earned surplus. Arkansas pro¬ 
poses to transfer $3,000,000 of its earned 
surplus and credit such amount to its 
common stock capital account. Concur¬ 
rently with such transfer. Arkansas pro¬ 
poses to Issue to Middle South (the holder 
of all of the issued and outstanding 
shares of Arkansas’ common stock. $12.50 
par value >. and Middle South proposes to 
acquire. 240.000 additional shares of 
Arkansas* authorized but unissued com¬ 
mon stock aggregating $3,000,000 in par 
value. It is stated that the issuance of 
such common stock will permit Arkansas 
to convert Into capital a portion of its 
earned surplus which has been perma¬ 
nently invested in betterments and Im¬ 
provements to Its physical properties. 

Fees and expenses incident to the pro¬ 
posed issuance and sole of the new bonds 
are estimated at $100,000. including 
auditors’ fees of $2,500. counsel fees of 
$17,000. and management consultants* 
fees of $1,000. Fees and expenses Inci¬ 
dent to the proposed issuance and sale 
of the new preferred stock and the re¬ 
demption of the old preferred stock (ex¬ 
clusive of the redemption premium on 
the old preferred stock ) are estimated at 
$35,000. Including auditors* fees of $1,500 
and counsel fees of $11,000. Fees of 
counsel for the underwriters in the 
amount of $7,000 regarding the new 
bonds and $4,500 regarding the new pre¬ 
ferred stock, together with out-of-pocket 
expenses, arc to be paid by the successful 
bidders. The Wing states that in con¬ 
nection with the issuance of the common 
stock no special or separable expenses of 
any kind arc anticipated by either 
Arkansas or Middle South, except for 
Federal issuance taxes payable by Arkan¬ 
sas in the amount of approximately 
$3,000. 

The joint application-declaration 
states that the Arkansas Public Service 
Commission, the State commission of the 
State in which Arkansas Is organized and 
doing business, has Jurisdiction over the 
proposed transactions; that the Tennes¬ 
see Public Service Commission, the com¬ 
mission of a State In which Arkansas 
also does business, asserts jurisdiction 
over the proposed transactions; that the 
orders of said commissions will be filed 
by amendment; and that no other State 
commission and no Federal commission, 
other than this Commission, has juris¬ 
diction over the proposed transactions. 

Notice is further given that any in¬ 
terested person may. not later than 
March 26. 1965, request in writing that a 
hearing be held on such matter, stating 
the nature of his interest, the reasons for 
such request, and the issues of fact or 
law raised by said Joint application- 
declaration which he desires to contro¬ 
vert; or he may request that he be noti¬ 
fied if the Commission should order a 
hearing thereon. Any such request 
should be addressed: Secretary. Se¬ 
curities and Exchange Commission, 
Washington, D C.. 20549. A copy of such 
request should be served personally or 


by mail (air mail if the person being 
served is located more than 500 miles 
from the point of mailing) upon the ap¬ 
plicants-declarants at the above-stated 
address, and proof of service (by affidavit 
or. in case of an attorney at law, by cer¬ 
tificate) should be filed contemporane¬ 
ously with the request. At any time after 
said date, the Joint application-declara¬ 
tion. as filed or as it may be amended, 
may be granted and permitted to become 
effective as provided in Rule 23 of the 
general rules and regulations promul¬ 
gated under the Act, or the Commission 
may grant exemption from such rules as 
provided in Rules 20(a) and 100 thereof 
or take such other action as it may deem 
appropriate. 

For the Commission (pursuant to dele¬ 
gated authority). 

CscalI Ok val U DuBoia. 

Secretary . 

(PR. Doc. 65 2351; Piled, Mar. 5, 1965; 

8:46 tkm ) 


I Pile No. 81-6811 

CAROL PELLET CO. 

Notice of Filing of Applicotion for 
Exemption 

March 2. 1965. 

Notice is hereby given that Carol Pel¬ 
let Co. (“Carol**), 100 Ericvicw Plaza, 
Cleveland 14. Ohio, has filed with this 
Commission an application and an 
amendment thereto for an order pur¬ 
suant to section 3(a)(5) of the Public 
Utility Holding Company Act of 1935 
< M Act**) exempting Carol, as a holding 
company, and every subsidiary company 
thereof, as such, from each and every 
provision of said Act, asserting that it 
is not, and derive* no material part of 
its Income, directly or indirectly, from 
any one or more subsidiary companies 
which are. a company or companies the 
principal business of which within the 
United States is that of a public-utility 
company. 

All Interested persons arc referred to 
the application on file at the office of the 
Commission for a statement of the facts 
in support thereof, which arc summa¬ 
rized as follows. 

Carol, a Delaware corporation, is pri¬ 
marily engaged in the ownership and 
operation of a pellet plant located near 
Wabush Lake in Labrador. Canada, for 
the pelletizing of iron ore concentrates 
purchased from Iron Ore Co. of Canada 
('TOC**) at that location. Carol also 
owns 174.414 Class B shares (34.9 per¬ 
cent of the total outstanding) of Twin 
Falls Power Corp. Limited (“Twinco") 
which shares represent 11.63 percent of 
the total voting power of Twinco. a Ca¬ 
nadian corporation having its princpal 
office in Montreal. Quebec. Canada. 

At December 31, 1963, Carol’s assets 
aggregated $75,699,250; Its sales for the 
year then ended amounted to $32,260,- 
243; and its net income was zero. At the 
same date Twinco’s total assets amounted 
to $51,873,570; its revenues from power 
sales for the year 1983 wore $3,074,198. 
and its net profit was $185,955. 
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Twlnco. a public-utility company, has 
constructed and is constructing a hydro¬ 
electric power plant at Ronnell Creek in 
Labrador, having a generating capacity 
of 220,000 to 240,000 horsepower, with 
related facilities for the transmission of 
electric energy to Wabush Lake. Its au¬ 
thorized shares of capital stock consist 
of 500,000 shares of Class A and 1.000.000 
shares of Class B stock, all of the par 
value of $10 each. The Class A stock 
has four votes per share, and the Class B 
has one vote per share. All of the pres¬ 
ently outstanding Class A stock, 250,000 
shares, is owned by Hamilton Palls Power 
Corp. Ltd., a Canadian corporation, and 
constitutes 66.67 percent of the total 
voting power of Twlnco. Of the balance 
of Twinco’s outstanding Class B shares. 
162.786 shares arc owned by IOC. and 
162,800 shares are owned by Wabush 
Securities Corp. (“Wabush’*), an Ohio 
corporation, and several Canadian cor¬ 
porations affiliated with Wabush. Each 
of these holdings represents 10.85 per¬ 
cent of Twinco’s total voting power. 

Of Twinco’s electric generating ca¬ 
pacity, Carol has contracted to purchase 
75,000 horsepower; IOC, 70.000 horse¬ 
power; and Wabush, 70,000 horsepower. 
The above output and all other output. 
If any, of Twinco will be purchased and 
sold In Canada. 

The filing states that neither Carol 
nor Twlnco owns or operates any pub¬ 
lic-utility facilities in the United States, 
or owns, controls, or holds with power 
to vote any voting securities of any com¬ 
pany which owns or operates such facil¬ 
ities in the United States. 

Notice is further given that any in¬ 
terested person may. not later than 
March 29. 1965, request In writing that 
a hearing be held in respect of the ap¬ 
plication. stating the nature of his In¬ 
terest, the reasons for such request, and 
the Issues of fact or law which he desires 
to controvert; or he may request that he 
be notified should the Commission order 
a hearing thereon. Any such request 
should be addressed: Secretary, Securi¬ 
ties and Exchange Commission, Wash¬ 
ington, D.C., 20549. A copy of such re¬ 
quest should be served personally or by 
mail (air mail if the person being served 
is located more than 500 miles from the 
point of mailing) upon applicant at the 
above-noted address; and proof of service 
thereof (by affidavit, or in case of an 
attorney at law. by certificate) should 
be filed contemporaneously with the re¬ 
quest. At any time after said date, the 
application, as filed or as it may be fur¬ 
ther amended, may be granted, or the 
Commission may take such other action 
as it may deem appropriate. 

For the Commission (pursuant to dele¬ 
gated authority), 

(seal] Ohval L. DuBois, 

Secretary . 

(FH. Doc. 68-2352; Piled. Mar. 6, 1965; 

8:47 «un.| 


INTERSTATE COMMERCE 
COMMISSION 

FOURTH SECTION APPLICATIONS 
FOR RELIEF 

March 3,1965. 

Protests to the granting of an appli¬ 
cation must be prepared in accordance 
with Rule 1.40 of the general rules of 
practice (49 CFR 1.40) and filed within 
15 days from the date of publication of 
this notice in the Federal Register. 

Long-and-Short Haul 

FSA No. 39614— Canned or preserved 
foodstuffs from and to points in Colorado. 
Filed by Southwestern Freight Bureau, 
Agent (No. B-8696), for Interested roll 
carriers. Rates on canned or preserved 
foodstuffs, in carloads, between points 
In Colorado, on the one hand, and points 
In southwestern territory, on the other. 

Grounds for relief—Motor-truck com¬ 
petition, modified short-line distance 
formula and grouping. 

Tariff—Supplement 8 to Southwestern 
Freight Bureau, Agent, tariff I.C.C. 
4609. 

FSA No. 39615— Sugar, beet or cane 
to Dallas . Tex. Filed by Southwestern 
Freight Bureau. Agent (No. B-8699), for 
interested rail carriers. Rates on sugar, 
beet or cane, in carloads, from Bayard, 
Nebr., to Dallas, Tex. 

Grounds for relief—Market competi¬ 
tion. 

Tariff—Supplement 14 to Southwest¬ 
ern Freight Bureau. Agent, tariff I.C.C. 

4434. 

By the Commission. 

[seal! Bertha F. Ab m us. 

Acting Secretary . 

(FJl. Doc. 65-2361; Piled. Mar. 5. 1965; 

8:47 ajn.) 


(Notice 1134] 

MOTOR CARRIER TRANSFER 
PROCEEDINGS 

March 3.1965. 

Synopses of orders entered pursuant 
to section 212(b) of the Interstate Com¬ 
merce Act, and rules and regul ations 
prescribed thereunder (49 CFR Part 
179), appear below: 

As provided in the Commission’s spe¬ 
cial rules of practice any interested per¬ 
son may file a petition seeking recon¬ 
sideration of the following numbered 
proceedings within 20 days from the 
date of publication of this notice. Pur¬ 
suant to section 17(8) of the Interstate 
Commerce Act, the filing of such a peti¬ 
tion will postpone the effective date of 
the order in that proceeding pending 
its disposition. The matters relied upon 
by petitioners must be specified in their 
petitions with particularity. 

No. MC-FC-67491. By order of Febru¬ 
ary 26, 1965, the Transfer Board ap¬ 


proved the transfer to Pittsburgh-Buf. 
faio Express, Inc., Pittsburgh. Pa., of a 
portion of Certificate fn No. MC-610, 
issued August 8. 1960, to H. M. Skinner 
& Sons. Inc., New Bethlehem, Pa,, au¬ 
thorizing the transportation of: General 
commodities, over regular routes, be¬ 
tween McKeesport, Pa., and Buffalo, 
N.Y., serving specified Intermediate and 
off-route points, and household foods, 
between points in that part (rf Pennsyl¬ 
vania on the west of U.S. Highway 219.on 
the one hand, and, on the other, points 
In New York. Harold G. Hernly. 711 
Fourteenth Street NW., Washington, 
D.C., 20005, attorney for applicants. 

No. MC-FC-67552. By order of Feb¬ 
ruary 26. 1965, the Transfer Board ap¬ 
proved the transfer to Columbia Rira 
Truck Co.. Inc., Camas. Wash., of Cer¬ 
tificate in No. MC-31307, Issued Novem¬ 
ber 5, 1940. to Harold H. Blake, dotal 
business as Columbia River Truck Co., 
and Interstate Express, Camas, Wash., 
authorizing the transportation of: Gen¬ 


eral commodities, with the usual excep¬ 
tions, between Portland. Oreg.. and 
Washougal, Wash., over a regular route 
serving all Intermediate points William 
B. Adams. 624 Pacific Building. Portland, 
Oreg., 97204, attorney for applicants. 

No. MC-FC-67577. By order of Feb¬ 
ruary 26, 1965, the Transfer Board ap¬ 
proved the transfer to Pulton Jow*. 
Bossier City, La., of Certificate No. MC- 
112569, issued September 28. 1951. to 
The Louisiana & North West Hftilw 
Co., a corporation. Homer. La., autboxtt- 
lng the transportation of general coin- 
mod 1 ties, moving in express service, in¬ 
cluding household goods and commodi¬ 
ties in bulk, over a regular route. bctw<*® 
Oibsland, La., and McNeil. Ark., with a 
restriction specified. Arthur it Car* 
mody, Jr., Post Office Box 1707, Shreve¬ 
port, La., attorney for applicants. 

No. MC-FC-67604. By order of Feb¬ 
ruary 26. 1965, the Transfer Board ap¬ 
proved the transfer to John W. snspe- 
Inc., St. ChATles, Ill., of the °Pf ra 
rights in Certificate of Regi^traticm Na 
MC-98808 (Sub-No. !>♦ issued Notemo^ 
4, 1963, to John W. Snape, St Clum* 
HI., corresponding to the grant o'to 
state authority to transferor in cew 
cate of Public Convenience and New*®* 
No. 13202 MC dated December 20. • 

issued by the Illinois Commerce 
mission. Robert L. Oorcckl 
Main Street, St. Charles. Ill., repress 


(seal! 
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Bertha F. Ar ***’ 
Acting Secretary 
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CHICAGO GREAT WESTERN RAILWAY 


lion or Rerouting of Troffc 
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way tft unable to transport traffic routed 
over Its line because of flood conditions 
at Red Wing. Minn. 

/(if ordered. That: 

fa) Rerouting traffic: The Chicago 
Great Western Railway and its connec¬ 
tions, being unable to transport traffic in 
accordance with shippers’ routing be¬ 
cause of flood conditions at Red Wing, 
Minn., is hereby authorized to divert or 
reroute such traffic over any available 
route to expedite the movement, regard¬ 
less of the routing shown on the w aybill. 
The billing covering all such cars re¬ 
routed shall carry a reference to this 
order as authority for the rerouting. 

(b) Concurrence of receiving roads to 
be obtained: The railroad desiring to di¬ 
vert or reroute traffic under this order 
shall receive the concurrence of other 
railroads to which such traffic is to be 
diverted or rerouted before the rerouting 
or diversion is ordered. 

<c) Notification to shippers: Each car¬ 
rier rerouting cars in accordance with 
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this order shall notify each shipper at 
the time each car is rerouted or diverted 
and shall furnish to such shipper the new 
routing provided under this order. 

<d) Inasmuch as the diversion or re¬ 
routing of traffic by said Agent Is deemed 
to be due to carrier’s disability, the rates 
applicable to traffic diverted or rerouted 
by said Agent shall be the rates which 
were applicable at the time of shipment 
on the shipments as originally routed. 

<e> In executing the directions of the 
Commission and of such Agent provided 
for in this order, the common carriers 
involved shall proceed even though no 
contracts, agreements, or arrangements 
now* exist between them with reference 
to the divisions of the rates of transpor¬ 
tation applicable to said traffic: divisions 
shall be. during the time this order re¬ 
mains In force, those voluntarily agreed 
upon by and between said carriers; or 
upon failure of the carriers to so agree, 
said divisions shall be those hereafter 
fixed by the Commission in accordance 


29GT. 

with pertinent authority conferred upon 
it by the Interstate Commerce Act. 

it > Effective date: This order shall be¬ 
come effective at 1 p m., March 2. 1965. 

(g) Expiration date: This order shall 
expire at 11:59 p.m., March 10, 1965, un¬ 
less otherwise modified, changed, sus¬ 
pended. or annulled. 

It is further ordered . That this order 
shall be served upon the Association of 
American Railroads, Car Service Divi¬ 
sion, as agent of all railroads subscribing 
to the car service and per diem agree¬ 
ment under the terms of that agreement 
and by filing it with the Director, Divi¬ 
sion of the Federal Register. 

Issued at Washington, D.C., March 2, 
1965. 

Interstate Commerce 
Commission, 

I seal l Charles W. Taylor, 

Agent . 

|F.R. Doc. 65 2363: Filed. Mar. 8. 1965; 

8:47 am. | 
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GUIDE TO RECORD RETENTION REQUIREMENTS 

n CFR, Appendix A) 

REVISION AS OF JANUARY 1, 1965 

This is & Guide In digest form to the provisions of 
Federal laws and regulations relating to the keeping of 
records by the public. It tells the user (1) what records 
must be kept. <2) who must keep them, and (3) how long 
they must be kept 

The Guide is derived from the laws published in the 
United States Code, as amended by laws enacted during 
1964. and from the regulations published in the Code of 
Federal Regulations, as amended in the dally Issues of 
the Federal Register through December 31. 1964. 


Coverage 

In preparing the Guide it was necessary 
to establish boundaries In order to keep 
It from going beyond Its intended pur¬ 
pose. The nature of these boundaries is 
outlined below. 

As indicated by its name, the Guide 
adheres strictly to the retention of 
records. It does not cover such matters 
as the furnishing of reports to Govern¬ 
ment agencies, the filing of tax returns, 
or the submission of supporting evidence 
with applications or claims. 

The Guide la limited to provisions 
which apply to a class. Requirements 
applying only to named individuals or 
bodies have been omitted. 

The Guide Is confined to requirements 
which have been expressly stated In 
many laws and regulations there is an 
implied responsibility to keep copies of 
reports and other papers furnished to 
Federal agencies, and to keep related 
working papers. Such implied require¬ 
ments have not been Included In the 
Guide. 

The following types of requirements 
have also been excluded from the Guide: 

(1) Requirements as to the keeping of 
papers furnished by the Government, 
such as passports, licenses, permits, etc., 
unless they are closely related to other 
records w hich must be kept. 


(3) Requirements as to the display of 
posters, notices, or other signs in places 
of business. 

(3) Requirements contained In indi¬ 
vidual Government contracts, unless the 
contracts arc incorporated in the Code 
of Federal Regulations. 

Arrangement 

The digests of record-keeping provi¬ 
sions comprising the Guide are grouped 
under the Departments or independent 
agencies which impose or administer 
them (see “Contents 0 ). Individual items 
are numbered to simplify Indexing. 

In general, the Items retain their orig¬ 
inal numbers from year to year. Re¬ 
numbering occurs only after a major re¬ 
vision of the material and is so indicated 
in brackets after the name of the agency 
Involved. Individual Items revised, 
amended, deleted, or added are shown in 
brackets following the item heading. 

Two supplements to the Guide contain 
generalized Information about certain 
requirements under the Second War 
Powers Act of 1942 and detailed Infor¬ 
mation on requirements imposed by the 
Civil Aeronautics Board relative to the 
availability of credentials for inspection. 

An index to the Guide follows the last 
supplement. 


NOTICE 

The Guide to Record Retention Requirements does not have the effect of law. 
regulation, or ruling. It is published as a guide to legal requirements that 
appear to be in effect as of January 1, 1965. 
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RECORD RETENTION GUIDE 


I. DEPARTMENT OF 
AGRICULTURE 

1. Foreign Agricultural Service 

1.1 Person* importing certain dairy 
commodities. 

To keep records of Importation* and 
of the transactions relating to the pro¬ 
curement and disposition of such com¬ 
modities. 

Retention period: Not less than 2 years 
subsequent to the end of the quota period 
during which the importation was made. 
7 CFR 637 

1.2 Distributing agencies receiving do¬ 
nations of food commodities for use 
in the assistance of needy persons 
and in nonprofit school lunch pro¬ 
grams outside the United States of 
America. 

Maintain records and document* 
which will accurately reflect all trans¬ 
actions pertaining to the receipt, stor¬ 
age. and distribution of commodities 
including records of the receipt of com¬ 
modities in U.S.. their exportation, re¬ 
ceipt in foreign countries, and distribu¬ 
tion to recipient agencies and recipients; 
and records of receipt and disbursement 
of funds that arose from the operation 
of the distribution program and school 
lunch programs. 

Retention period: 3 years from the 
close of the U.S. Federal fiscal year to 
which they pertain. Records may be 
disposed of before the end of 3 years 
with the prior appr oval of AID/W and 
the Department 7 CFR 1501.6 

13 Exporter* participating In the Rice 
Export Program. 

To maintain records showing milled 
rice or brown rice exported or to be 
exported In connection with program. 

Retention period: 2 years after date 
of export. 7 CFR 1481.138 

1.4 Cotton products and cotton export¬ 
er* and affiliates and subsidiaries par¬ 
ticipating in the cotton export pro¬ 
gram. 

To keep books, records, accounts, and 
other documents and papers pertinent to 
any transaction under the program. 

Retention period: At least 3 years 
after the date of last pay ment under any 
sales registration. 7 CFR 1482.364, 
1482.414. 1482.513, 1482.613 

1.5 Feed grain exporters participating in 
the Feed Crain Export Program. 

To keep records, accounts, and other 
document* relating to transactions 
under the program. 

Retention period: 2 years after date 
of export. 7 CFR 1484.138 

1.6 Exporter* participating in the tale 
of dairy product*. [Amended) 

To maintain accurate records showing 
all commodities exported or to be ex¬ 
ported In connection with this program. 

Retention period: 3 years after date 
of export. 7 CFR 1485.229,1485366 

1.7 Private organization* or individual* 
which enter the private trade agree¬ 
ment* purvunnt to Title IV of Public 
bw 480. 

Maintain books and records as well 
as pertinent documents, correspondence. 


and memoranda covering all transac¬ 
tions relating to the private trade agree¬ 
ment. 

Retention period: Not specified (sub¬ 
ject to examination by the Adminis¬ 
trator at all reasonable times until the 
entire amount due under the agreement 
has been paid CCC). 7 CFR 14.66 

1.8 .Supplier* who *ell agricultural com¬ 
modities under a Title IV credit pur¬ 
chase authorization (including ocean 
Iran >(H>r tat ion ) • 

Maintain pertinent books, documents, 
papers, and records related to the sup¬ 
plier and the importer. 

Retention period: 3 years after final 
payment under such contracts. 7 CFR 
14.17 

2. Agricultural Marketing Service 

Marketing Os deb Progr am for Fruits 
and Vegetables Under the Agricul¬ 
tural Marketing Act or 1937. as 
Amended 

2.1 Orange and grapefruit handler*. 

To maintain records of fruit received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeeding 
years. 7 CFR 906,51 

23 Central marketing organization*. 

To keep records regarding allotment 
transactions for lemon handlers. 

Retention period: 3 years. 7 CFR 
910.62 

2.3 Lime handler*. 

To maintain records of limes received 
and disposed of in order to verify reports 
submitted to the Florida Lime Admin¬ 
istrative Committee. 

Retention perio d: A t least 2 succeed¬ 
ing fiscal years. 7 CFR 911.60 

2.4 Nectarine handler*. 

To keep records of nectarines received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention perio d: A t least 2 succeed¬ 
ing fiscal years. 7 CFR 916.60 

2*5 Peach liandler*. 

To maintain records of peaches re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention perio d: At least 2 succeed¬ 
ing years. 7 CFR 921.60 

2.6 Apricot handler*. 

To maintain records of apricots re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 922.60 

2.7 Cherry handlers. 

To maintain records of cherries re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention perio d: At least 2 succeed¬ 
ing years. 7 CFR 923.60 

2.8 Fresh prune handlers. 

To maintain records of prunes received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 924.60, 925.60 


2.9 Potato handler*. [Amended] 

To keep records of potatoes received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention perio d: At least 2 succeed¬ 
ing years. 7 CFR 948.80,950 80 

2.10 Onion handler*. 

To maintain records of onions received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 958.65. 959.80 

2.11 Tomato handler*. 


To maintain records of tomatoes re¬ 
ceived and disposed of as may be neces¬ 
sary to verify the reports submitted 
thereon. 

Retention p eriod : At least 2 succeed¬ 
ing years. 7 CFR 965.80, 9€6.80 

2.12 Carrol handler*. 


To maintain records of carrots re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 970.80 

2.13 Lettuce handler*. 

To maintain records of lettuce re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention perio d: At least 2 succeed¬ 
ing years. 7 CFR 971.80 

2.14 Altnond handler*. 

To keep records showing details of 
receipt of almonds, withholdings, safe* 
shipments. Inventories, surplus disposi¬ 
tion, and other pertinent Information in 
respect to operations. . 

Retention period: 2 years after coo » 
crop year to which such records appu- 
7 CFR 981.70 


2.15 Almond handler*. 

To keep copies of receipts they 
Issued for almonds received for their own 
account*. . 

Retention period: 3 years after end of 
crop year to which such records appu^ 
r'xm not rro^ntlnn* 981.70) 


2.16 Filbert handler*. 

To keep records of all Alberts 
held, and disposed of as prescribed n 
PUbert Control Board. . 

Retention period: 2 y ear *. a * t *L 1 . rrt <t 
fiscal year In which transaction occunw- 
7 CFR 982.71 
L17 Walnut handler*. 

To keep records of sheUed^d^ 
shelled walnuts and walnut roatenw 
eclyed. held, and disposed or. ^ 
Retention period: 2 J^JiactJons 
of marketing year MfW 

are completed. 7 CFR 984.8 . 

984.480 

2.18 Date handler*. 

To maintain records <rf J?l f h date- 
withholding, and dispositions 

jsstsssssssss^- 

7 CFR 987.88 

2.19 R»i»in handler.. [AmrtwWI ^ 
To keep records as prwerfbed* 

Raisin Administrative Committee. 
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nlains acquired, stored, sold, and other- 

vise disposed. 

Retention period: At least 2 years alter 
Uietenniniitlon oI the crop year In w hich 
ft* transactions occurred. 7 CFR 

W9.76,289 77, 989.176 

120 [Deleted] 

HI Prune handler*. 


To keep records of prunes received, 
held, and disposed of as prescribed by 
the Prune Administrative Committee. 

Retention period: At least 2 years after 

the end of the crop year In which the 
tnuuaction occurred. 7 CFR 993.74, 
99X175 

Sill Cranberry handler*. 

To maintain records of all cranberries 
acquired, withheld from handling, 
handled or otherwise disposed of as will 
wbstantlatc the required reports. 

Retention period: Not less than 3 years 
after termination of the crop year in 
which the transaction occurred or for 
wch leaser period as the committee may 
direct. 7 CFR B29.61 


amrpxas handling exempted fruits and 
VEGETABLES 

1*22 Shipper# handling fruits and vege¬ 
table* cohered by exemption certifi¬ 
cate* under marketing order pro¬ 
mt ma. 

To keep records of such shipments. 
Retention period: Not specified, except 
ror tomat oes (at least 2 succeeding 
,€ J n> - 7 CFR 917.141, 966.80 

(rec °rd) returned after 
HH* of ^modifies (pears, grapes. 

9Bm* U ** J) 7 CFR 928 122 ‘ 927 129 - 

Agricultural Commodities 
^ Act. 1930 (Fruits and Vegetables) 

mrrch " ,u - d ~ ,ep * 

Jj’ 70 kpe P account*. record#, mem. 
S” 11 document# which discloso 
L?* ^ 1 * 8 * transactions. 

« w 2 years. 7 CFR46.14. 

5S«T«55’- «* 

“«> m«n- 

shlp and *2? disclose the true owner- 
SJE2 manocement of the business. 
^Rctentlcn period: 4 years. 7 CFR 

8< 8TairS !^’ SrECIAL Mn.it. Pilot Food 

^ **” Direct Dbto »*- 

J, pfe^r ,ln * s *ff* °»<i 

«»'K public and private 

^Sf n . r c ^ “ in the 

frosran? * be Natlonal School Lunch 

3 from the 

“•aewKS?* 1 ^ aI ycar a 'hlch 
^ ^ra, pertain. 7 CFR 210 8. 210.13 

paling tniiU* '"'***? ■SCncicm, partiri- 

WjsSS,^ privau ~ hooU ' 

tt tmSoasot >M specified In the 
^aSSj'^Specua Milk Program. 

* <*ch Fede™7^i, ycar8ttft<!r Uic end 
7 Cpp < 215^ 715 ^ year ’ s operations. 


2.26 Distributing, sub-di«tributing, and 
recipient agencies distributing food 
commodities donated for use in 
school lunch programs, for training 
students in home economics, in sum¬ 
mer camps for children, by needy In¬ 
dians on reservations. In institutions, 
and management companies pertain¬ 
ing to the feeding operations of the 
institutions, in State correctional in¬ 
stitutions for minors, and in assist¬ 
ance of other needy persons. 

To maintain records relating to re¬ 
ceipt. disposal, and inventory of com¬ 
modities. including records with respect 
to the receipt and disbursement of funds 
arising from operation of the distributing 
program. 

Retention period: 3 years from the 
close of the Federal fiscal year to which 
the records pertain. 6 CFR 503.6, 503.8 

2.27 Certifying and issuing agencies. 

To maintain records relating to opera¬ 
tion of the Pilot Food Stamp Program. 

Retention period: 3 years from the 
close of the fisc al ye ar to which the rec¬ 
ords pertain. 6 CFR 540.14 

2*27a State agencies participating in the 
food fttamp program. (Added] 

TP keep records and submit report* re¬ 
lating to the operation of the program. 

Retention period: 3 years from the 
close of the Fed eral fiscal year to which 
they pertain* 7 CFR 1601.8 

Poultry and Poultry Products 
Inspection Programs 

2.28 Persons processing, transporting, 
■hipping, or receiving poultry 
slaughtered for human consumption 
or poultry products in commerce, 
or holding such products. 

To maintain detailed records of such 
transactions as specified In the regula¬ 
tions. 

Retention period: 2 years. 7 CFR 
81.152 

Inspection of Dairy Products 

2.29 Plants manufacturing, processing, 
and packaging dairy products under 
Department of Agrieultuse inspec¬ 
tion. I Revised ] 

To maintain records of quality tests 
made on raw milk and cream received 
from each producer, seller, or shipper 
and of plant and laboratory tests and 
analyses of raw materials and finished 
products. 

Retention period: 1 year. 7 CFR 
58.143, 58.144. 58.169 

Packers and Stockyards Act, 1921 

Regulations pertaining to Interstate 
and foreign commerce In livestock and 
poultry as follows: 

2.30 Stockyard owners, market agen¬ 
cies, and licensees under Packers 
and Stockyards Art regulations. 

To keep open for public inspection 
(and post in the case of licensees) dupli¬ 
cate copies of all schedules of rates and 
charges and rules or regulations and 
amendments or supplements thereto. 

Retention period: Not specified: how¬ 
ever, required to post and keep open for 
inspectio n cu rrently effective schedules 
only. 9 CFR 201.22 


2.30s Market agencies or licensees sell¬ 
ing or buying livestock or live poul¬ 
try on a commission or agency basis. 
[Amended] 

To keep accounts and records in re¬ 
gard to the Custodial Account for Ship¬ 
pers* Proceeds and the Custodial Ac¬ 
count for Buyers* Funds. 

Retention period: 2 years. 9 CFR 
201.42 (retention: 20150) 

2.31 Market agencies or licensees sell¬ 
ing or buying livestock or live noul- 
try on a commission or agency basis, 
l Amended ] 

To keep available for inspection by 
owners or consignors or purchasers 
copies of bills covering charges paid for 
or on behalf of the owner or consignor 
which were deducted from the gross 
proceeds of the sale or added to the pur¬ 
chase price thereof when accounting for 
the sale or purchase. 

Retention period: 2 years. 9 CFR 

201.45 (retention: 201.50) 

2.32 Stockyard owners, registrants buy¬ 
ing or selling liveatoek, and liccns. 
era buying or selling live poultry. 
[ Amended ] 

To keep (in addition to other neces¬ 
sary records) dally accurate records of 
purchases, sales, shipments, prices, etc. 

Retention period: 2 years. 9 CFR 

201.46 (retention: 201.50) 

2.33 Seilers of live poultry under Pack¬ 
ers and Stockyards Art regulations. 
[Amended] 

To keep copy of ticket prepared by 
seller at time of sale showing the name of 
the designated market, the date of the 
transaction, the names of the seller and 
buyer, the number of coops, kinds of 
poultry, price per pound, apd such terms 
and conditions as the parties may agree 
upon. 

Retention period: 2 years. 9 CFR 

201.48 (retention: 201.50) 

2.34 Stockyard owners, market agencies, 
or licensees weighing livestock or 
live poultry for purposes of purchase 
or sale under Packers and Stockyards 
Act regulations. [Amended] 

To keep copy of scale ticket of weigh¬ 
ing showing for both livestock and live 
poultry, name of agency performing the 
service, date of weighing, number of the 
scale or other information Identifying 
the scale, name of seller, name of buyer, 
name of consignor, or understandable 
abbreviations of such names; in case of 
livestock, also, the number of head. kind, 
and actual weight, the amount of dock¬ 
age and name or Initials of person weigh¬ 
ing It; and. in case of live poultry, also, 
number of coops weighed, the gross, tare, 
and net weights, and the name or initials 
of person operating scale at time of 
weighing. 

Retention period: 2 years. 9 CFR 

201.49 (retention: 201.50) 

2.35 Stockyard otvncra, market agencies, 
or licensees who weigh livestock or 
live poultry for purposes of purchase 
and sale under Packers and Stock¬ 
yards Act regulations. [Amended] 

To keep one copy of form report of 
tests and Inspections of scales and shall 
cause one copy to be kept by the agency 
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conducting the test and Inspection of the 
scales <a third copy to the Area Super¬ 
visor of the Service). 

Retention period: Not specified.' 9 
CFR 201.74 

2.36 Authorized Suite agencies and live¬ 
stock assort a lions under Packers and 
Stockyards Act regulations. 

To keep adequate records showing In 
detail the Income derived from the col¬ 
lection of authorized fees, the disburse¬ 
ment of such funds as expenses for 
conducting the services, the inspections 
performed and the results thereof. In¬ 
cluding records showing a full descrip¬ 
tion of brands, marks, and other 
Identifying characteristics of Inspected 
livestock: and currently maintain rec¬ 
ords of the brands, marks, and other 
Identifying characteristics of livestock 
located In the State from which such 
agency or association will operate and 
with reference to which the authoriza¬ 
tion has been granted. 

Retention period: Not specified.' 9 
CFR 201.89 

2.37 Packer* subject to the provisions of 
the Parkers and Stockyards Act. 

TO retain for the specified period of 
time the following records: 

(a) Cutting tests: departmental trans¬ 
fers; buyers* estimates; drive sheets; 
scale tickets received from others; Inven¬ 
tory and products in storage; receiving 
records; trial balances; departmental 
overhead or expense recapitulations; 
bank statements, reconciliations and 
deposit slips; production or sale tonnage 
reports (including recapitulations and 
summaries of routes, branches, plants, 
etc.); buying or selling pricing instruc¬ 
tions and price lists; correspondence, 
telegrams, teletype communications and 
memoranda relating to matters other 
than contracts, agreements, purchase or 
sales invoices, or claims or credit 
memoranda. 

(b) Kill sheets, lot sheets or carcass 
graded cost sheets; carcass hot weight 
sheets and carcass test cost sheets by 
lots for purchases of livestock on a grade 
and yield or grade or yield basis; con¬ 
tracts and agreements; purchase in¬ 
voices: sales invoices: freight bills, bills 
of lading or shipping tickets; scale tick¬ 
ets and weight records issued or prepared 
by the packer; cash sales receipts and 
memoranda; claims and credit memo¬ 
randa; canceled checks and drafts; check 
stubs or vouchers; correspondence, tele¬ 
grams. teletype communications, and 
memoranda relating to contracts, agree¬ 
ments, purchase or sales invoices, or 
claims or credit memoranda. 

(c) Departmental statements and sum¬ 
maries; balance sheets and profit and 
loss or operating statements. 

Retention period: Ca ) 1 year: (b) 2 
years; (c) 3 years. 9 CFR 203.4 

Warehouse Act of 1916. as Amended 

Regulations pertaining to warehousing 
agricultural products as follows: 


1 Records shall not be destroyed or dis¬ 
posed of without the consent In writing of 
the Director, Packers and Stockyards Divi¬ 
sion. AIRS. Deportment of Agriculture. 9 
CFR 201.60 


2.38 Licensed warehousemen. [Amend¬ 
ed! 

To keep copies of all receipts Issued. 

Retention period: 1 year after Decem¬ 
ber 31 of the year in which the corre¬ 
sponding original receipt is canceled. 7 
CFR 101.17, 102.20. 103.17, 104.17. 105.17. 
106.17, 107.17, 108.17, 110.17. 111.18, 
112.17,113.17 

239 Licensed warehousemen. 

To retain each canceled receipt. 

Retention period: 6 years after Decem¬ 
ber 31 of the year In which receipt Is 
canceled and for such longer period as 
may be necessary for the purpose of any 
litigation which the warehouseman 
knows to be pending, or as may be re¬ 
quired by the Administrator in particular 
cases to carry out the purposes of the 
act 7 CFR 101.28, 102 34, 103.28. 104 28. 
105.29, 106.30, 107.31, 108.29, 110.29, 
111.33, 112,29, 113.29 

2.40 Licensed warehousemen. 

To keep & copy of his current rules and 
schedule of charges exposed conspicu¬ 
ously In a place accessible to the public. 

Retention period: Required to expose 
current copy only. 7 CFR 101.29, 102.35, 
10329. 104.31, 105.30. 106.31, 107.32. 
108.30.110.30. 111.34,112.30. 113-30 

2.41 Licensed warchotmemcn. [ Amend¬ 
ed J 

Shall use for his licensed warehouse a 
system of accounts approved for the pur¬ 
pose by the Service, and maintain such 
records as are specified. 

Retention period: 6 years after Decem¬ 
ber 31 of the year In which created and 
for such longer period as may be neces¬ 
sary for the purposes of any litigation 
which the warehouseman knows to bo 
pending, or as may be required by the 
Administrator In particular cases to 
carry out the purposes of the act. 7 
CFR 101.33. 102.37. 103.40, 104.28. 105.33, 
106.37, 107.39. 108.33, 110.34, 111.41. 

112.34,113.36 

2.42 Licensed warehousemen. [Amend¬ 
ed! 

Shall keep on file an exact copy of each 
report required to be submitted by such 
warehouseman. 

Retention period: 3 years after Decem¬ 
ber 31 of the year In which submitted. 
7 CFR 101.36, 102 38, 103.41, 104.29, 
105 35, 106.39. 107.42, 108.35. 110.36, 

111.44. 112 36. 113.38 

2.43 licenced rollon warehousemen. 
(Amended 1 

To keep copies of certificates covering 
cotton stored, and copies of Form A 
memorandums and Form C certificates 
issued by a board of cotton examiners 
which forms a basis of any receipt Issued. 

Retention period: 1 year after Decem¬ 
ber 31 of the year In which the receipt 
based on such certificates or memoranda 
is canceled. 7 CFR 101.47 

2. t-l Ijcrnied rollon warehousemen. 
(Amended 1 

To keep records of cotton sampling In¬ 
cluding the written request, if any. 

Retention period: 1 year after Decem¬ 
ber 31 of the year in which such cotton 


is removed from the warehouse. 7 CFR 
101.49 


2.43 licensed classifier*, inspector*, 
graders, and weighers of sfriealtwtl 
commodities. 


To keep copies of certificates Issued 
by them. 

Retention period: 1 year. 7 CFR 
101.61. 102.69. 104 57, 105 59, 1046$ 
107.68, 108.59, 110 61, 111.70, Mil. 
113.65 


2.46 Licensed warehouseman. [Amrod 
ed| 

To keep either copies of. or the ortolnil 
inspection, grade and or weight, certifi¬ 
cates covering loti of commodities stored 
Retention period: 3 years after Decem¬ 
ber 31 of the year in which Issued, t 
CFR 102.29. 103.24. 105.46. 106 54,107J5, 
108.47. 110.50. 111.56. 112.49, 1135J 


2.47 Licensed grain worrhooiemc*. 

[ Amended) 

To keep records of weights, kind*. Md 
grades of all lots of nonstorage grain 
received into and delivered from wire- 
houses. 

Retention period: 1 year after Decem¬ 
ber 31 of the year in which the tot« 
nonstorage grain is delivered from tw 
warehouse. 7 CFR 102-30 


2.48 Licensed warehousemen. Ilb* 
vised] 

To keep as a record notices of the 
condition of commodities stored in tw 
warehouse. _ _ 

Retention period: 6 years after Decem¬ 
ber 31 of the year in which created, ana 
for such longer period as may be neces¬ 
sary for the purposes of lltlgatloiLTOtf 
the warehouseman knows is pending, 
as may be required by the Ad mini*jwf 
In particular cases to carry out the^pur¬ 
poses of the act. 7 CFR 10-54, 103 • 
106.48. 107.51, 108.42, 110.46. llh» 

112.43,113.47 

Federal Seed Act 
Regulations pertaining W 
shippers, and procurers of 5Cec3 
follows: j 

2.49 Person* .hipping 

vegetable seed* subject to the Fc*r* 
Seed Ad regulation*. 

To keep complete 
of agricultural and vegetable 
ported or delivered for transports^ 
interstate commerce. aqcu- 

Retention period: 3 T** 9 *".^ 
ments, 1 year for seed samples- 
201.4-201.7 , h)i|jI 

2.50 Country shipper* -“J Art 

seeds subject to the h 1 ' 1 
regulations. 

To keep copies of 

they have Issued and <, 

names and addresses of 
country shippers from fJ^diverT 
purchased, quantity, and date of« m 
Retention period: 3 years. 

201 5 (retention: 201.4) ^ 

2.51 Procurer, of <*** 

subject to Ibc Feder.l Seed a 

Inlion*. rrmcef‘* 

To obtain and keep the 
declaration. 
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Retention period: 3 yean. 7 CFR 

201.7 (retention: 201.4) 

2.32 Croweni of Me<li lOLjerl to the 
Federal Seed Act regulaliono. 

To keep copy of the grower'* declara¬ 
tion and a sample of the seed. 

Retention period: 3 years for docu¬ 
ments, 1 year for seed samples. 7 CFR 

301.7 (retention: 201.4) 


RfCUUTlOXS PCftTAINTXO TO THX ADMTN- 

imATioN or thx Cotton Acts 


153 (IWrvcdl 

154 Licensed cottonseed rhcmiaU- 

To keep records of the analysis of each 
individual sample of cottonseed graded 
si veil as books, papers, records, and ac¬ 
counts relating to the performance of 
their duties under the Agricultural 
Marketing Act of 1946 and the regula¬ 
tion# made under the act by the Secre¬ 
tary of Agriculture. 

Retention period: At least 1 year after 
date of analysis. 7CFR61.15 

155 l Rrwn cd 1 

Naval Storxs Act or 1923 . as Amended 

2*56 Accredited turpentine nnd main 
prore i«ori for naval itores. 

To keep such records as may be neces- 
*»*7 to aubmit correct reports. 

Retention ixriod: Not specified. 7 
CFR 160 50 


Diversion Programs 

*•$7 [Deleted) 

Divrrtcr* par liripaling in free 
‘n»l» pota 1 tx•*-1 ive*t ock feed dl%« 
won P ni j^nm. I Amended] 

recorc * 8 »nd accounts show In 
J^4etails relative to the diversion an 
“Position of such potatoes. 

BfM 1011 P^lod: 2 years after dat 

6 C** 519238 (19621 

******* partiripatini in cotta 
cotton lirprodndi diversion pit 
Era m. r 

k . efp r ^^rds and accounts with re 

Svert^ imH U>n ^ d cotton byproduct 
nder thu Program. 

S“«' 6 ,T ra 

thia^,^* Dm,t Products Unde 
^ Markst.no Act o 

Milkh.ndlcr.. (Added] 

eeipt Sdm* 1 ?if rCC ?»L d8 pcrtaln iOf to re 
loehatfaM ^ 111111 milk Product* 

*Mru: productlon - proc 

“* flnancl « 

wESf^** 0 * t™"'- ** ~n b 

^ written Juju^. administrate 

Hi# ?.. CPR Parts 1001- 

specific milk marketing area. 

u * AgncohuEo, R e ,earch Sefvico 

*nd foTr^'i* 0 j- n , r, .Y rrr * ( don >«•*'> 
Porter. ' 1 ‘' r, , bu,or '> and im 

TO ! k,lo * ic * 1 Products. 

« *»ffltf7S3£ recorda °* ^e result 
P«my and potency and o 


the methods of preservation of each 
batch of biological products: and of the 
sale, shipment- or other disposition of the 
products. 

Retention period: 2 years after ex¬ 
piration date of the product involved, or 
longer if requested by the Director. Ani¬ 
mal Inspection and Quarantine Division. 
9 CFR 116.1 (retention: 116.3) 

3.2 Ucrnocc* preparing anli-liog- 
cholera serum and hog-rholcra virus. 

To keep records pertaining to rims 
production, serum preparation, and to 
pigs used to produce virus. 

Retention period: 2 years after expira¬ 
tion date of the product involved, or 
longer If requested by the Director. Ani¬ 
mal Inspection and Quarantine Division. 
9 CFR 116.2 (retention: 116.3) 

3.3 Handler* of anti•Itog-cholera aerurn 
or hog-cholera virtu. 

To keep records pertaining to the 
manufacture, receipt, delivery. Bale, 
prices, and disposition of serum and 
virus. 

Retention period: 2 years 9 CFR 
131.49 

3.1 Operator* of approved feed lota. 

To keep records of vaccination and 
disposition of all animals. 

Retention period: 1 year. 9 CFR 120.9 

3.5 Opera lore of approved feed lo<U. 

To keep an inventory of animals 
showing the doily admission to and re¬ 
moval from the premises. 

Retention period: 1 year. 9 CFR 120.9 

4. Agricultural Stabilization and 
Conservation Service 

4.1 Prraoiw eligible for agricultural con- 
nervation payment*. 

To keep receipts or Invoices of pur¬ 
chases, transportation, and analysis of 
materials; and records of seed collections 
and production, labor and equipment ex¬ 
penses, or other services performed or 
expenditures made as evidence of costs 
In carrying out conservation practices, 
including any pH determinations Issued 
by the Extension Service or any other 
qualified agency. 

Retention period: 2 years following the 
close of the applicable program year. 
7 CFR 702.841—705.1080 containing 
numerous references to record require¬ 
ments (retention: 7 CFR 708.1) 

4.2 Producers of gum naval stores from 
turpentine trees. [Amended] 

To keep records of faces by tracts and 
drifts in connection with the Naval 
Stores and Agricultural Conservation 
Programs. 

Retention period: 2 years following 
close of applicable program year. 1963— 
7 CFR 706.106; 1964—7 CFR 706.206; 
1965—7 CFR 706.306 (retention: 7 CFR 
708.1) 

4.2a Food proerwor* participating in the 
wheat marketing allocation program. 

[ Added 1 

To maintain records and documents 
for each processing plant of all wheat 
processed into food products and of all 
sales and removals of food products from 
processing plants. 


Retention period: 3 years. 7 CFR 
777.15 

4.2b Exporter* of wheat. [ Added 1 

To maintain records (including export 
sales contracts or agreements, bills of 
lading or delivery documents, inspection 
and weight certificates) of all exporta¬ 
tions of wheat made on or after July 1. 
1964. 

Retention period: 3 years after date of 
export. 7 CFR 778.11 

4.2r Il.indler* under milk indemnity 
program. [ Added 1 

To keep existing books, records, and 
accounts supporting any information 
furnished in connection with the pro¬ 
gram. 

Retention period: Until January 31. 
1968. 7 CFR 16.17 

Markettno Quotas rot Cotton. Wheat. 
Tobacco. Peanuts, and Rice 

43 G inner* of cotton. [Amended] 

To keep for each bale of cotton or lot 
less than a bale ginned by him records 
showing (a) date of ginning; (b> name 
of operator of farm on which cotton pro¬ 
duced; (c> name of producer of cotton; 
(d) county and State in which farm 
located; <e> gin bale number or mark; 
(f) serial number of the gin ticket or 
receipt; and (g) gross weight of each 
bale and net weight of each lot of lint 
ootton less than a bale. 

Retention period: * Until December 31 
of second year following year In which 
cotton is planted. 7 CFR 722.34 (reten¬ 
tion: 722.37) 

4.4 Buyer* of cotton- [ Amended ] 

To keep for each bale of cotton or lot 
less than a bale purchased from a pro¬ 
ducer records showing (a) name and ad¬ 
dress of the producer: <b> date pur¬ 
chased; (c) original gin bale number or 
equivalent; (d) number of pounds of lint 
cotton in each bale and lot; (e) amount 
of penalties to be collected. If any; and 
(f) serial number of the marketing card 
or certificate or brief description of the 
loan document by which the ootton was 
identified when marketed. 

Retention period: ’Until December 31 
of second year follo wing year In which 
cotton Is planted. 7 CFR 722.35 (reten¬ 
tion: 722.37) 

4.5—4.6 [Deleted] 

4.7 Warehousemen, ginnere, buyers, 
processor*, common carriers, and 
other person* handling rollon from, 
for, or on behalf of the producer. 
[ Amended ] 

To keep records concerning such cot¬ 
ton so that the accuracy of any reports 
or other records that may be required 
can be checked. 

Retention period: * Until December 31 
of second year following year in which 
cotton is planted. 7 CFR 722.36 (reten¬ 
tion: 722.37) 

4.8 Producer* of cotton- [Revised] 

To keep records of cotton marketed; 

and a copy of certificate showing name 


• For such longer period of time a* may be 

requested In writing by the State Executive 
Director or the Director. 
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and address of buyer or transferee If 
marketed to persons not within the 
United States. 

Retention period: • Until December 31 
of second year following year In which 
cotton Is planted. 7 CFR 722.39 

4.9—4.14 [Deleted] 

4.15 Producer* and producer-manu¬ 
facturer* of cigar-filler tobacco, 
cigar-filler and binder tobacco, and 
cigar-bindcr tobacco under market¬ 
ing quota regulation*. [Amended] 

To keep copies of specified reports on 
production and disposition of tobacco. 

Retention period: * 1962-63 mark eting 
year—until September 30. 1965, 7 CFR 

723.1352, 723.1360; 1963-64 and succeed¬ 
ing marketing years —2 y ears after end of 
marketing year, 7 CFR 724.98, 724.109 

4.16 Buyer* of elgar-filler tobacco, 
cigar-filler and binder tobacco, and 
cigar-binder tobacco under market¬ 
ing quota regulation*. [Amended] 

To keep records with respect to each 
sale of tobacco made by producer to 
buyer, and to furnish the name of the 
farm operator and the amount of each 
grade of tobacco obtained from the 
grading of tobacco from each farm; also 
to record other specified Information 
and maintain records of sale and dis¬ 
position of tobacco; and to keep copies 
of required reports. 

Retention period: * 1962-63 mark eting 
year—until September 30, 1965, 7 CFR 

723.1353. 723.1360; 1963-64 and succeed¬ 
ing marketing years—2 years after end of 
marketing year. 7 CFR 724.103, 724.109 

4.17 Trucker* and person* engaged in 
sorting, stemming, packing, or other¬ 
wise processing cigar-filler tobacco, 
eigar-filler and binder tobacco, and 
cigar-binder tobacco. [ Amended ] 

To keep complete and detailed records 
containing specified information con¬ 
cerning each lot of tobacco received and 
copies of required reports. 

Retention period: * 1962-63 marketing 
year—until September 30. 1965, 7 CFR 
723 1356. 723.1360: 1963-64 and succeed¬ 
ing marketing years—2 years after end of 
marketing year. 7 CFR 724.105, 724.109 

4.18 Producer* of btirley, flue-cured, 
fire-cured, dark air-cured, and Vir¬ 
ginia »un-cured tobacco. 
[ Amended J 

To keep copies of reports with respect 
to disposition of tobacco marketed and 
(a) number of acres harvested. <b> total 
production, (c) amount on hand and its 
location, and <d) for each lot marketed, 
name and address of person to or through 
whom marketed, gross price, number of 
pounds marketed, and date of marketing. 

Retention period: * 1962-63 marketing 
year—until June 30. 1965, for flue-cured 
tobacco and until September 30.1965. for 
burley. fire-cured, dark air-cured, and 
Virginia sun-cured tobacco. 7 CFR 

725.1352, 725.1360; 1963-64 and succeed¬ 
ing marketing years—2 years after end 
of marketing year, 7 CFR 724.98, 724.109 


* For such longer period of time a* may be 

requested In writing by the State Executive 

Director or the Director. 


4.19 Warehousemen handling barley, 
flue-cured, fire-cured, dark air- 
cured, and Virginia sun-cured 
tobacco. [ Amended ] 

To keep records that will permit fur¬ 
nishing detailed Information of all trans¬ 
actions. 

Retention period: * 1962-63 marketing 
year—until June 30. 1965, for flue-cured 
tobacco and until September 30, 1965, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco. 7 CFR 
725.1363. 725.1360; 1963-64 and succeed¬ 
ing marketing years—2 years after end 
of marketing year, 7 CFR 724.99, 724.109 

4220 Dealer* handling burley, flue- 
cured, firc-cured, dark air-cured, and 
Virginia min-curcd tobacco. 
[Amended] 

To keep records that will permit fur¬ 
nishing detailed Information of all trans¬ 
actions. 

Retention period: 1 1962-63 marketing 
year—until June 30. 1965, for flue-cured 
tobacco and until September 30.1965, for 
burley. flre-cured, dork air-cured, and 
Virginia sun-cured tobacco, 7 CFR 

725.1354. 725.1360; 1963-64 and succeed¬ 
ing marketing years—2 years after end 
of marketing year, 7 CFR 724.101, 724.109 

4.21 Trucker* and person* redrying, 
prizing, or stemming burley, fluc- 
curcd, fire-curcd, dark air-cured, and 
Virginia sun-cured tobacco. 
[ Amended J 

To keep complete and detailed records 
containing specified Information con¬ 
cerning each lot of tobacco received and 
copies of required reports. 

Retention period: • 1962-63 marketing 
year—until June 30. 1965, for flue-cured 
tobacco and until September 30,1965. for 
burley. firc-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 
725.1356, 725.1360; 1963-64 and succeed¬ 
ing marketing year s—2 years after end 
of marketing year. 7 CFR 724.105,724.109 

4.22 Producer* of Maryland tobacco. 
[ Amended ] 

To keep copies of reports with respect 
to acreage, production, and disposition 
of tobacco produced showing (a) number 
of fields and acres harvested. <b) total 
pounds produced, (c> amount on hand 
and Its location, and (d> for each lot 
marketed, name and address of person 
through whom marketed, number of 
pounds marketed, gross price, and date 
of marketing. 

Retention period: * 1962-63 mark eting 
year-—until September 30. 1965, 7 CFR 

727.1352. 727.1360; 1963-64 and succeed¬ 
ing marketing years —2 y ears after end 
of marketing year. 7 CFR 724.98, 724.109 

4.23 Warchou*r men handling Maryland 

tobacco. [ Amended J 

To keep records that will permit fur¬ 
nishing detailed information on all 
transactions. 

Retention period: * 1962-63 marketing 
year—until September 30. 1965. 7 CFR 

727.1353, 727.1360; 1963-64 and succeed¬ 
ing marketing years—2 years after end 
of marketing year, 7 CFR 724.100,724.109 


4.24 Dealers handling Mnrylaad to¬ 
bacco. [ Amended ] 

To keep oomplete and detailed reoonfc 
showing all purchases and resoles of to¬ 
bacco made by or for the dealer, tad 
resales of tobacco bought from crops pro¬ 
duced prior to 1958 (for 1958-53 market¬ 
ing year); and to keep copies of required 
reports. 

Retention period: 1 1962-63 marketiig 
year—until September 30. 1965, T CFR 

727.1353, 727.1360; 1963-64 end succeed- 
ing marketing years—2 years after end 
of marketing year, 7 CFR 724.101,724109 

4.25 Trucker* and pcr*on« rrdryrag, 
prizing, or stemming Mar^Und lo> 
bar co. [ Amended ) 


To keep complete and detailed recordi 
containing specified Information con¬ 
cerning each lot of tobacco received, and 
copies of required reports 

Retention period: 1 1962-63 markettal 
year—until September 30. 1965, 7 CFR 
727.1356, 727.1360; 1963-64 and succeed- 
ing marketing years—2 years after end 
of marketing year, 7 CFR 724.105.724.109 

4.26 Handler* of abadc-gro»n cig*r-l«*f 
tobacco. 


To keep books and records showtef 
details of handling of the tobacco In¬ 
cluding grower's name and address, ban- 
dung certificate, pruning number, date 
of receipt, etc. 

Retention period: 5 years. 7 CFR 
1201.60.1201.130 

4.27 Wheat producer*, %ran lura wtW 
elevator operator*, feeder*, prof*** 
*or* or transferee*, and buyer*. 


To keep records of wheat transaction! 
(as specified in the regulations). 

Retention period: 2 calendar year* W- 
yond the calendar year in which tw 
marketing year ends and indefmHa 
7 CFR 728.1173,728.1174,728 1177 

4.28 Peanut producer*. [Amended! 
To keep copies of specified rcportlW 

disposition of peanuts produced aw 
marketed. , „ 

Retention period: * 3 years 
end of pertinent marketing year, i 
729.1466, 729.1480 

4.29 Peanut buyer*. [Amended! 

To keep detailed records of 
marketed and sales memoranda with 
spoct to farmers stock ^ 

shelled peanuts purchased from 
ducers. 

Retention period: • 3 years forbwffij 
end of pertinent marketing year. 

729.1470.729.1480 

4.30 Peanut .heller*. [Amended; 

To maintain detailed recor(!s f i^ d s KeD- 
copies of reports pertaining to 
Ing of each lot of peanuts clncMWrt* 
ord of peanuts retained by the sn^ 
as specified in the regulations 
Retention period:* 3 T ears / 7 cFR 
end of pertinent marketing year- 

729.1475.729.1480 

4.31 Rice producer*, warchu* 1 *^ 
mill or elevator operator^ ^ 
proce**or* or transferee* 
buvrr*. [Amend™ 

To keep records of rlcc transaction* 
prescribed. 
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Retention period: 2 calendar years be¬ 
hind the calendar year In w hich the 
marketing year ends. 7 CFR 730.1585. 

170.1586.730.1589 

heron Quotas and Fai* Wags Rates 
Unde* the Sugar Act 

U2 Importer* or pmoni bringing 
sugar and liquid sugar into the conti¬ 
nental L'nited State* from domestic 
offshore area* and foreign countries. 

To keep records of operations and 
transactions pertaining to sugar and 
liquid sugar including detailed informa¬ 
tion for each unit of sugar tested and for 
each processing facility. 

Retention period: 2 years following 
end of calendar year In which sugar is 
Imported or b rought into the United 
States. 7 CFR 810.9 


4.37a Producer* of sugar beet* and 
ftugarr Arte. [ Added ] 

To maintain complete wage records of 
persons employed in the production, cul¬ 
tivation. or harvesting of sugar beets and 
sugarcane. 

Retention period: 2 years. 7 CFR 
862.4.863.16.864.11 

4.37b Farm operator* participating in 
the Sugar Act payment program. 
[Added] 

To maintain a record of excess acre¬ 
age in each field or parts of fields and the 
method and purpose of disposal of sugar¬ 
cane grown in excess acreage In each 
such case. 

Retention period: Until receipt of 
Sugar Act payment for the 1965 crop of 
sugarcane. 7 CFR 855.10 


Retention period: At least until Oc¬ 
tober 31. 1970. 7 CFR 1421.3577 

5.4 Peanut shelters participating in the 
Peanut Price Support program. 
[ Amended 1 

To keep accounts with respect tc the 
production and purchase of No. 2 pea¬ 
nuts and Tarmers stock peanuts from 
which No. 2 peanuts were produced. In¬ 
cluding types, grades, and quantity, 
names and addresses of producers, and 
dftte and place received. 

Retention period: 3 years after the last 
No. 2 peanuts are delivered to CCC. 8 
CFR 446.1449 (1962); 7 CFR 1446.1548 
<1963) 

5.5 Mohair producers participating In 
the Payment Program for Mohair, 
and their marketing agencies. 


433 Pcr%oni marketing sugar and 
liquid sugar produced from sugar 
beets and sugarcane grown in the 
continental United State* and mar¬ 
keting sugar for consumption in 
Territory of Hawaii and in Puerto 
Rico, 


To keep records of processings, receipts. 
*nd marketings of sugar and liquid sugar. 

Retention period: 2 years following 
we end of the calendar year in which 
«ugar is marketed. 7 CFR 816.8 

434 Person* importing sugar and liquid 
•ugar into the continental United 
plates (including importers, main¬ 
land refiners, allottees of offshore 
domestic sugar quotas, shipping com* 
panic*, persons engaged in the move- 
inent of sugar in interstate and for¬ 
eign commerce, and surety com¬ 
panies undertaking obligations with 
^pcct to imported sugar). 


3° * eep ^orda of receipt, process 
movement of sugar and liquid sm 
ffr, eallonages. and weights i 
fctotog thereto. 

Retention period: 2 years follov 
E* ^ en ^ ttr year In which suga 
^Ported or disposed of. 7 CFR 817.1 

435 Importers of non-quota pure! 
•«far import*. 


c*int record of the re- 

•i a,ovcraent of su * ar 

Of 2 >ears lowing the end 

*ns year which the sugar 

Sftgg* States. 7 


Employer. of Vir«!n I.landa , 
r;?'" r "ix-raloni of mrrh.ni' 

* n<1 ,rac,or » in »*»* M.S«r i 

leernrr^ a copy of certificate 
Craix issued by the 1 

Rotcnttoo Wa8e Commission 

CpRp^ ggg Mrioa; Not specified. 

U7 of Virein I.landa lum 

_ orkera In the sue nr induali 

tadlTlduli' WafkZJi ° f l . h * ecrtlflcate 

Ui* St Crni, lm D**nnent Issued 

OonunnSS urUclpal Counc » Wa 
C ^^rt868 Perl0d: NOt ® pcc,ned - 


4.38 [Transferred to 2.60] 

5. Commodity Credit Corporation 

5.1 Cooperative marketing associations 
of producers participating in the 
Rice Loan and Purchase programs. 
[Amended] 

To maintain records of the total quan¬ 
tity of rough rice acquired by or delivered 
to the association from all sources, the 
quantity of eligible rlcc delivered by 
eligible producer members, and separate 
records of both eligible and Ineligible 
rice. 

Retention period: 1959 crop—at least 
until May 1, 1965. 6 CFR 421.4337: I960 
crop—at least until May 1. 1966. 6 CFR 
421.5338; 1961 crop—at least until May 1. 
1967. 6 CFR 421.438: 1962 crop—at least 
until May 1. 1968, 6 CFR 421.1503; 1963 
crop—at least until May 1, 1969, 7 CFR 
1421.2703; 1964 crop—at least until 

May 1.1970. 7 CFR 1421.2722 

5 J2 Cottonseed crushers participating in 
the Cottonseed Price Support pro¬ 
gram. [Amended) 

To keep complete and detailed records 
as specified with respect to all purchases 
of cottonseed and other specified trans¬ 
actions. 

Retention period: At least 3 years from 
the last date any of the products ten¬ 
dered by the crusher have been delivered. 
6 CFR 443 1869 <1962>; 7 CFR 1443.1979 
(1963); 7 CFR 1443 2010 (1964) 

5.3 Cooperative association* of pro¬ 
ducers participating in the Tung Nut 
Price Support program. [Amended] 

To maintain detailed records as speci¬ 
fied pertaining to quantities of tung nuts 
and tung nut oil obtained and processed. 

Retention period: 1962 crop—until 
July 1. 1965, 6 CFR 443304; 1963 and 
succeeding crop years—3 years after 
December 31 of the crop year to which 
they j>ertaln. 7 CFR 1443.333 

5.3a Cooperative marketing a««ociation* 
participating in the tung oil ware¬ 
house-stored lonn and purchase pro¬ 
gram. (Added] 

To maintain a record of quantity of 
tung oil eligible for price support deliv¬ 
ered to associations by eligible producer- 
members and record of quantity of in¬ 
eligible tung oil, showing source and 
disposition. 


To maintain books, records, and ac¬ 
counts showing the marketing of mohnir 
on which an application for payment is 
based. 

Retention period: 3 year*. 7 CFR 
1468 163. 1468.227 

5.6 Wool producers participating in the 
Incentive Payment Program for 
Shorn Wool, and their marketing 

agencies. 

To maintain books, records, and ac¬ 
counts showing: purchases of lambs on 
and after April I. 1956, and marketing 
of wool or lambs on which application 
is based. 

Retention period: 3 years. 7 CFR 

1472.1058. 1472.1158 

5.7 Lamb and yearling producers par¬ 
ticipating in the Payment Program 
for Umbi and Yearlings (Pulled 
Wool), and persons furnishing evi¬ 
dence to an applicant to enable him 
to receive payment under the pro* 
gram. 

To maintain books, records, and ac¬ 
counts showing purchases of unshorn 
lambs on or after April 1. 1956, and 
marketing of unshorn lambs on which 
application for payment Is based 
Retention period: 3 years. 7 CFR 

1472.1058, 1472.1158 

5.8 [Deleted) 

5.9 Handlers and warehousemen per¬ 
forming transactions with regard to 
delivery orders under the Livestock 
Feed Program. 

To maintain books and records which 
will permit verification of all transac¬ 
tions with regard to delivery orders. 

Retention period: At least 3 full years 
following deliveries against delivery or¬ 
ders (or to be kept longer if requested 
by the Commodity Credit Corporation) 

7 CFR 1475 213 

5.10 Cooperative marketing association* 

F inrliripating in the dry edible bean 
oan and purchase program. 

[Added] 

To maintain a record by classes and 
grades of the quantity of beans eligible 
for price support Also to maintain rec¬ 
ords by classes and grades of quantity of 
beans not eligible for price support ac¬ 
quired by or delivered to the association 
from each source and such record must 


Ko. 41-p, Q . 
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show the disposition of the Ineligible 
beans. 

Retention period: 1963 crop—through 
April 30, 1909: 1964 crop—through July 
31, 1970. 7 CFR 1421.2403. 1421.2422 

5.11 Exporter* participating In the 
Commodity Credit Corporation’# 
wheat and wheat flour export pay¬ 
ment programs under the Interna¬ 
tional wheat Agreement. 

To keep accurate records showing sales 
and deliveries of wheat or flour exported 
or to be exported In connection with the 
programs. 

Retention period: 2 years after date 
Of export. 7 CFR 1483.177. 1483.277 

5.12 Cooperative marketing association* 
participating In the soybean price 
support program. [Added] 

To maintain records of the quantity of 
soybeans eligible for price support ac¬ 
quired by or delivered to the associa¬ 
tion from each source, and such records 
must show disposition of soybeans. 
Similar records are kept for soybeans 
ineligible for price support. 

Retention period: 1963 crop—through 
August 1. 1969; 1964 crop—through Sep¬ 
tember 30. 1970. 7 CFR 1421.2903. 

1421.2923 

5.13 Cooperative marketing a asocial ion* 
participating in the cotton loan pro¬ 
gram. [Added] 

To maintain records of the quantity of 
cotton eligible for price support de¬ 
livered to the association by eligible pro¬ 
ducer-members. and such records must 
show disposition of cotton. 

Retention period: Through July 31 of 
the 5th year following the calendar year 
In which cotton is grown. 7 CFR 
1427.1375. 

5.14 Domestic cotton u*er*. [Added] 

To maintain records of the acquisition 
of all cotton covered by an application 
for payment, all classification memo¬ 
randums. and a record of disposition 
made of all cotton on which he receives 
payment. 

Retention period: 6 years. 7 CFR 
1427.1815, 1427.1817 

5.15 Cotton handler* participating In 
the cotton equalization program. 

[Added! 

To maintain books, records, and docu¬ 
ments pertinent to any transaction 
under this program. 

Retention period: 3 years. 7 CFR 
1427.1970 

5.16 Owner* of eligible xpinnablc cot¬ 

ton %*a»te participating in the *pin- 
nablc cotton wa*te equalization pro¬ 
gram. t Added 1 

To maintain books, records, and docu¬ 
ments pertinent to any transactions 
under the program. 

Retention period: 5 years. 7 CFR 
1427.1805 

5.17 Producer* participating in the 
honey price support program. 
[Added) 

To maintain (1) records of quantity 
of eligible honey for price support and 
<2) record of honey purchased or ac¬ 


quired which It Ineligible for price sup¬ 
port showing source and disposition. 

Retention period: 5 years. 7 CFR 
1434.36 

5.18 Cooperative cotton gin* participat¬ 
ing in the cottonseed purchase pro¬ 
gram. [Added] 

To maintain records of the quantity of 
cottonseed purchased from producers 
and such record must show purchase 
price. 

Retention period: Through December 
31 of the 5th year following the calen¬ 
dar year I n wh ich the cottonseed was 
grown. 7 CFR 1443.1943a 

6. Commodity Exchange Authority 

6.1 Future* rommiuion merchant* de¬ 
positing customer** monies In a bank 
or trust company. 

Must secure a written waiver agree¬ 
ment from such bank or trust company 
and keep as a record an executed copy 
of this agreement. 

Retention period: 5 years from da te of 
closing of such bank account.* 17 CFR 
1.20 (retention: 1.31 > 

6.2 Future* commiaaion merchant* in¬ 
venting customer** money or loaning 
customer*’ money on the »eeurity of 
negotiable warehouse receipt*. 

To deposit such obligations, securities 
and warehouse receipts in safekeeping 
with a bank, trust company or clearing 
organisation, or clearing member of a 
contract market and keep an executed 
copy of agreement with bank, trust com¬ 
pany, clearing organization, or a clearing 
member of a contract market as specified 
In the section cited. 

Retention period: 5 years after termi¬ 
nation of agreement.* 17 CFR 1.20 (re¬ 
tention: 1.31) 

6w3 Future* comml**!on me reliant*. 

To keep the following records re obli¬ 
gations and investment securities, date 
investments made, name of person from 
or through whom obligations bought, 
amount of money paid, description of 
obligations or securities, date disposition 
made and amount received therefor, 
name of person to or through whom sold: 
and the following records re warehouse 
receipts, date loan made, name of person 
to whom funds loaned, amount loaned, 
description of warehouse receipts, date, 
and particulars of any changes or sub¬ 
stitutions, date on which loan repaid. 

Retention period: 5 years after invest¬ 
ment liquidated or loan paid.* 17 CFR 
1.27 (retention: 1.31) 

6.4 Future* commUnion merchant*. 

To keep a record of the dally computa¬ 
tion of money, securities and property 
which must be segregated for custo mers. 

Retention period: 5 years.* 17 CFR 
1.32 (retention: 1.31) 


• After S years the person required to keep 
such book* and record* may at hi* option 
substitute photographic reproduction* there¬ 
of on ftlm. together with facilities far the 
projection of such Aim in » manner which 

wiU permit It to be readily Inspected or 

examined. 


6.5 Future# commission merchant!. 

To keep records furnished castornci 
as of close of last business day of etch 
calendar month, or as of any reguiir 
monthly date selected showing cus¬ 
tomer’s position in each future. 

Retention period: 5 years.* 17 CPR 
133 (retention: 1.31) 

6.6 Futures commission merchant*. 

To keep copy of confirmation of the 
execution of any trade originated b l 
controller of accounts. 

Retention period: 5 years.* 17 CFR 
1.33a (retention: 1.31) 

6.7 Future* commission merchant*. 

TO keep a M point balance" record of 
all open trades or contracts of eustomen 
as of last day of business of each calen¬ 
dar month or any regular monthly dsU 
selected 

Retention period: 5 years.* 17 CFR 
1.34 (retention: 1.31) 


6.8 [Reserved ] 


6.9 Future* commiMlon merchant* 
member* of contract market*. 

To keep full and complete record of ill 
futures and cash transactions includtol 
all orders, trading cards, signature carat 
street books, journals, ledgers, cancel 
checks, copies of confirmations, stite- 
ments of purchase and sale, t^elhcr 
with all other data and memo rands »w 
records of every sort pertaining to esc 
and future transactions. 

Retention period: 5 years. 1< 

1.35 (retention: 1.31) 

6.10 Future# conuuiMion uifrcKul* 
clearing members of contract m* 
kela. 


To prepare and keep in 
orm the following: (a) A 
edger record showing all charges sguoj* 
nd credits to each customer s sec • 

b) a record of transactions shawm I 

ach account all commodity ™ . 

ransactlons executed for such W&tk 
acluding date, price, auantity^coa- 
ommodity, and future; (c) a rec _ 
oumal showing for each day 
le tails of all commodity future* 
ctions executed, toclud ing 
uantity, market, commodity. 
nd the person for whom sucli 
ion was made (in the case7*23 
members, the record or 
iso show the floor broker or o ^ 
on executing each transaction ^ u 
pposltc clearing member *-h 
rasmade). . rf R 

Retention period: 5 ye flrs - 1 
.35 (retention: 1.31) 
til Future, tomml-io" merfli"' 1 * 1 

To keep record of all 
iroperty (other tbaa 01 
rom customers to margin, pra*including 
ccure trades and prop#**- 

lescription of securities ao 
tame and address of d***®®*^, m- 
selved and returned or other* 
x»ed of. . . . _ from <J»W 

Retention period: 5 yea” j j 4 it*- 
if return of property.* 17 CFR • 
ention: 1.31) 
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$.12 Futures commission merchants and 
mem ben of contract markets. 


To keep record showing for each fu¬ 
tures account name, address and prin¬ 
cipal occupation or business of person for 
whom account Is carried and names of 
persons guaranteeing account or exercis- 
in* trading control over account. 

Retention period: 5 years from date 
account closed.* 17 CFR 1,37 (retention: 
1.31) 

6.13 Contract markets. 


To keep record of each transaction 
wherein a member acts for both a buyer 
and a seller, including the date, price, 
quantity, kind of commodity, delivery 
month, by whom executed, and the exact 
time of execution. 

Retention period: 5 years.* 17 CFR 
139 (retention: 1.31) 

LU Contract markets. 


Must require warehouse operators 
whose receipts are deliverable in satis- 
fiction of futures contracts made on or 
lubject to the rules of the contract mar¬ 
ket to keep records showing stocks traded 
for future delivery on such contract 
markets. In store by kind, class, and 
trade, Including lots and parcels stored 
specially or separately. 

Retention period: 5 years.* 17 CFR 
1.44 (retention: 1.31 > 

&13 Persons having or controlling a re¬ 
portable position in commodity 

future*. 

To keep books and records showing 
details of such position and all trans¬ 
actions related thereto: the name and 
aadresa of each person whose commodity 
jutures account Is controlled by the re¬ 
porting trader, and of each person who 
controls, or has a financial Interest In. 

tJL5^f5 xlte<is ^ acc °unt of the report¬ 
ing trader; if the reporting trader is a 
JJJJaerahip, the name and address of 
1 !!M tner: ** a corporation, the names 
2? of the person or persons 

tradln * activities, and the 
jun* and address of the parent corpora- 
* and subsidiaries or affiliates. 

ioH?e n period: 5 years.* 17 CFR 
04,18.05 (retention: 1.31) 

7. Formers Home Administration 

7,1 operating under fnrm 

* nd home annual plana. 

record* of Income, ex- 

Until summarized 
orfc. 6CTR mT AgPncy ' s offlclal rec - 
•• Fedorol Crop Insurance Corporation 

*SnVn£ f ^? rdS ot harve 5tlng. storage. 
411 bsriev other disposition of 

crops corn ^7.. l>cans ' cltrus < combined 
<*”^;, . 0U0n ; nnx ' Brftln “nshum, 
-_-__ • Potatoes, canning and 

bookT^d^l^i* 00 required to keep 

« <m l^ P Z!f‘ phlc reproduction. th.ra- 

^ Permit it J? ^ R manncx which 

** rMdu f inspected ox 


freezing peas, dry peas. rice, rye, safflower, 
soybeans, tobacco, tomatoes, and wheat 
produced on each Insurance unit covered 
by the contract, and separate records 
showing the same information for pro¬ 
duction on any uninsured acreage of the 
Insured crop in the county In which he 
has an interest. 

Retention period: 2 years after time of 
loss. 7 CFR 401.11, sec. 19 

II. DEPARTMENT OF 
COMMERCE 

1. Area Rcdevolopment 
Administration 

1.1 Recipients of loans and grants. 

To keep and preserve records for 
financial assistance so long as any sum 
shall be due and unpaid to the Govern¬ 
ment on account of any loan under sec¬ 
tions 6. 7. 8, Public Law 87-27, May 1, 
1961, full written records, accurately dis¬ 
closing the amount and the disposition 
by such recipient of the proceeds of any 
such assistance, together with other 
funds applied to such project, all as shall 
specifically Identify a compliance with 
the requirements of the Act and the 
terms upon which such financial assist¬ 
ance has been made. 

Retention period: Until final payment 
has been made to the Government or at 
least 2 years following the completion of 
all work o n th e project, whichever Is 
longer. 13 CFR 304.8 

1.2 Application of grant fund*. 

To keep detailed records reflecting 
work progress, expenditures and com¬ 
mitments, and to Indicate the relation¬ 
ship to estimated costs and schedules. 

Retention period: For and during the 
full time of construction being carried 
out pursuant to any grant. 13 CFR 
304.33 

2. Business and Defense Services 
Administration [Revised! 

Adjustment Assistance 

2.1 Recipients of adjuntcd assistance 
under Chapter 2 of Title Ill of the 
Trade Expansion Act of 1962. 

To keep records which fully disclose 
the amount and disposition of the pro¬ 
ceeds of adjustment assistance and 
which will facilitate an effective audit. 

Retention period: At least 3 years. 
48 CFR 310.7 

Industbjal Mobilization 

2.2 Person* in the United States par¬ 
ticipating in transactions covered by 
DDSA Regulation 3. 

To keep records of receipts and deliver¬ 
ies in sufficient detail to permit the deter¬ 
mination. after audit, of compliance of 
each transaction with provisions of 
BDSA Regulation 3 (Operations of the 
Priorities and Allocations Systems be¬ 
tween Canada and the United States). 

Retention period: At least 3 years. 
32A CFR Ch. VI. BDSA Reg. 3. sec. 7 (a) 


2.3 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persona partici- 

K ting in any transaction covered by 
?fen*c Materials System Regulation 
1, as amended December 1, 1959. 

To keep accurate and complete rec¬ 
ords of each such transaction. Includ¬ 
ing all rated orders, ACM orders and 
directives received by such persons, 
copies of all rated orders and ACM orders 
placed by such persons, records of pur¬ 
chases. receipts. Inventories, production, 
use, sales, and deliveries of all materials 
acquired by means of priority, allotment 
or directive assistance, and records of 
sales and deliveries of all materials sold 
or delivered by such persons pursuant 
to rated orders, ACM orders and direc¬ 
tives. Records shall be maintained in 
sufficient detail to permit the determina¬ 
tion. after audit, whether each trans¬ 
action complies with the provisions of 
DMS Reg. 1, as amended December 1. 
1959. 

Retention period: For at least 3 years. 
32A CFR Ch. VI. DMS Reg. 1, sec. 14 

2.4 Individual*, corporations, partner¬ 
ship*, a asocial ion*, or any oilier or¬ 
ganized groups of persona participat¬ 
ing in any transaction covered by 
BDSA (formerly NPA) Regulation 2 
and BDSA (formerly NPA) Or¬ 
der* M-l A, M-5A, and M-43A. 

To keep accurate and complete records 
of receipts, deliveries, inventories, pro¬ 
duction. and use. In sufficient detail to 
permit the determination, after audit, 
whether each transaction complies with 
the provisions of BDSA Reg. 2 —Basic 
Rules of the Priori ties System: BDSA 
Order M-l A—Iron and Steel; BDSA 
Order M-5A—Aluminum; BDSA Order 
M-43A—Construction Machinery: Dis¬ 
tribution, as applicable to such transac¬ 
tion. 

Retention period: For at least 3 years. 
32A CFR Ch. VI. BDSA Reg. 2, sec. 24 
(a); Order M-1A, 6ec. 19 (a): Order 
M-5A. sec. 15(a); Order M-43A, sec. 9(a) 

2.5 Individual*, corporation*, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons partici¬ 
pating in any transaction covered by 
BDSA Orders M-17 and M-41. 

To keep accurate and complete rec¬ 
ords of rated orders and directives re¬ 
ceived and monthly records of produc¬ 
tion, production schedules and deliveries 
In sufficient detail to permit the deter¬ 
mination, after audit, whether each 
transaction compiles with the provi¬ 
sions of BDSA Order M-17—Electronic 
Components or Parts; BDSA Order M- 
41—Metalworking Machines. 

Retention period: For at least 3 years. 
32A CFR Ch. VI. BDSA Order M-17. 
sec. 7(a); BDSA Order M-41, sec. 8(a) 

2.6 Individuals, corporations, partner¬ 
ships, associations, or any oilier or¬ 
ganized groups of person* participat¬ 
ing in any transaction* covered by 
BDSA (formerly NPA) Regulation 
6—Transfer of Quotas and Ratings; 
Transfer of a Business as a Going 
Concern. 

To keep accurate and complete records 
In sufficient detail to permit the determi- 
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nation, after audit, whether each such 
transaction complies with the provisions 
of that regulation. 

Retention period: For at least 3 years, 
32A CFR Ch. VI. BD8A Reg. 6. sec. 8(a) 

2.7 Per*on* participating in transactions 
covered by BDSA Order M— IB. 

To keep records of receipts and de¬ 
liveries in sufficient detail to permit the 
determination, after audit, of compliance 
of each transaction with provisions of 
Order M-1B (Nickel Alloys). 

Retention period: At least 3 year*. 
32A CFR Ch. VI, Order M-1B. sec. 13(a) 

2.8 Producer* and distributor* of cop¬ 
per controlled material*, producer* 
of intermediate shape*, and u*er* of 
copper raw material*, (BDSA Order 
M-11 A—Copper and Copper-baae 
Alloy*). 

To keep accurate and complete records 
of purchases, receipts. Inventories, pro¬ 
duction, use, sales and deliveries of cop¬ 
per controlled materials, intermediate 
shapes, and copper raw materials. Such 
records shall include, but shall not be 
limited to. all authorized controlled 
material orders, certified orders and 
directives received by such persons, and 
copies of all authorized controlled ma¬ 
terial orders, rated orders, and certified 
orders placed by such persons. 

Retention period: At least 3 years. 32A 
CFR Ch. VI. Order M-11A. sec. 12(a) 

3. (Reserved! 

4. Bureau of International Commerce 

4.1 Holder* of UA Import Certificate* 
selling or transferrin* commodities 
covered by inch certificate*. 
[Amended ] 

To secure and retain a written ac¬ 
ceptance by the purchaser or transferee 
of all obligations Imposed under the ex¬ 
port regulations of the United States. 

Retention period: 3 years. 4 15 CFR 
3*8.1 

4.2 Executor* of Import Certificate* 
where resale or transfer of com¬ 
modities covered by Import Certifi¬ 
cate oceur* before delivery. 
[ Amended ] 

To secure and retain written accept¬ 
ance by purchaser or transferee of obli¬ 
gation to provide delivery verificati on. 

Retention period: 3 years. 4 15 CFR 
3*8.1 

4.3 [Deleted] 

4.4 Applicant* for export license*. 
[ Amended ] 

To keep documents constituting evi¬ 
dence of an order and of facts relating 
to the purchase transaction as specified 
In section cited. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation. transshipment, diversion, or 


• Complete and accurate reproductions may 
be substituted for documents required to be 
retained under Export Control Regulations 
after 12 month* from beginning of required 
retention period; provided facilities for loca¬ 
tion and Inspection are available at the place 
of retention. 16 CFR 361.11 


other termination of the transaction. 4 
15 CFR 372.4 (retention: 381.11) 

4.5 Applicant* for export license*. 
[ Amended ] 

To keep the originals of any copies of 
documents submitted in support of ap¬ 
plications. 

Retention period: 3 years from, 
whichever is later, date of exportation, 
reexportation, transshipment, diversion, 
or other termination of the transaction. 4 
15 CFR 372 9 (retention: 381.11) 

4.6 Foreign importers of aircraft or ves¬ 
sel repair part*. [Amended] 


Retention period: 3 years from, which, 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the traasaction.* 
15 CFR 381.11 

4.13 Foreign distributor*. [Amended] 

To keep records of distribution, ale. 
or reexportation from a forcjgn-baad 
stock under the Form PC-243 Procedure. 

Retention period: 3 years from dated 
distribution. 4 15 CFR 373.4 <retention: 
381.11) 

4.1*1 Exchange of commodities ky sir* 
line*. [Amendrd] 


To keep records of commodities im¬ 
ported from the UJ5. and supplied Abroad 
to vessels or aircraft. 

Retention period: 3 years from the 
date the commodities are supplied to a 
vessel or aircraft. 4 15 CFR 373.3 (reten¬ 
tion 381.11) 

4.7 Exporter to a foreign distributor. 
[Amended] 

To keep copies of validated or re¬ 
jected Forms FC 143 and 243. 

Retention period: 3 years from date 
of validation or rejection. 4 15 CFR 373.4 
(retention: 381.11) 

4.8 Applicant* for a Periodic Require¬ 
ments License. [Amended] 

To keep records of the documentary 
evidence of the prescribed relationship 
with each consignee. 

Retention period: 3 years from, 
whichever is later, date of exportation, 
reexporation, transshipment, diversion, 
or other termination of the transaction 4 
15 CFR 376.3 (retention: 381.11) 

4.9 Applicants for a Time limit License. 
[Amended] 

To keep records of the documentary 
evidence of the prescribed relationship 
with each consignee. 

Retention period: 3 years from, 
whichever Is later, date of exportation, 
reexportation, transshipment, diversion, 
or other termination of the transaction. 4 
15 CFR 377.3 (retention: 381.11) 

4.10 Forwarding agents receiving copies 
of commercial invoices not contain¬ 
ing notice of prohibition against 
diversion. [ Amended) 

To keep record of notification to ex¬ 
porter of obligation and exporter’s reply 
of compliance therewith. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, re¬ 
exportation, transshipment, diversion, 
or other termination of the transaction. 4 
15 CFR 379.10 (retention: 381.11) 

4.11 Transferor* and transferees of ex¬ 
port liraiM*. [Amended] 

To keep records of all documents evi¬ 
dencing the order covered by these 
licenses. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction. 4 
15 CFR 380.1 (retention: 381.11) 

4.12 Exporters or agent*. [Amended] 

To keep records of export transactions, 
exports and reexports. 


To-kecp records of commodities Im¬ 
ported from the U8. and lent, exchanged, 
or sold to another airline without profit 
Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the tra ns a ct ion. * 
15 CFR 373.51 


4.15 Carrier* releasing •hiproent with¬ 
out receiving a bill of tailing conUia- 
ing notice of prohibition again* 
version. [Amended] 

To secure a receipted copy of the writ¬ 
ten notice omitted from the bill of ladini 
from party taking custody of the ship¬ 
ment. _. 

Retention period: 3 years from, when¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, of 
other ^termination of the transaction- 
15CFR 379.10 (retention: 381.1D 

4.16 Exporter* of certain kind* of lock- 
nical data. [Amended] 

To secure and retain a written M- 
surance from the consignee regsrffiw 
use of the data and its direct 

Retention period: 3 years from, when¬ 
ever Is later, date of exportation, re¬ 
exportation, transshipment. 
or other termination of the transaction- 
15CFR 385.2 (retention: 381.11) 


For*ig* Trodo 2on*» toor^ 

1.17 Grantee* of foreign trade roof*. 

To keep books, records, and acc^J 0 . 
In the form and manner presenoea 
‘Uniform System of Accounts, ^ 
and Reports/’ approved February a 
Retention period: Not specified. 
CFR 400.1002a 

5. Maritime Administration 

5.1 General agent* (pippin* ^ 

panic*) or their •ubconirartocf 
berth agent*. i 

To keep books, record*, documen^ 
accounts (which shall be the P r 
the D.S.), relating to .f inals 
maintenance and business 
covered by or involving transaction 
La ted to Service Agreements 
scribed in AGE-l-Oeneral w 
Agents and Berth Agents. ol 

Retention period: 
audit.* 32A CFR Ch. XVia 
2(b). General Agents service r.,- B 

Art. 3(g)(1) and Art. .14; Berth ( ^ 
service agreement, Art 3 

Art 14 

_ t 

• Alter audit by thj ^ 

Office, the Maritime Admlnfctr*uo 
custody of the record*. 
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To keep separate sets of books of ac¬ 
counts to record the various transactions 
in connection with procedural rules for 
financial transactions under agency 

•gieements. 

Retention period: Until completion of 
•adit. 1 32A CFR Ch. XVIII. FIS-1, sec. 1 


U Agents entering into service agree- 

menu. 

To keep the originals of all documents, 
•t his principal office. Including authori¬ 
sations, for facilities, services and sup¬ 
plies and complete tariffs and port 
schedules covering charges at domestic 
and foreign ports incident to tho 
operation of the vessels assigned under 
the procedural rules for financial trans¬ 
actions under agency agreements. 

Retention period: Until completion of 
audit.* 32A CFR Ch.XVm.FIS-1, secs. 
9 and 12 


S.4 General agents. 


To prepare monthly Invoices for com¬ 
pensation earned during preceding 
month under the applicable provisions 
of NSA Order No. 47 (AGB-4) and record 
in agency account books. 

Retention period: Until completion of 
Midit. 1 32A CFR Ch. XVUI. F1S-2. sec. 
3(a)(1) and sec. 5 


$•5 General agents. 

To keep originals of statements or 
credit memoranda for return premiums 
for ail vessels insured with Underwriter* 
WraiAnt to IN8-1-Maritlme Protection 
Indemnity Insurance Instructions 
under General Agency and Berth Agency 
Agreements, 

. Jjteotton Period: Until completion of 
audit- 32A CFR Ch. XVm, INS-1, sec. 


^ Crnrrsl agents. 

f records to account. If required, 

f« the purchase, delivery to the Master, 
[Wipts from sales, condemnations, 
ka^fers and all other transactions in 

^ecUon with slop chests. 

audjtT^A P”l CKl: Until completion of 
5gp 32A CFR Ch. XVTII. OPRr-1, sec. 

MiUfit. 

ctiDUi^fr^ T ^ 0r ^ s fogs disclosing re- 

—“*» 

rS^ssf&^fisasrj: 

C^neral Agents. 

W«mtnuu Job 0rder - 5up- 

(C fr.^.vP rder . w Worksmalrep 

Gener *l ^Scnu. When work awarded by 

rpn°?.L com Pletlon of 
3(a) (1) CPR Ch - XVm. SRM-1. sec. 

^ «ecnu. 


ment purchased for repairs to ships so 
that reports may be made to the Mari¬ 
time Administration. 

Retention period: Until completion of 
audit. 1 32A CFR Ch. XVm, SRM-2. sec. 
4; 5RM-3, sec. 3(d); SRM-4, sec. 2; 
SRM-5. sec. 3(a) and see. 19 

5.10 Oiarler# of Government-owned 
dry-cargo vessels. 

To keep books, records, and accounts, 
required under Clause 37(1), Part II, of 
Form 705 charter: section 705 of the Mer¬ 
chant Marine Act, 1936. 

Retention period: 3 year* after a re¬ 
lease or final settlement is completed be¬ 
tween the Maritim e Ad ministration and 
the charterer. 46 CFR 221.13 

5.11 Operators of vessels newly con¬ 
structed under Maritime Administra¬ 
tion ship construction contracts, con¬ 
taining guarantee clauses. 

To keep records, including log extracts 
of all deficiencies, defects, weaknesses, 
etc., found in the ship while in the oper¬ 
ator's custody and operation, and, if 
possible, the causes thereof; and main¬ 
tain 12 complete sets of records of the 
items deemed to be the builder 4 * respon¬ 
sibility, including the Initial report of the 
deficiency, specifications, itemised costs, 
and completion certificates for all such 
work awarded during the guarantee 
period, and. if possible, the cause of the 
deficiencies and all related correspond¬ 
ence for use at the time of the Pinal 
Guarantee Survey. 

Retention period: 3 years after da te of 
the final guarantee survey. 46 CFR 
247.4 

5.12 Operators of operating-differential 
subsidized vcmcU. 

To keep copy of Form MA-140, Sum¬ 
mary report on voyage repairs. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the operator. 46 CFR 272.7 

5.13 Operating-differential subsidy con¬ 
tractors, and such affiliate*, domestic 
agents, subsidiaries, or holding com¬ 
panies connected with, or directly or 
indirectly controlling or controlled 
by, such contractors. 

To keep it* books, records, and ac¬ 
counts, as the Maritime Administration 
shall require, relating to the mainte¬ 
nance, operation, and servicing of the 
vessels, services, routes, and line®. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the contractor. 46 CFR 
282.00, 292.01, 292.3 

5.14 Operating-differential subsidy con¬ 
tractors. 

To keep record* supporting entries to 
notes and accounts receivable from 
officers and employees and subsidiary 
accounts. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the contractor. 46 CFR 
282.364 


5.15 Contractors and subcontractors. 
To keep accounts, books, documents. 

memoranda, minutes and records of 
every kind Involving cost of performing 
a contract or subcontract subject to In¬ 
spection and audit by the Administra¬ 
tion. 

Retention period: 2 years after the 
final determination and acceptance of 
payment by the Maritime Administra¬ 
tion. 46 CFR 285.5 

5.16 Contractors and subcontractors. 

To keep books and records in such 
manner that a proper determination of 
profit can be made therefrom. 

Retention period: 2 years after the 
contractor or subcontractor has made 
payment of excess profits as determined 
by the Maritime Administration. 48 
CFR 285.35 

5.17 Operators of operating-differential 
subsidy agreements and depositories. 

To keep certified copies of resolutions 
authorizing the establishment of Special 
and Capital Reserve Funds Involved, 
and such other accounts established In 
connection therewith. 

Retention period: 2 years after final 
release or settlement agreement Is com¬ 
pleted between the Maritime Adminis¬ 
tration and the operator. 46 CFR 286.2, 
287.6 

5.18 Taxpayers establishing construc¬ 
tion reserve funds. 

To keep such records as the Commis¬ 
sioner of Internal Revenue or the Mari¬ 
time Administration may require. 

Retention period: 6 months after the 
termination or closing out of the reserve 
fund. 46 CFR 287.24 

5.19 Operators of operating-differential 
subsidy agreements. 

To keep all working papers (irrespec¬ 
tive of by whom prepared) in support of 
the various statements comprising an¬ 
nual and final accountings. 

Retention period: Until a final release 
or settlement agreement is completed be¬ 
tween the Maritime Administration and 
the operator. 46 CFR 292.8 

5.20 Citixen applicants to purchase or 
charter a war-buill vessel. 

To keep books, records, and accounts 
available for examination as deemed 
necessary by the Maritime Adminis¬ 
tration to verify financial statements 
submitted. 

Retention period: Purchase—10 years 
after completion of contract require¬ 
ments: charter—5 years After settlement 
of company charters by the Maritime 
Administration. 46 CFR 299.8 

5.21 Purchases of war-built vesarls. 

To keep books, records and accounts 

available for examination and audit as 
may be required by the Maritime Admin¬ 
istration. 

Retention period: Until a final release 
or settlement agreement is completed be¬ 
tween the Maritime Administration and 
the purchaser. 46 CFR 299.21 

5.22 Charterers of war-built vessels. 

TO keep books, records and accounts 

relating to the vessel in such form as 
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the Maritime Administration may pre¬ 
scribe available for examination and 
audit. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer. 46 CFR 
299.31 

5.23 Charterer# of war-built vcudi, 
Government-owned dry-ear go vends, 
and war-built dry-cargo vessels. 

To keep books, records and accounts 
relating to the management, operations, 
conduct of the business of and mainte¬ 
nance of the vessels covered by the 
agreement In accordance with the “Uni¬ 
form System of Accounts" and under 
such regulations as may be prescribed 
by the owner: Provided. That if the 
Charterer is subject to the Jurisdiction 
of the Interstate Commerce Commis¬ 
sion, the Administration will not require 
the duplication of books, records and ac¬ 
counts required to be kept In some other 
form by the Interstate Commerce 
Commission. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer, 46 CFR 

299.39. 299.130. 299.202 

5.24 Charterer# of war-built ve##e!#« 

To keep cost records or other sound 
accounting evidence for purpose of sup¬ 
porting claims, if any. for post-redelivery 
overhead expenses. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer. 46 CFR 

299.48.299.52. 299.53 

5.25 Underwriting agent# under war risk 
insurance program for hull, P A 1 
and second seamen. 

To keep a full and complete record of 
all applications, binders and policies, and 
also record all premiums, charges or de¬ 
posits required by the terms of the bind¬ 
ers or policies: and books, records and 
accounts covering the operations and ac¬ 
tivities under the Underwriting Agency 
Agreement, which shall be the property 
of the United States represented by the 
Maritime Administrator. 

Retention period: Until a release Is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.8 

5.26 Those assured under war risk cargo 
insurance program. 

To keep books, records and accounts 
In such form and manner that all In¬ 
formation available to the assured as to 
the amounts at risk and the amounts of 
losses Incurred and premiums due can 
be readily ascertained therefrom by the 
Maritime Administrator. 

Retention period: Until a release is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.517 


5.27 Underwriting agent# under war risk 
cargo insurance program. 

To keep a full and complete record of 
all applications, binders, and policies, and 
also record all premiums, charges, collat¬ 
eral deposit funds and surety bonds re¬ 
quired by the terms of the binders and 
policies: and books, records and accounts 
covering the operations and activities 
under the Underwriting Agency Agree¬ 
ment, which shall be the property of the 
United States represented by the Mari¬ 
time Administrator. 

Retention period: Until a release Is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.548 

5.28 Stale marine academic*. 

To keep records pertaining to acade¬ 
mies. officers, Instructors, crew cadets, 
training ships and shore bases, and 
dally logs of absences, with or without 
leave, hospitalizations, discnroUmcnU 
and other analogous data. 

Retention period: Personnel records— 
60 years from date of enrollment: all 
other records—12 years after final audit. 
46 CFR 310.3 

5.29 Clearing agents under war risk 
cargo insurance programs. 

To keep a complete, separate system 
of books, records and accounts covering 
Its operation and activities under this 
agreement, including a record of all 
statements, vouchers and other informa¬ 
tion received by it from the underwriting 
agents which shall be the property of the 
United States represented by the Mari¬ 
time Administrator. 

Retention period: During the period of 
the agreement and up to 36 months after 
its termination and thereafter until final 
settlement of any outstanding claims 
against the Administrator by holders of 
policies Is sued by the underwriting 
agents. 46 CFR 308.551 

6. Bureau of Public Roads 

6.1 State highway department# or their 
agent*. 

To keep (a) all records and documents 
relating to the undertaking, carrying out 
and maintaining of each project In such 
form and manner as will enable the 
State to make available to the Federal 
Highway Administrator such Informa¬ 
tion and data as he may require, and (b) 
financial and other records relating to 
the construction, acquisition. Income, 
expenditures, maintenance, and opera¬ 
tion of toll facilities financed in part 
with Federal funds. 

Retention period: (a) not less than 
3 years after payment of final voucher, 
and (b) at least 3 years after the facility 
has been operated on a free basis. 23 
CFR 1.30 

7. Under Secretary of Commerce for 
Transportation 

7.1 Ship and aircraft owner#, master#, 
officers, employees and agent# par¬ 
ticipating in transportation. 

To retain records of voyages and/or 
shipments In sufficient detail to permit 


an audit to determine If the provision* of 
orders T-l (Shipping restrictions; Sub 
Group A, Hong Kong and Macao) and 
T-2 (Shipping restrictions, Communist 
China. North Korea, and the Commu¬ 
nist-controlled area of Viet-Nam) hare 
been carried out. No changes in the rec¬ 
ords customarily maintained are required 
provided such records supply an ade¬ 
quate basis for audit. Records may be 
retained In microfilm or other photo¬ 
graphic copies instead of the ortglnak 

Retention period: At least 2 yean 
32A CFR Ch. VH. T-l. sec. 6; T-2. sec. 6 

8. Great Lakes Pilotage 
Administration 

8.1 Each voluntary association holding 
a Certification of Authorisation na¬ 
iler the Great Lakes Pilotage Uni¬ 
form Accounting System. (Amend¬ 
ed] 

To keep all books, records and memo¬ 
randa and file them In such a manner to 
readily permit the audit and examination 
thereof by representatives of the Orest 
Lakes Pilotage Administration Alio, 
the records must be housed or stored la 
such a manner as to afford protection 
from loss, theft or damage by fire, flood 
or otherwise. 

Retention period: 10 years imlcs* 
otherwise authorized by the Administra¬ 
tion. 46 CFR Part 403 

III. DEPARTMENT OF DEFENSE 


1. Office of the Secretary of Defentt 
(Departments of Army, Navy, Ak 
Force) 

1.1 Contractors with negotiated 

price supply contract# and pair*#* 
order# in excc*# of $2,500. 

A standard “Exa m i n ation of 
clause is provided. Must agrte that the 
Comptroller General of the United 
or his duly authorized representative* 
Ornll have access to and the right to 
amine any directly pertinent booka* 
umenta. papers, and records towtti 
transactions related to the contract 
Must further agree to insert 8*™“** 
clause in each subcontract ^^jmd- 
type of prime contract. Where ^ ® 
ard Form 32 is used, the form need 
be changed to delete the ^ 

sentence preceding paragraph (a, 
clause. 

Retention period: 3 years af^ 
payment under the prime contrac 
CFR 7.104-15. ASPR 7-104.16 


.2 Subcontractor, with conl ^*,i_5(|0 
purchase orders In execs* ° 
(excluding subcontract* or P f 

order, for public utility 
rate* established for unif 
plirability to the^ ' P 'ply 

under negotiated l>n in 

contract* and purchase 
exccsa of $2,500. ^ 

Must agree that the Comptro'^^j 
ral of the United States ° . jj,« 

uthorizcd representatlTM ^ 1 ^ ^ 
ccess to and the right to ** 
lrectly pertinent book*..; , j^g*. 
apers. and records involving 
ons related to the subcontract 


3114 






Saturday , March 6 , 1965 


FEDERAL REGISTER 


m 124 


Retention period: 3 years after final 
payment under the subcontract 32 
CFR 7.104-15. ASPR 7-104.15 

13—1.13 [Reserved] 

Ml Contrnctors with cost reimburse¬ 
ment type supply contmrU. 

A standard • Records 0 clause is pro¬ 
vided. Must agree to maintain books, 
records, documents and other evidence 
pertaining to the expenses for which re¬ 
imbursement is claimed under the con¬ 
tract and to make them available to any 
authorised representatives of the Mili¬ 
tary Departments or the Comptroller 
General of the United States. Must in¬ 
sert a similar requirement in each cost, 
cost-plus-Hxed-fee. time-and-material, 
or labor-hour subcontract under his cost 
reimbursement type prime contract. In 
the case of existing and completed con¬ 
tracts containing a record retention 
clause providing for a 6-year period 
of retention, such contracts may be 
amended, or In the alternative, the re¬ 
tention of records may be administered 
In accordance with procedures specified 
in the ASPR. 

Retention period: 3 years after date of 
"completion- voucher or Invoice or until 
•ctilemem of litigation, whichever is 
longer. 32 CFR 7.203-7. ASPR 7-203.7 

LIS Subcontractors with contracts of 
■ com, roet-plus-ftvrd-fcc, limc-xnd- 
matcrittl. or labor-hour type under 
reimbursement type prime 
•upply contracts. 

Must agree to maintain books, records. 
Women ts. and other evidence pertain- 
to the expenses for which reimburse¬ 
ment is claimed under the subcontract 
make available to any au- 
J^ortzed representatives of the Military 
or the Comptroller General 
tfthe United States. 

Retention period: 3 years after date 
*mm COimpletlonM Y °ucher or invoice or 
*ettiement of litigation, whichever 
3 2 CFR 7.203-7. ASPR 7- 


1,16 . ^ u hcontractor* with •ubrontr> 
»a exeem of 1 2,500 on other tl 
c.>.|- p lus-fixcd-fec, time-a 
jaxlcriAl, or Ubor-hour baud* (excl 
f * ,u b^ontracta or purchase ord 
£r.kH U £ b j “ ,a i‘r «rvie« at r« 
. r< * ^ or uniform applirabi 

!?,*?* •"wml public) under c 

sssr- - ,rpe prin,e ««* 

Miut agree that the Comptroller CK 
United States or the I 
du * authorl 

KM"* «h*n have access to . 

Uiient^ *** dtrecUy P 

HE? * 


1.17 Contractors with negotiated fixed- 
price rcaearrh and development con¬ 
tracts in exceaa of $2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or his duly 
authorized representatives shall have 
access to and the right to examine any 
directly pertinent books, documents, 
papers and records involving transac¬ 
tions related to the contract Must fur¬ 
ther agree to insert a similar clause in 
each subcontract under this type of 
prime contract. 

Retention period: 3 years after final 
payment under the prime contract. 32 
CFR 7.302-6 (retention: 7.104-15). 
ASPR 7-302.6 

1.18 Subcontractor* with subcontract* 
in exceaa of $2,500 (excluding *ub- 
contract* or purchase order* for pub¬ 
lic utility services at rate* established 
for uniform applicability to the gen¬ 
eral public) under negotiated fixed- 
price prime research and develop¬ 
ment contracts in excess of $2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or his duly 
authorized representatives shall have 
access to and the right to ex am i n e any 
directly pertinent books, documents, pa¬ 
pers and records Involving transactions 
related to the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 
7.302-6 (retention: 7.104-15). ASPR 
7-302.6 

1.19 Contractors with cost-reimburse¬ 
ment type research and development 
contracts. 

Must agree to maintain books, records, 
documents and other evidence pertain¬ 
ing to all direct and indirect costs of 
whatever nature for which reimburse¬ 
ment Is claimed under the contract and 
to make them available to any author¬ 
ized representatives of the Military De¬ 
partments or the Comptroller General 
of the United States. Must insert a 
similar requirement In each cost, cost- 
plus-fixed-fee. time-and-material, or 
labor-hour subcontract under the prime 
contract. 

Retention period: 3 years after date 
of “completion 0 voucher or Invoice or 
until settlemen t of litigation, whichever 
is longer. 32 CFR 7.402-7 (retention: 
7.203-7). ASPR 7-402.7 

1.20 Subcontractors with subcontracts 
of a cost, cost-plus-fixed-fee, time- 
and-matcrial, or labor-hour type un¬ 
der cost-reimbursement type prime 
research and development contracts. 

Must agree to maintain books, records, 
documents and other evidence pertain¬ 
ing to all direct and indirect costs of 
whatever nature for which reimburse¬ 
ment is claimed under the subcontract 
and to make them available to any au¬ 
thorized representatives of the Military 
Departments or the Comptroller General 
of the United States. 


Retention period: 3 years after date 
of “completion 0 voucher or invoice or 
until settlemen t of litigation, whichever 
is longer. 32 CFR 7.402-7 (retention: 
7.203-7). ASPR 7-402.7 

131 Subcontractors with subcontracts 
in excess of $2,500 on other than 
cost, eo-il-pl us- fixed- fee, time and 
material or labor-hour basis (exclud¬ 
ing subcontract* or purchase orders 
for mihlte utility services at rates 
established for uniform applicability 
to the general public) under rost- 
reimbumcnicfit type prime research 
and development contracts. 

Must agree that the Comptroller Gen¬ 
eral or the Department or their author¬ 
ized representatives shall have access to 
and the right to examine any directly 
pertinent books, documents, papers and 
records involving transactions related to 
the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 
7.402-7 (retention: 7303-7). ASPR 7- 
402.7 

1.22 Contractors with fixed-price con¬ 
struction contracts. 

To maintain books, documents, papers 
and records involving transactions relat¬ 
ing to this contract. 

Retention period: 3 years after final 
payment under the prime contract 
32 CFR 7.603-7 (retention: 7.104-15). 
ASPR 7-603.7 

1.23 Contractors with fixed price con¬ 
tracts In excess of $1,000 for supplies 
or experimental, developmental or 
research work other than (a) con¬ 
struction, alterations or repair of 
buildings, bridges, roads, or other 
kinds of real property or (b) experi¬ 
mental, developmental or research 
work with educational or nonprofit 
Institutions when no profit is contem¬ 
plated. 

Unless otherwise provided for in his 
contract, or by applicable statute, the 
contractor in the standard Termination 
Clause of his contract must agree to pre¬ 
serve and make available to the Govern¬ 
ment without direct charge to the 
Government all his books, records, docu¬ 
ments and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm or 
other photographic form to the extent 
approved by the contracting officer). 

Retention period: 3 years after final 
settlement. 32 CFR 8.701. ASPR 8-701 

1.24 Contractors with fixed price con¬ 
struction contracts amounting to 
more than $10,000. 

Unless otherwise provided for in his 
contract, or by applicable statute, the 
contractor in the standard Termination 
Clause of his contract must agree to pre¬ 
serve and make available to the Gov¬ 
ernment, without direct charge to the 
Government, all his books, records, docu¬ 
ments and other evidence bearing on the 
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cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm or 
other photographic form to the extent 
approved by the contracting officer). 

Retention period: 3 years after final 
settlement. 32 CFR 8.703. ASPR 8-703 

1.25 Subcontractors with fixed price 
subcontracts. 

The standard Termination Clause sug¬ 
gested for use in fixed price subcontracts 
contains the provision that the subcon¬ 
tractor agrees to make available to the 
buyer and the Government ail his books, 
records, documents, and other evidence 
bearing on the cost and expenses of the 
contractor under the contract and re¬ 
lating to work terminated (may be kept 
in microfilm or other photographic form 
to the extent approved by the contracting 
officer). 

Retention period: 3 years after final 
settlement. 32 CFR 8.706. ASPR 6-706 

1.26 Contractor* with construction con¬ 
tract* in exce** of $2,000 (for work 
in continental United State*, Alaska, 
and Hawaii), 

To keep payroll records showing name 
and address of each employee, classifica¬ 
tion, rate of pay, daily and weekly num¬ 
ber of hours worked, deductions from pay 
and actual pay received. 

Retention period: 3 ye ars a fter con¬ 
tract work completed. 32 CFR 12.403-1. 
ASPR 12-403.K4) 

1.27 Contractor* with Army, Navy, Air 
Force. 

To keep control records for Govern¬ 
ment property, whether furnished to or 
acquired by a contractor for the account 
of the Government, to be designated and 
used as official contract records by the 
Government, whenever possible. Rec¬ 
ords and procedures shall be reviewed 
and approved by the Contract Adminis¬ 
trator; status of records should be readily 
ascertained; consolidated property rec¬ 
ords may be maintained. Property rec¬ 
ords shall show a unit price, determined 
by the Government, and property 
amount number for each Item (summary 
stock records may be maintained in Ueu 
of individual property records for items 
of plant equipment having a value of less 
than $500 each when designated by the 
contract administrator in accordance 
with departmental procedures). Records 
include those of material, special tooling, 
plant equipment, real property, and 
scrap. (Specific information given in 
Code.) 

Retention period; Not specified. 32 
CFR 30.2. paragraphs 301 and 304: 32 
CFR 30.3, paragraphs 207 and 210. (Var¬ 
ious regulations of the Army. Navy, and 
Air Force repeat these requirements as 
they relate to particular types of con¬ 
tracts.) 

1.28 Bank* holding in special accounts 
advance payments to contractor* un¬ 
der ike terms of the Armed Service* 
Procurement Act of 1947. 

To keep books and records, memo¬ 
randa. checks, correspondence or docu¬ 
ments pertaining to the account. 

Retention period: 6 years after closing 
of the account. 32 CFR 82.48-1 


1.29 Contractor* receiving advance pay. 
ments secured by lien on supplies 
and property covered by contract. 

To keep adequate accounting control 
over such property on its books and 
records. 

Retention period: Not specified (impli¬ 
cation is that records nee d not be kept 
after lien is satisfied). 32 CFR 82.48-2 

1.30 Contractor* supplying military and 
Federal specification items. 

To keep records of examination and 
tests performed. 

Retention period: As specified in con¬ 
tract, 32 CFR 154.3 

1.31 (Contractor* with negotiated coat- 
reimbursement type incentive or 
price rcilrtcrminable contracts. 

To maintain books, records, docu¬ 
ments. and other evidence sufficient 
to reflect ail direct and indirect costs 
claimed to have been incurred and an¬ 
ticipated to be incurred for the perform¬ 
ance of the contract. 

Retention period: 3 years after final 
payment under the contract. 32 CFR 
7.104-41 ASPR 7-104.41 

2. Department of the Air Force 

2.1 Contractor* with facilities contracts 
(except short-form). I Amended] 

(a) Shall maintain property control 
records, a system of physical inventory, 
and a system of identification of the 
facilities. 

(b) For construction work as defined 
in “Labor Standards for Construction 
Work” clause, must maintain payroll 
records for laborers and mechanics and 
make the records available for inspec¬ 
tion by authorized representatives of the 
Contracting Officer and the Department 
of Labor. 

Retention period: (a) Not specified, 
32 CFR 1007.2703-2: (b) 3 years after 
completion of the work, 32 CFR 1007.- 
2704-1 

2.2 Contractors with contracts relating 
to Air Force equipment upon which 
work i* to be performed. f Amend¬ 
ed 1 

Shall maintain property control rec¬ 
ords of Air Force equipment furnished 
for repair or modification except for base 
procurement contracts for repair and 
return of Government property, the 
property will be controlled as a suspense 
item within the military property ac¬ 
count from which shipped. 

Retention period: Not specified. 32 
CFR 10074051 

2.3 [Deleted I 

3. Department of the Army 

3.1 Reclamation Board, State of Cali* 
fornia, a* operating agency for the 
Big Dry Creek Reservoir and Diver¬ 
sion, Fresno County Stream Croup. 

To keep a continuous record of Big 
Dry Creek Reservoir stage. Including 
specified inflow, release, diversion, flow, 
and such other operational data as shall 
be deemed necessary by the operating 
agency or as shall be requested by the 
District Engineer. Corps of Engineers, 


Department of the Army, in charge of 
the locality. 

Retention period: Not specified. 33 
CFR 208.83 

3.2 Owner* of private intern*!* loD 
bridge*. 

To keep records relating to construe* 
tlon, financing, and promotion of such 
bridge. 

Retention period. At least 3 year* if to 
completion of bridge. 33 U S.C. 52$ 

3.3 State* or municipulitir § or other 
political subdivision* or pubUe ifen* 
cie* thereof taking over or srquiriog 
or constructing an inlrr»Ute toll 
bridge. 

To keep an accurate record of th« 
amount paid for acquiring the bridge and 
its approaches, the actual expenditure* 
for maintaining, repairing, and operating 
same, and of the daily tolls collected. 

Retention period: Not specified. 31 
UJ3.C. 529 

3.4 Master* or operator* of *11 vrweh 
subject to the Oil Pollution Art of 
1961. 

To keep an ““Official Oil Record Book" 
on vessels which contain the record of 
certain actions in connection with the 
use or handling of oil or oily mixture. 

Retention period: Each completed 
book for 2 years from date of last entry, 
33 CFR 212 .3 

IV. DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 


1. Office of Educotion 

1.1 Ix>ral educational ageneic* in art* 
affected by Federal acti.ilie. recehj 
ing Federal grant* far comtrartkiao* 
minimum school facilities 

To keep all record* supporting claim* 
for Federal grants. 

Retention period: Until completion <* 
fiscal audit and/or administrative re¬ 
views which are conducted r< su 
Federal agencies or for 3 years foJora 
fiscal year to which claim relates^wwcn 
ever Is later, subject to certain txcepuwa 
therein. 45 CFR 114.30 

1.2 Local educational agenct** 
affected by Federal ae<‘ v, t*« 
ing Federal financial ajmtunc* 
current expenditure#. 

To keep all records supporting 
for Federal grants. of 

Retention period: Untfi completion^ 

fiscal audit and/or 
views which are conducted reg ol jowln^ 
Federal agencies or for 3 wh j C u- 

fiscal year to which claim jf. 1 ’..ption* 
ever is later, subject to certain 
therein. 45 CF7 1 115.43 

1.3 State and local %£% 

financial assistance for Jibuti* 
education in agriculture- . 
occupation*, home ik 

trade* and Industrie*. 1 

fishing trade. 

practical nurse traim 1 * f - m *. 

rational educations pro * 

To keep records 
Dindoroi oront* nr relating 1 
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countability of the grantee for expendi¬ 
tures of Federal grants and matching 

funds. 

Retention period: Until notified of the 
completion of the program reviews and 
of the fiscal audit covering the records. 
Records supporting accountability for 
nooconsumable equipment purchased 
under the program < whether from Fed¬ 
eral or matching funds) and costing $10 
or more shall be kept until notification 
of the completion of the review and 
audit covering the disposition of such 
equipment 45 CFR 102.24, 103 2 


1.4 Stole and local *genri« participat¬ 
ing in the library nervier* anti con- 
•trueti<»n program under the Library 
Service* and Construction Art* [Re¬ 
viled] 

To maintain records supporting claims 
for Federal grants or relating to the ac¬ 
countability of the grantee for expendi¬ 
tures of such grants and relating to the 
expenditure of matching funds for serv¬ 
ices or construction projects. 

Retention period: 3 years after close 
of fiscal year in which expenditure was 
nu*Je or completion of fiscal audit, 
whichever is later. 45 CFR 130.7 


lr$ State and local educational agencies 
receding financial a**! stance under 
title 111 of the National Defence Edu¬ 
cation Act for strengthening science, 
mathematic*, and modern foreign 
language instrnrtiofi* [Amended] 

Tb keep records supporting claims for 
FWeraJ grants or relating to the ac¬ 
countability of the grantee for expendi- 
fuadi °* Pe<3<?ral R** 11 ** nnd matching 

.J let f? tion Period: Cl) For 3 years 
“ter the close of the fiscal year In which 
we expenditure was made by the State 
w weal educational agency: or (3) until 
we State agency Is notified that such 
■words are not needed for program ad- 
riwUtration review; or (3) until the 
«*te agency is notified of the comple- 

*hLJ th . e Apartment’s fiscal audit, 

whichever Is later. 

toytdred in any claim or 
than has been questioned 

be further maintained until ncces- 
« tme ? te have ma<Je and 
h * v * t** 0 reviewed and 

«wS^nfM P0rUnB wccwtn^WUty for 
uMeT2^' e purchased 

lated for wpervuton. re- 

eostino tin 06 * ° r “rimlnlatratlon. and 
°J ® ore * ha » be kept until 
ritf* Sd com P le rion of the re- 

of such disposition 

„ No 8uch continuing 
qulr.d [mrt:- re<,ui r e4 ,or equipment ac- 
approved In ac- 
303(a)(1) of the 
Wcp Rl4U9* Educ * tion Act Of 1958. 

U Owl agencira receiving 

under action 
«*.£*, A' ^“ Uo ~> Afe«.e Edu- 

«*'“«icl 4rvi^. ln,pTOYCm< - n « of 
Cla,ms for 

•OOBUbuSof i* 1 *? 11 * to the ac- 

1 Rrantee for expend!- 


R°. 44^Pt n_ 3 


lures of Federal grants and matching 
funds. 

Retention period: (1) For 3 years 
after the close of the fiscal year in which 
the expenditure was made by the State 
educational agency; or (2) until the State 
agency is notified that such records are 
not needed for program administration 
review: or (3) until the State agency is 
notified of the completion of the Depart¬ 
ment's fiscal audit, whichever is later. 

The records involved in any claim or 
expenditure which has been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Department. 

Records supporting accountability for 
nonconsumablc equipment purchased 
under the program with Federal finan¬ 
cial participation and costing $10 or 
more shall be kept until notification 
of the completion of the review and audit 
covering the disposition of such equip¬ 
ment 45 CFR 140.7 

1.7 State and local educational agencies 
receiving financial assistance for 
guidance and counseling and testing 
program* under title V of the Na¬ 
tional Defense Education Act. 

To keep records supporting claims for 
Federal grants or relating to the ac¬ 
countability of the grantee for expendi¬ 
tures of Federal grants and matching 
funds. 

Retention period: (1) for 3 years after 
the close of the fiscal year in which the 
expenditure was made by the State or 
local educational agency: or (2) until the 
State agency is notified that such records 
are not needed for program administra¬ 
tion review; or (3) until the State agency 
Is notified of the completion of the De¬ 
partment's fiscal audit, whichever is 
later. 

The records Involved in any claim or 
expenditure which has been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Department. 

Records supporting accountability for 
nonconsumable equipment purchased 
under the program with Federal financial 
participation and costing $10 or more 
shall be kept until notification of the 
completion of the review and audit 
covering the disposition of such equip¬ 
ment. 45 CFR 143.17 

1.8 Private nonprofit elementary and 
secondary school* receiving loan* 
under title HI of the National De¬ 
fence Education Act for acquisition of 
equipment for strengthening science, 
mathematics, and modern foreign 
language instruction. [Amended] 

To keep all records supporting the use 
of loan funds accessible and intact. 

Retention period: Until the loan has 
been paid in full or until 3 years after 
receipt of loon funds, whichever is later. 
45 CFR 142.9 

1.9 Institutes of higher education en¬ 
titled to payiitentt for approved fel¬ 
lowship program under title IV of 
the National Defense Education Act- 

To keep records supporting claims for 
Federal payments. 


Retention period: (X) For 3 years after 
the close of the fiscal year to which such 
records relate; or (2) until they are noti¬ 
fied that such records are not needed for 
program administration review; or (3) 
until they are notified of the completion 
of the Department’s fiscal audit, which¬ 
ever is later. The records involved in 
any claims which have been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Department. 45 CFR 
145.5 

1.10 State agencies receiving payment* 
for training under the Manpower 
Development and Training Act of 
1962. 

To keep records supporting claims for 
Federal funds or relating to the account¬ 
ability of the State agency for expendi¬ 
ture of the Federal funds and of Its 
share of the cost of providing training 
under the Act. 

Retention period: (1) For 3 years after 
the close of the fiscal year in which the 
expenditure was mode by the State 
agency or any public or private educa¬ 
tional agency or institution; or (2) unto 
the State agency Is notified that such 
records are not needed for program re¬ 
view; or (3) until the State agency Is 
notified of the completion of the Federal 
fiscal audit, whichever is later. 

The records involved in any claim or 
expenditure which has been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Commissioner. 45 CFR 
100.13 

1.11 Agencies receiving Federal finan¬ 
cial a«Mifttancc fur noncommercial 
educational television broadcast fa¬ 
cilities. 

(a) To maintain all records relating 
to the receipt and expenditure of the 
Federal grant funds and to the expendi¬ 
ture of non-Federal share of the cost 
of the project 

Retention period: 3 years after close 
of fiscal year in which expenditure was 
made or until audit is completed or until 
agency notifies that such records arc no 
long er needed, whichever is later. 45 
CFR 60.19 

<b> To maintain descriptive inven¬ 
tories or other records supporting ac¬ 
countability of all items of transmis¬ 
sion apparatus acquired or installed with 
Federal financial assistance. 

Retention period: 10 years after com¬ 
pletion of the project. 45 CFR 60.19 

1.12 State agenrirs participating in the 
distribution and utilization of mir- 
plu* property for health, education, 
and civil defence purpose*. [ Added ] 

To maintain books and accountability 
records of all donable property received, 
warehoused, and distributed. 

Retention period: 5 years. 45 CFR 
14.7 

1.13 Stale rommi*t»ion* receiving finan¬ 
cial assistance under Section 105 of 
the Higher Education Facililie* Act 
of 1963. [Added] 

To keep records of each application 
received. 
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Retention period: At least 2 fiscal 
years beyond the fiscal year In which 
final action is taken. 45 CFR 170.19 

1*14 Slate and local agencies receiving 
financial assistance for vocational ed¬ 
ucation under the Vocational Educa¬ 
tion Act of 1963. [Added] 

To keep records supporting claims for 
Federal grants or relating to the ac¬ 
countability of the grantee for expendi¬ 
tures of Federal grants and matching 
funds. 

Retention period: Until notified of the 
completion of the program reviews and of 
the fiscal audit covering the records. 
Records supporting accountability for 
and disposition of school facilities con¬ 
structed and nonconsumable equipment 
costing $100 or more purchased under 
the State plan (whether from Federal or 
matching funds) shall be kept until 
notification in writing of the completion 
of the review and audit covering the 
disposition of such school facilities and 
equipment. 45 CFR 104.36 

2. Food and Drug Administration 

2.1 Prnonn introducing shipment or de¬ 
livery of unlabcled food into inter¬ 
state commerce and operators of 
c*tabli»hmrnt* procc*ring, labeling, 
and repacking. 

Persons shipping unlabeled food inter¬ 
state and operators of establishments 
processing, labeling, or repacking such 
food, where such persons and such 
operator are not the same person, shall 
keep written agreements containing 
such specifications as will insure that 
such food will not be adulterated or 
misbranded upon completion of such 
processing, labeling, or repacking. 

Retention period: 2 years after final 
shipment or delivery of suc h food from 
such establishment. 21 CFR 1.13 

2.2 Persona introducing shipment or de¬ 
livery of unlabcled drop and device* 
into interstate commerce and opera¬ 
tor# of e*tab!i»hmenl* processing, 
labeling, and repaeking. 

Persons shipping unlabeled drugs 
and devices into interstate commerce 
and operators of establishments proc¬ 
essing. labeling, or repacking such drugs 
and devices, where such persons and 
such operator arc not the same person, 
shall keep written agreements contain¬ 
ing such specifications as will Insure 
that such drugs or devices will not be 
adulterated or misbranded upon com¬ 
pletion of such processing, labeling, or 
repacking. 

Retention period: 2 years after final 
shipment or delivery of such drugs or 
devices from such establishment 21 
CFR 1.107 

2.3 Pmons introducing shipment or 
delivery of unlabeled cosmetics into 
interstate commerce and operators 
of establishments processing, label¬ 
ing, and repacking. 

Persons shipping unlabeled cosmetics 
interstate and operators of establish¬ 
ments processing, labeling, or repacking 
such cosmetics, where such persons and 
such operator are not the same person 
shall keep written agreements contain¬ 


ing such specifications as will Insure 
that such cosmetics will not be adulter¬ 
ated or misbranded upon completion of 
such processing, labeling, or repacking. 

Retention period: 2 years after final 
shipment or delivery of such cosmetics 
from such establishment. 21 CFR 1.204 

2.4 (UfM-nfd) 

2.5 Packers of processed shrimp and 
canned oysiers operating under the 
seafood inspection service. 

Shall keep shipping records covering 
shipments from each lot of inspected 
seafood. 

Retention period: At least 2 years. 21 
CFR 85 9.85.24 


ords of all shipments and deliveries of 
each batch or part thereof. 

(b) Persons shipping antibiotic drugs 
interstate for processing, labeling, stor¬ 
ing. repacking, and manufacturing, 
and operators of such establishment*, 
whether or not the shipper, shall keep 
complete records of all shipments tod 
deliveries of each batch or part thereof 
Retention period: 3 years from date 
of shipment or delivery and/or receipt 
of same (photostatic or other permanent 
reproductions may be used as substitute! 
after the first 2 years, 21 CFR 14423, 
146.7. <a> 21 CFR 146.5; (b) 21 CFR 

144.3—144.7 

2.8 [ Deleted 1 


2.6 Sponsor* and investigator* of new 
drug* and antibiotic drug* for in- 
%e*tigat»onal u*e; persons shipping 
new drugs and antibiotic drugs for 
laboratory use. (Revised ] 

(a) Sponsors of new drugs and anti¬ 
biotic drugs for investigational use shall 
keep and maintain: (1) complete records 
of each sliipmcnt and delivery to an in¬ 
vestigator. and (2) accurate progress 
reports of the Investigation and signifi¬ 
cant findings, together with any signifi¬ 
cant changes in the informational ma¬ 
terial supplied to Investigators. 

Retention period: 2 years after a 
new-drug application or an antibiotic 
form 5 is approved for the drug or, if un¬ 
approved, 2 years after shipment and 
delivery for investigational use Is dis¬ 
continued and the Food and Drug Ad¬ 
ministration is so notified. 21 CFR 
130.3.144.8 

(b) Investigators of new drugs and 
antibiotic drugs shall maintain: (1) 
complete records of disposition of the 
drug, and (2) case histories and other 
data pertinent to the investigation of 
each individual treated with the drug. 

Retention period: 2 years after a new- 
drug application or an antibiotic form 5 
is approved for the drug or. if unap¬ 
proved. 2 years aft er th e Investigation is 
discontinued. 21 CFR 130.3, 144.8 

<c> Persons introducing a shipment 
or other delivery Interstate of a new- 
drug or an antibiotic drug for laboratory 
study or animal tests shall keep and 
maintain complete records of each ship¬ 
ment and delivery. 

Retention period: 2 years afte r such 
shipment and delivery. 21 CFR 130.3, 

144 8 

2.6a Manufacturers, proccs*ors, pack¬ 
ers, and holders of finished pharma¬ 
ceutical*. [Amended] 

To maintain records of all written or 
verbal complaints for each product and 
the evaluation and action relating to 
such complaints. 

Retention period: Not specified. 21 
CFR 133.14 

2.7 Persons requesting certification of 
antibiotic drugs; persons introducing 
shipment or delivery of antibiotic 
drugs into interstate ronimeree and 
operators of establishments process¬ 
ing, labeling, storing, repacking, and 
manufacturing. [Amended] 

<a> Persons requesting certification of 
antibiotic drugs shall keep complete rec¬ 


2.9 In-ulin distributors to whom certi¬ 
fication* have been waned by tbs 
Food and Drug Administration. 

Shall keep records of shipments and 
deliveries. 

Retention period: 2 years after dis¬ 
posal of all the batch covered by the cer¬ 
tificate. 21 CFR 164.8 

2.10 Dairy farms and plant* si whkh 
any milk or cream Is p*»teuri*ed for 
shipment or transportation inlo tbs 
United States. 


Shall keep all thermograph charts. 

Retention period: 2 years, unless 
within that period the charts are exam¬ 
ined and released b y aut horized agent ox 
the Secretary. 21 CFR 290.17 


2.11 Person* manufacturing, pwwjj 
mg, packing, or holding finidwa 
pharmaceutical*. 

Shall keep and maintain (1) batch 
production and control records for each 
batch of drugs; (2) complete record* « 
all data concerning laboratory tests re¬ 
formed; and (3) complete records of tn* 
distribution of each batch of drug in a 
manner that will facilitate its recall If 
necessary. 

Retention period: At least 2 yean aftej 
distribution has been completed. ** 
CFR 133.7. 133.11, 133.12 

2.12 Prmoii. lo whom rolor»dd«t<« 
certificates have been b»uw by ‘ 
Food and Drug Administrate** 

Shall keep complete and aep^rat* acc¬ 
ords showing the disposal of all the co 
additive from the batch covered by sw 
certificates. 

Retention period: At least S 
disposal of all such color addiutc. 
CFR 8.26 

2.13 Person* delivering for 

or introducing Into interstate 
mcree a color additive or |)( 

drug, or cosmelir containing - 
additive, for investigatl""* 1 B ' 

Shall maintain complete records 
each shipment and delivery. j, 

Retention period: 2 y***** **> 
shipment and delivery. 2) CFR ^ ^ 

2.1-1 Per.on. procaine 

gamma radiation •nd/or 
beam radiation. 

Shall keep a record of the total <*«* 
absorbed. _ *> rPR 

Retention period: 1 y eU 
121.3002, 121.3004 
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3. Public Health Service * [Revised! 


$.1 Stale health authorities and coop¬ 
er a tin* aRrncifi using grunt funds 
for training under section 314 of the 
Public Health Service Act, 


To maintain records of authorised per¬ 
sonnel training for health work under 
Federal grant® provided under section 
114 of the Public Health Service Act for 
purpose of audit for compliance with 
Public Health Service standards, and 
hare accessible the available records, 
documents, and information pertinent 
to the audit of activities and programs 
described in the plan of the cooperating 
agency. 

Retention period: Not specified/ 42 

CPR 51.11, 51.15 

1*2 Stair health authorities and coop¬ 
erating agcitcica wing grant funda 
for training under section 314 of the 
Public Health Service Act* 

To maintain a separate and distinct 
fund account for each Public Health 
Service grant authorized under section 
314 of the Public Health Service Act. 

Retention period: Not specified.’ 42 
CFR51.13 

33 Institution* receiving grant* for 
rrvarrii project*. 

To maintain such progress and fiscal 
records as the Surgeon General may 

prescribe. 

Retention period: 3 years after termi¬ 
nation of the project period unless a 
worter or longer period of time is, re¬ 
spectively, permitted or required In writ- 

the Surgeon General. 42 CPR 
5223 


*4 Applicant* receiving Federal fund* 
lor hospital and medical facilities 
survey anti construction project*. 

Applicants and contractors to maln- 
records and kickback state* 
for all laborers and mechanics 

working at the site. 

perlo4: 3 y ears after com- 

_ on of t he contract. 42 CFR 53.128 

d ™« Cosmetic Act reguU- 
STpiIkR 1 « bl S *° P^ucu licensed under 
SL^L C ,^ th aenrto * Act. tee Food and 
^ Atolnuirauon. Items 2.6, 341. 243. 
■rut, eupportlng claims for Federal 

10 the accountability of 
pendttuJl * rAnt *« agency for «- 

ct m ® rAnt ®—and, where re- 

Start «°nfi5 n Hf hln * funds—must be kept 
•udit\nrt 1 ***“. romplctlon of the fiscal 
Ictr r auch other review* as are regu- 

oMj U Ut * p » rec- 

abkh haviTL!? Eny c)a,m a or expenditure* 
tber taoSLuS Questioned thould be fur- 
UnU1 Ml Just* 

tut. b»cn •*vu D .2 #de * nd «tju»tmcnu 
* 1 * 1 cle * r * d ** **>• Pwl - 

Batjciii,*, " „ °*P*rUaeBt of Health. 

ttccKU hi SIiT£S* 2 not n <raix» that 
ttni**, undil U r l e f b *^ ond **»•■ period 
(rente* ctreumatancaa, the 

rertala Jf, *^ 10call y «dtrtaad that 

tot “ *Pt«a^,,^ ,r ‘ aU ,houId **> retained 
that , mvt *- u u r® 0 ' 

"•Wattor. L 8 ^* locality, by law or 
ac au. additional require- 

^n-li^/ 0 ® Hc ‘ lth Oram. Manual— 


3.5 Applicant* receiving Federal funda 
for hospital^ and medical facilities 
survey and construction project*. 

To be required by the State agencies to 
establish and maintain adequate ac¬ 
counting and fiscal records reflecting the 
receipt and expenditure of funds allotted 
and paid for construction of hospitals 
and medical facilities under the Public 
Health Service Act. 

Retention period: Not specified. 42 
CFR 53431 

3.6 State agencies receiving Federal 

fund* for hospital and medical facili¬ 
ties survey and construction project*. 

To maintain accounts of all Federal 
and State funds allotted for construction 
projects, reflecting the funds allotted, 
encumbered* and unencumbered bal¬ 
ances. including separate fund accounts 
for identifying the Federal and State 
funds. 

Retention period: Not specified. 42 

CFR 53.131 

3.7 .State ageneir* receiving Federal 

fund* for Applicant* for construction 
project grants or, for the Stale itself, 
a* an applicant. 

To keep adequate records of accounts 
and fiscal controls to assure proper 

accounting of all funds received and 
disbursed, including similar suitable ac¬ 
counts to show the receipt and disburse¬ 
ment of State, local or other funds used 
for matching purposes. 

Retention period: Not specified. 42 
CFR 53.131 

3.8 Applicant* receiving Federal grant* 
for the construction of university- 
affiliated facilities for the mentally 
retarded. 

(a) Applicants will maintain adequate 
and separate accounting and fiscal rec¬ 
ords and accounts for all funds from any 
source to pay the cost of the project and 
permit audit of such records and ac¬ 
counts at any reasonable time. 

Retention period: Not specified. 42 
CFR 54.4 

<b) Applicants and contractors to 
maintain payroll records and kickback 
statements for all laborers and me¬ 
chanics working at this site. 

Retention period: 3 years. 42 CFR 
54.4 


3.9 Applicant* receiving Federal grant* 
for the construction of facilities for 
the mentally retarded. 

(a) Applicants will maintain ade¬ 
quate and separate accounting and fiscal 
records and accounts for all funds pro¬ 
vided from any source to pay the cost 
of the project and permit audit of such 
records and accounts at any reasonable 
time. 

Retention period: Not specified. 42 
CFR 54412 

(b) Applicants and contractors to 
maintain payroll records and kickback 
statements for all laborers and me¬ 
chanics working at the site. 

Retention period: 3 years after com¬ 
pletion of the contract 42 CFR 54.112 


3.10 State agencies receiving Federal 
fund* for applicant* for construction 
of facilitic* for tlic menially retarded 
or for the Stale itself, a* an applicant. 

To keep adequate records of accounts 
and fiscal contracts to insure proper ac¬ 
counting of all funds received and dis¬ 
bursed. including similar suitable ac¬ 
counts to show the receipt and disburse¬ 
ment of State, local or other funds used 
for matching purposes. 

Retention period: Not specified. 42 
CFR 54.116 

3.11 State agencies receiving Federal 
grant* for construction of Com¬ 
munity Mental Health On ter*. 

To maintain accounts of all Federal 
and State funds, allotted, encumbered, 
and unencumbered balances, including 
separate fund accounts for identifying 
the Federal and State funds. 

Retention period: Not specified. 42 
CFR 54.208 

3.12 Applicant* receiving Federal grant* 
for the construction of community 
mental health center*. 

(a) Applicants will maintain adequate 
and separate accounting and fiscal rec¬ 
ords and accounts for all funds provided 
from any source to pay the cost of the 
project and permit audit of such records 
and accounts at any reasonable time. 

Retention period: Not specified. 42 
CFR 54.209(8) 

<b) Applicants and contractors to 
maintain payroll records and kickback 
statements for all laborers and me¬ 
chanics working at the site. 

Retention period: 3 years after com¬ 
pletion of the contract. 42 CFR 
54.209(1) 

3.13 Stair and interstate watrr pollution 
control agencies receiving Federal 
grant* for water pollution control 
program*. 

To maintain accessible for purpose of 
audit, records, documents, and informa¬ 
tion that relate to the grants. 

Retention period: Not specified. 42 
CFR 55.7 

3.14 Applicant* receiving Federal fund* 
for ronfttrurtion of treatment work*, 
which are used for treatment of sew¬ 
age or industrial watte* of m liquid 
nature. 

To maintain adequate accounting and 
fiscal records to reflect the receipt and 
expenditure of funds for the purpose of 
the project. 

Retention period: Not specified. 42 
CFR 55.26(h) 

3.15 Applicant* receiving Federal fund* 
for construction of treatment work*, 
which are u*cd for treatment of 
sewage or industrial wastes of • 
liquid nature. 

Applicants and contractors to maintain 
payroll records and kickback statements 
for all laborers and mechanics working 
at the site. 

Retention period: 3 years after com¬ 
pletion of the contract. 42 CFR 55.32 
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3.16 Stair, interstate, murm-ipal, and 
intcrmuniripal air pollution control 
agencies receiving Federal project 
pranta for air pollution control pro¬ 
grams under Section 4 of the Clean 
Air Art. 

To maintain auch fiscal records of the 
project and overall air pollution control 
program as will facilitate an effective 
audit. This requirement pertains to 
non-Fcderal as well as Federal expendi¬ 
tures. 

Retention period: Until the grantee Is 
notified in writing that the final audit 
has been completed. 42 CFR 56.7 if) 

3.17 Institution* receiving Federal 
grants for the construction of health 
research facilities (including mental 
retardation facilities). 

To maintain all fiscal or other records 
relating to the construction. 

Retention period: Not specified. 42 
CFR 57.8 

3.18 Applicants rcceh ing Federal grants 
for the construction of teaching fa¬ 
cilities foe health professions. 

(a) Applicants will maintain adequate 
and separate accounting and fiscal rec¬ 
ords for all funds provided from any 
source to pay the cost of the project. 

Retention period: Not specified. 42 
CFR 57.106 

<b> Applicants and contractors to 
maintain payroll records and kickback 
statements for all laborers and me¬ 
chanics working at the site. 

Retention period: 3 years after com¬ 
pletion of the contract. 42 CFR 57.106 

3.19 Institutions participating In the 
health professions student loan pro¬ 
gram. 

To keep records reflecting all transac¬ 
tions with respect to the student loan 
fund, recording Federal capital contribu¬ 
tions and Institutional capital contribu¬ 
tions separately. 

Retention period: Not specified. 42 
CFR 57.209 

3.20 Institutions participating in the 
nursing student loan program. 

To keep records reflecting all transac¬ 
tions with respect to the student loan 
fund, recording Federal capital contribu¬ 
tions and institutional capital contribu¬ 
tions separately. 

Retention period: Not specified. 42 
CFR 57.309 

3.21 Schools of public health receiving 
grants for provision of public health 
training. 

To maintain, accessible for purpose of 
audit, records, documents, and informa¬ 
tion that relate to the grants. 

Retention period: Until completion of 
the fiscal audit and resolution of all 
questions arising therefrom. 42 CFR 
58.9 

3.22 Institution* receiving Federal grant* 
for National Institute* of Health 
training. 

To make available for audit or other 
reasonable inspection the fiscal and other 
records of the Institution relating to the 
training for which a grant is awarded. 


Retention period: Not specified. 42 
CFR 64 4 

3.23 Licensed domestic and foreign 
manufacturing establishment* of 
biological product* or trivalent or¬ 
ganic arsenical*. 

To keep records concurrently with per¬ 
formance of each step in the manufac¬ 
ture and distribution of each lot; com¬ 
plete records of recall from distribution; 
sterilization records including date, 
duration, temperature, and other condi¬ 
tions relating to each sterilization, so os 
to Identify the particular process to 
which the sterilization relates; animal 
necropsy records; records by each estab¬ 
lishment participating in manufacture 
of a product showing degree of individ¬ 
ual responsibility with manufacturer 
preparing product in final form to retain 
complete records of all manufacturing 
operations; and records of tests of cul¬ 
tures for verification of identity and 
determination of freedom from ex¬ 
traneous organisms. 

Representatives of licensed fore ion 
establishments distributing biological 
products or trivalent organic arsenicals 
into any State or possession of the United 
States. To keep such records of distri¬ 
bution as ore required of domestic 
licensed establishments. 

Retention period: 5 years after the rec¬ 
ords of manufacture have been com¬ 
pleted or 6 months after the latest ex¬ 
piration date, whichever Is later. 

Suspension of retention requirements: 
If a summary is retained, authorization 
may be granted to suspend retention of 
records of a manufacturing step upon a 
showing that such records no longer 
serve the purpose for which they were 
made. 42 CFR 73.21. 73.37, 73.77 

3.24 Licensed manufacturing establish¬ 
ment* processing whole blood 
(human) or pocked red blood cell* 
(human). 

To maintain records of all aspects of 
the processing. If a summary is retained, 
authorization may be granted to suspend 
retention of records of a manufacturing 
step upon a showing that such records no 
longer serve the purpose for which they 
were made. 

Retention period: 5 years after the 
records or manufacture are completed 
or 6 months after the latest expiration 
date, whichever Is later. 42 CFR 73.37, 
73.304. 73.327 

4. Social Security Administration 

♦1.1 Slate* undrr agreement for special 
coverage of State and local govern¬ 
ment employee*. 

To keep or cause to be kept by the 
State, or. with respect to employees of 
any political subdivision thereof, by such 
political subdivision, accurate records 
of afl remuneration paid employees 
in coverage groups, containing data 
relating to employee identification, pay¬ 
ments made, withholdings and collec¬ 
tions, and details of adjustment or settle¬ 
ment. necessary explanations, a complete 
and detailed record respecting any con¬ 
tribution or Interest against which a 
refund or credit is claimed, and, as a 


part of these records, ooples of returns, 
reports, schedules, and statements re¬ 
quired to be kept under these regula- 
tions or by instructions applicable to any 
form prescribed thereunder. 

Retention period: For records relating 
to claims for refunds or credit, at least 
4 years after claim is filed; for others, at 
least 4 years after due date or date of 
payment of related contribution, which¬ 
ever is later. 20 CFR 404.1254, 404 12S6 

Burton of Fsderol Crsdit Unions 

4.2 Federal Credit Unions. 

To keep accounting records a s pre¬ 
scribed In 45 CFR 301.14. 

Retention period: Not specified.* 45 
CFR 301.14 

4.3 fUistodian* of record* of Frdrrsl 
Credit Unions voluntarily liquidsud. 

To keep all records of the liquidated 
credit union necessary to establish that 
creditors were paid and that members* 
shareholdings were equitably distributed 

Retention period: 5 years following 
date of cancellation of the charter of the 
credit union. 45 CFR 310.11, 310.13 


V. DEPARTMENT OF THE 
INTERIOR 

1. Office of the Secretary 

1.1 PrnnitlMt filming morion piclort* 
on any area under the jurisdiction « 
the Department of the Interior. 

To furnish upon request for admin¬ 
istrative use a print of the film 
age taken pursuant to the permlssoo 
granted. 

Retention period: 3 years from data 
permission is granted. 43 CFR 5.1 

2 . Fish and Wildlife Service 

2.1 Operator* of eommcrcinl 
establishments, cold storage or k** 
plant* receiving, pos*e*sh»S« 

ing custody of migratory gator b 

To maintain accurate records ^owln* 
the numbers and kinds of such blw 
dates received and disposed of, andI 
names and addresses of the 
whom received and to whom deliver ♦ 

Retention period: 1 year roU°win«u* 
close of the open season on migramry 
game birds. 50 CFR 10.9 

2.2 Person* exercising privilege * 
permit* granted under • 'P 
Bird Treaty Art regulations 

To keep records and make 
specified in the permits Issued W 
Fish and Wildlife Service for Uie ubp« 
tatlon, taking, sale, purchase, or 0 
acquisition, and possession ol 
gratory birds and thalreW 
gating purposes: for ^JJer^lusl- 
taklng. sale, purchase, or otneaw ^ 
tlon. and possession of 
and their eggs, nests or . n* 

title and other limited purpose-» ^ 

tsposltlon and transportation ^ 

Irds, eggs, nests. P«t. “J. 
rease; and for the mountlns or 


• See Accounting Manual J ** 3 

talons (October IPS*). PP- 10 ^‘ 
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preparation by a taxidermist of such 

birds, eggs. or nests. 

Retention period: 12 months following 
the date on which necessary reports are 
flftllllttaL 50 CFR 16.9, 16.11. 16.12. 

16.13 (retention: 16.3, 16.5) 

13 Person* cxrrriaing privilege* under 
permit* to kill, frighten, or herd 
migratory bird* injuring crop*. 

To keep an accurate record of all 
migratory birds killed and submit a re¬ 
port stating the species and number of 
migratory birds killed by the permittee. 

Retention period: 12 months following 
the date on whi ch ne cessary reports are 
submitted. 50 CFR 16.21 (retention: 
16.5) 


2.4 California State Agricultural Com* 
mi»Ainmr authorized to kill or to 
k*ve killed certain bird* economi¬ 
cally injurious 

To keep a record of the persons au¬ 
thorized by him to kill such birds and of 
the number of birds killed by each person 
•o authorized, as well as by himself, and 
to make a report thereof. 

Retention period: 12 months following 
the date on which necessary reports are 
wbmitted 50 CFR 16.23 (retention: 
163) 

^ Person* authorized to kill depredat¬ 
ing purple gallinules in Louisiana. 

To maintain record of the number of 
Wrd* killed by him and submit a report 

thereon 

Retention period: 12 months following 
Update on which necessary reports are 
{emitted 50 CFR 16.24 (retention: 


•6 State fuh and game department* 
conducting vrildlifc restoration proj¬ 
ect* with Federal aid. 

To keep or direct the keeping of sepa- 
^ roJect records of cost of lands ac- 
Improvements, construction, 

t*haU of t P he d sT I uT t€nanCe done by ° r ° n 
Period: 3 years following 
eiouT 1 lon of acceptability of project 
accomplishmcnto * 50 CFR 

2.7 Ueenaee* on whale catchers and 
actory ship*, and at land station*. 

record » of detailed ln- 

dthverv°Uf wH® kming - capturing, and 
of whales and a detailed record 

rece!vcd ond processed, 
the ^2° period: 6 months following 
IZZ* 10 whlch too records 

'mention: mS,, 230 ' 30 - 230 31 - 230 33 

2 8 & " P|,,ir “ n, » °f ‘he fislieries loan 

books ° r “ccount and 
‘he Sec^ 0dlc . reporta M required by 
n %£££* * of tot Interior. 

&0 CPR 250.l^ rt ° < * : End 0t ,0an perlod - 

M igZXXs. "■*”* — * —■ 

w ^nt'*an<i a ^hm? f der *? keep book * of 
bulledby Periodic report* as 

y u,e Secretary of the Interior. 


Retention period: End of period dur- 
tng which insurance is In force. 50 CFR 
255.4 

2.10 State or State ngencie* receiving 
Federal fund* fur research and de- 
%clopment of commercial fisheries 
resource*. I Added J 

To maintain records of accounts, re¬ 
porting and supporting documentation 
thereto. 

Retention period: 3 years after com¬ 
pletion of project. 50 CFR 253.6 

2.11 (ximmerrial fishery operator* re¬ 
ceiving resource disaster loan*. 
I AddedJ 

To maintain all records incident to the 
fishing operation. 

Retention period: 3 years after the 
loan has been satisfied. 50 CFR 253.6 

2.12 f,oan applicant* of charter loan 
fund. | Added! 

To maintain books of account and sub¬ 
mit periodic reports as required by the 
Secretary of the Interior. 

Reten tion period: End of loan period. 
50 CFR 251.14 (retention: 250.12) 

3. Geological Survey 

3.1 Coal-mine leaner* (federally owned 
land*). 

To keep records of all coal mined, sold, 
or otherwise disposed of Records of 
correct daily weights or biweekly meas¬ 
urements shall be posted If the miners 
are paid by weight or measurement. 

Retention period: Not specified. 30 
CFR 211.15 

3.2 Oil and ga* Icum (federally owned 
and restricted Indian land*). 

To keep accurate and complete records 
of the drilling, redrilling, deepening, re¬ 
pairing. plugging, or abandoning of oil 
wells and of all other well operations, 
and of all alterations to casing. 

Retention period: Until submission of 
reports to Regional Oil and Gas Super¬ 
visors. 30 CFR 221.23 

3.3 Petroleum producer* in de*ignated 
area* (all of Louisiana and certain 
countie* in Texas and New Mexico), 

To keep records of inventories, produc¬ 
tion. consumption, and deliveries, and 
gauge tickets, run tickets, and other 
records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 
30 CFR 222.10 

3.4 Petroleum and petroleum product* 
purchasers, refiners, «torer«, •flip¬ 
pers, consignors, casinghead gasoline 
plant* nnd person* dealing in petro¬ 
leum or petroleum product* a* a 
factor, buyer, or seller in designated 
area* (all of Louisiana and certain 
counties in Texas and New Mexico), 

To keep records of Inventories, re¬ 
ceipts. consumption, deliveries, and oper¬ 
ations. and other records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 


retained for a period of 5 or more yean 
30 CFR 222.10 

3.5 Petroleum and petroleum product* 
reclamation plant* in designated 
area* (all of Loui*iana and certain 
counties in Texn* and New Mexico). 

To keep records of inventories, re¬ 
ceipts, reclamation, and operations, and 
other records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 

30 CFP. 222.10 

3.6 Petroleum and petroleum product* 
pipeline* in designated area* (all of 
V «Hii«iana and certain countie* in 
Texas nnd New Mexico), 

To keep records of inventories, re¬ 
ceipts. locations, diversions, and ship¬ 
ping. and other records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 
30 CFR 222.10 

3.7 Petroleum and petroleum product* 
transporting agrnric* in designated 
area* (all of Louisiann and certain 
counties in Tcxa* and New Mexico), 

To keep records of shipments, diver¬ 
sions. and shipping, and other records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 
30 CFR 222.10 

3.8 Mineral lessee*, pota*h, sodium and 
other mineral* (federally owned 
land*). 

To keep books of a correct account of 
all ore mined, put through the mill, of 
all ore and mineral products sold and to 
whom sold, the weight, assay value, mois¬ 
ture content, prices received, and per¬ 
centage of mineral products recovered 
or lost. 

Retention period: Not specified. 30 
CFR 231.26 

3.V Oil and ga* and sulphur lessees 
(outer Continental Shelf), 

To keep well records and production 
records, and information obtained in the 
course of well operations. 

Retention period: Until submission of 
reports to Regional OH and Oas Super¬ 
visors. 30 CFR 250.37 

4. Bureau of Indian Affairs 

4.1 Indian chartered corporation*, un¬ 
incorporated tribe* and band*, and 
credit nnd cooperative association* 
from the United States. 

To keep separate records and accounts 
of their credit activities and of their 
cattle loans. 

Retention period: Not specified. 26 
CFR 91.7 

4.2 Indian rorporation* and tribe*. 

To keep separate records and accounts 
of their cattle loans in connection with 
the revolving cattle pool. 

Re tention period: Not specified. 25 
CFR 92.9 


3121 






V 4.5 


RECORD RETENTION GUIDE 


4.3—1. 4 [ Reserved ] 

4.5 Oil and can pipeline operator* with 
ri«hl»*of-»rajr over Indian land*. 

To keep books and records of oil pro¬ 
duced or run from the lands. 

Retention period: Not specified. 25 
CFR 161.25 

4.6 Le»acc« of tribal lands for mining. 

To keep a full and correct account 
of all operations; and their books and 
records. 

Retention period: Not specified 25 
CFR 171.18 

4.7 Le**ecs of allotted land* for mining. 

To keep a full and correct accounting 
of all operations and their books and 
records, showing manner of operations 
and persons interested, shall be open at 
all times for examination of such officers 
of the Department as shall be instructed 
in writing by the Secretary of the In¬ 
terior or authorised by regulations to 
make such examinations. 

Retention period: Not specified. 25 
CFR 172 25 

4.8 Iifwcfi of land* in Oow Indian Res¬ 
ervation, Montana, for mining. 

To keep books of account showing 
amount of ore shipped or oil or other 
mineral substance sold or treated, and 
showing amount of money received from 
sale of ores, oil, etc. 

Retention period: Not specified. 25 
CFR 173.18 

4.9 UftMfs of restricted land* of mem¬ 
ber* of Five Civilised Tribe*, Okla¬ 
homa, for mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords. 

Retention period: Not specified. 25 
CFR 174 34 

4.10 Lesser* of land* in Onage Reserva¬ 
tion, Oklahoma, for mining, except 
oil and gas. 

To keep upon the leased premises ac¬ 
curate records of the drilling, redrilling, 
or deepening of all holes, showing the 
formations; and books and records show¬ 
ing manner of operations and persons 
interested. 

Retention period: Not specified. 25 
CFR 175.13 

4.11 Lc»*ee« of land* under jurisdiction 
of Quapaw Agency for lead and sine 
mining. 

To keep books in which shall be a cor¬ 
rect account of all ore and rock mined on 
the tract, of all ore put through the mill, 
etc. 

Retention period: Not specified. 25 
CFR 176.24 

4.12 Less ee* of Osage Reservation lands 
for oil and gas mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords. 

Retention period: Not specified. 25 
CFR 183.44 


4.13 Lessees of lands in Wind River In¬ 
dian Reservation, Wyoming, for oil 
and go* mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords. showing the manner of operations 
and persons interested, shall be open at 
all times for examination by such officers 
of the Department as shall be instructed 
in writing by the Secretary of the In¬ 
terior or authorized by regulations, to 
make such examination. 

Retention period: Not specified. 25 
CFR 184.25 

4.14 Tradrr* on Navajo, Zuni, and Kopi 
Reservations. 

To keep accurate records of business 
activities. Receipts Issued by the trader 
for Indian products must be recorded in 
the traders’ books. 

Retention period: Not specified. 25 
CFR 252.7, 252.17 

5. International Pacific Halibut 
Commission 

5.1 Masters or operator* of vessels hold¬ 
ing Pacific halibut fisheries license or 
permit. 

To keep an accurate log of all fishing 
operations, including the date, locality, 
amount of gear used, and amount of hali¬ 
but taken daily in each locality. 

Retention period: 2 years. 50 CFR 

301.9 

5.2 Halibut dealers. 

To keep records of each purchase or 
receipt of halibut, showing date, locality, 
name of vessel, firm or corporation pur¬ 
chased or received from and amount In 
pounds according to trade categories of 
the halibut and other species landed 
therewith. 

Retention period: 2 years. 50 CFR 

301.10 

6. International Whaling Commission 

6.1 Factory whaling ship* and land sta¬ 
tion*. 

To enter immediately in a permanent 
record the information reported by radio 
on whales taken by w hale catchers, as 
prescribed in 50 CFR 351.13 (c), and 
other data, as prescribed in paragraph 
(d), when it becomes available. 

Retention period: Permanent. 50 CFR 
351.13 

7. Bureau of Mines 

7.1 Not* (supplied by Bureau of 
Mines): 

Federal Coal Mine Safety Act. Section 105 
(55 8tat. 177. a* amended by 66 Stmt. 692, 
30 U.S.C. 455) 

Federal Coal Mmi Sahtt Act 
TTTTJI I 

•very owner, leeeee, agent, manager. *uper- 
tntendent, or other person having control or 
supervialon of any coal mine the product! 
of which regularly enter commerce or the 
operation* of which substantially affect com¬ 
merce shall furnish to the Secretary of the 
Interior, acting through the United States 
Bureau of Mince, or to any duly authorised 
representative of such Bureau, upon request. 


complete and oorrect Information to th* best 
of his knowledge concerning any or aU sod¬ 
den t» Involving bodily Injury or low of lift 
which occurred In such mine during th* da- 
month period Immediately preceding th* 
date on which the request U made. Whoever 
willfully violates this aection shall be fined 
not more than 6500. 

Retention period: Records of accldenti 
involving bodily injury or loss of life to 
coal mines should be retained 6 months 

8. National Park Service 

8.1 Co news toners. 

To keep records of their employee* 
payrolls, and other records with respect 
to compliance with labor standards es¬ 
tablished from time to time by or pur¬ 
suant to Federal or State labor lavs. 

Retention period: 3 years 36 CFR 

8 . 6 , 8 8 

9. Office of Water Resources 
Research [Addedl 

9.1 Individuals nnd in«litulmm receiv¬ 
ing fund* under the Water Resource* 
Research Act of 1964. 

To maintain books and records re¬ 
flecting financial transactions involving 
allotments, grants, contracts, or other 
arrangements and all papers necessary 
to explain or prove the validity of the 
transactions recorded. 

Retention period: 3 years after allot¬ 
tee’s or grantee’s last disbursement of 
such funds or after last payment there¬ 
under was received by the contractor. 
18 CFR 505.6 

VI. DEPARTMENT OF JUSTICE 


1. General 

1.1 Foreign agent* required to rrguWr 
under 22 U-S.C. 611 et »eq. 

To keep all books and records retotinf 
to any activities which necessitate 
tration. including correspondence. 
oranda, and other written 
tlons, with or on behalf of tore** 
principals, cryptographic 
names and addresses of those deri«wU» 
to receive ’’political propaganda, flasn 
cial records, etc. „ . . !fr . 

Retention period: 3 years after doUJT 
ing Department that activities requbW 
registration are terminated u 


2 Foreign agent*. f 

To keep books and record* of poUtk** 

Retention period: 3 WW** oI1< JjS[ 
rmlnatlon of activity as went. wr *t- 
kxI and sufficient cause shown 
8 to the Chief. Registration 
registrant may be permitted to ^ 
»ks and records in ^support^^. 
formation furnished in the rer ^ 
>n statement which was Hied »- nD uca- 
•ars prior to the date of the apt® 

>n to destroy. 28 CFR 5 - 500 ^ 

3 Organization* nfUlfKjl 
ver.it. Activiti** Control A 

To keep bookkeeping and oth«^^. 
iU records relating to regi* 
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ftctitfties. including Income and dis¬ 
bursements, as well as books and 
Hoards disclosing members, officers, and 
employees of registrant. 

Retention period: Not specified. 28 
CFR 11.204 

U Manufacturer* of and dealer* in 
faniliimg device*. 

To keep monthly records of sales and 
deliveries of gambling devices, showing 
the mark and number identifying each 
article together with the name and ad¬ 
dress of the buyer or consignee thereof 
and the name and address of the carrier, 
uvd including duplicate bills and in¬ 
voices, in order that monthly report may 
be made to the Attorney General. 

Retention period: 5 years. 15 UB.C. 
1173 


2. Office of Alien Property 

11 Pm<mi engaged in foreign r*- 
chinRo i run taction*, transfer* of 
credit, find export of coin or cur¬ 
rency. 


To keep a full record of each such 
transaction referred to in 31 CFR 127.9 
and 127.10, without regard to whether 
*uch transaction la effected pursuant to 
Boense or otherwise and may be required 
by the Secretary of the Treasury and/or 
the Attorney General by means of regu- 
aiions, rulings, instructions, or other¬ 
wise to keep a full record of complete 
information relative to any transaction 
Rferred to in section 5(b) of the act of 
October G, 1017, as amended, or relative 
80 ^ Property in which a foreign 
country or national thereof has an 
interest. 


Retention period: At least 1 year after 
oatc of transaction, for records of trans- 
fS™* referred to in 31 CFR 127.9 and 
v 1101 reified for records which 
be required. 31 CFR 127.12 

VII. department of labor 

1. Office of the Secretary 

Id Contractor* or •ubcontrnetor* en- 
, ij* ruction, prosecution, 

jawpletion, or repair of any public 
milcling public work, or work 
»n*nced in whole or in part by loan* 
r * r * nl * from a Federal agency. 

w «Wy Payroll records setting 
Md^ 8ddre8S of laborer 
r*Sof^ n L c, .! >,a oorroct classification, 

Cara . weeUy numbcr ot 

made ' «*» 

3 y care **«" date of 

^Pietion of contract. 29 CFR 3.4 

' uT!^, r, H n or nthrnntraclon .ub- 
EM* »*«ndard# provisions ap- 
rr,ii r *° "“•rt'wcU covering fed- 

lion ’ 0!“**, ,cd ”.* n ’* r Vr 

lltcvi„.«jj “ 9 UR " nd 5l5 >* 

Including bBA$c records 

laborer s addrC6a of each 

‘‘on rair^f mcchanle * correct dassiflea- 
‘ tC of W ‘including rates of con- 


tributtons or costs anticipated for med¬ 
ical or hospital care, pensions on retire¬ 
ment or death, compensation for injuries 
or illness resulting from occupational 
activity, or insurance to provide any of 
the foregoing, for unemployment bene¬ 
fits. life insurance, disability and sick¬ 
ness Insurance, or accident insurance, 
for vacation and holiday pay. for defray¬ 
ing costs of apprenticeship programs, or 
for other bona fide fringe benefits), 
daily and weekly number of hours 
worked, deductions made, and actual 
wages paid to all laborers and mechanics. 

(b) In the case of unfunded plans or 
programs for fringe benefits listed in 
the Davis-Bacon Act, which are approved 
by the Department of Labor, to maintain 
records showing: (1) tliat the con¬ 
tractor's commitment is enforceable, 
(2) that it has been communicated in 
writing to laborers or mechanics em¬ 
ployed by him, and (3) that it is finan¬ 
cially responsible. 

Retention period: 3 years after termi¬ 
nation of contract. 29 CFR 6.5(a)(3) 
(1) and <6> 

J.3 Contractor* or *tibrontrartor* *ub- 
Jeet to labor Matulard* provision* ap¬ 
plicable to contract* subject only to 
the Contract Work Hour* Standard! 
Act. [ Added ] 

To keep records relating to wages and 
hours. 

Retention period: 3 year s fro m com¬ 
pletion of contract. 29 CFR 6.5(c)• 
516.2(a) 

1.4 Pmoiu •object to the Farm Labor 
Contractor HegUtralion Art of 1963. 
[ Added 1 

To keep payroll records showing speci¬ 
fied information concerning earnings, 
hours worked, withholdings from wages, 
time periods constituting the basis for 
payment, piece rates, and units of work 
performed at piece rates for migrant 
workers engaged In interstate agricul¬ 
tural employment paid by such a con¬ 
tractor either on his own behalf or on 
behalf of another. 

Retention period: Not specified. 29 
CFR 40.10 

2. Bureau of Employees* 
Compensation 

2.1 Phpldtni and hospital* treating 
Federal employee* covered by the 
Employee*' Compensation Act of 
1916, a* amended. 

To keep records of all injury cases 
treated by them sufficient to supply the 
Bureau of Employees' Compensation 
with a history of the employee's accident, 
the exact description, nature, location 
and extent of Injury, the degree of dis¬ 
ability arising therefrom, the X-ray 
findings II X-ray examination has been 
made, the nature of the treatment ren¬ 
dered, and the degree of disability arising 
from the injury. 

Retention period: Not specified. 20 
CFR 2.10 


2.2 Employer* subject to the provision* 
of the Iongnhorcmcn'i and Harbor 
Worker** Compensation Act, a* ex¬ 
tended by the Defence Hone Act, the 
Outer Continental Shelf Land* Act, 
and the Nonappropriated Fund In- 
fttrunirntnlitie* Act. 

To keep records in respect to any In¬ 
jury to an employee, including Informa¬ 
tion of disease, other disability, or death. 

Retention period: Not specified. 20 
CFR 31.23 

2.3 Employer* in the Di»trict of Colum¬ 
bia *ttbjecl to the Ix>ng*horcmen** 
and Harbor Worker** Compensation 
Act. 

To keep records in respect to any in¬ 
jury to an employee, including Informa¬ 
tion of disease, other disability, or death. 

Retention period: Not specified. 20 
CFR 41.22 

3. Office of Labor-Management and 
Welfaro-Pension Reports 

3.1 Every labor organization subject to 
the Ijibor-Manugcmcnt Reporting 
and D>*clo«urc Act of 1959. 

To maintain records on the matters re¬ 
quired to be reported which will provide 
In sufficient detail the necessary basic 
information and data from which the 
documents filed with the Office may be 
verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall Include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 
years after filing of documents. 29 CFR 
402.9 

3.2 Every person who pursuant to an 
agreement or arrangement with an 
employer undertake* certain activi¬ 
ties or who ha* certain receipt* or 
make* certain disbursements subject 
to the Labor-Management Reporting 
and Disclosure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic Information and data from which 
the documents filed with the Office 
may bo verified, explained or clarified, 
and checked for accuracy and complete¬ 
ness. and shall Include vouchers, work¬ 
sheets, receipts, and applicable resolu¬ 
tions. 

Retention period: Not less than 5 
years after filing of documents. 29 CFR 
408.8 

3.3 Labor organisation* required to file 
annual financial report* under the 
Labor-Management Reporting and 
Disclosure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall Include vouchers, worksheets, 
receipts, and applicable resolutions. 
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Retention period: Not less than 5 years 
after filing the documents. 29 CFR 
403.7 

3.4 Employer* required to report pay- 
ment* or agreement# under the 
Labor-Management Reporting and 
Disclosure Act of 1959. 


To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 years 
after filing of documents. 29 CFR 405.9 


3.5 Person* required to file any report 
under labor organization trusteeship 
reports provision of tbe Labor- 
Management Reporting and Discio- 
sure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic Information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall Include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 years 
after filing of documents. 29 CFR 408.10 


3.6 Labor organization officer* and 
employee# who are required to file 
report* of certain income and in¬ 
terest* under the I-nbor-Management 
Reporting and Disclosure Act of 
1959. 


To maintain records on the matters 
required to be reported which wifi pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less th an 5 years 
after filing of documents. 29 CFR 404.7 

3.7 Election official* designated in tbe 
constitution and bylaw* of Labor or¬ 
ganization conducting election by 
secret ballot, or the secretary of such 
organization if no other official la 
designated, subject to the Labor- 
Management Reporting and Dis¬ 
closure Act of 1959. 

To preserve all election records, in¬ 
cluding ballots. 

Retention period: 1 year. 29 CFR 
452 12(d) 

3.8 Official* designated in the constitu¬ 
tion and bylaws or the secretary of 
national or international labor or¬ 
ganization when no auch official is 
designated, in elections at conven¬ 
tions, subject to the I.abor-Manage- 
mrnt Reporting and Disclosure Act 
of 1959. 

To preserve the credentials of dele¬ 
gates and all minutes and records per¬ 
taining to election. 


Retention period: 1 year. 29 CFR 
452.13(c) 

3.9 Persons required to file any descrip¬ 
tion or report or to certify any infor¬ 
mation therefor under the Welfare 
and Pension Plans Disclosure Act. 

To maintain records on the matters of 
which disclosure is required which will 
provide in sufficient detail the necessary 
basic information and data from which 
the documents thus required may be 
verified, explained, or clarified, and 
checked for accuracy and completeness, 
and shall Include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: 5 years. Sec . 11, 
76 Stat 38: 29 U5.C. 308b: 29 CFR Part 
486 

4. Division of Public Contracts 

4.1 Contractors subject to Public Con¬ 
tracts Art (contract* with U.S. agen¬ 
cies or District of Columbia). 

To keep unexpired certificate of age 
of employee issued and held pursuant to 
regulations issued by the Secretary of 
Labor under the Fair Labor Standards 
Act. as protection against unintentional 
employment of underage minors. 

Retention period: During perio d of 
employment of such minors. 41 CFR 
50-201.105 

4.2 Contractors subject to Public Con¬ 
tracts Act (contracts with U.S. agen¬ 
cies or District of Columbia). 

(a) To keep employment records, in¬ 
cluding name, address, sex. occupation, 
date of birth of each employee under 19 
years of age (if the employer has ob¬ 
tained a certificate of age to record the 
title and office issuing the certificate, 
the number of certificate, if any. the date 
of its Issuance, and the name, address, 
and date of birth of the minor, as the 
same appears on the certificate of age), 
wage and hour records. 

Retention period: 3 years from date of 
last entry. 41 CFR 50-201.501 (d) 

(b) To keep basic employment and 
earnings records, wage rate tables, and 
work time schedules. 

Retention period: 2 years from date 
of last entry or last effective date, which¬ 
ever Is later. 41 CFR 50-201.501 (h) 

4.3 Contractors subject to Public Con¬ 
tracts Act (contracts with C.S. agen¬ 
cies or District of Columbia). 

To keep records of Injury frequency 
rates of employees. 

Retention period: 3 years after date of 
entry. 41 CFR 50-201.502 

4.4 Contractor* subject to Public Con¬ 
tracts Act (contracts with U.S. agen¬ 
cies). [Amended J 

To maintain records of radiation expo¬ 
sure of all employees for whom personnel 
monitoring is required. 

Retention period: Not specified. 41 
CFR 50-204.317 


5. Wage and Hour Division 

5.1 Stale agencies having agrccnam 
with Secretary of Labor, or Admiais* 
trator of Wage and Hour DiWskm, 
for utilization of their -rnriett ia 
making investigation* and in*per* 
lions under Fair Labor Standard* 
Act and Public Contract* Act 

To keep accounting records and sup¬ 
porting data pertaining to expenditures 
for investigations and inspections. 

Retention period: Not specified. 29 
CFR 515.6; 1500.86 


5.2 Employer* making retroactive nsy- 
ment of wages to employees, includ¬ 
ing industrial homeworkers under 
supervision of the Administrator. 


To record and presen e, as an entry oa 
payroll or other pay records, the amount 
of such payment to each employee, the 
period covered by such payment, and the 
date of payment; and preserve a copy of 
the report of each such payment on the 
receipt form authorized by the Wage and 
Hour Division. 

Retention period: 3 years. 29 CTR 
516.2(b), 516.5, 516.24(b)(7). 545.7(d). 
695.6(d) 


5.3 Employer* subject to Fair Later 
Standards Act. [Amendrd] 

To keep employment records relating 
to wages, hours, sex, occupation, condi¬ 
tions of employment, etc 

Retention period: 3 years for records 
containing employee information, pay¬ 
rolls, and certificates, union agreement*, 
and notices; and 2 years for basic em¬ 
ployment and earnings records, 
rate tables, work time schedules, order, 
shipping and billing records i customers 
bills, etc.). Job evaluations, merit or 
seniority systems, or other matters wIucr 
describe or explain the basis for 
of any wage differentials to employee 
the opposite sex in the same eswu»' 
ment. records of deductions from w 
dltlons to pay. 29 CFR 5]6.3, 51 
516.5, 516.6, 516.8, 516.11-516-9 

Employers subject to 
Standard* Act employing *PP , 

In skilled trade at 
minimum wage applicable 

To keep records relating to 
hours, conditions of employment 
well as designation of apprentices^ w 
payroll, and. when sppbcab.e 
prenticeship program, apprentices 


S.4 


jrentlceship program, uD( j c r 

agreement, and special certificate 
which an apprentice Is employe® 

>e retained. . 

Retention period: 3 yea« fr J!^ 51 ji. 
nation of apprenticeship. 29 CVK 
>16.23.521.8 (a) and <c) 

1.5 Join! ^ 

holding rerlific.tr. b ’ 


To keep records of 'mentT a® 4 

gram, apprenticeship . jn 

special certificate under 
prentice Is employed b * k cx pcri- 
the cumulative amount or 
ence gained by the f^ntice 

of employers to whom 
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tsslgned and period of time worked for 

each employer. 

Retention period: 3 years from d ate of 
termination of apprenticeship. 29 CFR, 
*16.5. 516-23. 521.8 (b) and <e> 

5.6 Eiuplovrn subject to Fair Labor 
Sundardi Art employing learner# 
under special learner# certificate#. 

To keep payroll records of learners 
and occupation in which each learner 
Is employed; any special learner certifi¬ 
cates issued; statements obtained from 
learners employed under special learners 
certificates of experience acquired In the 
industry In the 3 years prior to employ¬ 
ment as a learner; and to maintain hie 
of all evidence and records, including 
correspondence, pertaining to filing or 
cancellation of Job or ders (in addition 
to requirements of 29 CFR Part 516). 

Retention period; At least 3 years 
from last effective date of the certificate. 
»CFR 516.5.516.23, 522.7 

5.7 Employers subject to Fair Labor 
Standard# Art employing student- 
Iearners #a learners under certifi¬ 
cates. 


To keep payroll records of student- 
xtrners and occupation In which each 
student-learner is employed and copies 
of implications serving as temporary 
WtbomaUon under 29 CFR 520.6(c) (2) 
*nd of any special certificates issued 
under which student-learners are em¬ 
ployed. 

^Retention period: At least 3 years 
pom the last effective date of the certif¬ 
icate. 29 CFR 516.5. 518.23. 520.7 

5.8 Employers subject to Fair Labor 
Standards Act employing handi¬ 
capped workers. 


^ eep a of special certificate 
fcnhorizing employment of workei 
^ amln 6 capacity Is impaired Id 
W aicai or mental deficiencies at wagi 
jwer than the minimum wages applies 
We under Fair Labor Standards Act wit 
employment record. 

JwWt 3 years. 29 CF 

“ 10 ‘retention: 516.5. 516.23) 

(** defined I 

39 (-FR 525.2(b)). [R.vWd] 

r ^ corda Of the nature of eac 
EL®"*®* and record that n 

a eonn'n ? rod “ ctlvlt y of each client c 
J«wtouln« baata or at periodic Into 

Wim£t~ < * d J n8 6 months - ond specli 
* nT1 > ‘ ! ; es an d records required und< 

W>lcable provision* of 29 CFR Part 51 

3 jSS 10 * Special certificate 

pftl? 516.23(a); records c 

<l>- 2 ”*"• 29 516.6(8 

•M®- dlsablUl y- aoi *P«lfle 

0 employ It 

ee«ir,e»t^. A€r * " , ' aro ^™ “” d ' 

of i^y' wfLffiZ®® coords showing rai 
a of an, .peel. 

thMal? ***** 3 year * frol 

1110 ***** 


5.11 Retail or service establishment# 
subject to Fair labor Standards Art 
employing full-time students outside 
of their school hour# under special 
full-time student certificate#. 

To keep payroll records of full-time 
students employed outside of their 
school hours in any retail or service 
establishment and occupations In which 
each such full-time student is employed; 
statements obtained by the employer 
from schools attended by such students 
that the employee receives primarily 
daytime instruction at the physical loca¬ 
tion of the school in accordance with the 
school's accepted definition of a full-time 
student; records of the monthly hours 
of employment of full-time students at 
special minimum wages under a full¬ 
time student certificate and of the total 
hours of employment during the month 
of all employees In the establishment; 
and any special certificates issued. 

Retention period: At least 3 years 
from the last effective date of the certifi¬ 
cate. 29 CFR 516.5. 516J23. 519.7 

5.11# Retail or service establishments 
subject to Fair UW Standard# Art 
employing employee# exempt from 
overtime pay requirement# pursuant 
to section 7(b). 

To keep employment records relating 
to wages, hours, circumstances and con¬ 
ditions of employment, including the 
representative period selected. 

Retention period: 3 years for records 
containing employee information, pay¬ 
rolls and certificates, union agreements, 
and notices; 2 years for basic employ¬ 
ment and earning records, wage rate 
tables, work time schedules, orders, 
shipping and billing records (customers* 
bills, etc,). record of deductions from or 
additions to pay. 29 CFR 616.2, 516.5, 
516.6, 516.28 

5.12 Homeworker# and employer# in the 
women*# apparel industry, the jewelry 
manufacturing industry, the knitted 
outerwear industry, the glove# and 
mitten# industry, the button and 
buckle manufacturing industry, the 
handkerchief manufacturing indus¬ 
try, and the embroideries industry. 

To maintain a copy of each certificate 
authorizing employment of industrial 
homeworkers in the above industries on 
file In the same place at which the 
worker's employment records are main¬ 
tained. 

Retention period: Not specified, 29 
CFR 530.8 

5.13 Employer# of industrial home¬ 
worker# in the women*# apparel In¬ 
dustry, the jewelry manufacturing 
industry, the knitted outerwear in¬ 
dustry, the glove# and mitten# indus¬ 
try, the button and buckle manufac¬ 
turing industry, the handkerchief 
manufacturing industry, and the 
embroideries industry. 

To keep employment records required 
by 29 CFR Part 516. 

Retention period: Not specified. 29 
CFR 530.9 


5.14 Employer# of industrial home¬ 
workers engaged in making hand- 
fashioned jewelry on the Navajo, 
Pueblo, and liopi Indian Reserva¬ 
tions. 

To keep records. Including name, ad¬ 
dress, and date of birth of the home¬ 
worker, if under 19 years of age, 
description of work performed, amount 
and date of cash payments for each pay 
period, and a schedule of piece rates 
paid, and all records required by Part 
516, except those required by 516.2 and 
516.24. 

Retention period: Not specified. 29 
CFR Part 530.12(b) (3) 

5.15 Employers of homeworker# bt the 
fabric and leather glove industry; Use 
handkerchief, scarf, and art linen 
industry ( the children*# drea# and 
related product# industry; the 
women*# and children*# underwear 
and women*# blouse industry; the 
needlework and fabricated textile 
products industry; and the sweater 
and knit swimwear industry in 
Puerto Rko. 

To keep records Including name and 
address of firms outside Puerto Rico from 
whom goods upon which work to be done 
are received; name and address of sub¬ 
contractors. if any. to whom each lot 
delivered or delivery to homeworkers, 
and Labor Department permit number; 
dates goods delivered to and received 
from subcontractor, with description of 
goods and rate of commission; name, 
address, age (if under 19) of homework¬ 
er; style number, description, amount of 
goods delivered, rates, etc.; date home¬ 
worker paid. 

Retention period: 3 year* 29 CFR 
645.7 (a) and (e>. 545.8 

5.16 Employer# of homeworker# In the 
fabric and leather glove industry; 
Uie handkerchief, scarf, and art 
linen industry; the children*# drea# 
and related product# industry; the 
women*# and children*# underwear 
and women*# blouse industry; the 
needlework and fabricated textile 
products industry; and the sweater 
and knit swimwear industry in 
Puerto Rico. 

To keep handbook furnished to em¬ 
ployers by Wage and Hour Division. In 
which employer enters dates on which 
goods delivered to and received from (or 
purchased from) homeworker; style 
number; description, amount of goods, 
rates, etc.; date homeworker paid; signa¬ 
ture of person acting for employer. 

Retention period: 2 years subsequent 
to date of last entry. 29 CFR 545.7 (b) 
and (e) 

5.17 Employer# of homeworkers in the 
fabric and leather glove industry; the 
handkerchief, scarf, and art linen 
industry; the children*# dress and 
related products industry; the 
women*# and children*# underwear 
and women*# blouse industry; the 
needlework and fabricated textile 
products industry; and the sweater 
«nd knit swimwear industry in 
Puerto Rico- 

To keep record of overtime (over 40 
hours 1 week) including hours worked on 
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each lot of work, total hours worked each 
week; wages paid at regular piece rates; 
extra amount paid for overtime; this In 
addition to other records required by 29 
CFR 545.7. 

Retention period: Employer. 3 years; 
employee handbook. 2 years. 29 CFR 
545.7 (c) and (e) 

5.18 Employers of persons engaged in 
the shoe And related products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 801.3 

5.19 Employers of persons engaged in 
the leather, leather goods, and re¬ 
lated products industry in Puerto 
Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CPR 602.3 

5.20 Employers of persons engaged in 
the fabric and leather glove industry 
in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 603.3 

5.21 Employers of persons engaged in 
the metal, machinery, transportation 
equipment, and allied products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 604.3 

5.22 Employers of persons engaged in 
the electrical, instrument, and related 
products industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Re tention period: Not specified. 29 
CFR 606.3 

5.23 Employer* of person* engaged in 
the handkerchief, scarf, and art 
linen industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Re tention period: Not specified. 29 
CFR 608.3 

5.24 Employers of persons engaged in 
the women's and children's under¬ 
wear and women's blouse industry 
in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 609.3 

5.25 Employers of persons engaged in 
the children's dress and related prod¬ 
ucts industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 610.3 

5.26 Employers of persons engaged in 
the sweater and knit swimwear indus¬ 
try in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 


Retention period: Not specified. 29 
CFR 611.3 

5.27 Employers of person* engaged In 
the needlework and fabricated textile 
products industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 612.3 

5.28 Employers of persons engaged in 
the straw, hair, and related products 
industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 613.3 

5.29 Employers of persons engaged in 
the corsets, brassieres, and allied gar¬ 
ments industry in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 614.3 

5.30 Employers of persons engaged in 
the men's and boys’ clothing and re¬ 
lated products industry in Puerto 
Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 615.3 

5.31 Employers of persons engaged in 
the button, jewelry, and lapidary 
work industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 616.3 

5.32 Employers of persons engaged in 
the alcoholic beverage and industrial 
alcohol industry in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 619.3 

5.33 Employers of persons engaged in 
the tobacco industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Re tention period: Not specified. 29 
CFR 657.3 

5.34 Employers of persons engaged in 
the banking, insurance and finance 
industries in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 661.3 

5.35 Employers of persons engaged in 
chemical, petroleum, and related 
products industry in Puerto Rico, 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 670.3 

5.36 Employers of persons engaged in 
communications, utilities, and trans¬ 
portation industries in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 671.3 


5.37 Employers of person* engaged is 
the construction, busing* •emcc, 
motion picture, and miscellaneous b» 
d us tries in Puerto Rico, 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 3$ 
CFR 672.3 


5.38 Employers of person* engaged la 
the food and related products is 
du-try in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Re tention period: Not specified. 29 
CFR 673.3 

5.39 Employers of persons engaged is 
the lumber and wood products in¬ 
dustry in Puerto Ricow 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 675.3 

5.40 Employer* of person* engaged in 
the paper, paper product*, printing, 
and publishing industry in Puerto 
Rico. 


To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified 29 
CFR 877.3 

5.41 Employers of person* engaged hi 
the atone, clay, gun*, cement, and re¬ 
lated products industry in Puerto 
Rico. 

To keep notices of wage orders as pre* 
scribed by Wage and Hour Division. 

Retention period: Not specified W 
CFR 678.3 

5.42 Employers of homcuorkeri !■ 
Puerto Rico (other than needle**** 
industries). 

To keep records pertaining to emptop 
ment of such homeworkers 

Retention period; 2 years. 29 Crn 
681.7. 681.8 

5.43 Employers of homeworker# in 
dux tries In Puerto Rico (oilier 
needlework industries). 

To keep handbook furnished to 

ployers by Wage and Hour Divisttnw 

record dates upon which goods m 
lot were delivered; style number‘.vm- 
description of, and amount of pooas 
each lot; operations to ** nft 

thereon; piece rate to be paid, an 
amount paid for operations P* 1 * 
upon such goods, etc. -ro 

Retention period: 2 years. - 
681.7. 681.8 

5.44 Employers of person* 

the wl.olrM.IinK, w,rrhou«n*• 
other distribution industry 
Rico. 

To keep notices of wage 
scribed by Wage and Hour Dtv ^ jj 
R e tention period: Not sp C i - 
CFR 063.3 ja 

5.45 Employer, of 

the hosiery industry in ^ 

To keep notices of "“'“oivis'on 
scribed by Wage and Hour DjvW „ 

Retention period: Not 
CFR 687.3 
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5.46 Employer* of person* engaged in 
tlsc artificial flower, decoration, and 
parly favor industry in Puerto Rico. 

To keep notices of wage orders as pre- 
icrfbcd by Wage and Hour Division. 
Retention period: Not specified. 29 

CPR 6*8.3 

5.47 Employer* of person* engaged in 
the •upnr manufacturing industry in 

Puerto Itico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 
Retention period: Not specified. 29 

era 689.3 


148 Employer* of person* engaged in 
indiuirics in tlie Virgin Islands. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CPR 694 3 


149 Employers of Iiomcworken in in¬ 
dustries in the Virgin Island*. 

To keep records pertaining to such 

homeworkers. 

Retention period: 3 years. 29 CFR 

W5 «. 695.7 


150 Employer* of homeworker* in in¬ 
dustries in the Virgin Island*. 

To keep handbook records containing 
jhtea upon which goods in each lot were 
oeiiwed and collected; style number, 
jwription. and amount of goods in each 
tot. operations to be performed, and 
Piece rate to be paid: net amount actu¬ 
ally paid for operations performed: date 
WJa and signature of person acting In 
ochilf of employer. 

Retention period: 2 years subsequent 
w last entry. 29 CPR 695.6, 695.7 

5«51 Employer* of person* engaged in 
industries in American Samoa. 
Tokt ep notices of wo«e orders as pre- 
■enoed by Wage and Hour Division. 

perit>d: Not «P*cifl«<L 20 

. F- n ’I*l<iTrr, of penon* encaged in 
5“ ***•*• and textile product, in* 
* u "7 in l*urrto Rico. 

irHK^*t p ? otlces of wage orders as pre- 
,2*1*7 Wase Hour Division. 
CTOe99 3° n Peri0d: Not 29 

J ^ perron, enenged in 

^^l rriTniu! product* in- 

•c«bert*S! ™ Uc “ of Wtt * e orders as pre- 
by Wage and Hour Division. 

CreSj n Perl0d: Not epcoifled. 29 
* tk^Ar** ot Perron* engaged in 

pr ^r«»d P bv C w Ce8 0t wage ord ers as 
ftSzffj* ^*«e and Hour Division. 

PMlod: Not spectnetL 29 


«• meservedl 
7 - Boteou of lobor Sto 
Entployen robjert to 

ssrtr of ,hr Knir «- 

Unto!!??, wrtif lcatcs of m 
5 d ***** under is yeans 


Retention period: Until termi nation 
of employment of minor. 29 CFR 1500.3 

7.2 Stotc agencies having agreement* 
with Secretary of Labor or Adminis¬ 
trator of Wage and Hour Division, 
I.al>or Department, for utilization of 
their service* in making investiga¬ 
tions and inspections. 

To keep accounting records and sup¬ 
porting data pertaining to expenditures 
for investigations and Inspections under 
Fair Labor Standards Act, and Public 
Contracts Act. 

Retention period: Not specified. 29 
CFR 515.6, 1500.86 

7.3 Employer* aubicct to minimum age 
standards of child-labor provisions of 
Fair Labor Standard* Act. 

To keep age certificate (a statement of 
a minor's age Issued under regulations of 
Secretary of Labor) showing minor to 
be above minimum age requirements for 
employment as a protection from an un¬ 
witting violation of minimum age 
standards. 

Retention period: Not specified. 29 
CFR 1500.121 

7.4 Person* accredited for vessel cargo 
gear certification. 

To keep original certificates relating 
to loose gear, wire rope, or heat treat¬ 
ments. 

Retention period: Permanent 29 
CFR 1505.10 

7.5 Operators or officers of vessel*. 

To keep vessel’s register and certifi¬ 
cates relating to cargo gear. 

Retention period: 4 years after date 
of the latest entry except for nonrecur¬ 
ring test certificates concerning gear 
which is kept In use for a longer period. 
In which case certificates are retain ed as 
long os that gear is In use. 29 CFR 
1505.12 

7.6 Employer* of maritime employee* 
under the Ixtnjphoremen'* and Har¬ 
bor Workers’ Compensation Art. 
1 Revised) 

(a) To keep records as are necessary 
to compute and permit verification of 
standard work-injury frequency and 
severity rate and employee hours worked. 

Retention period: 3 years. 29 CFR 
1506.2 

(b) To maintain records of tests of 
strength of stevedoring gear. 

Retention period: As long as such 
gear is In use. 29 CFR 1504.61 

(c) To keep records of the dates, times, 
and locations of tests for carbon mon¬ 
oxide made when internal combustion 
engines exhaust Into the hold or Inter¬ 
mediate deck. 

Retention period: 30 days after the 
work Is completed. 29 CFR 1504.93 

(d) To keep records relating to tests 
and inspections for the existence of haz¬ 
ardous flamablc, explosive, or toxic 
liquids and gases. 

Retention period: 3 months from the 
date of the completion of the job. 29 
CFR 1501.10, 1502.10, 1503.10 


VIII. POST OFFICE DEPARTMENT 

1.1 Postage meter Iteeiuteetu 

To keep a Meter Record Book (Form 
3602-A). showing register readings of 
metered mall on each day of operation 
of the meter. 

Retention period: At least 1 year from 
date of final entry. 39 CFR 33.3, 33.7 

1.2 Postage meter manufacturer*. 

[ Amended J 

(a) To maintain at his headquarters a 
complete record by serial number of all 
meters manufactured, showing all move¬ 
ments of each from the time it Is pro¬ 
duced until It Is scrapped, and the read¬ 
ing of the ascending register each time 
it Is checked into or out of service 
through a post office. These records 
must be subject to inspection at any time 
during business hours by officials of the 
Post Office Department. 

(b) To maintain a record by serial 
number of all meter keys issued to post¬ 
masters as well as those sections of the 
manufacturer’s establishment in which 
their use is essential, preferably in the 
form of signed receipt cards. 

Retention period: (a) These records 
may be destroyed 3 years after tlie meter 
Is scrapped; (b) permanent. 39 CFR 
33.8 


1.3 Apartment house manager*. 

To maintain a record of the number 
of keys supplied by manufacturers and 
Jobbers, relating the key number to the 
receptacle number, so that, when neces¬ 
sary. new keys may be ordered. Key 
numbers shall not be placed on the bar¬ 
rels of the locks, as this would make it 
possible for unauthorized persons to se¬ 
cure keys and gain access to the boxes. 
Apartment house managers must keep 
a record of the combinations of keyless 
locks so that new tenants may be given 
the combination. These records of key 
numbers and combinations must be kept 
In the custody of the manager or a 
trusted employee. 

Retention period: The record of key 
numbers must be kept until the lock has 
been changed when it may be destroyed. 
The record of combinations to the key¬ 
less locks must be maintained until the 
combination Is changed, when it may be 
destroyed. 39 CFR 45.6 

IX. DEPARTMENT OF STATE 

LI Person* required to register as man¬ 
ufacturers, importer*, or exporters of 
United States Munitions List article*. 

To maintain, subject to the Inspection 
of the Secretary of State, or any person 
designated by him. records on the im¬ 
portation and exportation of articles 
enumerated in the United States Muni¬ 
tions List. Records shall contain all 
Information pertinent to the transaction* 

Retention period: 6 years, except that 
the Secretary may prescribe a longer or 
shorter period in Individual cases as he 
deems necessary. 22 CFR 122.05 
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X. DEPARTMENT OF THE 
TREASURY 

1. Bureau of Accounts 

1.1 Public and private agencies holding 
refugee relief loans. 

To maintain adequate books and rec¬ 
ords relating to the funds borrowed from 
the Secretary of the Treasury under the 
Refugee Relief Act of 1953 and resettle¬ 
ment loans made therefrom. 

Retenti on p eriod: During life of the 
loan. 31 CFR 290.5 

2. Comptroller of the Currency 

2.1 National banks acting as insurance 
agents and as brokers or agent for 
loans on real estate. 

To keep records available for Inspec¬ 
tion by Examiners as specified in 12 
CFR Part 2. Including authorization 
statements and certificates, copies of 
agent-bank's reports, adequate records 
of insurance transactions and loans, 
with separate entries and accounts, and 
records os may be required by insurance 
companies. 

Retention period: Permanent, except 
for copies of reports made by the agent 
bank to each insurance company which 
It represents, which copies shall be kept 
for a period of five years, and except for 
records of loans negotiated by the bank 
in acting as broker or agent In making 
or procuring loans on real estate, which 
records shall be kept for a period of 5 
years. 12 CFR 2.2, 2.4 

2.2 National banka exercising trust 
powers. 

To keep a separate set of books and 
records showing in proper detail all 
permissible fiduciary transactions en¬ 
gaged in under regulations and 8tate 
and local law. 

Retention period: Not- specified. 12 
CFR 9 8 

2.3 National banking assoc in lions. 

To maintain a stock register book con¬ 
taining names and residences of all 
shareholders, such book to be kept In 
the main office of the bank. 

Retention period: Permanent. 12 
U.8.C. 62 

2.4 Certificates executed by national 
banks under Exception 13 of H.S. 
5200. 

To keep certificates, executed by an 
officer of the bank designated by the 
board of directors for that purpose, in 
support of loans made based on nego¬ 
tiable or nonnegotiable Installment con¬ 
sumer paper where the bank has In fact 
evaluated and Is relying primarily on 
the makers for the payment of such 
obligations. 

Retention period: Until repayment of 
the loan. 12 U.S.C. 84 


3. Bureau of Customs 

3.1—3.4 [ Reserved ] 

3.5 Importers of Patna rice to be used in 
the manufacture of canned soup#.* 

To keep records to support blanket cer¬ 
tificates issued to show sales of such 
Patna rice during a specific period to a 
specified manufacturer showing quantity 
and description of the Patna rice and 
identifying such Patna rice with the 
import entry. 

Retention period: 3 years from liquida¬ 
tion of the entry. 19 CFR 10.88 

3.6 Manufacturers, processors, or deal* 
era entering or withdrawing wool or 
hair of the camel under bond or re¬ 
ceiving wool or hair by Ironsfes 
under bond. 

To keep records showing (a) in case of 
entry or withdrawal, the quantity, en¬ 
tered clean content, identity, and de¬ 
scription of such wool or hair; (b) in 
case of receipt by transfer, the quantity, 
description, and date of transfer certifi¬ 
cate of wool or hair and name and ad¬ 
dress of transferor. 

Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing; records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.93 (reten¬ 
tion: 10.95) 

3.7 Manufacturers or processors of 
products and substances resulting 
wholly or in part from bonded wool 
or hair of the camel. 1 Amended] 

To keep records showing (a) date or 
Inclusive dates of processing of each lot 
or inclusive dates of each period of 
manufacture: (b) quantity, identity, and 
description of wool or hair not previously 
processed put into process; (c) quantity 
and description of all intermediate prod¬ 
ucts, stocks in process, and wastes not 
described put into process; (d) quantity 
and description of final products and 
quantity by weight of wool or hair oon- 
tent; (e) quantity of wastes remaining 
on hand; (f) inventory of wool and hair 
on hand at close of each abstract period: 
(g) quantities and description of any 
yarns spun. 

Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing; records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.94 (re¬ 
tention: 10.95) 

3.8 Manufacturer*, procc**on», or deal¬ 
er* of article* of wool or hair of the 
camel. 

To keep records showing quantity, de¬ 
scription. and wool or hair content of 


• Throe records are required to be kept by 

manufacturers or producer*, proprietor* of 
bonded smelting and/or rellning warehouses 
operating under section 812, Tariff Act of 

1930. and importer*. 


all articles delivered from their prem¬ 
ises pursuant to transfer under bond, 
purchase, consignment, or otherwise; 
date of delivery; name and address of 
person to whom delivered; exact des¬ 
ignation; price paid or agreed upon. 

Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing: records of transferor, 
where the wool or hair has been charged 
against the transfer ee— 3 years from 
date of transfer. 19 CFR 10.95 

3.9 Importers of rape seed oil to bcawd 
in the manufacture of rubber sub¬ 
stitutes or lubricating oil.* 

To keep records to support blanket 
certificates issued to show sales of such 
rapeseed oil during a apeciflc period to a 
specified manufacturer showing quantity 
and description of the rapeseed oil sad 
identifying such rapeseed oil with the 
import entry. 

Retention period: 3 years from date 
of liquidation of the entry. 19 CFR 
10.100 

3.10 Importers of limestone to be ari 
in the manufacture of fertilizer. 

To keep records to support blanket cer¬ 
tificates issued to show sales of such lime¬ 
stone during a specific period to ft speci¬ 
fied manufacturer showing quantity and 
description of the limestone and Identi¬ 
fying such limestone with the Import 
entry. . . - 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 10.101 


3.11 [ Rroervcd 1 

3.12 Proprietor* of bonded *roe!Unf 
and/or refining warehouse* 

ing under *eetlon 312, Tariff Act o 
1930/ 

To keep such records of their OP***' 
tions as will enable them to file ** 
nual statement, not later than 60 
after the termination of their fiscal Jtw, 
showing the quantities of metal 
materials on hand at the beginning, 
period and the duUable contents th«w. 
the quantities of metal bearing 
received during the period and the ouu 
able contents thereof; thequantlU« 
metal bearing materials to 
for and the dutiable contents there*. * 
quantities of metal bearing 
hand at the end of the P*]? 0 ** JfSitief 
dutiable contents thereof; the quaii 
of metal bearing materials worked au^ 
the period and the dutiable c< <jur- 
thereof; and the wastage incurred cur 

ing the period. # _ of 

Retention period: 5 years from ^ 
the related annual statement. 

19.19 

3.13 Importers 

of co»loni» bomM j ol h»f« 
bonded common earner*. (l ^ 

handling imported 
linuotu custom* custody. 

To maintain such records as ** ^ 
able customs officers to verify ^ 
dling to which imported wbt ‘ oUD tW 
subjected and the proper 
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of *ny Increase or shortage in quantity 
from shrinkage or other factor. 

Retention peri od: 2 years after date of 
transaction. 19 CFR 19.34 


114 Mmmfncturen or producers of ar¬ 
ticle* manufactured or produced in 
the l uilcd States with the u*c of im¬ 
ported duty-paid merchandise and 
intruded for exportation with benefit 
of drawback under section 313(a), 
Tariff An of 1930/ [ Amended) 


To keep records showing the date or 
inclusive dates of manufacture or pro¬ 
duction of the articles, the quantity and 
identity of the imported merchandise 
used, the quantity and description of 
finished product obtained, and, if valu¬ 
able waste J.s incurred in manufacture 
and claim is made for an allowance for 
such waste, the value of the Imported 
merchandise used in manufacture and 
the quantity and value of the waste in¬ 
curred. and. in cases where two or more 
products are obtained, the values thereof 
st the time of separation. 

Retention period: At least 3 years after 
Payment of drawback claims. 19 CFR 
224,22 6 (retention: 22.46) 


3.15 Manufacturer* or producer* of ar¬ 
ticle* manufactured or produced in 
the United States with the use, in cer¬ 
tain eases, of substituted merchandise 
in lieu of imported duty-paid mer- 
chnmJUc and intended for exporta¬ 
tion with benefit of drawback under 
section 313(b), Tariff Act of 1930, 
a* amended.* 


kc ^P detailed records pertaining 
jo duty-paid merchandise or other ar 
ucles manufactured or produced unde 
oxawback regulations with the use o 
wch merchandise designated as th< 
wuis for the allowance of drawback oi 
we exported articles. 

na^l tcnlion pcrl °d* At least 3 years afte 
Pament cf drawback claims. 19 OFF 

«o.22 6 (retention: 22.46) 

3* 16 Manufacturer* or producer* o 
Storing extract* and medicinal Oi 
toilet preparation* (including per 
turnery) manufactured or produce* 
m the Lmted State* with the use ol 
£3*5* taxpaid alcohol and in 
tended for exportation with bene ft 

ander 313 (d) 

lar,fT Act of 1930, os amended/ 

sUnllar <*> toose re- 
the cal or Producer* li 

ma nufactured or pro- 
of statea wlth the us< 

^^chandlse anc 

ESE2J* P°rtatlon with benefit oi 

Actonwo der * ectlon 333(a), Tarif 

Payment 1 ? 1 ' Hrn°lL A u lea8t 3 yeara 
32 23 22Ut?3**lF k clalm * 3® CFF 
117 (rctenUon - 22.46) 

1 trended cuMomhou*e broker*. 

and to ° rder,j 
orda of a ^,^'. and ke «P current, rec- 

“Wncial tr B Ztinn. flectlng aU tt * u 
---wansactiono as customhouw 

rjqulnm to b, kept bj 
«belUn/.nd?l UC ®?’ P^Prtetoni ol 
under »/uoti r *®“ ,n « Wftr *ho“a« 
1S3 °- »nd Import^ 0 ,la> 401 « 


brokers, including a copy of each entry 
made, copies of all correspondence and 
other papers relating to customs busi¬ 
ness and. except for certain specified 
limitations, a record of transactions of 
licensed customhouse broker (Customs 
Form 3079) in addition to the regular 
records of account. 

Retention period: At least 6 years after 
preparation or receipt. 19 CFR 31.9 

4. Internal Revenue Service 

Non: The following Item* refer to re¬ 
quirement* Ueued under the Internal Reve¬ 
nue Code of 1939 and the Internal Revenue 
Code of 1954 which were in effect on Decem¬ 
ber 81, 1964. All regulation* applicable un¬ 
der any provision of law In effect on August 
16. 1964. the date of enactment of the 1054 
Code, are applicable to the corresponding 
provision* of the 1054 Code Insofar as such 
regulations are not inconsistent with the 
1954 Code, and such regulation# remain ap¬ 
plicable to the 1954 Code until superseded 
by regulations under such Code. The In¬ 
ternal Revenue Service points out that the 
omission from this compilation of any record 
retention requirement provided for by Law 
or regulation issued thereunder shall not b* 
construed as authority to disregard any such 
requirement. The 8c r vie* also points out 
that persons subject to Income tax are bound 
by the retention requirement given in item 

4.1 regardless of other requirements which 
for other purposes allow shorter retention 
periods. 

The record retention requirements of the 
Internal Revenue Service are divided Into 
the following categories: Income, Estate. 
Gift. Employment. Excise, Liquor, Tobacco, 
and Firearms Taxes. 

Citations to 26 CFR App. A and D are 
carried in the Code of Federal Regulations 
as Appendixes to 8ubchapter* A and D of 
Chapter I of Title 26. 

Income Tax 

4.1 Persons subject to income tax. 

(a) General Except as provided in 
paragraph (b>, any person subject to 
tax, or any person required to file a re¬ 
turn of information with respect to in¬ 
come shall keep such permanent books 
of account or records, Including inven¬ 
tories. as are sufficient to establish the 
amount of gross lnoome, deductions, 
credits, or other matters required to be 
shown by such person in any return of 
such tax or information. 

<b> Farmers and wage-earners. In¬ 
dividuals deriving gross income from 
the business of farming, and individuals 
whose gross income Includes salaries, 
wages, or similar compensation for per¬ 
sonal services rendered, are required to 
keep such records as will enable the dis¬ 
trict director to determine the correct 
amount of Income subject to the tax, 
but it is not necessary* that these in¬ 
dividuals keep the books of account or 
records required by paragraph (a). 

(c) Exempt organizations . In addi¬ 
tion to the books and records required 
by paragraph (a) with respect to the tax 
Imposed or unrelated business income, 
every organization exempt from tax 
but required to file an annual return 
shall keep such permanent books of ac¬ 
count or records, including Inventories, 
os are sufficient to show specifically the 
items of gross Income, receipts, and dis¬ 
bursements. and other required infor¬ 
mation. 


Retention period: So long as the con¬ 
tents thereof may become material in 
the administra tion of any internal rev¬ 
enue law. 26 CFR 1.6001-1 (See also 
1.446-1, 1.453-1, dealing with accounting 
methods and periods.) 

4.1a Persons computing credit for in¬ 
vestment in certain depreciable prop¬ 
erty, [Added] 

To maintain records to determine 
whether section 47 of the Internal Reve¬ 
nue Code, relating to certain dispositions, 
etc., of section 38 property, applies with 
respect to any section 38 asset. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.46-3 (retention: 

1.6001-1) 

4.1b Determination of amount of eredit 
for Investment in certain depreciable 
property; members of affiliated 
group. [ Added j 

To keep as a part of its records a copy 
of the consent of the common parent 
(or a copy of the statement containing 
all the required consents) to the appor¬ 
tionment of the $25,000 credit for tax 
among the members of the affiliated 
group. 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administration of any Internal revenue 
law. 26 CFR 1.46-1 (retention: 

1.6001-1) 

4.1c Persona selecting used section 38 
property for purpose* of the $50,000 
coat limitation. [Added] 

To maintain records which permit spe¬ 
cific identification of any Item of used 
section 38 property selected, which was 
placed in service by the person selecting 
the property. In addition, each member 
of an affiliated group shall maintain as 
part of its records a copy of the state¬ 
ment containing the apportionment 
schedule which was attached to the 
common parent's return. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.48-3 (retention: 

1.6001-1) 

•kid liCMor* of new section 38 property 
electing to treat the lewm as pur¬ 
chasers. [Added] 

To keep the statements required for 
the election as part of their records. 

Retention period: 8o long as the con¬ 
tents thereof may become material in the 
administration of any Internal revenue 
law. 26 CFR 1.48*4 (retention: 

1.6001-1) 

4.2 Persons paying travel or other busi¬ 
ness expenses incurred by an em¬ 
ployee in connection with the per¬ 
formance of hi* servieea. 

To maintain adequate and detailed 
records of ordinary and necessary travel, 
transportation, entertainment, and other 
similar business expenses. Including 
identification of amount and nature of 
expenditures, and to keep supporting 
documents, especially in connection with 
large or exceptional expenditures. 
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Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any internal reve¬ 
nue Jaw. 26 OPR 1.162-17. 1.274-5 (re¬ 
tention: 1.6001-1) 

4.3 Person* claiming allowance for de¬ 
preciation of property used in trade 
or business or property held for the 
production of income. 

To keep records of all factors entering 
into the computation of depreciation 
allowances. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administ ratio n of any internal reve¬ 
nue law. 26 CFR 1.167(a)-7 (retention: 

1.6001-1) 

4.3a Persons claiming a deduction for 
amounts expended in maintaining 
certain students as a member of 
household. 

To keep adequate records of amounts 
actually paid in maintaining a student 
as a member of the household. For cer¬ 
tain Items, such as food, a record of 
amounts spent for all members of the 
household, with an equal portion thereof 
allocated to each member, will be ac¬ 
ceptable. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any internal reve¬ 
nue law. 26 CFR 1.170-2 (retention: 

1.6001-1) 

4.4 Persons electing to I rent trademark 
or trade name expenditure* as de¬ 
ferred expenses. 

TO make an accounting segregation on 
his books and records of trademark and 
trade name expenditures, for which the 
election has been made, sufficient to per¬ 
mit an identification of the character 
and amount of each expenditure and the 
amortization period selected for each 
expenditure. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.177-1 (retention: 

1.6001-1) 

4.3 Persons electing Additional first- 
year depreciation allowance for small 
business- [ Amended J 

To maintain records which permit spe¬ 
cific identification of each piece of "sec¬ 
tion 179 property" and reflect how and 
from whom such property was acquired. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.179-4 (retention: 

1.6001-1) 

4.6 Persons receiving any class of ex¬ 
empt income or holding property or 
engaging In activities the income 
from which is exempt. 

To keep records as will enable alloca¬ 
tion to be made of amounts of each class 
of exempt Income and amounts of items 
or parts of items allocated to each class. 

Retention period: 8o long as the con¬ 
tents thereof may become material In 
the administration of any internal reve¬ 


nue law. 26 CFR 1.265-1 (retention: 

1.6001-1) 

4.7 Taxpayer substantiation of expenses 
for travel, entertainment, and gifts 
related to active conduct of trade or 
business. 

A taxpayer must substantiate each ele¬ 
ment of an expenditure by adequate rec¬ 
ords or sufficient evidence corroborating 
his own statements. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any internal rev¬ 
enue law. 26 CFR 1.274-1, 1.274-5 (re¬ 
tention: 1.6001-1) 

4.8 Corporations receiving distribu¬ 
tions in complete liquidation of sub¬ 
sidiaries. 

To keep records showing information 
with respect to the plan of liquidation 
and its adoption. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.332-6 (retention: 

1.6001-1) 

4.9 Qualified electing shareholders re¬ 
ceiving distributions in complete 
liquidation of domestic corporations 
other than collapsible corporations. 

To keep records in substantial form 
showing all facts pertinent to the recog¬ 
nition and treatment of the gain realized 
upon shares of stock owned at the time 
of the adoption of the plan of liquidation. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.333-5 (retention: 

1.6001-1) 

4.10 Persons who participate in a transfer 
of property to a corporation con¬ 
trolled by the transferor. 

To keep records in substantial form 
showing information to facilitate the 
determination of gain or loss from a sub¬ 
sequent disposition of stock or securities 
and other property, if any, received in 
the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.351-3 (retention: 

1.6001-1) 

4.11 Persons who participate in a tax- 
free exchange in connection with a 
corporate reorganixalion. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and other property or 
money received (including any liabilities 
assumed upon the exchange, or any lia¬ 
bilities to which any of the properties 
received were subject), in order to facili¬ 
tate the determination of gain or loss 
from a subsequent disposition of such 
stock or securities and other property 
received from the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal 
revenue law. 26 CFR 1.368-3 (reten¬ 
tion: 1.6001-1) 


4.12 Persons who exchange slock and is 
curitic* In corporations in acrortUix* 
with plans of reorganiralioni ap¬ 
proved by the courts in rccfnmhip, 
foreclosure, or similar proceeding*, 
or in proceedings under chapter X of 
the Bankruptcy Act. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and other property or 
money received (including any liabilities 
assumed upon the exchange). in order to 
facilitate the determination of gain or 
loss from a subsequent disposition of vucb 
stock or securities and other propeitj 
received from the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administration of any internal reveau* 
law. 26 CFR 1371-2 (retention: l- 
6001-1) 


4.13 Corporations which arc parties to 
reorganisations in pursuance of 
court orders in receivership, fore¬ 
closure, or similar proceeding*, or is 
proceedings under chapter X of ths 
Bankruptcy Art. 

To keep records In substantial fora 
showing the cost or other basis of th* 
transferred property and the amount of 
stock or securities and other property or 
money received (Including any liabil¬ 
ities assumed upon the exchange), to 
order to facilitate the determination of 
gain or loss from a subsequent dlspoa* 
tion of such stock or securities and other 
property received from the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material » 
the administration of any internal rew- 
nue law. 26 CFR 1.371-1 (retention. 

1.6001-1) 

4.14 Railroads participating in * UI ’ 
free reorganisation. 

Records In substantial form mart* 
kept by every railroad corporation vwen 
participates In a tax-free exchange » 
connection with a reorganization unfl 
section 374(a) of the Internal 
Code, showing the cost or ou 
basis of the transferred property and 
amount of stock or securities and ot^ 
property or money received, iraiu 
any liabilities assumed upon t nt r 
change, in order to facilitate 
termination of gain or loss fro®* 
sequent disposition of such stoex 
securities and other property recei 
from the exchange. . ^ 

Retention period: Permanent * 

1.374-3 

4.15 Records required in 
depreciation allowance 
acquiring corporation* lfl 
corporate acquisition*. 

Records shall be maintained 1^]^ 
ficient detail to identify ^ *£75*4 
property to which section U3 o ^ 
of the regulations applies an 
lish the basis thereof. m 

Retention period: So long ^ m 
nt» thereof may become ^ 


lion: 18001-1) 
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116 Corporation* and *ha reholder* for 
whom election* arc filed with reaped 
lo the tax treatment of corporate re¬ 
organization*. 

To keep permanent records of all rele- 
r&nt data In order to facilitate the de¬ 
termination of sain or loss from a 
subsequent disposition of stock or securi¬ 
ties or other property acquired In the 
transaction In respect of which the elec¬ 
tion was tiled. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administra tion of any Internal reve¬ 
nue law. 26 CFR 1.393-3 (retention: 
liOOl-l) 


4.16* Qualified pension or annuity plan* 
with provision* for errtain medical 
benefits. [Added] 

To keep n separate account for record- 
keeping purposes with respect to con¬ 
tributions received to fund medical bene¬ 
fits described in section 401(h) of the 
Internal Revenue Code. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any Internal reve¬ 
nue law. 26 CFR 1.401-14 (retention: 

1.6001-1 ) 


4*17 Employer* claiming deduction* for 
contributions to an employee*' trust 
or annuity plan or compensating an 
employee under a deferred-payment 

plan. 

To keep records substantiating all data 
tnd Information required to be died with 
to each plan and the deductions 

thereunder. 

Retention period: To be kept at an 
tows available for inspection. 26 CFR 
1.404(a)-2 


436 Persons required to *eek til© a 
pro* a) of the Commissioner in ord 
to change their annual account! 

Period. 

a<3 <>Quatc accurate recoi 
wtheir taxable Income for the sh< 
P*nod Involved In the change and 1 
the fiscal year proposed. 

Hfctentfcm pcrloc * : So long as the co 
thereof may become material 
™ administration of any internal rei 

1.400uT) 26 CFR M23 " 1 <«*entto 

4,19 J’T 0 ."* b ? U »* install ri< 

lh^L ,n f, fanmenf m «thod. In adopU 
metb od of accounting t 
guch records as c 
to clearly reflect income. 
thf> inJt.n dealm to compute income 

«coZ^ ent method sh&u malnt * 
to enahi!ff records *uch a manner 
made hi 3 n ^ ccuratc computation to 
by such method. 

eenLf?? CTedU P ,an - The p« 

credit nlnn n < v'i a w 8ea under a revolvi 

plan •«»•“ b« coi 
of char/J^n^ actual seBrcgati 
r *voh i n g : ( .^. Pr0bab,Ut y 8ftm Plc of t 

tennlwVh^lf CC0unu ln order *> < 

the sample l* l^ I Kf n . ta * e ot char Ke* 
the lnst^imMi. t °i h* “ **!«* 

The taxpayer sh 
records in sufficient detail 


show the method of computing and ap¬ 
plying the sample. 

Retention period: So long as the con¬ 
tents thereof may become material ln 
the administration of any Internal reve¬ 
nue law. 26 CFR 1.453-1. 1.453-2 (re¬ 
tention: 1.6001-1) 

4.20 Fenton* engaged in the production, 
purrhn»c ( or sale of merchandise. 

To keep a record of Inventory con¬ 
forming to the best accounting practice 
ln the trade or business which clearly 
reflects Income and Is consistent from 
year to year. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any internal reve¬ 
nue law. 26 CFR 1.471-1. 1.471-2 (re¬ 
tention: 1.6001-1) 

4.20a Fanner** cooperative marketing 
and purchasing associations. 

To keep permanent records of the 
business done both with members and 
nonmembers, which show that the as¬ 
sociation was operating during the tax¬ 
able year on a cooperative basis ln the 
distribution of patronage dividends to 
all producers. While under the Code 
patronage dividends must be paid to 
all producers on the same basis, this 
requirement is compiled with If an as¬ 
sociation. Instead of paying patronage 
dividends to nonmember producers in 
cash, keeps permanent records from 
which the proportionate shares of the 
patronage dividends due to nonmember 
producers can be determined, and such 
shares are made applicable toward the 
purchase price of a share of stock or 
of a membership In the association. 

Retention period: So long as the con¬ 
tents thereof may become material ln the 
Administration of any internal revenue 
law. 26 CFR 1.521-1 (retention: 

1.6001-1) 

4.21 Corporation* claiming deduction 
for dividend* paid. 

To keep permanent records necessary 
(a) to establish that dividends with re¬ 
spect to which the deduction Is claimed 
were actually paid during the taxable 
year, and (b) to supply the information 
required to be filed with the income tax 
return of the corporation. To also keep 
canceled dividend checks and receipts 
obtained from shareholders acknowl¬ 
edging payment. 

Retention period: So long as the con¬ 
tents thereof may become material ln 
the administra tion of any Internal reve¬ 
nue law. 26 CFR 1.561-2 (retention: 

1.6001-1) 

4.21a Mutual aaving* bank*, etc., main¬ 
taining reaerve* foe bad debts. 
[Added] 

To maintain as a permanent part of its 
regular books of account, an account for: 

(l)a reserve for losses on nonqualifying 
loans. (2) a reserve for losses on quali¬ 
fying real property loans, and (3) if re¬ 
quired. a supplemental reserve for losses 
on loans. A permanent subsidiary 
ledger containing an account for each 
of such reserves may be maintained. 

Retention period: So long as the con¬ 
tents thereof may become material ln 


the administration of any Internal rev¬ 
enue law. 26 CFR 1.593-7 (retention: 

1.6001-1) 

4.22 Person* claiming allowance for 
coat depletion of natural gas prop¬ 
erty without reference lo di*eovery 
value or percentage depletion. 

To keep accurate records of periodical 
pressure determinations where the an¬ 
nual production is not metered. 

Retention period : So long as the con¬ 
tents thereof may become material ln 
the administration of any internal reve¬ 
nue law. 26 CFR 1.611-2 (retention: 

1.6001-1) 

4.23 Fenton* claiming an allowance for 
depletion and depreciation of min¬ 
eral property, oil and go* well*, and 
other natural depoaita. 

(a) General To keep a separate ac¬ 
count ln which shall be accurately re¬ 
corded the cost or other basis of such 
property together with subsequent al¬ 
lowable capital additions to each account 
and all other required adjustments; and. 
to assemble, segregate, and have readily 
available at his principal place of busi¬ 
ness. all the supporting data which Is 
used in compiling certain summary state¬ 
ments required to be attached to returns. 

(b) Mineral property . The Informa¬ 
tion on which the summary statement Is 
based and for which supporting data 
must be kept Includes: 

(1) An adequate map showing the 
name, description, location, date of sur¬ 
veys, and Identification of the deposit or 
deposits; 

(2) A description of the character of 
the taxpayer’s property, accompanied by 
a copy of the Instrument or Instruments 
by which It was acquired: 

(3) The date of acquisition of the 
property, the exact terms and dates of 
expiration of all leases involved, and if 
terminated, the reasons therefor; 

(4) The cost of the mineral property 
and Improvements, stating the amount 
paid to each vendor, with his name and 
address; 

(5) The date as of which the mineral 
property and Improvements are valued. 
If a valuation is necessary to establish 
the basis; 

(6) The value of mineral property and 
Improvements on that date with a state¬ 
ment of the precise method by which It 
was determined; 

(7) An allocation of the cost or value 
among the mineral property. Improve¬ 
ments and the surface of the land for 
purposes other than mineral production; 

(8) The estimated number of units of 
each kind of mineral at the end of the 
taxable year, and also at the date of 
acquisition, if acquired during the tax¬ 
able year or at the date as of which any 
valuation Is made, together with an ex¬ 
planation of the method used ln the es¬ 
timation. the name and address of the 
person making the estimate, and an 
average analysis which will Indicate the 
quality of the mineral valued, including 
the grade or gravity ln the case of oil: 

(9) The number of the units sold and 
the number of units for which payment 
was received or accrued during the year 
for which the return is made (In the case 
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of newly developed oil and gas deposits 
It la desirable that this information be 
furnished by months); 

(10) The gross amount received from 
the sale of mineral; 

(11) The amount of depreciation for 
the taxable year and tire amount of cost 
depletion for the taxable year; 

(12) The amounts of depletion and 
depreciation, if any. stated separately, 
which for each and every prior year: (i> 
Were allowed, (ii) Were allowable, and 
(ill) Would have been allowable without 
reference to percentage or discovery 
depletion; 

(13) The fractions (however meas¬ 
ured) of gross production from the de¬ 
posit or deposits to which the taxpayer 
and other persona are entitled together 
with the names and addresses of such 
other persons; and 

(14) Any other data which will be 
helpful in determining the reasonable¬ 
ness of the valuation asserted or of the 
deductions claimed, 

(c) Oil and pas properties . The fol¬ 
lowing information with respect to each 
property is required in addition to that 
information set forth In paragraphs (a) 
and (b): 

(1) The number of acres of producing 
oil or gas land and, if additional acreage 
is claimed to be proven, the amount of 
such acreage and the reasons for be¬ 
lieving it to be proven; 

(2) The number of wells producing 
at the beginning and end of the taxable 
year; 

(3) The date of completion of each 
well finished during the taxable year; 

(4) The date of abandonment of each 
well abandoned during the taxable year; 

(5) Maps showing the location of the 
tracts or leases and of the producing 
and abandoned wells, dryholes, and * 
proven oil and gas lands (maps should 
show depth, initial production, and date 
of completion of each well, etc., to the 
extent that these data are available); 

(6) The number of pay sands and 
average thickness of each pay sand or 
gone; 

(7) The average depth to the top of 
each of the different pay sands; 

(8) The annual production of the de¬ 
posit or of the Individual wells, if the 
latter information is available, from the 
beginning of its productivity to the end 
of the taxable year, the average number 
of wells producing during each year, and 
the Initial dally production of each well 
(the extent to which oil or gas Is used 
for fuel on the premises should be stated 
with reasonable accuracy); 

(9) All available data regarding 
change in operating conditions, such as 
unit operation, proration, Hooding, use of 
air-gas lift, vacuum, shooting, and simi¬ 
lar Information, which have a direct ef¬ 
fect on the production of the deposit; 
and 

(10) Available geological information 
having a probable bearing on the oil and 
gas oontent; information with respect to 
edge water, water drive, bottom hole 
pressures, oil-gas ratio, porosity of res¬ 
ervoir rock, percentage of recovery, ex¬ 
pected date of cessation of natural flow, 
decline In estimated potential, and char¬ 


acteristics similar to characteristics of 
other known fields. 

(d) Statement to be attached to re¬ 
turn when depletion is claimed on per¬ 
centage basis. 

In addition to the requirements set 
forth in paragraphs (a), (b) and (c), a 
taxpayer who claims the percentage de¬ 
pletion deduction for any taxable year 
shall attach to his return for such year 
a statement setting forth In complete, 
summary form, with respect to each 
property for which such deduction is al¬ 
lowable. the following Information: 

(1) All data necessary for the deter¬ 
mination of the "gross income from the 
property," as defined in 26 CFR 1.613-3, 
Including. (i> Amounts paid as rents or 
royalties including amounts which the 
recipient treats under section 631(c) of 
the Internal Revenue Code, (U) Propor¬ 
tion and amount of bonus excluded, and 
(ill) Amounts paid to holders of other 
Interests in the mineral deposit; 

(2) All additional data necessary for 
the determination of the "taxable In¬ 
come from the property computed with¬ 
out the allowance for depletion," as de¬ 
fined in 26 CFR 1.613-4. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any internal rev¬ 
enue law. 26 CFR 1.611-2, 1.613-5 (re¬ 
tention 1.6001-1) 

4.24 Person* claiming tin allowance for 
depletion of timber property. 

To keep accurate ledger accounts In 
which shall be recorded the cost or other 
basis of the property and land together 
with subsequent allowable capital addi¬ 
tions In each account and all other ad¬ 
justments. In such accounts there shall 
be set up separately the quantity of tim¬ 
ber, the quantity of land, and the quan¬ 
tity of other resources, if any, and a 
proper part of the total cost or value 
shall be allocated to each after proper 
provision for immature timber growth. 
The timber accounts shall be credited 
each year with the amount of the charges 
to the depletion accounts or the amount 
of tho charges to the depletion accounts 
shall be credited to depletion reserves 
accounts. 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administrat ion of any internal revenue 
law. 26 CFR 1.611-3 (retention: 
1.6901-1) 

4.25 Penoni fleeting to Aggregate sepa¬ 
rate operating mineral interest*. 

To maintain adequate records and 
maps that shall contain a description 
of the aggregation and the operating 
mineral Interests within the operating 
unit which are to be treated as separate 
properties apart from the aggregation. 
A general description, accompanied by 
appropriately marked maps, which ac¬ 
curately circumscribes the scope of the 
aggregation and identifies the properties 
which are to be treated separately will be 
sufficient. There shall also be Included a 
description of the operating unit in suf¬ 
ficient detail to show that the aggregated 
operating mineral interests are properly 
within a single operating unit 


Retention period: So long as the con¬ 
tents thereof may become material to 
the administration of any Internal w- 
enue law. 26 CFR 1.614-2 (retention: 
1.6001-1) 

•i.26 Rule* relating to separate operating 
mineral intereatn In the cane of mlaei. 

To maintain adequate records and 
maps that shall contain the followtoi 
information: 

(a) Whether the taxpayer is making 
an election or elections with respect to 
the operating unit in accordance with 
section 614(c)(3) (A) or (B) of the In¬ 
ternal Revenue Code ; 

(b) A description of the opcniUn? 
unit of the taxpayer in sufficient detail 
to Identify the operating mineral inter¬ 
ests which are Included within such 
operating unit; 

(e) A description of each aggregation 
to be formed within the operating unit 
in sufficient detail to show that each 
aggregation consists of all the separate 
operating mineral interests which com¬ 
prise any one mine or any two or more 
mines; 

(d> A description of each separate 
operating mineral interest within the 
operating unit which is to be treated ai a 
separate property, in sufficient detail to 
show that such Interest Is not a part o t 
any mine for which an election to ag¬ 
gregate has been made; 

(e) The taxable year In which the tm 
expenditure for development or opera¬ 
tion was made by the taxpayer with re¬ 
spect to each separate operating mines! 
interest within the operating unit, wj 
if the first expenditure for development 
or operation has not been made with re¬ 
spect to a separate operating mineral 
interest before the close of the taxaote 
year for which the election Is made, suco 
information should also be included; 

(f) A description of each separate op¬ 

erating mineral interest within the op¬ 
erating unit which the taxpayer ekw 
to treat as more than one such lntew 
under section 614(c)(2) of ^e Intern** 
Revenue Code, in sufficient . 
show that the separate operating min¬ 
eral Interest was not a part of 
aggregation formed by the taxpayer mi* 
der section 614(c)(1) of the Code forw 
taxable year prior to the taxsble T 
for which the election under tfcuoo 
614(c)(2) of the Code Is made, sna £ 
show that the mineral deposit reprwen^ 
ing the separate operating w 

terest is being developed or extract** 
means of two or more mines: . 

(g) The taxable year in whlchther^* 
expenditure for development or 

tion was made by the taxpayer w 
spect to each mine on the P ££ 
operating mineral interest that m 
payer is electing to treat as more 
one such Interest; and mineral 

(h) The allocation of thi ***** 

deposit representing the (of 

ating mineral interest gnd 

among) the newly formed l * Son** 
the method by which such alloc* 000 

made. the con- 

Retention period: So ,0 “* Id 

tents thereof may become ®* ^ 

the administration of any lew 
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mi. law. 26 era 1.614-3 (retention: 

1 . 6001 - 1 ) 

4.27 Life insurance companies diitribo- 
lin| dividend! to policyholder*. 

Every life insurance company claim¬ 
ing & deduction for dividends to policy¬ 
holders shall keep such permanent rec¬ 
ords as are necessary to establish the 
smount of dividends actually paid during 
the taxable year. Such company shall 
also keep a copy of the dividend resolu¬ 
tion and any necessary supporting data 
relating to the amounts of dividends 
declared and to the amounts held or set 
aside as reserves for dividends to policy¬ 
holders during the taxable year. 

Retention period: Permanent 26 CPU 
Ull-2 


4.28 Rrmrd retention requirements for 
life insurance companies with respect 
to the optimal treatment of policies 
rrimured under modified coinsur¬ 
ance contracts* 

The reinsured and reinsurer shall 
maintain its part of their permanent 
books of account any subsequent amend¬ 
ments to the original modified coin- 
wrance contract between the reinsured 
and reinsurer. 

Retention period: So long os the con¬ 
tents thereof may become material In 
the administration of any internal reve¬ 
nue law. 26 CFR 1 820-2 (retention: 
1JOOM) 


*1-29 Regulated investment companies. 

To maintain records showing the ln- 
fonnaUon relative to the actual owners 
of its stock contained In the written 
statements to be demanded from the 
wsrcholders. For the purposes of deter¬ 
mining whether a domestic corporation 
claiming to be a regulated Investment 
wmpany is a personal holding company 
records of the company shall show 
l0e maximum number of shares of the 
corporation (including the number and 
securities convertible Into 
«ock of the corporation) to be consid- 
actually or constructively owned 
fZ ***“ °f l he actual owners of any of 
r.7 at tone during the last half 
m m^ 01 ? 0 ™^ 00 ’ 8 taxable year. Also 
or Si! 11 !* 121 a * l8t °* toe persons falling 
*° con *Ply with demand for 
respecting ownership of 

,on * M the con * 
may become material In the 
of any internal revenue 
1 1852-8, 1M3 ~ 7 (retention: 

, 3lJ Kc ** e*u«e investment trust. 

WuVdu*rSf 1 « nt * l, l. ta the Internal rev- 
flle it 3 ir-r^l ln . WhJch 11 18 required to 
nent Tax re Lum such perma- 

ownerehmS E 8 wtU dlscl «e the actual 
(blBhu^hiu outstan<lln * stock, 
the actuS^I ) n dCT, ? f record may 0041x5 
ta«ly. the °1 *** stock: accord- 

ihall dpmr.5!,* 1 estate Investment trust 
Ikt«5^ * written statement from 
scUiaj owner , . f rc ^ rd disclosing the 

hi 8t ° Ck - SeCtl0n 

« refuting to P 1 * per8ons Tailing 
with thetn«.^? py to whole or In part 
trusts demand for such state¬ 


N °- a_ S 


ment shall be maintained as a part of 
the trust’s records. 

(c) For the purpose of determining 
whether a trust* claiming to be a real 
estate investment trust, is a personal 
holding company, the permanent records 
of the trust shall show the maximum 
number of shares of the trust (including 
the number and face value of securities 
convertible into stock of the trust) to be 
considered as actually or constructively 
owned by each of the actual owners of 
any of its stock at any time during the 
last half of the trust’s taxable year, as 
provided in section 544 of the Internal 
Revenue Code. 

Retention period: Such records shall 
be kept at all times available for in¬ 
spection by any internal revenue officer 
or employee and shall be retained so 
long as the contents thereof may become 
material in the administr ation of any 
internal revenue law. 26 CFR 1.857-6 

4.31 Persons claiming credit for taxes 
paid or accrued to foreign countries 
nnd possessions of the United States. 

To keep readily available for compari¬ 
son on request the original receipt for 
each such tax payment, or the original 
return on which each such accrued tax 
was based, a duplicate original, or a duly 
certified or authenticated copy, in case 
only a sworn copy of a receipt or return 
is submitted. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.905-2 (retention: 

1.6001-1) 

4.32 Western Hemisphere trade corpo¬ 
rations. 

To keep records substantiating Income 
tax statement showing that its entire 
business is done within the Western 
Hemisphere and. if any purchases are 
made outside the Western Hemisphere, 
the amount of such purchases, the 
amount of its gross receipts from all 
sources, and any other pertinent infor¬ 
mation 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administration of any Internal revenue 
law. 26 CFR 1.921-1 (retention: 

1.6001-1) 

4.32a Pcrwiw or corpora lions seeking 
lo come wtlliin the exception to the 
limitation an reduction in income tAX 
liability incurred to the V i r g i n 
Mands under section 934 of the In¬ 
ternal Revenue Code of 19Si* 

Must maintain such records and other 
documents as are necessary to determine 
the applicability of the exception. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.934-1 (retention: 

1.6001-1) 

4.33 Executor* or other legal represent- 
Alive* of decedents, fiduciaries of 
trusts under wills, life tenants and 
other persons to whom a uniform 
basis with respect lo property trans¬ 
mitted at death is applicable. 

To make and maintain records show¬ 
ing in detail all deductions, distributions. 


or other items for which adjustment to 
basis Is required to be mode. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administr ation of any internal reve¬ 
nue law. 26 CFR 1.1014-4 (retention: 

1.6001-1) 

4.3i Persons making or receiving gifts 
of property acquired by gift after 
December 31. 1920. 

To preserve and keep accessible a rec¬ 
ord of the facts necessary to determine 
the cost of the property and. if pertinent, 
its fair market value as of March 1,1913, 
to insure a fair and adequate determina¬ 
tion of the proper basis. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administr ation of any internal reve¬ 
nue law. 26 CFR 1.1015-1 (retention: 

1.6001-1) 

4.35 Persons participating in exchanges 
or distributions made in obedience 
to order* of the Securities and Ex¬ 
change Commission. 

To keep records In substantial form 
showing the cost or other basis of the 
property transferred and the amount of 
stock or securities and other property 
(including money) received. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any Internal reve¬ 
nue law. 26 CFR 1.1081-11 (retention: 

1.6001-1) 

4.36 Stock or security holders records of 
distribution pursuant to the Rank 
Holding Company Act of 1956. 

Each stock or security holder who re¬ 
ceives stock or securities or other prop¬ 
erty upon a distribution made by a 
qualified bank holding corporation 
under section 1101 of the Internal 
Revenue Code shall maintain records of 
all facts pertinent to the nonrecogni¬ 
tion of gain upon such distribution. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal 
revenue law. 26 CFR 1.1101-4 (reten¬ 
tion: 1.6001-1) 

4.37 Person* engaged in arbitrage op¬ 
erations in stocks and securities. 

To keep records that will clearly show 
that a transaction has been timely and 
properly identified as an arbitrage oper¬ 
ation. Such Identification must ordi¬ 
narily be entered In the taxpayer’s rec¬ 
ords on the day of the transaction. 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1233-1 (retention: 

1.6001-1) 

4.38 Record retention requirements for 
corporations and shareholders with 
respect to the suliatantiation of 
ordinary loss deductions on small 
business corporation stock. 

(a) Corporations. The plan to Issue 
stock which qualifies under section 1244 
of the Internal Revenue Code must 
appear upon the records of the cor¬ 
poration. In addition, in order to sub¬ 
stantiate an ordinary loss deduction 
claimed by its shareholders, the corpora- 
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tlon should maintain records showing 
the following: 

(1) The persons to whom stock was 
Issued pursuant to the plan, the date of 
issuance to each, and a description of 
the amount and type of consideration 
received from each; 

(2) If the consideration received is 
property, the basis in the hands of the 
shareholders and the fair market value 
of such property when received by the 
corporation; 

<3> Which certificates represent stock 
Issued pursuant to the plan; 

(4) The amount of money and the 
basis in the hands of the corporation of 
other property received after June 30. 
1938, and before the adoption of the 
plan for its stock, as a contribution to 
capital and as paid-in surplus; 

(5) The equity capital of the corpora¬ 
tion on the date of adoption of the plan; 
and 

(6) Information relating to any tax- 
free stock dividend made with respect 
to stock Issued pursuant to the plan and 
any reorganization In which stock is 
transferred by the corporation in ex¬ 
change for stock Issued pursuant to the 
plan. 

(b) Shareholders. Any person who 
claims a deduction for an ordinary loss 
on stock under section 1244 of the Code 
shall file with his income tax return for 
the year In which a deduction for the 
loss is claimed a statement setting forth: 

(1) The address of the corporation 
that issued the stock; 

(2) The manner In which the stock 
was acquired by such person and the 
nature and amount of the consideration 
paid; and 

(3) If the stock was acquired in a 
nontaxable transaction in exchange for 
property other than money—the type 
of property. Its fair market value on the 
date of transfer to the corporation, and 
Its adjusted basis on such date. 

In addition, a person who owns '‘sec¬ 
tion 1244 stock" in a corporation shall 
maintain records sufficient to distinguish 
such stock from any other stock he may 
own in the corporation. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the adminis tratio n of any Internal reve¬ 
nue law. 26CFR 1.1244(e)-l (retention: 

1.6001-1) 

4.39 Person* Involved in the liquidation 
and replacement of lifo inventories. 

To keep detailed records such as will 
enable the Commissioner, In his exami¬ 
nation of the taxpayer's return for the 
year of replacement, readily to verify the 
extent of the Inventory decrease claimed 
to be involuntary in character and the 
facts upon which such claim is based, all 
subsequent inventory increases and de¬ 
creases, and all other facts material to 
the replacement adjustment authorized. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1321-1, 1.1321-2 
(retention: 1.6001-1) 


4.40 Unincorporated buaincoa enterprise 
electing to be taxed os a domestic 
corporation. 

(a) General. Except as otherwise 
provided in paragraph (b), any unincor¬ 
porated business enterprise electing to 
be taxed as a domestic corporation un¬ 
der section 1361 of the Internal Revenue 
Code is required to keep records, 
render statements, and make returns in 
the same manner as a domestic corpora¬ 
tion. 

(b) Other records. The following 
other records shall be maintained by a 
"section 1361 corporation:" 

(1) Separate records shall be main¬ 
tained for payments to owners of a "sec¬ 
tion 1361 corporation" in order that a 
determination may be made as to 
whether such payments are compensa¬ 
tion for personal services to which sec¬ 
tion 1361 (j) of the Internal Revenue 
Code applies, or are distributions which 
may be treated either as corporate dis¬ 
tributions or as distributions of personal 
separate capital accounts shall be main- 
holding company income. 

(2) In the case of a partnership, 
Ulned for each partner. Such accounts 
shall set forth the original capital con¬ 
tribution. adjustments thereto (for ex¬ 
ample, because of an owner s share of 
undistributed personal holding company 
income), and any other information 
necessary to establish each partner's in¬ 
terest In the "section 1361 corporation." 

(3) A "section 1361 corporation" shall 
maintain records of all transfers of In¬ 
terests by its owners made at any time 
during the period the election under sec¬ 
tion 1361 applies, showing the names of 
the transferor and the transferee, the 
relationship between them, and the in¬ 
terest transferred. 

(4) The records of a "section 1361 cor¬ 
poration" shall be maintained in such a 
manner that assets, liabilities. Income, 
and expenses of the "section 1361 corpo¬ 
ration" are shown separately and dis¬ 
tinctly from assets, liabilities, income, 
and expenses of the owners which do not 
relate to the enterprise. Moreover, sep¬ 
arate records shall be maintained for 
personal holding Income and deductions 
attributable thereto. 

(5) A "section 1361 corporation" shall 
maintain an earnings and profits account 
which shall be computed In accordance 
with the rules applicable generally to 
domestic corporations, except that the 
receipt and distribution of personal hold¬ 
ing company Income (and expenses at¬ 
tributable thereto) shall not be taken 
into account in determining the amount 
of earnings and profits for the taxable 
year or accumulated earnings and 
profits. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1361-10. 1.1361-14 
(retention: 1.6001-1) 

4.41 Diatributiona by small buaincoa cor¬ 
poration* of previou*Iy taxed income. 

To keep records of the net share of 
the previously taxed Income of each 


shareholder. In addition, each chare- 
holder of such corporation shall keep a 
record of his own net share of previous!? 
taxed income and shall make such rec¬ 
ord available to the corporation for la 
information. 

Retention period: 8o long as the con¬ 
tents thereof may become materiil in 
the administr ation of any Internal reve¬ 
nue law. 26 CFR 1.1375-4 (retention: 
1.6001-1) 


4.4la Pcrfton* required to withhold tat 
on nonrctidential aliens forripi 
corporation*, and tax-free covenant 
bond* on payment* of income made 
on and after Januan 1, 19S7. 
[Transferred from 4.481 

To keep copies of Forms 1042 and 
1042S. 

Retention period : So long as the con¬ 
tents thereof may become material in 
the administra tion of any internal rev¬ 
enue law. 26 CFR 1.1461-2 (retention 

1.6001-1) 

4.42 Tax-exempt organization*. I He- 
vi*cd ] 


(a) General To keep records and 
books of account pertaining to informa¬ 
tion included In the anual return, in¬ 
cluding items of gross Income, receipt*, 
disbursements, and contributions and 
gifts received, and to keep other perti¬ 
nent information which will enable the 
district director to inquire into the orga¬ 
nization's exempt status. 

(b) Employees' trusts . To keep as a 
part of its records, written notification 
from an employer to the trustee that 
the employer has or will timely file the 
information required under section 404 
of the Internal Revenue Code. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CFR 1.6033-1 (retention. 

1 . 6001 - 1 ) 


42a Banking institution*, trust com¬ 
panies, or brokerage firm*, who eject 
to file Form 1087, Nominee • Infoo 
million ltr>!iirn. for each actual owner 


Must maintain such records as * 
permit a prompt substantiation or eacn 
payment of dividends made to the actuw 
owner. 

Retention period: So long as the con* 
tents thereof may become materi al 
the administration of any internal reve¬ 
nue law. 26 CFR 1.6042-1 (retention- 

1.6001-1) 


l.42b Any trustee, ln.ur.nre eomp«7j 
or other penon, "It'rh “ eJ, 
under jetton 6047(h) t S 


that contribution* to a 
a retirement plan hurt ***** 
on behalf of an oxmcr-cmplo? c*. 

Shall maintain a record of such nou- 

Icatlon. of 

Retention period: Until all f . 
he trust or under the P lan 
he owner-employee have bee 
lied. 26 CFR 1.6047-1 
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143 Person* engaged in coiutruetion of 
■ircraft for the Army and th© Air 

Fore*. 

To keep books, records, and original 
irkSences of costa pertinent to the deter¬ 
mination of the true profit, excess profit, 
deficiency in profit* or net loss from the 
performance of a contract or subcon¬ 
tract 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of the act o f March 
37. 1934. a* amended. 26 CFR App. A 
16.13 

144 Pmoni engaged in conatroction of 
naval vesada or aircraft for lh© Nary. 

To keep books, records, and original 
evidences of costs pertinent to the deter¬ 
mination of the true profit, excess profit, 
deficiency In profit, or net loss from the 
performance of a contract or subcon¬ 
tract. 

Retention period: So long os the con¬ 
tents thereof may become material in 
the administration of the act o f March 
27, 1934, as amended. 26 CFR App. A 
1744 

4.44* DnmrMir building and loan iimo- 

ciatioits. | Added J 

To maintain adequate records to es¬ 
tablish to the satisfaction of the district 
Jfrector that various assets tests are met 
for taxable years beginning after Oc¬ 
tober 16. 1962, and ending before No¬ 
vember 1, 1964. 

Retention period: So long as the con¬ 
tent* thereof may become material In 
the administration of any Internal rev¬ 
enue lav. 28 CFR 301.7701-13 (reten¬ 
tion: 301.6001-1) 


Estat* Tax 

4-45 Lxrrutom of estates. 

detailed records of the affairs 
****** a* will enable the district 
Ouoctor to determine toe amount of the 
estate tax liability, including copies of 
jfconment* relating to the estate, ap- 
£*^al lists of items Included In the 
ijps* estate, copies of balance sheets or 
ouier financial statements relating to 
,tock » ttud any other informa- 
I* determining the tax. 

c^.wui ertod: Not spccmwt 28 

Girr Tu 

lf > Tenon, making trim. fee. of prop. 
*»r gift. 

M*htn 7° k ^ ep lcltcrs from brokers fur- 
from^Vl. UOUt l on8, or evldence obtained 
sSSof . ( r l 0f L ^ ull « companies as to 
lilted sl °cks “d bonds which are not 
‘brouRhh^S- exchmn *® but are dealt in 
lSi^ C, !. 0r whlch a market. 

cmSsiLS 6 : Not 8peclfled - 28 

rtcordJ 0 .f“ Untaln book * of “count or 
the amount *7 ® cce4sar y to establish 
with th e d i,° f H the tota ’ 1 Sifts together 
W^t^^ U0QS aUowaWe *n deter- 
0t taxttble and 
to theh ^ ° n requlred to »» shown 
Rew.r U returns. 
«600Ui rjat>eriod: ^"o^nent. 26CFR 


Employment Tax 

4.47 General record retention rccpiire- 
rnenta for employment taxes. 

(a) Form of records. Records shall 
be kept accurately, but no particular 
form is required- Such forms and sys¬ 
tems of accounting shall be used as will 
enable the district director to ascertain 
whether liability for tax is incurred and. 
if so. the amount thereof. 

(b) Copies of returns . schedules , and 
statements. Every person who is re¬ 
quired to keep any copy of any return, 
schedule, statement, or other document, 
shall keep such copy as a part of his 
records. 

<c> Records of claimants. Any person 
(Including an employee) who claims a 
refund, credit, or abatement, shall keep a 
complete and detailed record with re¬ 
spect to the tax, interest, addition to the 
tax, additional amount, or assessable 
penalty to which the claim relates. 
Such record shall include any records re¬ 
quired of the claimant by paragraph (b) 
of this section which relate to the claim. 

(d) Records of employees. While not 
mandatory (except in toe case of 
claims), it Is advisable for each employee 
to keep permanent, accurate records 
showing the name and address of each 
employer for whom he performs services 
as an employee, the dates of beginning 
and termination of such services, the 
information with respect to himself 
which is required to be kept by employ¬ 
ers, and all receipts furnished by 
employers. 

(e) Place for keeping records. All 
records required shall be kept, by toe 
person required to keep them, at one or 
more convenient and safe locations ac¬ 
cessible to internal revenue officers, and 
shall at all times be available for inspec¬ 
tion by such officers. 

Retention period: 4 years after the 
due date of such tax for the return pe¬ 
riod to which the records relate, or the 
date such tax is paid, whichever Is the 
later. The records of claimants required 
by paragraph (c) shall be maintained 
for a period of at least 4 years afte r the 
date the claim is filed. 26 CFR 
31.6001-1 

4.48 [Transferred to 4.41a] 

4.49 Employee* required to deduct and 
withhold income tax on wagea paid. 

To keep records with respect to pay¬ 
ments (sick pay) made directly by toe 
employer to his employees after Decem¬ 
ber 31. 1955. under a wage continuation 
plan showing, with respect to each em¬ 
ployee, the beginning and ending dates 
of each period of absence from work for 
which any such payment was made, and 
sufficient information to establish toe 
amount and weekly rate of each such 
payment: and, to the extent that income 
tax is not withheld on the amount of any 
such payment excludable from the gross 
Income of the employee, the amount of 
the payment and toe excludable portion 
thereof, and data substantiating the em¬ 
ployee’s entitlement to the exclusion 
from gross income. 

Retention period: So long as the con¬ 
tents thereof may become material in the 


administration of any Internal revenue 
law. 26 CFR 31.3401(a)-!. 31.6001-5 
(retention: 1.6001-1) 

4.30 Employer* liable for lax under the 
Federal Insurance Contribution* Act. 

(a) General. (1) To keep records of 
all remuneration, whether in cash or in 
a medium other than cash, paid to his 
employees after 1954 for services (other 
than agricultural labor which consti¬ 
tutes or is deemed to constitute employ¬ 
ment. domestic service in a private home 
of the employer, or service not in the 
course of the employer’s trade or busi¬ 
ness) performed for him after 1936. 
Records shall show with respect to each 
employee receiving such remuneration: 

(1) The name, address, and account 
number of the employee and such addi¬ 
tional Information with respect to the 
employee as is required when the em¬ 
ployee does not advise the employer 
what his account number and name are 
as shown on an account number card 
issued to the employee by the Social 
Security Administration. 

(!!) The total amount and date of 
each payment of remuneration (includ¬ 
ing any sum withheld therefrom as tax 
or for any other reason) and the period 
of services covered by such payment. 

(ill) The amount of each such re¬ 
muneration payment which constitutes 
wages subject to tax. 

(iv) The amount of employee tax. or 
any amount equivalent to employee tax, 
collected with respect to such payment, 
and, If collected at a time other than the 
time such payment was made, the date 
collected. 

(v) If the total remuneration pay¬ 
ment and the amount thereof which is 
taxable arc not equal, the reason there¬ 
for. 

(2) Every employer shall keep rec¬ 
ords of the details of each adjustment or 
settlement of taxes under the Federal 
Insurance Contributions Act and a copy 
of each statement furnished. 

(b) A( 7 ricu/fural labor . domestic serv¬ 
ice, and service not in the course of em¬ 
ployer's trade or business. (1) Every 
employer who pays cash remuneration 
after 1954 for the performance for him 
after 1950 of agricultural labor which 
constitutes or is deemed to constitute 
employment, of domestic service In a 
private home of the employer not on a 
farm operated for profit, or of service 
not in toe course of his trade or business 
shall keep records of all such cash re¬ 
muneration with respect to which he 
Incurs, or expects to incur, liability for 
the taxes imposed by the Federal In¬ 
surance Contributions Act. or with re¬ 
spect to which amounts equivalent to 
employee tax are deducted. Such rec¬ 
ords shall show with respect to each 
employee receiving such cash remunera¬ 
tion: 

(1) The name of the employee. 

(ii) The account number of each em¬ 
ployee to whom wages for such services 
are paid and such additional Informa¬ 
tion as is required when the employee 
does not advise the employer what his 
account number and name are as shown 
on the account number card Issued to 
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the employee by the Social Security 
Administration. 

(ill) The amount of such cash re¬ 
muneration paid to the employee (in¬ 
cluding any sum withheld therefrom as 
tax or for any other reason) for agricul¬ 
tural labor which constitutes or is 
deemed to constitute employment, for 
domestic service In a private home of 
the employer not on a farm operated for 
profit, or for service not in the course of 
the employer s trade or business; the cal¬ 
endar month In which such cash remu¬ 
neration was paid; and the character of 
the services for which such cash remu¬ 
neration was paid. When the employer 
Incurs liability for the taxes imposed by 
the Federal Insurance Contributions Act 
with respect to any such cash remunera¬ 
tion which he did not previously expect 
would be subject to the taxes, the 
amounts of any cash remuneration not 
previously made a matter of record shall 
be determined by the employer to the 
best of his knowledge and belief. 

(iv) The amount of employee tax. or 
any amount equivalent to employee tax, 
collected with respect to such cash re¬ 
muneration and the calendar month in 
which collected. 

(v) To the extent material to a de¬ 
termination of tax liability, the number 
of days during each calendar year after 
1956 on which agricultural labor which 
constitutes or Is deemed to constitute 
employment is performed by the em¬ 
ployee for cash remuneration computed 
on a time basis. 

(2) Every person to whom a "crew 
leader" furnishes individuals for the 
performance of agricultural labor after 
December 31. 1958. shall keep records 
of the name; permanent mailing ad¬ 
dress, or if none, present address; and 
identification number, if any. of such 
"crew leader." 

Retention period: 4 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax Is paid, whichever is the later. 
26 CFR 31.6001-2 (retention: 31.6001-1) 

4.51 Persons subject lo the Railroad Re¬ 
tirement Tax Act. 

(a) Records of employers . (1) To 

keep records of all remuneration 
(whether in money or in something 
which may be used in lieu of money) 
other than tips, paid to his employees 
after 1954 for services rendered to him 
(including "time lost") after 1954. Such 
records shall show with respect to each 
employee: 

(i) The name and address of the 
employee. 

<!i) The total amount and date of 
each payment of remuneration to the 
employee (including any sum withheld 
therefrom as tax or for any other rea¬ 
son) and the period of service (Including 
any period of absence from active serv¬ 
ice) covered by such payment. 

(ill) The amount of such remunera¬ 
tion payment with respect to which the 
tax is imposed. 

(Iv) The amount of employee tax col¬ 
lected with respect to such payment, 
and. if collected at a time other than the 
time such payment was made, the date 
collected. 


(v) If the total payment of remunera¬ 
tion and the amount thereof with re¬ 
spect to which the tax is imposed are 
not equal, the reason therefor. 

(2) The employer shall keep records 
of the details of each adjustment or 
settlement of taxes under the Railroad 
Retirement Tax Act. 

(b) Records of employee representa¬ 
tives. Every individual liable for em¬ 
ployee representative tax under the Rail¬ 
road Retirement Tax Act shall keep rec¬ 
ords of all remuneration (whether in 
money or In something which may be 
used in lieu of money) paid to him after 
1954 for services rendered (Including 
"time lost") by him as an employee rep¬ 
resentative after 1954. Such record shall 
show: 

(1> The name and address of each 
employee organization employing him. 

(2) The total amount and date of each 
payment of remuneration for services 
rendered as an employee representative 
(including any sum withheld therefrom 
as tax or for any other reason) and the 
period of service, Including any period 
of absence from active service, covered by 
such payment. 

(3) The amount of such remuneration 
payment with respect to which the em¬ 
ployee representative tax is imposed. 

<4i If the total payment of remunera¬ 
tion and the amount thereof with respect 
to which the employee representative 
tax is imposed are not equal, the reason 
therefor. 

Retention period: 4 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 31.6001-3 (retention: 31.6001-1) 

4.52 Employer* subject to lax under the 
Federal Unemployment Tax Act. 

(a) Records of employers. To keep 
such records as are necessary to estab¬ 
lish: 

Cl) The total amount of remunera¬ 
tion (Including any sum withheld there¬ 
from as tax or for any other reason) 
paid to his employees during the calen¬ 
dar year for services performed after 
1938. 

(2) The amount of such remunera¬ 
tion which constitutes wages subject to 
the tax. 

(3> The amount of contributions paid 
by him into each State unemployment 
fund, with respect to services subject to 
the law of such State, showing sepa¬ 
rately (1) payments made and neither 
deducted nor to be deducted from the 
remuneration of-his employees, and (il) 
payments made and deducted or to be 
deducted from the remuneration of his 
employees. 

(4) The information required to be 
shown on the prescribed return and the 
extent to which the employer is liable 
for the tax. 

(5) If the total remuneration paid 
and the amount thereof which is subject 
to the tax are not equal, the reason 
therefor. 

(6) To the extent material to the de¬ 
termination of a tax liability, the dates, 
in each calendar quarter, on which each 
employee performed services not In the 
course of the employer's trade or busi¬ 


ness. and the amount of cash remunera¬ 
tion paid at any time for such serrica 
performed within such quarter. 

The term "remuneration," as used to 
this paragraph. Includes all payments 
whether in cash or in a medium other 
than cash, except that the term does 
not Include payments in a medium other 
than cash for services not in the cotine 
of the employer's trade or business 

(b) Records of persons ioho are nat 
employers . Any person who emptoyi 
individuals In employment during toy 
calendar year but who considers that be 
Is not an employer subject to the Ux 
shall, with respect to each such year, be 
prepared to establish by proper records 
(including, where necessary, records of 
the number of employees employed each 
day) that he Is not an employer subject 
to the tax. 

Retention period: 4 years after the 
due date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the laler. 
26 CFR 31.6001-4 (retention: 314001-1) 


4.53 Employ era required to deduct wd 
withhold income Ux on waget paid. 

(а) Every employer required to deduct 
and withhold Income tax upon the wagai 
of employees shall keep records of 
remuneration paid to such employe®. 
Such records shall show with respect 
to each employee: 

(1) The name and address of the em¬ 
ployee and. after December 31. 1962, tw 
account number of the employee. 

(2) The total amount and daw * 
each payment of remuneration (trvcltw- 
lng any sum withheld therefrom v tor 
or for any other reason) and the period 
of services covered by such Payment 

(3) The amount of such remuneration 

payment which constitutes wages sue- 
ject to withholding. . 

(4) The amount of tax collected 

respect to such remuneration pay^?* 
and. if collected at a time other than line 
time such payment was made, the 
collected. 4I _ 

(5) If the total remuneration PW 
ment and the amount thereof wh.cn 
taxable are not equal, the reason there* 

(б) Copies of any statements fi¬ 
nished by the employee relating w l** 
manent residents of the Virgin 

(7) Copies of any statements w. 
nished by the employee relating to * 
resident alien individuals who are 
dents of a contiguous country. 

(8) Copies of any rtatemenw 

nished by the employee relating ^ 
dence or physical presence in a 
country. . fur- 

(9) Copies of any d** 

nished by the employee relating w 
tzens resident In Puerto Rico* . ^ 

(10) The fair market valueMJ"*. 
of each payment of noncash r> _ 
tlon. made to an employee af te ' 

9. 1955. for services performed 
tall commission salesman. wj d 
to which no income tax Is wlthhfi ^ 

(11) With respect to Pflgggt P :«a 
In 1955 under a wage continu- ^ 
the records required to be kept 

of such payments must < -J^ents. 
show the amounts of such P« u 
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ind distinguish such amounts from all 
other payments, and (U) establish the 
frets necessary to show that the em¬ 
ployee is entitled to the exclusion, either 
by means of a written statement from 
the employee as to the injury, illness, or 
hospitalization, or by any other infor¬ 
mation which the employer believes to 
be accurate and which he is willing to 
accept, 

02) With respect to payments made 
directly by an employer after December 
31,1955, under a wage continuation plan, 
the records must show (1) the beginning 
and ending dates of each period of ab¬ 
sence from work for which any such 
payment was made; and fill sufficient 
Information to establish the amount and 
weekly rate of each such payment. 

(1J) The withholding exemption cer¬ 
tificates (Form W-4) hied with the em¬ 
ployer by the employee. 

(14) The agreement, if any. between 
the employer and the employee for the 
withholding of additional amounts of 
tax, 


(15) To the extent material to a de¬ 
termination of tax liability, the dates, 
in each calendar quarter, on which the 
employee performed services not in the 
course of the employer’s trade or busi¬ 
ness, and the amount of cash remunera¬ 
tion paid at any time for such services 
performed within such quarter. 

4V P* term “remuneration/' as used in 
this paragraph. Includes all payments 
whether In cash or in a medium other 
than cash, except that the term does not 
include payments in a medium other 
thMi cash for services not in the course 
« the employer's trade or business. 

(b) The employer shall keep records 
? *** details of each adjustment or set- 
uoaent of income tax withheld. 

4 years after the due 
of such tax for the return period to 
2® records relate, or the date 
r£p wW chever la later. 26 

wt 31.6001-5 (retention; 31.6001-1) 


Employers claiming a refund. 

or abatrmenl of tax under the 
wral Insurance Contribution* Act 
w Rsdroad Retirement Tax Act. 


fw£fL C j" p,oyer wh0 has Wed a claim 
cr J tUt - or abatement of em- 
J’Oi u , nder section 3101 or section 
Internal Revenue Code, or a 
«™*Ponmng provision of prior law. col- 
Part*Lr w? M employee shall retain ai 
of tha , records ^e written receipt 
vZt?,'*™' showln * the date and 
consent nfv rcpa ymcnt. or the written 
Used In f 016 employee, whichever U 
5S* "K** of *£ e claim. Whew 
Uon 3 ioi cpDected under sec¬ 

tor provis'onH!? C ? de ' or a correspond- 

Plover in 00 Prior law. from an cm- 
year pr,or 

daim cd th/S/*! 0 crcdlt or refund U 
u Psn'of hu Ploy ? 511,111 also retain 
Kent from h ,h„ r ?* a written state- 
^Ployw emp!oye<! <a > that the 

credit of the «/ 0t , clalme<1 refund or 
/ if ® “ no !* nt 01 the overcollec- 
h " —- 
not claim w.’ t i? at 016 employee will 
refund or credit of such 


claim 

•mount. 


Retention period: 4 years after the 
date the claim is filed. 26 CFR 
31.6402(a)-2. 31.6404(a)-l (retention: 
31.6001-1) 

4.55 Repayment by employer of tax 
erroneously collected from employee 
under the Federal Insurance Con¬ 
tribution* Art or the Railroad Retire¬ 
ment Tax Act and of income tax 
withheld from wage*. 

(a) Before employer files return. To 
obtain and keep as part of his records 
the written receipt of the employee 
showing the date and amount of the 
repayment. 

(b) After employer flies return. If the 
amount of an overcollection is repaid to 
an employee, the employer shall obtain 
and keep as part of his records the writ¬ 
ten receipt of the employee, showing the 
date and amount of the repayment. If 
in any calendar year, an employer re¬ 
pays or reimburses an employee in the 
amount of an overcollcctlon of employee 
tax under section 3101 of the Internal 
Revenue Code, or a corresponding 
provision of prior law, which was col¬ 
lected from the employee in a prior cal¬ 
endar year, the employer shall obtain 
from the employee and keep as part of 
his records a written statement (a) that 
the employee has not claimed refund or 
credit of the amount of the overcollcc¬ 
tlon, or if so. such claim has been re¬ 
jected. and (b) that the employee will 
not claim refund or credit of such 
amount. 

Retention period: 4 years after the 
due date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants shall be main¬ 
tained for a period of at least 4 years 
after the date the claim is filed. 26 
CFR 31.6413(a)-l (retention: 31.6001-1) 

Excisx Tax 

4.56 Pmon* required to file ■ return 
and pay tax on the talc or u»e of any 
article subject to manufacturer*’ ex¬ 
cise tax, or ditpofling of articles free 
of tax. 

To keep accurate records. Including 
duplicates of returns, and accounts of all 
transactions. To keep. In the case of 
dispositions of products to other manu¬ 
facturers free of tax, accurate records of 
all such transactions Including certifi¬ 
cates from purchasers certifying to the 
fact that the products are purchased for 
further manufacture of taxable articles, 
with supporting invoices, etc. To main¬ 
tain evidence with respect to sales for 
export, or shipment to a possession of the 
United States, and sales to 8tates or 
political subdivisions thereof, upon 
which no tax Is due, and other tax-free 
sales, and evidence required to support 
a claim for credit or refund. 

Retention period: 4 years from the 
date the tax became due; with respect to 
tax-free sales, for a period of 4 years 
from the last day of the month following 
the month in which the sale was made: 
and with respect to credits or refunds. 
4 years from the date any credit Is taken 
or refund is claimed. 26 CFR 40.4063-1, 
40.4220-3; App. D 316.7. 316.23, 316.24, 
316.26, 316.28, 316.29. 316.61a, 316.63, 


316.72, 316.81, 316.121, 316.200, 316.202, 
316.204,316.204a 

4.57 Person* dealing in, handling, or 
receiving article* exempt from man¬ 
ufacturer*’ excise tax. 

To keep certificates, which are not 
turned over to manufacturers of articles, 
together with proper records, supporting 
orders, and invoices with respect to ex¬ 
empt sales. 

Retention period: 4 years from the last 
day of the month following the mon th In 
which the sale was made. 26 CFR 40.- 
4063-1, 40.4152-1. 40.4220-3; App. D 
316.22, 316.26. 318.27, 31628, 316.72, 
316.204 

4.58 Manufacturer*, producer*, or im¬ 
porters selling automobile lire# or 
tread rubber. 

To maintain records of tires sold with 
metal rims or rim bases attached which 
will establish what portion of the finished 
product represents the weight of the tire 
exclusive of the metal rim or base; and 
for tax-free sales of tread rubber, to re¬ 
tain exemption certificates and to keep 
records of invoices, orders, etc., for in¬ 
spection by the district director. 

Retention period: Not specified. 26 
CFR 40.4073-3 

4.59 Persons liable for floor stock* 
taxes on vehicles, highway tires, tread 
rubber, or gasoline. 

To keep (a) records of separate speci¬ 
fied inventories and copies of returns and 
other relevant papers and material, and 
(b) claimant's records of claim for re¬ 
fund, credit, or abatement. 

Retention period: (a) At least 3 years 
after the date the tax becomes due or 
the date the tax is paid, and <b) at least 
3 years after the date the claim is filed. 
26 CFR 40.4226-4, 40.4226-8 

4,59s Persons acquiring secondhand 
highway motor vehicles. [Added] 

To maintain as part of his records evi¬ 
dence showing whether there was tax¬ 
able use of such vehicle at any time in 
the taxable period prior to the time when 
the vehicle was registered in his name. 
If evidence Is not obtained showing 
whether there was such use. the person 
must keep as part of his records a written 
statement of the reasons why he was 
unable to obtain such evidence. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CFR 41.4481-2 (retention: 
41.6001-1) 

4.60 Person* subject to the tax on um 
of certain highway motor vehicle*. 
[ Amended ] 

(a) Person in whose name vehicle reg¬ 
istered. Every person in whose name any 
highway motor vehicle having a taxable 
gross weight in excess of 26,000 pounds 
Is registered at any time in the taxable 
year shall keep certain specified records 
with respect to each vehicle to enable 
the district director to determine 
whether such person is liable for the tax 
and. If so. the amount thereof. 

(b) Transit systems. Every person 
engaged in the operation of a transit 
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system shall keep records sufficient to 
show, with respect to each taxable pe¬ 
riod, whether he meets the 60-pcrccnt 
passenger fare revenue test for the pe¬ 
riod prescribed as the test period for such 
system for such taxable period. 

(c) Claimants Any person claiming 
refund, credit, or abatement of the tax. 
Interest, additional amount, addition to 
the tax. or assessable penalty, shall keep 
a complete and detailed record with 
respect to the claim. 

Retention period: Records required by 
paragraphs (a) and <b) shall be main¬ 
tained for a period of at least 3 years 
after the date the tax becomes due or 
the dates the tax Is paid, whichever Is 
later. Records required by paragraph 
<c) (Including any record required by 
paragraph (a) or <b> which relates to 
the claim) shall be maintained for a 
period of at least 3 years after the date 
the claim Is filed. 26 CFR 41.6001-1 

4.61 Persons required to collect taxes on 
amount* paid for (a) telegraph, tele¬ 
phone, cable, or radio dispatches, 
messages, or eon venation*, (b) any 
leased wire, or talking circuit special 
service, or wire and equipment serv¬ 
ices, etc., or (c) any local telephone 
services, etc. 

To keep accurate records and accounts 
of all such services and facilities fur¬ 
nished upon which the tax Is Imposed 
and evidence of the right to exemption 
relative to any such services or facilities 
furnished in respect of which tax is not 
collected. A complete and detailed rec¬ 
ord of all credits taken and a duplicate 
of the return shall also be kept 

Retention period: 4 years from the 
date the tax is due: with respect to evi¬ 
dence of the right to exemption. 4 years 
from the date the tax would have be¬ 
come due if applicable; and. with respect 
to credits, 4 years from the date of the 
return on which the credit appears. 26 
CFR 42.4253-7; App. D 130.47, 130.71, 

130.77 

4.62 Persons engaged in the business of 
transporting property for hire. 

To keep accurate records to show with 
respect to each Individual transaction 
the amount of tax collected or evidence 
of the right to exemption where tax is 
not collected. A complete and detailed 
record of all credits taken and a dupli¬ 
cate of the return shall also be kept. 

Retention period: 4 years from the 
date the tax Is due, and. with respect to 
credits, 4 years from the date of the 
return on which the credit appears. 26 
CFR 42.4271-4273; App. D 143.33, 143.34, 
143.51.143.60 

4.63 Persons who ship or pay for trans¬ 
portation of shipments to points of 
export. 

To retain triplicates of Export Exemp¬ 
tion Certificates with shipping papers, 
and documentary evidence of the expor¬ 
tation of property, such as a copy of 
export bill of lading, memorandum from 
the captain of the vessel, customs official, 
or foreign consignee, shipper's export 
declaration, or other evidence sufficient 
to establish the fact that the property 
has actually been exported. 


Retention period: 4 years. 26 CFR 
42.4271-4273; App. D 143.33. 143.34 

4.64 Carriers of petroleum by pipe lino. 

To keep accurate records and accounts 
showing (a) the dally volume of com¬ 
modities accepted for transportation; 

(b) dolly run records of the amount 
taken into the pipe lines and the amount 
delivered from such lines; (c) deduc¬ 
tions from acceptances or allowances for 
evaporation, basic sediment, water, etc.; 
and (d) the charge per barrel, and the 
total charge for each movement. A com¬ 
plete and detailed record of all credits 
taken and a duplicate of the return shall 
also be kept. 

Retention period: 4 years from the 
date the tax is due. and. with respect to 
credits. 4 years from the date of the 
return on which the credit appears. 26 
CFR 42.4261-42.4283-1; App. D 130.71, 

130.77 

4.65 Persons required to collect taxes 
on amount paid for the transporta¬ 
tion of persons and seating or sleep¬ 
ing accommodations in connection 
therewith. 

To keep accurate records to show with 
respect to each ticket or order sold or 
fare collected, or other individual trans¬ 
action, the amount of tax collected or 
evidence of the right to exemption where 
tax is not collected. A complete and 
detailed record of all credits taken and 
a duplicate of the return shall also be 
kept. 

Retention period: (a) Except as pro¬ 
vided in paragraph <b) below, 4 years 
from the date the tax is due: with respect 
to evidence of the right to exemption. 4 
years from the date the tax would have 
become due if payable: and, with respect 
to credits, 4 years from the date of the 
return on which the credit appears. 

(b) On or after October 1, 1956, car¬ 
riers furnishing transportation or facili¬ 
ties paid by a State, a Territory of the 
United States, or any political subdivi¬ 
sion thereof, or the District of Columbia, 
shall retain all exemption certificates 
accepted, with the record of services and 
facilities rendered for a period of at least 
3 years from the date the t ax wo uld have 
become due If payable. 26 CFR 42.4292- 
1(b), 49.4261-6(e); App. D 130.54, 

130.62.130.71.130.77 

4.66 Persons required to pay excise tax 
on wagering. 

(a) General To keep records as will 
clearly show as to each day's operation: 

(a) Gross amount of all wagers accepted: 

(b) gross amount of each class or type of 
wager accepted on each separate event, 
contest, or other wagering medium: (e) 
separately, the gross amount of wagers: 
(1) accepted directly by the taxpayer or 
at any registered place of business of the 
taxpayer (other than laid-oil wagers), 
(2> accepted for his account by agents at 
other than a registered place of business 
of the taxpayer (other than l&id-off wa¬ 
gers). (3) accepted as lald-off wagers 
from persons subject to the excise tax; 
(d) with respect to wagers lald-off with 
others: (1) The name, address and regis¬ 
tration number of each person with 
whom placed, (2) the gross amount lald- 


off with each person showing sep&nteb 
the gross amounts of lald-off wagen with 
respect to each contest, event, or other 
wagering medium; and (e) the groat 
amount of tax collected from or charged 
to bettors as a separate item To 
In the case of the taxpayer's -vnployeea 
or agents receiving wagers on his behslf, 
separate records showing the name, ad¬ 
dress. the period of employment of, sod 
number of the special tax stamp issued 
to, such employee or agent To also 
keep duplicates of returns and a com¬ 
plete and detailed record of each over¬ 
payment. 

(b) Records of agent or employee 
Every person who is engaged In receiv¬ 
ing for or on behalf of another person 
(at any place other than a registered 
place of business of such other person) 
wagers of a type subject to tax shall 
keep a record showing for each day (1) 
the gross amount of such wagers re¬ 
ceived by him. (2) the amount. If any. 
retained as a commission or as compen¬ 
sation for receiving such wagers, and 
(3) the amount turned over to the per¬ 
son on whose behalf the wagen were 
received, and the name and address of 


such person. 

(c) Records o/ claimants . Any per¬ 
son claiming a credit or refund &heU 
keep a complete and detailed record o 
each overpayment and of each IaM-od 
wager for which credit is taken or re¬ 
fund Is claimed. Including a copy of 
the required certificate. 

(d) Place /or keeping records . Every 
person required to pay the tax on wager¬ 
ing shall keep or cause to he kept, a* 
his office or principal place of 

or. If he has no office or principal pw» 
of business, at his residence of w* 
other convenient or safe location, w 
such records as are required pursuant w 
paragraphs (a) and (c). . . 

Retention period: All records requtrtfl 
by the regulations in this part shall a 
all times be available for inspection B; 
internal revenue officers. 
qulred by 3 44,4403-1 and by poragm® 
(a) of this section shall be 
for a period of at least 3 years from 
date the tax became due. Records ^ 
quired by paragraph (b) of this 
shall be maintained for a 
least 3 years from the date tj* 
was received. Records requiredb) PJJ] 
seraph <c) of this section shall benaw* 
tained for a period of atleast^yeari 
from the date any credits 




0001-1 . 

)7 Persons removing for 

from U.e pl-cc of m*no srlure f« 
export lo a foreign country- 
ra) Return of shipment to 
case a consignee, for whom » 
jturcr removes playing with 

tee or manufacture Inaccor^ 
written order or contract i 
port, modifies or . fxpo rt. d>* 

ler or contract of *alc ^.pjnent 

inufacturer may retuni 1|K , rf 
such playing grd« 
inufacturc provided he ma 

ate records relating to 

(b) Proof of delivery *• VpWW 
i de zone. A manufacturer o P 
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cards who removes such playing cards 
from the place of manufacture for de¬ 
livery to a foreign-trade zone without 
affixing stamps thereto shall maintain 
adequate records of all such removals 
and shall keep sufficient written proof 
of such removals and deliveries as may 
be necessary to substantiate actual de¬ 
livery of the playing cards to the foreign- 
trade zone. Such records shall be re¬ 
tained by the manufacturer and made 
available for Inspection by any revenue 
officer upon his request. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
•uch tax Is paid, whichever Is the later. 
W CFR 45.4453-1. 45.4453-2 (retention: 
45 . 8001 - 1 ) 


4.63 Manufacturer* of while phoe- 
phoru« matches. 


(a) General. Every manufacturer is 
required to keep a daily record showing 
the total of each material used each day 
and the total number of matches pro¬ 
duced and the number of stamped pack¬ 
ages and original packages In which 
Packed; also the total number of stamped 
Packages and original packages, together 
with the total number of matches, dis¬ 
posed of each day. 

<b) Names of customers. The names 
of customers to whom matches are con- 
JJped and the quantities so sold will not 
w entered in the manufacturers' dally 
wcord and quarterly returns, but the 
manufacturer shall, upon request of any 
eternal revenue officer, furnish a record 
wafl sales for such period as may be 


Rrtentlon period: 3 years after the 
flue date of such tax for the return pe- 
2" to which the records relate, or the 
taj l g pftW ' whichever Is the 
WMoi ^l C?R <5.4804-10 (retention: 


^ J > * f * on * making contract, of „!e 
o c otton for future delivery, and 
Ptrnom wbo act in the capacity of a 
taring house or association for such 
vacuaciion*. 


ule who make contracts 

or tn»^ tt0n u 0r future delivery at. 
iUejjL / f^f^se. board of trade. 

* H * tt i rr^Vt UU0 ? or place of buslnt 
■ haU »* clca) 

Son. K%ZL U £°,' lgb 6 ClcWln « a*** 

between seller and buy 

kccp a r «°rd 
• < 54 m? forCM prescribed 
of - regul, ‘ t * 0IM) the 

»otnrtln^-J.li. name end address 
■ndirt*^ r * on ke «Pln* record: < 
tract’- ^ resa of other party to cc 
At» of ^.. con K act was made; . 
Pound-< 5 ) ffJ; 1011 Evolved. In bales 
delivery ( ,^ 0 “ ) * p ® clfle<1 contract 1 
PurcW nr i $**!£ transaction Is 
b«l5 t l r '“ le: <7) whether the ct 
***.*804 <£?22 Ct .“ uh,ect to sect! 

Code" Ind th 0 , *£* f ntemal 
RMe. tyjU^T-^* basls srade: ( 
wton, 8**2* °i descrl Ptlon 

S^ade; to, specie 
•«ttlementMm , ^S!Jf t * of deUvery 

tnent or settlem,S eU * 0 ^ ot 81010,11 fulfl 
«** <12) *“<>unt 

• 11 cxen )Pt, so state). 


(b) All persons who act In the capacity 
of a clearinghouse or clearing associa¬ 
tion for the purpose of clearing, settling, 
or adjusting transactions mentioned In 
section 4851(a) of the Internal Revenue 
Code shall keep a record (see forms 
prescribed In 8 45.4872-3 of the regu¬ 
lations) thereof showing: (1) name 
and address of clearinghouse or clearing 
association keeping record; (2) name 
and address of person for whom contract 
is cleared; (3) date contract was made; 
<4) quantity of cotton involved, in bales 
or pounds; (5) time specified in contract 
for delivery; (8) whether transaction Is 
a purchase or a sale; (7) whether the 
contract is a contract subject to section 
4863. 4864. or 4865 of the Internal Reve¬ 
nue Code, and the basis grade; (8) 
grade, type, sample, or description of 
cotton, if not basis contract; (9) speci¬ 
fied price per pound; (10) date of de¬ 
livery or settlement; and (11) method of 
actual fulfillment or settlement. 

(c) Records to be kept in separate 
books and open lor inspection. All rec¬ 
ords required by the regulations in this 
subpart must be in writing and shall be 
kept In separate books, and not mixed 
with records of other accounts or trans¬ 
actions. and shall be open to Inspection, 
when demand is made therefor by officers 
and agents of the Internal Revenue 
Service. Agents duly appointed shall 
have authority to examine the books and 
records kept In pursuance to 55 45.4872-1 
to 45.4872-3, inclusive, and may require 
the production of any other books, 
papers, records, or statements of account 
necessary to determine any liability to 
the tax Imposed by section 4851 of the 
Internal Revenue Code. 

Retention period; Not less than 
3 years. 26 CFR 45.4872-1. 45.4872-2 
(retention: 45.4872-4) 

4.70 Ponies to transfer* of any interest 
in silver bullion. 

Each party to every transfer of an in¬ 
terest in silver bullion within the scope 
of section 4891 of the Internal Revenue 
Code shall keep an accurate and com¬ 
plete record of every such transfer 
whether taxable or not. The record of a 
transferee shall be so kept that on a sub¬ 
sequent transfer the actual cost to him 
of the particular Interest transferred can 
be determined. The books of every per¬ 
son liable to the tax shall be open for 
inspection by Government and internal 
revenue officers at all times. 

Retention period: 3 years from the 
date the tax became due. 26 CFR 
45.4894-2.45.4895-8 

4.71 Prr*ou« subject to certain miscel¬ 
laneous stamp taxes. 

(a) General . The records required by 
Part 45 ot the regulations shall be kept 
accurately, but no particular form is 
required for keeping such records. 
See. however, the requirements in 
f 45.4804-10, relating to form for daily 
record in the case of manufacturers 
of white phosphorus matches, and 
19 45.4872-1 to 45.4872-4. inclusive, re¬ 
lating to records regarding sales of cotton 
for future delivery. Such forms and sys¬ 
tems of accounting shall be used as will 


enable the district director to ascertain 
whether liability for tax Is incurred and, 
if so. the amount thereof. 

(b> Copies of returns, schedules . and 
statements. Every person who is re- 
qulred. by the regulations in this part or 
by instructions applicable to any form 
prescribed thereunder, to keep any copy 
of any return, schedule, statement, or 
other document, shall keep such copy as 
a part of his records. 

(c) Records of claimants. Any person 
who. pursuant to the regulations In this 
part, claims a refund, credit, or abate¬ 
ment. shall keep a complete and detailed 
record with respect to the tax, interest, 
addition to the tax. additional amount, 
or assessable penalty to which the claim 
relates. Such record shall Include any 
records required of the claimant by 
paragraph (b) and by 1145.6001-2 to 
45.6001-5, inclusive, which relate to the 
claim. 

(d) Place for retention of records. All 
records required by the regulations In 
this part shall be maintained, by the 
person required to keep them, at one or 
more convenient and safe locations ac¬ 
cessible to internal revenue officers, and 
shall at all times be available for inspec¬ 
tion by such officers. 

(e) Microfilm reproduction . General 
books of account, such as cash books. 
Journals, voucher registers, ledgers, etc., 
shall be maintained and preserved in 
their original form. However, microfilm 
reproductions of supporting records of 
details, such as invoices, vouchers, pro¬ 
duction reports, sales records, cer¬ 
tificates, proofs of exportation, etc., may 
be kept in lieu of the original records 
provided the person required to keep 
such records retains such microfilmed 
copies for the required period, provides 
adequate facilities for the preservation of 
such films and for the ready inspection 
and location thereof, including a pro¬ 
jector for viewing such records in the 
event Inspection is necessary for tax pur¬ 
poses. and makes any transcription 
which may be required of the informa¬ 
tion contained on the microfilm. 

Retention period: 3 years after the due 
date of such tax for the return period to 
which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) shall be retained for a 
period of at least 3 years after the date 
the claim is filed. 26 CFR 45.6001-1 

4.72 Manufacturer* of Adulterated but¬ 
ter, process or renovated butter, or 
filled cheeae. 

(a) General. A manufacturer shall 
keep at his place of business separate 
records of adulterated butter, of process 
or renovated butter, and of filled cheese. 
If the record is kept as hereinafter pre¬ 
scribed in the manufacturer's own books 
or In other convenient form no other 
record will be necessary. Care should be 
taken to exclude from the record any 
product other than adulterated butter, 
process or renovated butter, filled cheese, 
and the materials or ingredients used in 
the manufacture of each product. 

Entry shall be made not later than the 
day following that on which each trans- 
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action occurred. Quantities reported 
shall be as indicated by the tax-paid 
stamps affixed to the packages, except 
that where the product is withdrawn 
free of tax for export, or where the prod¬ 
uct is returned to the factory, the actual 
Quantity will be recorded. A fraction of 
a pound shall be accounted as a pound. 

(b) Item. The record must show: 

(1) The number of pounds of each 
material or ingredient used In the pro¬ 
duction of adulterated butter, process or 
renovated butter, or filled cheese, and 
the number of such materials used for 
other purposes. 

<2) The number of pounds of each 
product produced. 

(3) The number of pounds in each lot 
disposed of. the name of the consignee, 
the address to which delivered, and the 
date of shipment. 

(4) The number of pounds in each lot 
returned to the factory, the name of the 
person by whom returned, the address 
from which returned, and the date of 
receipt 

<5) The number of pounds reworked, 
disposed of as grease, dumped, or other¬ 
wise destroyed. 

(6) The total value of tax stamps pur¬ 
chased and used. 

<c> Transactions. The following rules 
will apply: 

<1) Samples. Sample packages of tax- 
paid adulterated butter, process or ren¬ 
ovated butter or filled cheese dis¬ 
tributed gratuitously shall be recorded in 
the same manner as if the packages were 
sold. 

(2) Transfers to self. Where adulter¬ 
ated butter, process or renovated butter, 
or filled cheese is transferred by a manu¬ 
facturer to himself as a wholesale or 
retail dealer, the transaction shall be 
recorded in the same manner as a trans¬ 
fer to another person. 

(3) Sales to chain stores. Where 
adulterated butter, process or renovated 
butter, or filled cheese is shipped to one 
person doing business at different places, 
as in the case of chain stores, the de¬ 
liveries to each address shall be recorded 
separately. 

(4) Drop shipment. Where a manu¬ 
facturer receives an order from one per¬ 
son to ship adulterated butter, process or 
renovated butter, or filled cheese to an¬ 
other, the transaction shall be recorded 
in the name and address of the con¬ 
signee. followed by "aec't. of” and the 
name and address of the person for 
whose account the shipment was made. 
A manufacturer shall not record con¬ 
signments on orders In the names of 
agents, solicitors, or other persons trans¬ 
mitting an order for another party. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) of i 45.0001-1 of the reg¬ 
ulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-2 (re¬ 
tention: 45.6001-1) 


4*73 Whotcule dealer* in adulterated 
butter. 

(a) General. A wholesale dealer shall 
keep at his place of business records of 
transactions in adulterated butter. If 
the record Is kept as hereinafter pre¬ 
scribed in the dealer’s own books or in 
other convenient form no other record 
will be necessary. Care should be taken 
to exclude from the record any product 
other than tax-paid and branded adul¬ 
terated butter. 

Entry shall be made not later than the 
day following that on which the trans¬ 
action occurred. Quantities reported 
shall be os indicated by the tax-paid 
stamp affixed to the packages, except 
that where goods are returned to or by 
the wholesaler the actual quantity shall 
be recorded. A fraction of a pound shall 
be accounted as a pound. 

lb) Items. The record must show: 

(1) The number of pounds in each 
consignment of adulterated butter re¬ 
ceived, the name and address of the con¬ 
signor. and the date of receipt. 

(2) The number of pounds in each lot 
disposed of. the name of the consignee* 
the address to which delivered, and the 
date of shipment. 

(c) Transactions. The following rules 
will apply: 

(1) Samples. Sample packages of 
tax-paid adulterated butter received 
and disposed of gratuitously shall be re¬ 
corded in the same manner as adulter¬ 
ated butter which is purchased and sold. 

(2) Transfers to self. Where adul¬ 
terated butter is transferred by a whole¬ 
sale dealer to himself as a retail dealer, 
the transaction shall be recorded in the 
same manner as a sale to another person. 

(3) Sales to chain stores. Where adul¬ 
terated butter is shipped to one person 
doing business at different places, as in 
the case of chain stores, the deliveries 
to each address shall be recorded 
separately. 

(4) Drop shipments. A wholesale 
dealer shall not record the receipt of 
adulterated butter which he orders de¬ 
livered direct to a third party. The deal¬ 
er's connection with the transaction shall 
be shown by the manufacturer as pro¬ 
vided in paragraph (c) of 9 45.6001-2. 
Where a wholesale dealer receives an 
order from one person to ship adulter¬ 
ated butter to another, the transaction 
Khali be recorded in the name and ad¬ 
dress of the consignee followed by "acc’t. 
of” and the name and address of the 
person giving the order. A wholesale 
dealer shall not record consignments in 
the names of agents, solicitors, or other 
persons transmitting orders for other 
parties. 

(5) Returned Qoods. Where adulter¬ 
ated butter is returned by a customer to 
a wholesale dealer the transaction shall 
be recorded separately from other re¬ 
ceipts. The sale of repossessed goods 
shall be recorded with other disposals. 
Adulterated butter returned by a whole¬ 
sale dealer to the manufacturer or other 
wholesale dealer from whom received 
shall be recorded separately from other 
disposals (see paragraph (e) (6) of 
fi 45.4821-3 as to resales. 


Retention period: 3 years after the dee 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid whichever is the later. 
The records of claimants required by 
paragraph (c) of section 45.6001-1 of the 
regulations shall be retained for a period 
of at least 3 years after the date the 
claim Is filed. 26 CPR 45.6001-3 < reten¬ 
tion: 45.6001-1) 

4.7i Wholesale dealer* in filled cbfor. 


Every wholesale dealer in filled cheese 
shall keep at his place of business a daily 
record of (a) the number of pounds to 
each consignment of filled cheese re¬ 
ceived by him. giving the name and ad¬ 
dress of the consignor and date of re¬ 
ceipt, and (b) the number of pounds of 
filled cheese disposed of In each instance, 
name of person to whom shipped or de¬ 
livered, date of shipment or delivery, and 
address to which sent. 

Retention period: 3 years after the (toe 
date of such tax for the return period 
to which the records relate, or the date 
such tax la paid, whichever is the later. 
The records of claimants required & 
paragraph (c) of section 45.6001-1 of the 
regulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-4 ^ reten¬ 
tion: 45.6001-1) 


4.75 Person, liable for the exebe Ui 
on manufactured iugnr or on the nnj 
domestic* processing of coconut ww 
palm oil. 

(a) General —(1) Form of reccrU 
Records shall be kept accurately, but no 
particular form Is required. Such for©* 
and systems of accounting shall be useo 
as will enable the District Durec ^!f * 
Internal Revenue to ascertain wheuw 
liability for tax is incurred and. u so. 
the amount thereof. 

(2) Copies of returns, schedules, css 

statements. Every person who is re¬ 
quired to keep any copy of any retmu 
schedule, statement, or other ' 

shall keep such copy as a part ox 
records. w ^ 

(3) Records of Claimants^. Any 

son who claims a refund, credit, or aou 
ment, shall keep a complete and 
record with respect to the tax ’ 

addition to the tax, additton^> ““S 
or assessable penalty to«Wch tbe»® 
relates. Such record shall 

record required of the claimant of MP*™, 
graph (a)(2), and by paragraph* 

(c) below, which relate to the cWm- 

(4) Place for keeping rectW^ 
records required shall be kePt> J gae 
person required to keep them. 

or more convenient and safe l _ __ 
accessible to Internal revenae 
and shall at all tiroes be available 
Inspection by such officers. rrfjje ral 

(5) Microfilm reproduction*- .°S 0 | a 

books of account, such M .22- etc. 
journals, voucher register*. ^ 

shall be maintained and 

their original form. How eve. ^ 
film reproductions ofsupportln*^ 
of detolls, such as Invoices,^ 
production reports, sale* oaf 

till cates, proofs of exportation, 

be kept In lieu of the ^ it tp 

provided the person require* " 
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iach records (l) retains such micro¬ 
filmed copies for the specified retention 
period. <li) provides adequate facilities 
lor the preservation of such films and for 
the ready inspection and location 
tbereof. Including a projector for view- 
in* such records in the event inspection 
a necessary for tax purposes, and (ill) 
mikes any transcription which may be 
required of the Information contained on 
the microfilm. 

(b) Manufactured sugar —(1) Afanu- 
lactwina record# . Every person who 
minufoctured sugar shall keep an ac¬ 
curate monthly record of the manufac¬ 
turing done by him. 

(2) Content of records . Such records 
shall show: 

(I) The quantity of manufactured 
Ksir and other sugar on hand at the 
beginning of the month; 

(II) The quantity received during the 
month; 


UB) The quantity of manufactured 
sugar produced during the month; 

(1?) The quantity sold during the 
month: 

ff) The quantity of manufactured 
*uw used during the month In the pro¬ 
duction of other articles for sale; and 
(Tl) The quantity of manufactured 
wgsr and other sugar on hand at the 
cod of the month. 

For periods prior to August 31. 1963. 
toe records shall show the polariscopic 
t«t ce total sugars of each grade and 
w of sugar and manufactured sugar. 

For periods after August 30. 1963. the 
rowds shall show the total sugars of 
grade and type of sugar and manu- 
iscUired sugar. 

J. c) Coconut and palm oil—(1) Proc- 
&*ing records. Every processor shall 
«wotain records and accounts with re- 
to the first domestic processing of 
the ofl or oils showing: 

(l) The quantity of (a) all raw mate- 
**«fmm which oils are produced, (b) 
it f !T u<le or rtrsin oils, and (c) all oils 
Dr*?imi Wcrc ^twrted and upon which 
Processing had been done 
^ to importation. 

ofrl records of the quantity of 
for *h£S° pr ^ cess » showing the purpose 

&^ and u,e producta pro * 
pr^l'<J«*nUty of oils put Into 
»*»* for export. 

to Records relative 

co^i. ^ comblnaUon or 

Utyof eo^ ^H?® tt substantial quaa- 
011 r»"I th respect to which 
Utotd in be® 11 Paid, must be main- 
( 1 ) a manner as to show: 

** 0 QuanUty of coco- 
Utaics or mlxture con - 

Quantity of coconut 
<») the Phm^ 0 ^ T 1 ® Production of 
<M ^ r » pl - Islftnda - <*» Guam. 

* tftSSS I££?• <d i m Possessions 

Territoryofth. o U V nd (e) T*e Trust 
<U> lsltnds - 

? ut oil. or comWn t Jl® Quantity of coco- 
a «£2 lW 5^ ,on or mature con- 
°0. Produced Quantity of coconut 

*bleh are tbi from “aterlals 

»> The PhJl?nn^^. or Production of 
American ^l!? 8 Ulands - <b) Guam. 
lcan Samoa, (d) All possession^ 


1,0 u~j>t n _.g 


of the United States, and (e) The Trust 
Territory of the Pacific Islands. 

The records shall also show the coun¬ 
try or possession in which the raw mate¬ 
rials or oils were produced, when such 
articles were brought Into the United 
States, and the name and address of the 
importer. 

Retention period: 3 years after the 
due date of such tax for the return 
period to which the records relate, or the 
date such tax is paid, whichever is the 
later. The records of claimants required 
by paragraph (a) (3) shall be maintained 
for a period of at least 3 years after the 
date the claim is filed. 26 CFR 46.6001- 
1. 46.6001-2. 46.6001-3 (retention: 

46.6001-1) 

4.76 Membfn of i »ecnritif« exchange 
record* with reaper! to the payment 
of documentary stamp tax through 
national *ecuritic* exchanges without 
the use of stamps on transaction* In 
stock or certificates of indebtedness. 

(a) Daily records to be kept by mem¬ 
bers, Members shall maintain complete 
and adequate dally records, such as a 
blotter or similar book of original entry, 
of all such transactions In stock or cer¬ 
tificates of Indebtedness, whether the 
transaction is taxable or not. In the 
case of taxable transactions, the daily 
record shall show the amount of tax 
payable In respect of each transaction. 
In the case of nontaxable transactions, 
the dally record shall disclose the basis 
on which the exemption from the tax Is 
claimed. 

(b) Records to be kept by exchange. 
The daily reports received from Its mem¬ 
bers shall be kept in permanent form by 
the exchange or clearinghouse. 

Retention period: At least 3 years 
from the date any part of the tax Is 
paid on the transaction and must be 
available for ready inspection by internal 
revenue officers. 26 CFR 47.4353-1 

4.77 Broker*, dealers, etc. record* of 
•ale* and transfer* of Mock. 

(a) All persons who are wholly or 
partly engaged In the business of buying, 
selling, or transferring stock, either at 
public or private sale, whether or not 
they arc members of an exchange, in¬ 
cluding persons engaged in transactions 
known as “matched,- “on-order.“ “pass- 
outs/* or “give-ups.“ or transactions 
which are settled directly between the 
seller and buyer or which arc cleared or 
adjusted through a clearinghouse or 
otherwise, or persons (other than those 
described in paragraph (b) below) en¬ 
gaged In accepting and procuring the 
transmission of orders for purchase or 
sale of shares of stock shall keep a record 
as to each transaction. 

(b) Correspondent brokers. Persons 
engaged In accepting and procuring the 
transmission of orders for the purchase 
or sale of stock, to be executed at a 
brokerage office or at an exchange, board 
of trade, or similar place, shall keep a 
record as to each transaction. 

(c) Floor brokers, etc . Brokers known 
as strictly “floor brokers.” "two-dollar 
men/* or “room traders." whether their 


transactions are settled directly between 
seller and buyer, by “matched.” “on- 
order." “pass-out." "scratch sale," or 
“glve-up,“ or by any other kind of sale 
or purchase, or whether their transac¬ 
tions are cleared through a clearinghouse 
or otherwise, shall, in lieu of the record 
prescribed In paragraph (a) of this sec¬ 
tion. keep a record as to each transaction. 

(d) General . Persons keeping records 
as prescribed In this section may incor¬ 
porate therein additional information for 
their own use, which should be entered, 
however, so as not to Interfere with the 
recording of the information required. 
These records must be kept In permanent 
form and must be available for ready 
Inspection by internal revenue officers. 

Retention period: 3 years from the 
date any part of the tax is paid on the 
transaction. 26 CFR 47.6001-1 

4.78 Broker*, dealer*, etc. rerord* of 
•ale* and transfer* of certificate* of 
indcbtcdncju. 

The records required by 26 CFR 47.- 
6001-1 relating to sales and transfers of 
stock are also applicable to sales and 
transfers of certificates of indebtedness, 
except that the records of sales of certifi¬ 
cates of indebtedness need not show the 
sales prices, since the selling price is Im¬ 
material for purposes of the tax Imposed 
by section 4331 of the Code. 

Retention period: 3 years from the 
date any part of the tax is paid on the 
transaction. 26 CFR 47.4331-4 (reten¬ 
tion: 47.6001-1) 

4.79 Pcroons required to keep record* 
with reapcct to foreign in*uranee 
policies. 

(a) Records to be kept by solicitors . 
brokers , etc. No return or statement 
showing a list of policies or other Instru¬ 
ments subject to the tax Imposed by sec¬ 
tion 4371 of the Internal Revenue 
Code is required from any person to 
or for whom, or in whose name, such 
policy or other Instrument is Issued, or 
from the solicitor or broker acting di¬ 
rectly or indirectly for or on behalf of 
such person. However, each person, 
solicitor, or broker, accepting, placing, 
soliciting, or making, directly or in¬ 
directly. or paying or receiving com¬ 
pensation with respect to. a policy 
or other instrument subject to the 
tax Imposed by section 4371 of the 
Code shall keep a record of such policy 
or other instrument for a period of at 
least 3 years from the date any part of 
the tax was paid with respect to the 
issuance thereof and shall be prepared to 
furnish full Information to the district 
director at any time upon demand. 

(b) Records to be kept by policy 
holder. The person having control or 
possession of a policy of Insurance, or 
reinsurance, or other Instrument to 
which documentary stamps must be af¬ 
fixed shall retain such instrument for at 
least 3 years from the date any part of 
the tax was paid with respect to the 
Issuance thereof to enable Internal 
revenue officers to ascertain whether the 
requisite stamps have been affixed and 
cancelled. 26 CFR 47.6001-2 
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4.80 Person* selling at retail stone* 
Died cxclusivcljr for industrial, scien¬ 
tific, or cdurational purposes, or aa 
part of mechanical derice*. 

To keep adequate records In the nature 
of invoices or other documents Identi¬ 
fying the stones, the person to whom 
sold, the date of sale, and the purpose 
for which the stones are to be used. 

Retention period: 4 years from the last 
day of the month following the m onth 
in which the sale was made. 26 CFR 
48.4001-3 (retention: App. D 320.72) 

4.81 Pcmoni required to file a return 
and pay tax on the sale of an article 
at retail. 

To keep accurate records, including 
duplicates of returns, and accounts of 
all transactions. To maintain evidence 
of sales at retail for export, or shipment 
to a possession of the United 8tates. sales 
at retail to the United 8tates, States, or 
Territories of the United States, political 
subdivisions thereof, or District of Co¬ 
lumbia. sales for resale, and sales at retail 
of articles for religious purposes which 
could also be used for nonreligious pur¬ 
poses, upon which no tax is due. To 
keep also a complete and detailed record 
of each overpayment 

Retention period: 4 years from the 
date the tax became due; In the case of 
tax-free sales, 4 years from the last day 
of the month following the month in 
which the sale was made; and, with re¬ 
spect to overpayments. 4 years from the 
date the credit la ta ken or the refund is 
claimed. 26 CFR 48.4003-1; App. D 
320.20. 320.21, 320.22. 320.23. 320.37, 
320.72, 320.76 

4.82 Person* churning exemption from 
tax on the sale at retail of article* of 
which fur is a component material. 

To maintain adequate records or have 
proper documentary evidence to estab¬ 
lish to the satisfaction of the Commis¬ 
sioner that the value of the fur as com¬ 
pared with that of the most valuable of 
the other component materials is not 
such as to render the sale taxable. 

Retention period: 4 years from the last 
day of the month following the month 
In which the sale was made. 26 CFR 
48.4011-1 (retention: App. D 320.72) 

4.83 Person* claiming exemption from 
tax on the tale or use of diesel fuel 
and special motor fuel. 

(a) Bulk purchases by users. Per¬ 
sons who purchase taxable liquid in bulk 
delivered Into storage tanks or other 
containers and use It for various pur¬ 
poses, both taxable and nontaxable, or 
in both registered and nonreglstered 
vehicles, must maintain adequate rec¬ 
ords of all fuel used for each purpose to 
permit verification of the tax paid and 
of any credits, refunds, or exemptions 
claimed. 

(b) Dual use of taxable liquid. If the 
taxable liquid used in a separate motor 
used to operate certain special equip¬ 
ment is drawn from the same tank as 
the one which supplies fuel for the pro¬ 
pulsion of the vehicle or which the spe¬ 
cial equipment Is mounted, a reasonable 
determination of the quantity of taxable 
liquid used In such separate motor will 


be acceptable for purposes of applica¬ 
tion of tax. Such determination must 
be based, however, on the operating ex¬ 
perience of the person using the taxable 
liquid and records must be maintained 
which will support the allocation used. 

(c) Use as supplies for vessels or air¬ 
craft. To keep proper records of in¬ 
voices. orders, etc., including exemption 
certificates, available for inspection by 
the District Director of Internal 
Revenue. 

Retention period: 4 years from the 
date the tax became due; in the case of 
tax free sales, 4 years from the last day 
of the month following the month in 
which the sale was made. 26 CFR 
48.4041-5, 48.4041-6, 48.4041-9 (reten¬ 
tion: App. D 324.42) 

4.84 Persons required to file a return 
on the sale or use of cutting oil or 
oil for nonlubriratlng use. 

To keep accurate records of all trans¬ 
actions. including properly executed ex¬ 
emption certificates. 

Retention period: Not specified. 26 
CFR 48.4091-3(a>. 48.4091-4(a) 

4.85 Persons required to keep records 
with respect to the return and pay- 
roent of retailer* excise taxes by 
suppliers. 

To retain the duplicate copy of the 
statement of consent which Is returned 
to the retailer by the supplier and which 
shows the date on which the agreement 
becomes effective with respect to such 
retailer. 

Retention period: Not specified 26 
CFR 48.60ll(c)-l 

4.86 Persona claiming a credit or ro» 
fund for gasoline used for certain 
nonhighway purposes, by a local 
transit system, or for farming pur¬ 
poses. 

(a) General. To keep In accordance 
with the form outlined In the regulations 
an accurate record of the number of 
gallons purchased and the dates of pur¬ 
chases, the name and address of each 
vendor, the number of gallons used dur¬ 
ing the period covered by the claim and 
such other information as is necessary 
to establish the correctness of the claim. 

(b) Local transit systems. In addi¬ 
tion to the records required by para¬ 
graph (a), to keep records that establish 
for each calendar quarter: (1) the total 
passenger fare revenue (not Including 
with respect to gasoline used before 
November 10. 1962. the tax imposed by 
section 4261 of the Internal Revenue 
Code) derived from scheduled common 
carrier public passenger land transpor¬ 
tation service along regular routes, and 
(2) the commuter fare revenue derived 
from such scheduled service. 

(c) Farming purposes. To keep a rec¬ 
ord of the gasoline purchased and used 
by the claimant on a farm which he U 
the owner, tenant, or operator, and to 
show. In cases where trucks or other 
vehicles are used both on and off the 
farm an allocation of the number of 
gallons used In such trucks or vehicles 
for farming purposes. Where the claim¬ 
ant is entitled to claim payment for 
gasoline used on his farm by a person 


other than the owner, tenant, or oper¬ 
ator thereof, the records must show: (1) 
the name and address of the pence 
who performed the farming operation 
(2) a description of the type of work totf 
the type of equipment used. (3) the tae 
or dates on which the work was dene, 
and (4) the number of gallons of off¬ 
line so used. 

Retention period: At least 3 yean 
from the last date prescribed for the 
filing of the claim. 26 CFR 48.6420lf)-l 1 
48.6421 (g)-X 

4.87 Election to pay tax on amoral 
paid for life membfruliip in • food, 
athletic or sporting club or orpab 
lion. 


The statement of election shall be re¬ 
tained by the club or organization u i 
part of Its records and shall be stsUsNi 
for inspection by Internal reveno* 
officers. 

Retention period: Not specified 31 
CFR 49.4241-1 


4.88 Social, athletic, or sporting rluk or 
organization required to rolled ik 
lax on dues or initiation fees. 


To keep up-to-date records shown* 
the names and addresses of Its memben 
of each class, the amounts they hire 
paid as dues, membership fees, or sssmr 
ments, the tax. and the dates paid, to tw 
club or others as a prerequisite to mm* 
bership. To also keep a record in whJca 
shall be entered each day (a > under tot 
head of ''Life membership** (1) the num¬ 
ber of life members from whom a lire- 
membership tax hna been collected oa 
that day, and (2) the total amount <f 
tax so collected; and (b) under the new 
of each other class of membership 
the number of members of that cM 
paying on that day dues or membership 
fees or Initiation fees, (2) the tow 
amount so paid by members of that 
and (3) the total amount of tax collect® 
on such payments. A duplicate copy « 
the returns shall be retained and. for w 
credits taken and all abatements or 
funds claimed, complete and deuu® 


records shall be maintained 

Retention period: 4 years from 
date the tax became due; with respect w 
credits, 4 years from the date nta&J 
filed on which the credit Is taken; 
with respect to abatements or rerun® 
claimed, 4 years from date claim ij 
26 CFR 49.4241-1; App. A 101.38,I0W 
101.41,101.42 


l.88a Acquisition of forrien 'Hxk m 
debt obligation*. [AddedI 

(a) General. Every United j***? 
verson who acquires stock or debt ^ eo _ 
ion* of a foreign issuer or obUgo 
ils own account after July 19,19**. 
>efore January 1. 1966, shall 

luate records in order to determ * 
ax liability with respect to such 
ion. If such person receives * 
confirmation or Certificates - 5 . 

Dwnershlp. such confirmation or t 
i&t cs shall be retained. ..^ 

(b) Members or member organisa 

)f certain securities ^ 

nations. Every member or 
ranlxatton of a registered kw p 

•itica exchange or association snm 
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rtcords which include separate flics of 
art* of confirmations* Certificates of 
American Ownership, and certain other 
enumerated documents. 

Retention period: So long as the con¬ 
tent! thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 147.8-4 

|J9 Manufacturers of amoking opium. 

To keep a book conforming to Form 
371 which shall contain a dally accurate 
iccount of (a) the quantity of crude 
nun opium (including all forms, prepa¬ 
rations, or derivatives suitable for m&nu- 
(scuulng opium for smoking purposes) 
tad other materials purchased and sold; 

(b) name and address of purchaser or 
leBer; (c) If articles are shipped or de- 
frtrtd to some other person, the name 
of inch other person and place of de- 
krery; (d> the sires of the packages and 
number of packages of each sire pur¬ 
chased and sold; (e) the total quantity 
of prepared smoking opium (1) manu¬ 
factured, (2) sold. (3) removed tax paid, 
wd (t) the number and value of stamps 
Purchased and used. 

Retention period; Permanent. 26 CFR 
150,10 


^ Perwin making application for 
r**i»lry or rrregUtry a* retail dealer*, 
physician*, dcntiaU, veterinary aur- 
ireon*, ele,, manufacturer* of and 
dealer* in exempt preparations, and 
thoae entitled to obtain and use nar- 
in a laboratory. 

To keep the duplicates of inventories 
rowed to be made of the narcotic drugs 
Preparations cm hand at the time 
«tasking the inventories. 

lSU-f 01100 Pcrl0d: 2 years - 28 CFR 

*•'1 Manufacturer* or producer* of 
P*rkage« containing one ounce or 
22! of morphine, cocaine or iao- 
pecamc or any of their salt* or 
witauvea, and of package* contain* 
f tablets, pill., or preparations the 
lent of which amounts to one 
T I P ol 7 5 of Buc ** drug*, and 
P ac ^*Bcs C ***** cri 4i«po*tng of »urli 

w producer*- To 
ttlton ^w**, 01 * M«llTldu»l identlfl- 

manufilS^ P !Sf e<1 *2 cach Package 

with theism an< ? Produced together 
ehwer address of the pur- 

of the ldemm an ?. e<S 0101 upon disclosure 
01 the cmr<*i?f aUon number the identity 
tatacd. Purchuer «« be readily ascer- 

i*en« d<eUers To keep a 

pcaed Of the mLwKl each package dls- 
tion. arid aC .^ rer ’* name - loca - 

a*®, am? .i;. ntlfleaUcm number, the 
the dau^o^df**® 0f . thc purch aser, and 
awn arranged that 

ftehufacturw 16 °j Identity of the 
cumber, the i>wh» **2 Identification 
e®a he the purchaser 

"« rwfiUy ascertained. 

CFR 151.132 l>erlo< * : Pennanent 26 
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4.92 Manufacturcm, importer*, produc¬ 
er*, compounders, wholesale dealer* 
and other authorised persons filling 
order* for narcotic drugs. 

To keep as a part of their permanent 
records order forms for narcotic drugs, 
including orders of exempt officials. 

Retention period: 2 years. 26 CFR 
151.162.151.201 

4.93 Registrants authorized to execute 
and present order forms for narcotic 
drugs. 

(a) To keep on flle duplicate order 
forms. 

(b) To keep on file original and dupli¬ 
cate order forms which are improperly 
executed or mutilated so as to make them 
unusable. 

(c) To keep on flle with the duplicates 
thereof original order forms returned 
because of Improper preparation. 

(d) To keep on flle attached to thc 
duplicates thereof original order forms 
which arc not accepted, or cannot be 
filled, and are returned with a letter of 
explanation. The letter of explanation 
Is also attached to the duplicate. 

(e) To flle with thc duplicates of or¬ 
der forms, thc unfilled originals of which 
have been lo6t, the duplicates of second 
orders and of the affidavits accompany¬ 
ing the second orders, and to attach, if 
returned, the originals of the first order 
forms to the duplicates and affidavits. 

Retention period: 2 years. 26 CFR 
151.162,151.188,151.201,151.202 

4.94 Narcotic rcgblranU or exempt offi¬ 
cial* purchasing narcotic* from court 
officer* under judicial proceeding*. 

To retain duplicates of official order 
forms or purchase orders. 

Retention period: 2 years. 26 CFR 
151.162,151.475 

4.95 Person* regUtered for the purpose 
of engaging in any activity involving 
the u*e of narcotic drug*. 

To flle with their official order forms 
and records receipts for samples of nar¬ 
cotics furnished to Federal and State 
enforcement officers. 

Retention period: Not less than 2 
years. 26 CFR 151.227 

4.96 Importer*, manufacturer*, produc¬ 
er*, compounder*, wholesale dealer*, 
and other* filling order* for narcotic 
drug* submitted by qualified dealer* 
or practitioner* in the Virgin Island*. 

To keep records in the same manner 
as in the case of domestic sales, except 
that in lieu of the record of the registry 
number of the purchaser, there shall be 
kept a record of the date the order was 
approved by the Commissioner of Health 
of the Virgin Islands and the date the 
order was received by them. 

Retention period: Not less than 2 
years. 26 CFR 151.243 

4.97 Manufacturer*, importers, produc¬ 
er*, and compounder* of, and whole¬ 
sale dealer* in taxable narcotic*. 

To keep invoices, original sales orders, 
delivery or duplicate sales slips, or other 
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papers or records as may be required to 
evidence any unrecorded purchase, re¬ 
ceipt, or disposition. Also manufac¬ 
turers must keep available such batch 
tags, production orders, or other papers 
as may be required to evidence any un¬ 
recorded quantity used or produced. 

Retention period: Until the Informa¬ 
tion is recorded on Forms 810 and 811. 
26 CFR 151.262, 151.263, 151.264,151.479 

4.98 Manufacturer* importing opium or 
medicinal coca leave*. 

To keep, where factory procedure Is 
such that partial withdrawals are made 
from individual containers, a complete 
record of all such withdrawals on a stock 
record card attached to each container. 

Retention period: Until the Informa¬ 
tion is recorded on Form 163 and its 
supplements. 26 CFR 151.282, 151.317 

4.99 Manufacturer*, producer*, com* 
pounder*, and importer* of, and 
wholesale dealer* in narcotic drug*. 

To retain on flle together with other 
narcotic records duplicate copies of all 
returns, properly sworn to as In the case 
of original copies. 

Retention period: Not less than 2 
years. 26 CFR 151.375 

4.100 Retail dealer* and other per*on* 
qualified to sell narcotic drugs at 
retail. 

To keep written prescriptions and 
written records of oral prescriptions for 
narcotic drugs In a separate flle. 

Retention period: Not less than 2 
years. 26 CFR 151.400 

4.101 Fhyvieian*, deotUu, veterinary 
•urgeona, and other practitioner* (in¬ 
cluding hospitals and inatitutkma). 

To keep daily records showing the kind 
and quantity of narcotics dispensed or 
administered, the names and addresses 
of persons to whom dispensed or admin¬ 
istered. the names and addresses of 
persons upon whose authority, and the 
purpose for which dispensed or admin¬ 
istered. In lieu of these records practi¬ 
tioners who, in their office practices, ad¬ 
minister minute quantities of narcotics 
in stock preparations, may keep, as to 
such preparations, records of the date 
when each stock preparation is made or 
purchased and the date when the prepa¬ 
ration Is exhausted. 

Retention period: Not less than 2 
years. 26 CFR 151.412, 151.413, 151.414 

4.102 Manufacturer*, producer*, com¬ 
pounder*, and vendor* (including 
di*pen*ing physician*) of pharma¬ 
ceutical preparation* (containing a 
narcotic drug) clarified a* On** M X M 
preparation*. 

To keep a record In accordance with 
the form outlined in the regulations of 
all sales, exchanges, gifts or other dis¬ 
positions of such Class “X” preparations, 
the entries to be mode at the time of 
delivery. The requirement that such 
records be maintained as herein pro¬ 
vided is absolute, independent and not 
merely a condition precedent to securing 
exemption granted under section 4762(a) 
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of the Internal Revenue Code, as 
amended (J 151.423). to manufacturers, 
producers, compounders or vendors (In¬ 
cluding dispensing physicians), of ex¬ 
empt preparations. Such records shall 
be kept in such a way as to be readily 
accessible to inspection by any duly 
authorized officer or employee of the 
Treasury Department and the State, 
territorial, district, municipal or insular 
officers named in section 4773 of the 
Code. Separate records shall be kept 
of disposition to registrants and disposi¬ 
tion to consumers. The record of dis¬ 
position to registrants shall show the 
name, address, and registry number of 
the registrant to whom disposed, the 
name and quantity of the preparation 
and the date upon which delivery to the 
registrant, his agent or carrier Is made. 
The record of disposition to consumers 
shall show the name of the recipient, his 
address, the name and quantity of the 
preparation, and the date of delivery. 
Any person required to keep records pur¬ 
suant to this paragraph and failing to 
do so is guilty of a violation of law and 
liable to the penalties provided for vio¬ 
lation of the provision of law relating to 
narcotic drugs. 

In the case of manufacturers of or 
dealers in preparations classified as 
Class “X” products who are also reg¬ 
istered as manufacturers of or dealers 
in taxable drugs in Class I or n, the 
requirement of this section as to records 
of dispositions to registrants shall be 
deemed to be complied with if all such 
dispositions are evidenced by vouchers 
or invoices containing all the required 
information. As to records required in 
the case of registrants supplying prepa¬ 
rations classified as Class **X" products 
to consumers pursuant to prescriptions 
issued by registered physicians, the re¬ 
quirement of this paragraph as to rec¬ 
ords of disposition to consumers shall be 
deemed to be complied with If each such 
prescription shows the name and address 
of the recipient, the name and quantity 
of the preparation, and the date of fill¬ 
ing, and the prescriptions are kept on the 
narcotic prescription file. 

Retention period: Not less than 2 
years. 26 CFR 151.424 

4.103 Laboratories using narcotic*. 

To keep complete records of receipts, 
disposals, and stocks on hand, of all nar¬ 
cotic drugs and preparations; to keep 
duplicate copies of official order forms 
used to obtain narcotic drugs; to keep 
the original of the return of Inventory 
the duplicate of which is forwarded to the 
district director; and to keep a special 
record in accordance with the form out¬ 
lined in the regulations showing date, 
kind, and quantity of narcotic drug or 
preparation used, the particular pur¬ 
pose or object of such use. and the Iden¬ 
tification and disposition of the narcotics 
or resulting products or residues so used, 
showing the date, quantity of resulting 
products or residues, and manner of 
disposition. 

Retention period: Not less than 2 
years from date of la st transaction 
shown therein. 26 CFR 151.441 


4.104 Laboratories transferring and re¬ 
ceiving narcotic drug* for chemical 
or pharmacological tests, 

(a) Transfer on. To keep on file with 
the official order form or with the order 
and exempt certificate, as the case may 
be, the writen approval of the Commis¬ 
sioner of Narcotics to the transfer of an 
appropriate quantity of a narcotic drug 
to another qualified registrant or to an 
exempt official for the purpose of having 
the desired tesla made. 

(b) Transferees. To keep a record of 
such drugs used and disposed of in the 
manner described in item 4.94 above with 
additional data, in the case of pharma¬ 
cological tests, accounting for quantities 
dispensed to humans and animals. A 
copy of the report to the transferor of 
the results of the tests made, if such re¬ 
port Includes data from which a com¬ 
plete accounting for the narcotic drug 
used and disposed of can be ascertained, 
may be kept on file by the transferee as 
the special record required. 

Retention period: Not less than 2 years 
from the date of the last transaction 
therein. 26 CFR 151.443 

4.105 Perton* required to make state¬ 
ment* with reaped to narcotic* lo*t 
or destroyed. 

(a) Persons having title to narcotics 
lost or destroyed through breakage of 
container or other accident, other than 
in transit To retain a copy of state¬ 
ment. forwarded to narcotic district 
supervisor, as to kinds and quantities of 
narcotics lost or destroyed and the cir¬ 
cumstances involved. 

(b) Consignees of narcotics lost by 
theft, or otherwise lost or destroyed in 
transit. To retain a copy of the signed 
statement of the facta, filed with the 
narcotics district supervisor immediately 
upon ascertainment of the occurrence, 
including a list of the narcotics stolen, 
lost, or destroyed, and documentary evi¬ 
dence that the local authorities were 
notified. 

Retention period: Not less than 2 
years. 26 CFR 151.472 

4.106 Person* desiring to discontinue a 
busines*, involving the u*c of nar¬ 
cotic drugs, on any date other than 
June 30* 

To retain on file with narcotic records 
special-tax stamps returned by district 
director after being marked "Business 
discontinued" with the date. 

Retention period: 2 years. 26 CFR 

151.473 

4.107 Narcotic registrant* disposing of 
mccm or undcaired narcotic*. 

To retain duplicate copy of inventories 
of excess or undesired narcotics shipped 
to narcotic district supervisor. 

Retention period: 2 years. 26 CFR 

151.474 

4.108 Applicant* for registry required 
to submit inventories of marihuana 
and preparation* thereof on hand. 
[Amended] 

To keep duplicates of Inventories re¬ 
quired to be made of marihuana and 
preparations thereof on hand at the time 
of making such inventories. 


Retention period: 2 years 24 CFR 
152.26 

4.109 Transferor* and Inmufme* W 
marihuana. [Amend'd] 

(a) Transferors. To preserve tht 
originals of order forms for marihuana. 

(b) Transferees. To preserve the du¬ 
plicates of order forms for marihuana. 

Retention period: 2 yeara, 24 CFR 
152.69 


4.110 Physician*, dentists veterinary 
Burgeon*, hospitals «nn*tariam, 
medical school*, and other pnrti> 
lioners dispensing or .ndminMKnnt 
marihuana to patient*. I Vincr*M ! 

To keep daily records showing the Usd 
and quantity of marihuana dispensed 
or administered, the name and addreg 
of each person to whom dUpcnod or 
administered, the name and address of 
the person under whose authority the 
marihuana is dispensed or administered 
and the purpose for which it is dispensed 
or administered. 

Retention period: 2 years. 24 CFR 
152.73. 152.74 


4.111 Dealer* filling marihaaiui P** 
scriptiofi*. [ Amended i 


To keep marihuana prescriptions in i 
separate file. Dealers registered undff 
the Harrison Narcotics Law, as amended, 
as retail dealers, who keep marihuiai 
prescriptions on the narcotic prescrip¬ 
tion file, will be deemed In compliant 
with this provision. 

Retention period: 2 years. 24 CrR 
152 84 


4.112 Transferor* and tran«fcr«i oj 
un*tcri lifted marihuana $etCA « t» 

plant Cannabis saliva I- lAmca* 
cd] 

To keep records covering 
and receipts of such seeds or such plj^ 
Retention period: 2 years, 26 erw 
152.88,152.89,152.102 


4.113 Persons required lo rend** rr 
turn* with re*pert to m*nhu*fl* 
l Amended I 

To retain duplicates of such 
Retention period: 2 years. 20 
152 98,152.102 

4.114 Penona regl.terr.l lo 
hunna for la bora lory use. l 


cd J 

To keep complete records 
die receipt, disposal, and ® toc * tL»d« 
>f all marihuana; to keep In rc ^[" u . qJ 
with the form outlined In the reguw" 
i special record showing the d«*\. 
luantity and kind of .neb 

he particular purpose or objeci 
iso. and also showing as to Uk r ^ 
>roduct or residue, the ^te. q 
ind kind, and manner of dispoaw^, 
____ o vp art. 2o 


0 * 


152.100.152.102 

4.115 Person* registered to 

Cannula* »ativa L P ,An , lraf iin4 
thereof for the pnrgo* 

fiber or fiber product* uw 


any fiber or 
from. [ Amended I 


TO keep In accordance «£*!»(• rtc . 
outlined In the regulations 
ords relating to the receipt, dispo* 1 - 
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stock on band, of all such plants and 
pirta thereof and products therefr om. 
Retention period: 2 years. 26 CFR 
til 101. 152.102 

4116 Person* taxable under the Mari* 
haana Tax Art. [Amended] 

T\> retain ah order forms, duplicate 
forms, prescription records, returns, and 
torentorles required to be kept on fi le. 
Retention period: 2 years. 26 CFR 
1SI102 


4117 Pcn-on* required to make Mate- 
menu with respect to marihuana I oat 

or destroycd. [Amended] 


(a) Persons having title to marihuana 
kii or destroyed through breakage of 
Mtainer or other accident, other than in 
tasrit. To keep a copy of affidavit, for- 
wrded to narcotic district supervisor, as 
to the kind and quantity of marihuana 
items lost or destroyed and the clrcum- 
ttaoces involved. 

<b) Consignees of marihuana lost by 
ikejt. or otherwise lost or destroyed in 
transit. To retain a copy of the sworn 
rtatement of the facts, filed with the nar¬ 
cotic district supervisor immediately 
open ascertainment of the occurrence, 
toctodin* a list of marihuana items 
Jtwen, lost, or destroyed, and documen¬ 
ts evidence that the local authorities 
*ve notified. 

Retention period: Not less than 2 

^ 26 CFR 152.127 

t-llS Persona desiring to discontinue a 
involving the use of mari* 
numaa, on anj date other than 
Jane 30. [Amended] 


JP ret ^n on Me with marihuana rec- 
Sw ?!* clAl ' t4lx stamp* returned by dls- 
“W director alter being marked ‘ Busl- 
t^jhscontlnued- with the date. 

I5im U0 “ pcrlod: 2 y^ara 28 CFR 


*•119 |fo r i), u>nB rrrialranta diapoaini 
1 ? tM *i undeairable, or u»elea< 

“Wiiitiana. [Amended] 

~ ple * of Inventories oi 
«vj. • u °^ cslr »ble. or useless marihuam 
to narcotic district supervisor 
•MJ2g ntl0n Perlo<1: 2 y ea r»- 2« OFF 


* 1 codm”?" rr< J uire<1 *» collect and me. 

for admiaaiona and cabuet 

Uom 4^*^, (1 > To keep the por- 
JSft tata “ W * them. 
C Not les » than 6 

, 2 >Tok^ AppA 10118 

the ®tatetnent 

tickets dSb^.? °* olete and unusable 
»a<i an other y ^l. their denominations. 
Ret^u^ er wrttnent ‘nforamtlon. 

CFR App A 101*18^ : N<>t * pecUled - 28 

to accord- 

l *Uon* outlined in the regu- 

^ reoord ot ad- 
CCtt Piimentajrt lncludl ng tree or 

‘Jduwd fate^ art^t** 1 0r admissions and 
^ reco^\^ U8loM : a classlfled 
“ckeu «• to each class of 

?* Uon t*c£L2! Ur ? “ d other totor- 

*®**t f £.K de ^ nntae 

e for the day. and due 
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as charges In excess of established price 
for the day; to keep sworn copies of 
management reports attached to and 
made a part of the records for the period 
covered thereby. 

Retention period: 4 years from the 
date the tax became due. 26 CFR App. 
A 101.32 

(b) Cabarets. (1) To keep waiters* 
checks or bills or cash register tapes 
where the passing on of the tax to pa¬ 
trons is evidenced by entries thereon. 

Retention period: Not less than 6 
months. 26 CFR App. A 101.18,101.32 

(2) To keep adequate and sufficient 
records with respect to the operations 
for each day on which public perform¬ 
ances are held showing receipts from 
chargee paid by all patrons entitled to 
be present during any part of the per¬ 
formance, and the tax due. 

Retention period: 4 years from the 
date the tax became due. 26 CFR App. 
A 101.32 

(c) Duplicate returns, credits, and 
abatements or refunds. A duplicate 
copy of the returns shall be retained and, 
for all credits taken and all abatements 
or refunds claimed, complete and de¬ 
tailed records shall be maintained. 

Retention period: For duplicate re¬ 
turns—4 years from the time tax became 
due; for credits—4 years from the date 
return Is filed on which the credit is 
taken; and for abatements or refunds— 
4 years from date claim is filed. 26 CFR 
App. A 101.32,101.33,101.41,101.42 

4.121 Pcrsoni required to keep records 
with respect to documentary stamp 
taxes. 

To maintain and preserve all instru¬ 
ments. memoranda, books, or other 
documents to which documentary stamps 
have been affixed and canceled in pay¬ 
ment of stamp taxes; all certificates of 
exemption executed in lieu of the pay¬ 
ment of stamp taxes; and all other rec¬ 
ords required by the documentary stamp 
tax regulations. 

Retention period: 4 years from the 
time of the related transaction. 26 CFR 
(1939) 113.160 

4.122 Pcroona required to collect tax on 
uw of safe deposit boxes. 

To keep accurate records and accounts 
of all transactions subject to tax and evi¬ 
dence of the right to exemption on any 
such transaction in respect of which tax 
is not collected. A complete and de¬ 
tailed record of all credits taken and a 
duplicate of the return shall also be kept. 

Retention period: 4 years from the 
date the tax is due, and. with respect 
to credits, 4 years from the date of the 
return on which the credit appears. 26 
CFR App. D 130.71,130.77 

4.123 Pcroona required to file returns 
and pay tax on the sale or iuc of 
gasoline, lubricating oil, or matcliea. 

To keep accurate and complete rec¬ 
ords. including accounts with respect to 
sales or use of gasoline, lubricating oil, 
or matches. Duplicates of returns, sup¬ 
porting information with respect to 
exempt or tax-free sales, and complete 
and detailed records of overpayments. 
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for which credit is taken or refund is 
claimed, must also be kept. 

Retention period: 4 years from the 
date the tax became due, or. in the case 
of exempt or tax-free sales, 4 years from 
the last day of the month immediately 
following that in which the sale occurs, 
or, in the case of overpayments, 4 years 
from the date credit is taken or refund 
claimed. 26 CFR App. D 314.23, 314.60, 
314.62,314.64 

4.124 Priwns liable to pay floor Mocks 
tax on gasoline held on November 1, 
1951. 

To keep records showing payment of 
floor stocks tax on gasoline, including 
the duplicate of tlie return, inventories, 
and other relevant papers and material. 
Persons holding gasoline at more than 
one location shall keep separate inven¬ 
tories for each location (one copy at 
each location and one copy at the prin¬ 
cipal place of business) consolidated 
Into a single inventory at the principal 
place of business. 

Retention period: 4 ye ars f rom the 
date the tax is due. 26 CFR App. D 
314.71,314.73.314.74 

4.125 Persons claiming exemption for 
tax on sale of diesel fuel. 

(a) Sales to a State or Territory of the 
United States . or a political subdivision 
thereof, or the District of Columbia. To 
be prepared to produce evidence, such as 
clearly identified orders or contracts of 
a State, Territory of the United States, 
or a political subdivision thereof, or the 
District of Columbia, of right to exemp¬ 
tion. 

(b) Sales for export and shipments to 
possessions of the United States. To 
maintain adequate records to establish 
that the liquid was sold for export and 
documentary evidence that It was in fact 
exported. 

Retention period: 4 years from the 
last day of the month following the 
mon th in which the sale was made. 26 
CFR App. D 324.30. 324.31, 324.33, 324.42 

4.126 Persons required to file ■ return 
and pay tax on tlie sale or use of 
diesel fuel. 

To keep accurate records and accounts 
of all taxable transactions. To keep also 
a complete and detailed record of each 
overpayment. 

Retention period: 4 years from the 
date the tax became due, and with 
respect to overpayments, 4 years from 
the date the credit is taken or refund Is 
claimed. 26 CFR App. D 324.42, 324.45 

Liquors 

4.127 Manufacturrrx recovering tax pa id 
alcohol. 

To keep records of distilled spirits re¬ 
covered from dregs or marc of percola¬ 
tion or extraction, or from medicines, 
medicinal preparations, food products, 
flavors, or flavoring extracts and the sub¬ 
sequent use to which such recovered 
spirits arc put 

Retention period: Not less than 2 
years. 26 CFR 170.617 
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4.128 Persons disposing of substances or 
articles of the character used in man¬ 
ufacturing distilled spirits, or dispos¬ 
ing of containers of the character 
used for packaging distilled spirits. 

To keep records pertaining to the 
disposition of such substances or ar¬ 
ticles or containers. 

Retention period: 3 years. 26 CFR 
173.15 

4.129 Persons manufacturing, import¬ 
ing, storing, or using liquor bottles. 

I Amended) 

TO keep such records and furnish such 
Inventories and reports relating to the 
manufacture, shipment, delivery, pur¬ 
chase, use. or sale of all liquor bottles, 
as the assistant regional commissioner 
may from time to time require. Persons 
placing orders for liquor bottles to keep 
a copy of each order and the original 
report of each shipment or delivery: con¬ 
signors to keep the original of each order 
and a copy of the report of each ship¬ 
ment or delivery. Persons storing liquor 
bottles to keep suitable commercial 
records covering the receipt, disposition, 
and stocks of such bottles. Bottlers fur¬ 
nishing liquor bottles to liquor dealers 
for display purposes to keep records cov¬ 
ering disposition of such bottles. 

Retention period: 2 years. 26 CFR 
175.64, 175.65, 175.73, 175.74 (retention: 
175.73) 

4.130 Wholesale dealer* in distilled 
spirits (except proprietor* of dis¬ 
tilled spirit* plant*, who are subject 
to the record keeping provisions of 
26 CFR Part 201). 

To keep (a) daily records of the phys¬ 
ical receipt and disposition of distilled 
spirits (including any spirits transferred 
between wholesale and retail depart¬ 
ments of the dealer’s own premises), 
copies of all invoices and delivery re¬ 
ceipts (or bills of lading if delivered to 
a common carrier). and a daily recapitu¬ 
lation record showing total quantities of 
bottled and packaged spirits received 
and disposed of during the day; (b) file 
copies of reports on Forms 52A and 52B 
(unless the requirement to prepare and 
submit such forms is waived) and 338; 
(c) work sheets from which grand totals 
of month’s receipts and disposition are 
obtained; and (d) separate records and 
copies of monthly reports (Form 338) 
of all transactions in distilled spirits 
stored for export with benefit of draw¬ 
back. 

Retention period: Not less than 2 
years, (a) 26 CFR 194.221. 194.225— 
194230. 194.238: (b> 194.221, 194.234— 
194.238; (c> 194.230; (d> 194.283 (re¬ 
tention: 194.242) 

4.131 Wholesale dealer* in wine and/or 
beer. 

To keep a complete record of all wines 
and beer received, showing the quantities 
thereof, from whom received, and the 
receiving dates. 

Retention period: Not less than 2 
years. 26 CFR 194.222 (retention: 
194.222, 194.242) 

4.132 Retail liquor dealer*. 

To keep a complete record of all dis¬ 
till ?d spirits, wines, and beer received. 


showing the quantities thereof, from 
whom received, and the receiving dates; 
a record of each sale of distilled spirits, 
wines, or beer in quantities of 20 wine 
gallons or more to the same person at 
the same time, showing the date of sale, 
the name and address of the purchaser, 
the kind and quantity of each kind of 
liquors sold, the serial numbers of all 
full cases of distilled spirits Included in 
the sale; and the delivery receipt sup¬ 
porting each entry In the sales record. 

Retention period: Not less than 2 
years. 26 CFR 194.238, 194.239 (reten¬ 
tion: 194.242) 

4.133 Liquor dealer* packaging nlrohol 
for indu-lrial iwe*. 

To keep records, daily, showing bulk 
alcohol received, dumped for packag¬ 
ing. packaged, strip stamped, and dis¬ 
posed of, including the name and address 
of each consignor and consignee. To 
keep copies of monthly reports of strip 
stamp transactions (Form 2260) and 
monthly reports of bulk alcohol trans¬ 
actions (Form 2733). 

Retention period: Not less than 2 
years. 26 CFR 194.271 (retention: 
194.242) 

4.134 Proprietor* of vinegar factories. 

To keep daily records of operations, 
showing the kind and quantity of fer¬ 
menting and distilling material received, 
produced, used and removed from the 
premises, the quantity of mash set. the 
quantity of low wines produced and used, 
the quantity of vinegar produced and re¬ 
moved, and the identity of each con¬ 
signor and consignee: and copies of 
monthly reports (Form 1623). 

Retention period: Not less than 2 
years. 26 CFR 195.152. 195.153. 195.155, 
195.159—195.161. 195.175. 195.176 (reten¬ 
tion: 195.177) 

4.135 Manufacturer* and vendor* of 
dUtilling apparatus. 

(1) In the case of any distilling appa¬ 
ratus removed for exportation without 
payment of tax. to keep a copy of each 
bill of lading covering exportation or con¬ 
signment to a foreign -trade gone; 

(2) In the case of distilling apparatus 
for domestic use for purposes other than 
distilling (as defined in 26 CFR 196.10), 
to keep a record showing the apparatus 
manufactured, received, and removed or 
otherwise disposed of. the name and ad¬ 
dress of each purchaser, and the purpose 
for which each still is to be used. 

Retention period: Not less than 2 
years. 26 CFR 196.62. 196.80, 196.82 

4.136 Manufacturer* of nonbeverage 
product* claiming drawback. 

(a) To keep a copy of each approved 
quantitative formula (Form 1678). 

Retention period: Not less than 2 
years from the date of filing last claim 
for drawback under such formula. 26 
CFR 197.95 (retention: 197.133) 

(b) To keep records showing the dis¬ 
tilled spirits received and used, the 
products produced, and the disposition of 
such products; and all Forms 179 and 
bills of lading relating to the spirits 
shipped to him. 


Retention period: Not less this j 
years. 26 CFR 197.95, 197 99. 197.130- I 
197.132 (retention: 197.133) 

4-137 Proprietor* of volatile frnit-fia>or 
concentrate plants. (AmrucW) 

(a) To keep daily records thowtaf 
processing material used; processing ma¬ 
terial removed and the reason for such 
removal; concentrate produced, used, 
and removed, and returned concentrate* 
received; substances received for use a 
rendering concentrate unfit for use as i i 
beverage, and the use or other dispots- 
tion of such substances: and the mat 
and address of each person to whoa 
processing material or concentrate is 
shipped and. in the case of concentnkl 
shipped to or relumed by a bonded wise 
cellar, the registry number of such 
bonded wine cellar and the identity d ! 
such concentrate. 

(b) To keep file copies of Form 3374. 
Notice of Transfer of Fruit-Flavor Con* 
centrate. 

(c) To keep file copies of month* 

reports (Form 1695). 

Retention period: Not less thin 1 
years 26 CFR 198 111. 198 112. 1M1U 
198.117, 198.121—198 125 (retention: 

198.121) 

4.138 Scientific Institution* und colW* 
of learning authorised to condod 
experimental or retcareh operation 

To keep records, dally, of quantities d 
spirits produced, received, and used 
Retention period: Not less than 4 yean. 
26 CFR 201.72 (retention: 201,812) 

4.139 Person* receiving dUtillin# «*•* 
terial from the bonded premise* •* 
distilled spirits plant. 

To keep records of the receipt* 
and disposition of such material. 
Retention period: Not le.^ than 4 yesm 
26 CFR 201.74 (retention: 201.812) 

4.140 Proprietor* of dialled 
plant*. f Amended ! 

(a) Production. To keep. M 
scribed by regulations, records andW» 
of the applications, schedule* 

and reports of transaction.*; ^and 
tions relating to production facumo.^ 
eluding the receipt, use. and 
of fermenting and distilling nj* 
the production of spirits and 
spirits: the production and dispose 
distillates and chemical 
losses in production processes, 
tories; and the taking 4 

Retention period: Not less ^ 
years. 26 CFR 201.281. 20*^^ 74 , 
201.265, 201.268. 201.269. 

201.275. 201.278. 201.279 201 
201.587,201.603.201.611. Wl-613.-201 ^ 
201.620, 201.626. 201.627, 201-630. 
201.633 (retention: 201.6li> 

(b) Storage in 

prescribed by regulations, r 
copies of the appheation^j^ ^ 
notices, and reports of trim ^ 

operations relating *** spirit*: 

storage of spirits and denatu cc 

quick-aging; addition of 

caramel; repairing. 

packages; mingling and ^aa * 

spirits; blending of 
brandies: losses end volunur> 
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Ooq; inventories; and the taking of 

maples. 

Retention period: Not less than 4 
years from the date the spirits covered 
thereby arc removed from the proprie¬ 
tor's bonded premises. 26 CFR 201.291, 
201.292,201.294.201.295, 201.298. 201.302- 
391308, 201.311-201.313. 201.562, 201.582, 
391383. 201.587. 201.603. 201.611, 201.612, 
391316-201.618. 201.622. 201.626-201.630, 
391432-201.635 (retention: 201.612) 

(c> Bottling on bonded premises. To 
tie p. as prescribed by regulations. rec¬ 
ords and copies of applications and re¬ 
ports relating to bottling operations on 
bonded premises, Including bottling in 
bond, bottling of alcohol before tax pay¬ 
ment. bottling losses and gains, strip 
lUmp transactions, and rebottling, re¬ 
labeling, and restamping operations. 

Retention period: Not less than 4 years 
from the date the bottled spirits are re¬ 
moved from the proprietor's bonded 
Premises. 26 CFR 201.322. 201.327, 

301434-201.338. 201.341-201.343.201.346- 
201448. 201.352. 201.543, 201.546, 201.611, 
201412,201.616-201.618. 201.622. 201.624. 
201432. 201433 (retention: 201.612) 

(d) Transfers and withdrawals . To 
keep, as prescribed by regulations, rec¬ 
ords and copies of applications, notices, 
lad withdrawal and taxpnyment forma 
relating to transfer and withdrawal of 
Jrtrtts and denatured spirits. Including 
trensfers between bonded premises, re¬ 
movals from storage to production fa- 
cUities, determination and payment of 
tax and removal of spirits after taxpay- 
o*Qt» withdrawals without payment of 
"*• withdrawals free of tax. 

Retentio n pe riod: Not less than 4 
S* 1 * ? CFR 201.363, 201.364. 201.366- 
2ii5S' 201 ' 381 “ 201 385 * 201.387. 201488. 

20U93 ‘ 201.394. 201.602, 201.603, 
2r5?t 2 1 - 611 - 201.612. 201.614.201.616- 
£1 202422, 201.624. 201.628. 201.629. 

f-* 32 * 201 M3 (retention: 201.612) 

To keep, as pre- 
by regulations, records and copies 
•tatements^ certifications, appllca- 
and reports relating to 
tr “ vsacti0M and operations, 
tion testf U8C * and disposi- 

and the denaturation 
restart ^ cludin 8 redenaturaUon and 

No ‘ than 4 
20M1O 201404 - 201.400-201.408, 

»1 eij' 2} 5?2‘ 201 ®° 3 - 201.611. 201.612. 

201630' '°,n? ®' 201fl18 ' 201.621. 201.626, 

201.812') " 0l632- 201.633 (retention: 

To^ke^f^ f* ^tiling premises. 
records iJ? r. Pr ?° rtbed by reeulattona. 
(Urlt, rta^^ op , es of oPPUcatlons. affl- 
oncl taxpny- 

opentior,. ™ at ^ to transactions and 
tluding the f • hpttllng premises. In- 
of flsvoruitr l ^ se, “ d dl »P08ltlon 

spirits ant' ^..o >R terlals and of taxpald 
*0(1 wine?- recUn c«tion of spirits 
of vodka gin 
removal of^££ 2 ?* to * > ^tUlng. and 
•Pints and onrecttfled 

operatlonttf ’i!?* paymcnt : stamp- 
**h«:tion of J?" 8 ?’ vo ' un tary de- 
rebotuins. re2hrt£ : taven torles: and 
•PeraUolu. Iabelln *. “id restampln* 


Retention period: Not less than 4 
years. 26 CFR 201.426, 201.427. 201.430, 
201.432, 201.435, 201.444, 201.446, 201.448, 
201.450, 201.451, 201.452, 201.454. 201.455, 
201.460, 201.463-201.466, 201.470, 201.482- 
201.484, 201.487, 201.490. 201.492, 201.551, 
201.562. 201.563, 201.611. 201 612. 201.614, 
201.616-201.618, 201.623. 201.624, 201.627. 
201.630, 201.632, 201.633 (retention: 

201.612) 

(g) Wholesale liquor dealer and tax - 
paid storeroom operations. To keep 
daily records of the receipt and disposi¬ 
tion of distilled spirits and wines at such 
premises of restamping operations, and 
to keep copies of monthly reports of 
spirits received at and removed from 
such premises. 

Retention period: Not less than 4 
years. 26 CFR 201.611, 201.612, 201.614, 
201.616. 201.618, 201.625 (retention: 

201.612) 

4*141 Dealers in and users of eompletely 
denatured alcohol. 

To keep such records as will enable an 
Internal revenue officer to verify and 
trace the receipt, storage, and disposal of 
such alcohol 

Retention period: 3 to 6 years. 26 
CFR 211.118, 211.261, 211.273. 211.274 
(retention: 211.273) 

4.142 Manufacturers of and dealers in 
proprietary anti-freeze made with 
completely denatured alcohol. 

To keep such records as will enable an 
internal revenue officer to verify and 
trace the production, receipt, storage, 
and disposal of such products. 

Retention period: 3 to 6 years. 26 
CFR 211.262, 211.273, 211.274 (retention: 
211.273) 

4.143 Persons recovering completely 
denatured alcohol and articles. 

To keep such records as will enable an 
Internal revenue officer to verify and 
trace recovery, redenaturatlon (if any), 
and reuse; to keep copies of monthly 
reports. 

Retention period: 3 to 6 years. 26 
CFR 211.212, 211.214, 211.215, 211.218, 

211.263, 211.269, 211.273, 211.274 (reten¬ 
tion: 211.273) 

4.144 Dealers in specially denatured 
spirits. 

To keep records and copies of all ap¬ 
plications, notices, and reports reflecting 
details of procurement, packaging, losses, 
and disposition of specially denatured 
spirits. 

Retention period: 3 to 6 years. 28 
CFR 211.139. 211.145, 211.148, 211.234, 
211.241. 211.243, 211.251-211.253. 211.255, 

211.264. 211.270, 211.272-211.274, 211.285 
(retention: 211.273) 

4.145 Users of apecially denatured 
spirits. [Amended] 

To keep records and copies of all ap¬ 
plications. notices, and reports reflect¬ 
ing details of (a) specially denatured 
spirits received, used, recovered (includ¬ 
ing redenaturaUon), lost, and other¬ 
wise disposed of, and (b) products and 
articles manufactured and the dlsposl- 
Uon of such products and articles. 

Retention period: 3 to 6 years. 26 
CFR 211.139, 211.168, 211.212. 211.214, 


211.215, 211.218, 211.241-211.243, 211.251- 
211.253. 211.255, 211.265-211.267, 211.- 
271-211.274 (retenUon: 211.273) 

4.1*16 Reprocessors, reparkagers, and 
bottler* of bay rum, skin and hair 
lotions, and similar products and 
purchasers of such products in con¬ 
tainers larger than 1 gallon for 
resale. 

To keep records of receipt, manufac¬ 
ture, packaging, bottling, and sales. 

Retention period: 3 to 6 years. 26 
CFR 211.265-211.267, 211.272-211.274 

(retenUon: 211.273) 

4.147 Dealers in and users of proprie¬ 
tary solvents and special industrial 
solvents. 

TO keep records of receipt, use, and 
disposition. 

RetenUon period: 3 to 6 years. 26 
CFR 211.268, 211.272-211.274 (reten¬ 
tion: 211.273) 

4.148 Users of tax-free alcohol 

To keep records and copies of all ap¬ 
plications, notices, and reports relating 
to receipt, use. recovery (Including res- 
toraUon), losses, and inventories of tax- 
free alcohol. 

Retention period: 3 to 6 years. 26 
CFR 213.116, 213.134, 213.151-213.153, 
213.161-213.163. 213.165, 213.171-213.- 
176 (retenUon: 213.175) 

4.149 Proprietors of taxpaid wine bot¬ 
tling houses. 

To keep records of wine received, 
bottied, packaged, and removed, and 
of semiannual and special inventori es. 

Retention period: 3 years. 26 CFR 
231.110-231.114 (retenUon: 231.114) 

4.150 Persons (other than proprietors 
of bonded wine cellar*) producing 
wine for family use. 

To keep the copy of the registration 
(Form 1541), with producUon data 
entered thereon, at the place of manu¬ 
facture. 

RetenUon period: Not specified. 26 
CFR 240.542 

4*151 Universities, colleges of learning, 
and institutions of scientific research 
authorised to conduct wine experi¬ 
mental or research operations. 

To keep copies of approved applica¬ 
tions and appropriate records of experi¬ 
ments and research. 

Retention period: 3 to 6 years. 26 CFR 
240.546-240.549. 240.731, 240.732. 240.924 
(retenUon: 240.924) 

4.152 Proprietors of vinegar plants re¬ 
ceiving wine free of tax for use in 
manufacturing vinegar. 

To keep records showing receipt and 
use of wine, and vinegar produced and 
disposed of. 

RetenUon period: Not specified. 28 
CFR 240.656, 240.657 

4*153 Proprietors of bonded wine 
cellars. [Amended] 

(a) Production of wine, distilling ma¬ 
terial. vinegar stock, and commercial 
fruit products. To keep, as prescribed 
by regulations, records and copies of all 
applications, notices, statements, and 
reports of transactions and operations 
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relating to the receipt and use or other 
disposition of basic winemaking ma¬ 
terials such as fruit, or Juice, or concen¬ 
trated juice, and of sugar, acids, chem¬ 
icals, preservatives, distillates, wine 
spirits, volatile fruit-flavor concentrates, 
and other materials used in production 
of wine and allied products and In cellar 
and finishing operations; fermentation; 
wine In reserve; baking; use of carbon 
dioxide in still wines; removal of excess 
color in white wine; reduction of acid 
content; and other cellar and finishing 
treatment of wines. 

Retention period: 3 to 6 years. 26 CFR 
240.359a, 240.362, 240.367. 240.369. 240.370, 
240.372, 240.375-240.379, 240.382-240.365. 
240.402, 240.408, 240.409, 240.443, 240.484- 
240.487.240.491. 240.525-240.527a, 240.532, 
240.537, 240.771, 240.773, 240.822, 240.826, 
240.832-240.834. 240.836. 240.837. 240.890, 
240.892. 240.900, 240.904. 240.906-240.911, 
240.913-240.919, 240222-240.925 (reten¬ 
tion; 240.924) 

(b) Storage in bond, filling bottles and 
containers, voluntary destruction, recon¬ 
ditioning of foreign wine, looses, and 
Inventories. To keep, as prescribed by 
regulations, records and copies of all ap¬ 
plications, notices, and reports relating 
to the receipt and storage of wine and 
wine spirits, and volatile fruit-flavor 
concentrates on bonded premises; 
bottling, casing, and the filling of con¬ 
tainers; losses and voluntary destruc¬ 
tion; and semiannual and special 
Inventories. 

Retention period; 3 to 6 years. 26 
CFR 240.359a. 240.534. 240.561. 240.751. 
240.753, 240.783, 240.786-240 789. 240.804, 
240.854-240.858, 240.871, 240.900, 240.903. 
240.912, 240.913. 240.916. 240 922-240.925 
(retention: 240.924 > 

(c) Transfers and removals. To keep, 
as required by regulations, records and 
copies of all applications, notices, trans¬ 
fer and withdrawal forms, and returns 
relating to wine and wine spirits, in¬ 
cluding transfers between bonded prem¬ 
ises, return of wine to bonded storage, 
return of concentrates to volatile fruit- 
flavor concentrate plants, taxpayment 
and removal, withdrawal free of tax and 
without payment of tax, disposition of 
lets and other residues, and the disposi¬ 
tion of commercial fruit products and 
other allied products. 

Retention period: 3 to 6 years. 26 
CFR 240.359b, 240.590-240.592, 240.600, 
240.613-240.615, 240.618, 240.619, 240.630, 
240.633. 240.652, 240.660. 240.662, 240.672, 
240.722, 240.726, 240.730, 240.732, 240.741, 
240.743. 240.746, 240.761-240.763. 240.802, 
240.804. 240.839, 240.871, 240.892, 240.900- 
240.902, 240.904, 240.920, 240.922-240.925 
(retention; 240.924) 

<d) Taxpaid storeroom operations. To 
keep records of receipt and disposition. 

Retention period: 3 to 6 years. 26 
CFR 240.801, 240.921-240.925 (retention: 
240.924) 

4.1 54 Brcww. 

To keep, as required by regulations, 
records and copies of all applications, 
statements, notices, tax returns, and 
reports of brewery operations and trans¬ 
actions relating to receipt and use or 
disposition of brewing materials; pro¬ 


duction of beer and cereal beverages; 
beer entered into concentration process; 
concentrate produced, received, and 
used in reconstituting beer; beer recon¬ 
stituted; transfers of beer and beer con¬ 
centrate between breweries of same own¬ 
ership; removals of yeast, malt syrup, 
and other articles; removal of beer unfit 
for beverage use; racking and bottling 
operations; losses; voluntary destruc¬ 
tion; beer returned to the brewery: beer 
procured from another brewer; removal 
of cereal beverage; removal of beer for 
sale or consumption; removal of beer 
free of tax; removal of beer and beer 
concentrate without payment of tax; 
beer consumed at the brewery: and in¬ 
ventories of brewing materials, beer and 
cereal beverage in process, concentrate, 
and finished beer and cereal beverage 
on hand. 

Retention period: Not less than 4 
years. 26 CFR 245.135. 245.136. 245.145- 
245.148. 245.152, 245.153, 245.155. 245 - 
157, 245.158, 245.161. 245.205-245.208, 
245.210, 245 215, 245225-245227. 245.230. 
245.232, 245.233 245.243. 245.245 (reten¬ 
tion: 245.232) 

4.155 Proprietors of bonded wirrhouMs 
or bonded processing rooms in 
Puerto Kico withdrawing spirits of 
Puerto Rican manufacture tor ship¬ 
ment to the United States, [Amend¬ 
ed) 

To keep flic copies of Forms 2899,2901, 

2925. and 2630. 

Retention period: Not less than 2 years. 
26 CFR 250.78-250.81. 250.112 (retention: 
250.276) 

4.156 Proprietors of rectifying plants 
in Puerto Rico withdrawing apiriu 
of Puerto Rican manufacture for 
shipment to the United Staten. 

To keep file copies of Forms 2925 and 

2926. 

Retention period: Not less than 2 years. 
26 CFR 250.85 (retention: 250.276) 

4.157 Proprietors of bonded premise* 
in Puerto Rico withdrawing wine of 
Puerto Rican manufacture for ship¬ 
ment to the United States. [ Amend¬ 
ed] 

To keep file copies of Forms 2900, 2927, 
and 2928. 

Retention period: Not less than 2 
years. 26 CFR 250.93-250.96. 250.112 
(retention: 250.276) 

4.158 Proprietors of bonded premises 
in Puerto Kico withdrawing beer of 
Puerto Rican manufacture for ship¬ 
ment to the United States. [Amend¬ 
ed] 

To keep file copies of Forms 2900, 2929, 
and 2930. 

Retention period: Not less than 2 
years. 26 CFR 250.102-250.105, 250.112 
(retention: 250.276) 

4.159 Shippers of liquors and articles of 
Puerto Rican manufacture to the 
United State*. [Amended] 

To keep file copies of Forms 487-B and 
3039. 

Retention period: Not less than 2 years. 
26 CFR 250.88. 250.89, 250.116 (reten¬ 
tion: 250.276) 


4.160 Persons, other than tom*, 
bringing liquor* into the United 
State* from Puerto Rico or the Virria 
Islands (except proprietors of £». 
tilled spirits plants). 

To keep records and copies of repcm 
pertaining to receipt and deposition of 
such liquors (except while in ciitocu 
custody) in accordance with 26 CFR Pin 
194 CLlquor Dealer). 

Retention period: At least 2 years. 36 
CFR 250.163,250.272 (retention: 194.342; 


4.161 Proprietors of distilled ipiri* 

S lants bringing liquors into th< 
'nited State* from Puerto Hko sr 
the Virgin Islands. 

To keep records and copies of report 
of transactions pertaining to such hquen 
in accordance with 26 CFR Part 281 
(Distilled Spirits Plants). 

Retention period: Not less than 4 
years. 26 CFR 250.164, 350273 tret®, 
tion: 201.612) 


4.162 Importer* bringing bottled 6- 
tillcd spirit* into the United Sum 
from the Virgin Islands. 

To keep daily records and copk» of 
strip stamp reports. 

Retention period: Not less than 3 
years. 26 CFR 250270. 250271 (fete* 
tion: 250276) 


4.163 Importers of distilled • pints. 

To keep daily records and copies of 

strip stamp reports. 

Retention period: Not less than 3 
years, 26 CFR 251.130, 251.131 (rtfcfl- 
tion: 251.137) 

4.164 Importer* of distilled 
wine*, or beer (except propnrt** 
of premise* qualified under uk p**' 
vision* of Chapter 51, J.R.C). 

To keep records and copies of report 
of the receipt and disposition of 
liquors (except while in customs curtw) 
in accordance with 26 CFR Part 


(Liquor Dealers). 

Retention period: At least 2 yeti*. * 
CFR 251.133 (retention: 251 137) 

4.165 Proprietor* of premia* «£■***■ 
under the provisions of OjipWj 
Internal Revenue Code import** 


liquors. 

To keep records and copies of r*P° 
of transactions in accordance 
regulations governing the operations 
such premises. 

Retention period: Not 




/-rn*0 


less than 1 
< retention’ 


251.137) 


66 Importers of liquor?- 

Do keep records, document orccP 
documents supporting wch 
1 copies of reports reared 
tied to the assistant region^ com®*- 
ner or to the collector of cu 3 
detention period: Not le® 
its. 26 CFR 251.136, 25M37 <re* 
a: 251.137) . 

67 Proprietor* of JpiHu 

plants who transfer di*U ^ 

from custom* custody 
bonded premises. 

7FK 251.172 (retention: 251.W* 
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1168 Proprietor* or claimant* export¬ 
ing liquor* under the provision* of 
26 CFR Part 252. 

To keep file copies of all export forms 
involved, and the records, documents, or 
rapfei of the records and documents 
supporting such forms. 

Retention period: Not less than 2 
years 26 CFR 252,45 

4.169 Proprietor* of distilled apirita 
plants, 

11) To keep a copy of each Form 206 
Iwith attached Form 2630. If any) 
cowing distilled spirits withdrawn with¬ 
out payment of tax for exportation, use 
on vessels and aircraft, transfer to a 
foreign-trade zone, or transfer to a 
iny return of the spirits so withdrawn to 
aamifacturing bonded warehouse, and 
the distilled spirits plant. 

Retention period: Not less than 2 
Jtm. 28 CFR 252.107. 252.118 (reten¬ 
tion: 252.45) 

(2) To keep a copy of each Form 206 
(with attachments, if any) covering the 
withdrawal of specially denatured spirits, 
free of tax. for exportation or transfer 
to a foreign-trade zone, and any return 
of the spirits so withdrawn to the dis¬ 
tilled spirits plant. 

Retention period: Not less than 2 
28 CFR 252.153 (retention: 


LI 70 Proprietors of bonded wine 
cellan. 

To keep a copy of each Form 206 cov¬ 
ing the withdrawal of wine without 
Wacnt of tax for exportation, use on 
and aircraft, or transfer to a 
®Lnufacturiu? bonded warehouse, and 
■^return of the wine so withdrawn to 
«e bonded wine cellar. 

Jetton period: Not less than 2 
Basils?* 252 l25, 252 133 <wten- 
U7I Brewer*. 

* cop y ot each Form 1089 
ring beer removed without payment 
airrM.f». r a,s suPPfte* on vessels and 

SSJtj a ^Py of each Form 1689 
bee* Rnd F ' orm 3021 covering 

nw?nt C S U t ent, ? t0 * removed without pay- 
to \ tnru^ J or ., cxportAt * on or transfer 
to the w*? - **^ * nd any return 

steas.®* ° r b ~ 

wriod: Not less than 2 

*#£-252 lS?* 252 K5. 252.146. 252.- 

j 252 l50h<retention: 252.45) 

Proprietor* of export .forage. - 

Matin? £ JL, C °5 y ot each PO”” 1656 
of distilled spirit*. 

n^®H?®Pfriod : Not Ies8 ttMn 2 

tion : ItoAsf 71 2a2187, 252 188 <reten- 
diMilled spirit* bo,- 

t *TGfflu'- wilh 

'*n°h Xhm™ y °f. each Porm 151 

*sSrsMa" - - 

5“}- 2 ® 

252.45) 


p^ 10 ^ Not less than 
R 25 3.195 (retcntloi 


4*174 Exporter* of wine. 

To keep a copy of each Form 1582-A 
on which claim for drawback is Wed and 
the supporting tax certification Form 
2605. 

Retention period: Not less than 2 
years. 26 CFR 252.215. 252.218 (reten¬ 
tion: 252.45) 

4.175 Brewer*. 

To keep a copy of each Form 1582-B 
on which a claim for drawback is filed. 

Retention period: Not less than 2 
years. 26 CFR 252.228-252.227 (reten¬ 
tion: 252.45) 

4.176 Airline* withdrawing distilled 
spirit* or wine* from it* stock held 
in customs custody. 

To keep a copy of each requisition. 
Retention period: Not less than 2 
years. 26 CFR 252.280 (retention: 
252.45) 

Tobacco 

4k 177 Manufacturer* of tobacco prod¬ 
uct*. 

To keep authorizations to employ 
alternate methods or procedures, to em¬ 
ploy emergency variations from require¬ 
ments. to remove tobacco products in 
bond for experimental purposes, to ship 
tobacco materials for experimental or 
display purposes, and to destroy tobacco 
materials and tobacco products without 
supervision. 

Retention period: 3 years following 
close of calendar year in which operation 
under the authorization is concluded. 
26 CFR 270.45, 270.46, 270.232. 270.253. 
270.262.270 264 (retention: 270.185) 

4.178 Manufacturer* of tobacco prod¬ 
uct*. 

To keep receipted copy of each semi¬ 
monthly tax return. Form 3071. and of 
each prepayment tax return. Form 2617. 

Retention period: 3 years following 
close of calendar year In which Wed. 
26 CFR 270.162. 270.167 (retention: 
270.185) 

4.179 Manufacturer* of tobacco prod¬ 
uct*. 

To keep dally records of his opera¬ 
tions, either commercial records or In¬ 
ternal revenue Forms 3063, 3064, 3065. or 
3066, together with auxiliary and supple¬ 
mental records from which such records 
are compiled, supporting records of to¬ 
bacco products removed subject to tax. 
and separate records with respect to 
Puerto Rican tobacco products released 
from customs custody, without payment 
of tax. 

Retention period: 3 years following 
close of calendar year In which made. 
26 CFR 270.181. 270.184, 275.139 (reten¬ 
tion: 270.185.275.22) 

4.180 Manufacturer* of tobacco prod¬ 
uct*. 

To keep a copy of each verified inven¬ 
tory. Form 3067, made. 

Retention period: 3 years following 
the close of calendar year in which made. 
26 CFR 270.201 (retention: 270.185) 


4.181 Manufacturer* of tobacco prod¬ 
uct*. 

To keep a copy of each monthly report. 
Form 3068, together with copy of any 
supplemental report covering tobacco 
products of Puerto Rican manufacture. 

Retention period: 3 years following 
close of calendar year in which Wed 
26 CFR 270.202, 275.141 (retention: 
270.185, 275.22) 

4.182 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each claim for abate¬ 
ment or refund. Form 843. and of each 
claim for allowance or remission. Form 
2635, together with any verified support¬ 
ing schedules. Form 3069. 

Retention period: 3 years following 
close of calendar year in which Wed. 26 
CFR 270.281, 270.282. 270.283, 270.284 
(retention: 270.185) 

4.183 Manufacturer* of tobacco prod¬ 
uct*. 

To keep a copy of each notice of re¬ 
lease. Form 2145, Form 3072, customs 
form, or written certification (as the case 
may be) covering the release of imported 
or Puerto Rican tobacco products, ciga¬ 
rette papers and tubes, and tobacco ma¬ 
terials. from customs custody, without 
payment of tax. 

Retention period: 3 years following 
close of calendar year in which made. 
28 CFR 275.86. 275.91, 275.137. 275.145 
(retention: 275.22) 

4.184 Manufacturer* of tobacco prod¬ 
uct*. 

To keep & copy of each notice of re¬ 
moval, Form 2149, covering shipment of 
tobacco products removed, without pay¬ 
ment of tax, for export, and notice of 
removal, Form 2150. covering the return 
of such products to the factory. 

Retention period: 2 years following 
close of calendar year in which ship ment 
was removed or received. 26 CFR 
290.199. 290.201 

4.185 Manufacturer* of tobacco prod¬ 
uct*. 

To keep a supporting record showing 
appropriate entries with respect to re¬ 
movals of tobacco products, without pay¬ 
ment of tax, for use of the United States. 

Retention period: 3 years following 
close of year in which removal was 
made. 26 CFR 295.51 

4.186 Manufacturer* of cigarette paper* 
and tube*. 

To keep a copy of each notice of re¬ 
lease, Form 2145 or Form 3072, covering 
the release of Imported or Puerto Rican 
cigarette papers and tubes from customs 
custody, without payment of tax. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 275.86. 275.137 (retention: 

275.22) 

4.187 Manufacturers of cigarette paper* 
and tube*. 

To keep a receipted copy of each 
monthly tax return. Form 2137. 

Retention period: 3 years following 
close of calendar year In which made. 
26 CFR 285.25 (retention: 285.31) 
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4.188 Manufacturers of dcirvlle paper* 
and tube*. 

To keep authorization* to employ 
alternate method* or procedure* and to 
employ emergency variation* from re¬ 
quirement*. 

Retention period: 3 year* following 
close of calendar year in which operation 
under the authorization is concluded. 28 
CFR 285.34a, 28535 (retention: 285.31) 

4.189 Manufacturer* of cigarette papers 
and tubes. 

To keep a copy of each verified inven¬ 
tory, Form 2132. made. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 285.91 (retention: 28531) 

4.190 Manufacturer* of cigarette papers 
and tubes. 

To keep daily records of his operations 
and transactions, and also separate rec¬ 
ords with respect to Puerto Rican ciga¬ 
rette papers and tubes released from 
customs custody, without payment of 
tax. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 275339, 285.101 (retention: 
27532, 28531) 

4.191 Manufacturer* of cigarette papers 
and tubes. 

To keep a copy of each report. Form 
2138, together with copy of any supple¬ 
mental report covering cigarette papers 
and tubes of Puerto Rican manufacture. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 275.141, 285.111 (retention: 
275.22, 28531) 

4.192 Manufacturers of cigarette papers 
and tubes. 

To keep & copy of each claim for 
abatement or refund. Form 843. and of 
each claim for allowance or remission. 
Form 2635. together with any verified 
supporting schedules. Form 3069. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 285.171. 285.172, 285.173. 285.174 
(retention: 285.175) 

4.193 Manufacturer* of cigarette papers 
and tubes. 

To keep a copy of each notice of re¬ 
moval. Form 2149. covering shipment of 
cigarette papers and tubes removed, 
without payment of tax, for export, and 
notice of removal. Form 2150. covering 
the return of such articles to the factory. 

Retention period: 2 years following 
close of calendar year In which ship¬ 
ment was removed or received. 26 CFR 
290.199, 290301 

4.194 Manufacturer* of cigarette papers 
and tubes. 

TO keep a supporting record showing 
appropriate entries with respect to re¬ 
movals of cigarette papers and tubes, 
without payment of tax. for use of the 
United States. 

Retention period: 3 years following 
close of year in which removal was made. 
26 CFR 29581 


4.195 Dealers In tobacco materials. 

To keep a copy of each customs form 
or written certification by which release 
from customs custody of imported or 
Puerto Rican tobacco materials, without 
payment of tax, is effected. 

Retention period: 3 years following 
dose of calendar year in which made. 
26 CFR 275.91. 275.145 (retention: 

275.22) 

4.196 Dealers in tobacco materials. 

To keep authorizations to employ al¬ 
ternate methods or procedures and to 
employ emergency variations from 
requirements. 

Retention period: 2 years following 
close of year In which operation u nder 
the authorization is concluded. 26 CFR 
280.43, 280.43a (retention: 260.127) 

4.197 Dealera In tobacco materials. 

To keep a record of tobacco materials 
received. lost or destroyed, and shipped 
or delivered. 

Retention period: 2 years after close 
of year covered in the record. 28 CFR 
280.127 

4.198 Dealers in tobacco material*. 

To keep copy of shipper's export dec¬ 
laration. Commerce Form 7525-V and 
Post Office Department Form 3817. cov¬ 
erings shipments of tobacco material* for 
export. 

Retention period: 2 years following 
dose of calendar year in which shipment 
was made. 26 CFR 290.171, 290.172 

4.199 Importer* of tobacco material*, 
tobacco product*, and cigarette 
papers and tube*. 

To keep authorizations to employ al¬ 
ternate methods or procedure* and to 
employ emergency variation* from 
requirements. 

Retention period: 3 years following 
dose of calendar year in which opera¬ 
tion under the authorization is con¬ 
cluded. 26 CFR 27536. 27537 (reten¬ 
tion: 27532) 

4.200 Persons filing claims for tax as¬ 
sessed or paid on imported tobacco 
products and cigarette papers and 
tube*. 

To keep a copy of each claim for abate¬ 
ment or refund, Form 843, together with 
verified supporting schedules. Form 
3069. 

Retention period: 3 years following 
close of calendar year in which filed. 26 
CFR 275.161, 275.163 (retention: 275.22) 

4.201 Farmer** or grower's agent* and 
association* of farmers or growers of 
leaf tobacco. 

To keep records of all receipts and sales 
of tobacco. 

Retention period: 2 years following 
close of year covered in such records. 26 
CFR 280.52. 280.53 

4.202 Proprietor* of bonded internal 
revenue tobacco export warehouse*. 

To keep complete and adequate daily 
records of operations of his warehouse, 
with a copy of each notice of removal. 
Forms 2149 and 2150, covering receipt of 


tobacco articles from a manufactm, 
another export warehouse, or custom 
warehouse proprietor, and of each Para 
2150 covering tobacco articles removed 
from his warehouse. 

Retention period: 2 yean foSowfc* 
close of calendar year in which shipped 
was removed or received. 26 C?B 
290.142, 290.199. 290300 

4303 Proprietors of bonded inttfsii 
revenue tobacco export xarcboa** 

To keep a copy of each inventory mi dt 

Retention period: 2 years follows* 
close of calendar year in which midt 
26 CFR 290.143 

4.204 Proprietors of bonded intend 
revenue tobacco export h arcbotuek 

To keep a copy of each monthly report 
Form 3140. 

Retention period: 2 years followim 
close of calendar year in which flat! 
26 CFR 290.147 

4.203 Proprietor* of custom* bowW 
manufacturing warehouse, cl*a*6. 

To keep a copy of each notice of re¬ 
moval of cigars. Form 2149, withdrew* 
from the customs warehouse, withe® 
payment of tax for export, and of ma 
notice of removal. Forms 2149 and 2154 
relating to the return of cigar* to t» 
customs warehouse. 

Retention period: 2 years foHoinnf 
close of calendar year in which ship®®* 
was withdrawn or received. 26 Crs 
290.257. 290 266. 290267 


FtftKA£U5 

4.206 Person* responsible for I*®** 
and payment of tax on *alc* ol P** 041 
and revolver*. 

To keep such records and 
as will clearly show the amount of Jo* 
sales of pistols and revolvers for 
month; evidence of the right to 
tion from the tax; and a compw ** 
detailed record of overpayment vm 
which credits are taken. A duphcaw 
the return shall also be kept. 

Retention period: 4 
date the tax becomes due and. wn 
Bpect to credits. 4 years fromtM JJ, 
the credit Is taken. 26 CFR 
302.9. 302.12. 302.15 

4.207 Pmniu making export* of pW* 

and revolvers. , 

(a) Manufacturers setting 

revolvers for export and in a 

exported. To preserve the> 
contracts of sale, and 

rospcct to shipment to a . 

tion. and “proofs of exporuhon 

(b) Persons, other than WWW" w 

ers, exporting pistols m&™***£ qj** 
carefully preserve In t }' e -f or pbe 
copies of export bills of tad®* p,p^ 
shipping documents and alt owe j-»~ 
bearing on the 34 

Retention period: Not 
CFR (1939 ) 302.16, 302.17. 3021 

4.208 Lieeiwcd firearm* m* nn 

and dolor* ^ 

To maintain complete* 1 " re 

records reflecting the 
celpt (whether by Importation. 
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ttoo from other licensee*, or otherwise) , 
iad the disposition, at wholesale or re¬ 
tail, of all firearms (Including firearms 
in in unassembled condition) received or 
deposed ol in the course of business. 

Retention period: 10 years from date 
trsneaction occurs. Upon discontinu¬ 
ance of business records must be deliv¬ 
ered to successor, or. If discontinuance 
at the business is absolute, to Director. 
Alcohol and Tobacco Tax Division. 26 
CFR ITIM 

4^09 Applicant* for exemption from 
firearm* transfer tax. 

To retain a duplicate copy of the ap¬ 
plication for exemption, giving a descrip¬ 
tion of the firearm, names and addresses 
of transferor and transferee, date of 
lander, basis of exemption, and any 
other evidence the Director. Alcohol and 
Tobacco Tax Division, may require. 

Retention period: Not specified for 
transferor. Transferee retains for dura¬ 
tion of his ownership of firearm. 26 CFR 
179105 


4.210 Manufacturer*, importer*. or 
dealer* in firearm* (including pawn¬ 
broker*). 

To keep records showing (a) the man¬ 
ufacture, receipt, transfer or other dis¬ 
position of all firearms taxable under the 
Interna] Revenue Code, (b) date of such 
nanufacture. receipt, transfer or disposi¬ 
tion, (c) the number, model, and trade 
ijwae or other mark identifying each 
{r etrm ’ (d) the name and address of 
fened** 011 *° whom any firearn * In trans¬ 
it ♦ te ? t 5, on period: At least 4 years from 

5n 9 5“ lti0D 01 ** flrcarm 28 

421 ***nufactui*n, importer,, and 
l of firearm* (including pawn- 
JJ 0 *”’) making return, on the man* 
M.rturr, rwtipt, Irmufer, or other 
dupmitton of firearm,. 

*n?hit ep . d ! lp i lcate C£ »py of the return. 
d»ilT <L° lnd Mdual transaction or & 
MW summary of transactions 

CHUTO ? 5 T rl0d: At ' CaSt 4 year8 ‘ 28 

5t of Foreign Assets Control 

•obi^t" in . tranwirtion, 

E5*. F 2. rcl *" AmcI, Control 
Transaction Control 

MSast*-- —«- 

Uon°su^e c t !^}j occr<i 01 each transac- 
Ch v the provisions of 31 CFR 

e ®*ornot W ’ cffecte<, P^ant to U- 

, 8haU 1)6 available 

date ofT,^, 81 least 2 ycara ofter 

*•**£*%& 31 ^ 5008 ° i ‘ 
6 na 5 4 °' 505 ' 80, 61 5 601. 515.804 

of Domestic Gold and Silver 
61 Operations 

*i or’ uiS rUcd J ,y o, ,iccn '* or by 

hold, ° r , 5 ?- 21 »° »rquir«. 

To keen rT^ dUpo ~ of Void. 

mS ^sissast 


person from whom it is acquired or to 
whom it is delivered (or. when no Treas¬ 
ury gold license Is held, the section of 
regulations In this part pursuant to 
which the gold was held or acquired by 
such person). the amount, date, descrip¬ 
tion and purchase or sales price of each 
acquisition and delivery, any other 
papers and records required to be kept 
by a Treasury Department gold license, 
and costs and expenses in computation 
of total domestic value of articles of 
fabricated or semiprocessed gold. 

Retention period: Until end of the fifth 
calendar year (or fifth fiscal yea r, if 
accounts are so maintained). 31 CFR 
54.26 


6.2 Lirrn*cd importers of gold-bearing 
material* for reexport of gold re¬ 
fined therefrom. 

To cause to be kept at the plant of first 
treatment an exact record of percentages 
and weights as specified, for each impor¬ 
tation. an attested copy of such record 
to be filed with the assay office at New 
York or the mint at San Francisco, 
whichever is designated. 

Retention period: At least 1 year after 
date of disposition of gold. 31 CFR 54.32 

7. Bureau of Narcotics *• 

7.1 Importer* of crude opium or coca 
leave*. 

To keep quintuplicate copy of permit 
to import. 

Retention period: 2 years. 21 CFR 
302.10 (retention: 26UJ3.C. (IJt.C. 1954) 
4705) 

7 J2 Exporter* of narcotic drug*. 

To keep triplicate copy of export 
permit 

Retention period: 2 years. 21 CFR 
302.21 (retention: 26 U.S.C. (IJI.C. 1954) 
4705) 


7.3 Exporter* of narcotic drug*. 

To keep a record of any serial numbers 
that might appear on packages of nar¬ 
cotic drugs in quantities of one ounce or 
more in such manner as will identify the 
foreign consignee. 

Retention period: Permanent. 21 CFR 
302.27 (retention: 26 CFR 151.132) 

7.4 Importer* of ipecial coca leave*. 

To keep duplicate copy of quarterly re¬ 
turn accounting for all transactions in¬ 
volving such leaves or substances derived 
therefrom containing narcotic drugs. 

Retention period: 2 years. 21 CFR 
302.46 (retention: 26 U.S.C. (I.R.C. 1954) 
4705) 


7.5 Registrant* »urrcndering heroin to 
CommiMioner of Narcotic*. 

To keep duplicate copy of inventory of 
heroin shipped. 

Retention period: 2 years. 21 CFR 
306.2 

7.6 Forfeiture of narcotic drug*. 

To keep triplicate copy of inventory 
made at time of confiscation of narcotic 
drugs. 


* For record retention requirement* for 

tax purposes, see Internal Revenue Service. 

X 4.89—X 4.119. 


X 9.2 

Retention period: Not less than 2 
years. 21 CFR 307.112 

7.7 Manufacture of narcotic precursor*. 

To keep a record of the quantity of 
precursors manufactured or otherwise 
acquired. 

Retentio n pe riod: Not less than 2 
years. 21 CFR 307.141 

8. Bureau of the Public Debt 

8.1 f Deleted 1 

8.2 Treasury saving* *tamp agent* cell¬ 
ing l r .S. »av»ng« *txmp» in school*. 

To keep (a) cancelled receipts re¬ 
turned by post office covering stamps ob¬ 
tained and fully accounted for and (b) 
original and duplicate copy of monthly 
record of unsold stamps and/or proceeds 
of stamps sales shipped or otherwise de¬ 
livered to the post office during month 
(Form PD 2950). 

Retention period: (a) 1 calendar 

month after receipt is returned and (b) 1 
calendar month after date last shipment 
is recorded on monthly record or. if 
stamps or proceeds of stamp sales are 
lost, stolen, or destroyed in transit or 
for other reason stamps are not ac¬ 
counted for in full, 1 calend ar m onth 
after deficiency is removed. 31 CFR 338.9 

9. United States Coast Guard 

9.1 Certificate* or document* issued by 
Coul Guard. 

Certificates or documents issued to the 
public, as required by laws, rules, or reg¬ 
ulations, shall be retained for the ap¬ 
plicable period of time. 

Retention period: If the certificate or 
document (a) specifies a definite period 
of time for which it Is valid, it shall be 
retained for so long as it is valid unless 
it is required to be surrendered; (b) does 
not specify a definite period of time for 
which it Is valid, it shall be retained for 
that period of time such certificate or 
document is required for operation of 
the vessel: or, (c) is evidence of a per¬ 
son's qualifications, it shall be retained 
for so long as it is valid unless it Is 
required to be surrendered. 46 CFR 
2.95-1 

9.2 Owner*, master* or persons In charge 
of vessel* required to have cargo gear 
certificate* and/or register*, and 
record* regarding such gear. 

To keep on board the current, valid 
cargo gear certificate and/or register, 
and records regarding such gear, such 
as inspections and tests or examinations, 
original or certified copies of certificates 
of manufacturers and/or testing labora¬ 
tories. companies, or organizations for 
loose cargo gear, wire rope, or the an¬ 
nealing of gear, and records of all tests 
and examinations conducted by or under 
the supervision of surveyors of organi¬ 
zations or associations approved by the 
Commandant 

Retention period: The cargo gear cer¬ 
tificate and/or register shall be retained 
for so long as it Is valid unless it is re¬ 
quired to be surrendered, and in addition 
until the next Coast Guard inspection for 
certification of the vessel. The certifi¬ 
cates of manufacturers and/or testing 
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laboratories, companies, or organizations 
shall be maintained so long as the gear 
described in such certificates is on board 
the rcsseL The records of Inspections by 
ship's officers shall be maintained on the 
vessel for that period of time which 
agrees with the period covered by the 
current Coast Guard certificate o f In- 
spectlon issued to the vessel. 46 CFR 
31.10-16, 31.37-75. 71.25-25. 71.47-75. 
91.25-25, 91.37-75 (retention: 2.95-5) 

9.3 Owner*, master*, or pmon* In 
charge of ve**cl* required to have 
performed feet* and in«pection» of 
all firefighting equipment. 

To keep on board records of required 
tests and Inspections of all firefighting 
equipment. 

Retention period: Shall be kept for the 
period of validity of the current Coast 
Guard certificate of inspection for the 
vessel. 46 CFR 31.10-18, 78.17-80, 97.- 
15-60 

9.4 Owner*, masters or person* in 
charge of new vessels having cargo 
gear described an approved plan*. 

To keep on board a set of approved 
plans of cargo gear showing a stress 
diagram with the principal details of the 
gear and a diagram showing arrange¬ 
ment and safe working loads. 

Retention period: During period such 
cargo gear is on board vessel. 46 CFR 

31.37- 15. 31.37-20, 71.47-15, 71.47-20, 

91.37- 15, 91.37-20 (retention: 2.95-5) 

9.5 Master* of lank ve**el* or %e*sel* 
lowing lank barge* transporting in¬ 
flammable or combustible cargo. 

To keep on board a bill of lading mani¬ 
fest or shipping document giving name 
of consignee and the delivery point, the 
kind, grades, and approximate quantity 
of each kind and grade of cargo, and for 
whose account the cargo is being 
handled. 

Retention period: During period of 
transportation or storage. 46 CFR 
35.01-10 (retention: 2.95-5) 

9.6 Ma*lcr* or person* in charge of ve*- 
irli required lo conduct fire and life¬ 
boat drill* to log such drill*. 

To make entries In the ship's logs re¬ 
lating to the fire and lifeboat drills and 
examinations of emergency equipment. 

Retention period: Until official log 
book is required to be surrendered to the 
Coast Guard, or for a vessel not required 
to use the official log book such logs shall 
be kept for a period of one year after 
date entries were made. 46 CFR 35.07-5, 
35.07-10, 35.10-5, 78.17-50. 7837-3, 78.- 
37-5. 97.15-35. 97.35-3. 97.35-5 

9.7 Owner*, agent*, mauler*, or person* 
in charge of vessel* involved in 
marine casualties. 

To keep such voyage records of the ves¬ 
sel as are maintained by the vessel, such 
as both rough and smooth deck and 
engine room logs, bell books, navigation 
charts, navigation work books, compass 
deviation cards, gyro compass records, 
stowage plans, records of draft, aids to 
mariners, radiograms sent and received, 
the radio log, and crew and passenger 
lists. 


Retention period: Until notification of 
completion of investigatio n Is received 
from Coast Guard. 48 CFR 35.15-1. 
78.07-15. 97.07-15, 136.05-15. 167.65-65 

9.S Matter* or senior deck officer of 
tank ship* in charge of tr a ruder of 
inflammable and combustible cargo. 

To keep on board copy of Declaration 
of Inspection Prior to Bulk Cargo 
Transfer. 

Retention period: During perio d of 
transportation or storage. 46 CFR 
35.35-30 

9.9 Fabricator* to keep welder*’ qualifi¬ 
cation test record*. 

To maintain qualification test records 
with identification data. 

Retention period: For period of valid¬ 
ity of welder's certificate. 46 CFR 56.01- 
10 (retention: 2.95-5) 

9.10 Owners, masters, or persons in 
charge of nuclear vessel* required to 
have “Operating Manuals.” 

To keep on board a copy of the ap¬ 
proved 'Operating Manual." which shall 
be kept up to date. 

Retention period: At all times v essel 
has a nuclear reactor on board. 46 CFR 
57.30-35 

9.11 Mooter* of passenger vessel* other 
than those making foreign or inter* 
coastal voyage*. 

To have official log book (or equiva¬ 
lent) available for review by Coast Guard 
Inspectors. 

Retention period: At least 1 year after 
last date to which record refers. 46 
CFR 78.37-3 

9.12 Master* of passenger vessels where 
an official log book ia not required 
(except ferry vessel*). 

To keep a record of the correct count 
of all passengers received and delivered 
from day to day. This record shall be 
open to inspection by the Coast Guard at 
all times. 

Retention period: 1 year a fter d ate to 
which the records refer. 46 CFR 7837- 
10 

9.13 Owners, masters, or persons in 
charge of passenger vessels required 
to display plans. 

To keep on board a vessel of 1,000 
gross tons and over, and a vessel of any 
tonnage on an international voyage for 
guidance of officer In charge the general 
arrangement plans. 

Retention period: At a ll times vessel 
Is in navigation. 46 CFR 78.45-1 

9.14 Master* of cargo and miscellaneous 
vcssrla oilier than those making for¬ 
eign or intereoastal voyages. 

To have official log book (or equiva¬ 
lent) available for review by Coast 
Guard Inspectors. 

Retention period: At least 1 year alter 
last date to which record refers. 46 CFR 
9735-3 

9.15 Master* of vessels storing explosive* 
for a period exceeding 24 hoars 
(other than barge* and magazine 
vessels). 

To keep records of temperature 
readings. 


Retention period: 1 year. 48 CP 8 
146.02-12 

9.16 Owner* of vessels. 

To keep shipping orders, roantMMt 
other shipping documents, cargo to 
cargo stowage plans, reports, paper* and 
records as required to be prepared, unit* 
persons or corporations charter or en¬ 
gage or contract for the use of tto 
vessels under such terms and condictoti 
that they have full and exclusive cocfcrd 
of the management and operation of 
such vessels. 

Retention period: 1 year. 48 077. 
146.02-22 


9.17 Persons or corporalion* rhsrtrnaf 
or engaging or contracting fsr lb 
use of vessel* under »acli trn*» inf 
condition* that they h»u full of 
exclusive control of the msiugasal 
and operation thereof. 

To keep shipping orders, manifest*, or 
other shipping documents, cargo to 
cargo stowage plans, reports, paper* aad 
records as required to be prepared 
Retention period: 1 year. 48 C7B 
146.02-22 


9.18 Vessel operator*. 

To keep copies of delivery recdpti 
covering domestic deliveries and no¬ 
tation of explosives or other dangtroa 
articles or substances, and cotnbudw 
liquids. 

Retention period: 1 year. 48 OT 
146.05-12. 146.05-13 


9.19 Owner*, charterer*. *f«t* * 
master* of vessels. 

To keep memoranda describing & 
shipments of explosives or other dirifff- 
ous articles or substances, and cooww* 
ble liquids being transported, canwr® 
or stored on board vessels. 

Retention period: 1 year. 48 
146.05-12 


>.20 Muster* of vessels 
storing explosives or 
article* or *ub*tanrc*. *nd comOT ^ 
ble liquid*, aa cargo. 

To keep on board dangeroia CUP 
oanifests or lists. 

Retention period: During the 
if transportation or storage. 48 
46.06-12 


AgCHt* 
titfvriltS «• 


31 Owner*, charterers, or - fS . 
vessels tran*porlin* or •*<* 
plosive* or other 
or substances, sod Ci>l 
liquid*, a* cargo. 

To keep ashore copies of dang* 
trgo manifests or lists. ** cfg 
Retention period: ljjf* 
16.06-18 (retention: 146.02~23> 


ro keep ashore copies of cargo 

ns or lists. 44 Cf* 

tetention period: 1 7*^ 

1.06-19 (retention: 146.0--22 ^ 

3 Manufacturer* of 
material which miut 
found satisfactory ^ 

Ho keop the 

mortal* reeducation*. P‘ 
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Eodcls (If any). qualification testa, and 
related correspondence containing evi¬ 
dence that the Coast Guard has found 
such equipment satisfactory, during the 
period of time the approval or listing 
is valid. 

Retention period: Not specified. 
Mast of the specification* containing de¬ 
tailed descriptions of records to be re¬ 
tained arc contained in 46 CFR Parts 
100-164 


XI. ATOMIC ENERGY 
COMMISSION 


1.1 contractors. 


To keep justifications in support of 
abcontracu and purchase orders ade¬ 
quate to reflect the procurement prac¬ 
tices and procedures used and the 
circumstances supporting particular 
transactions. 

Retention period: Until disposal Is 
authorized by the Commission. 10 CFR 
6509 

Cost-type contractors and subcon¬ 
tractors are also required to retain rec¬ 
ords in accordance with the provisions 
ef their contracts or subcontracts. AEC 
Manual Chapter Appendix 0230 contain 
published retention periods for more 
wen 900 record items of cost-type con¬ 
tractors and subcontractor*. 

1*2 UrcnifM receiving, poMmoing, d». 
“**» °r tmnsferring byproduct ma¬ 
terial, source material, or apccial 
nuclear material. 


To maintain records (a) used In pre- 
P*«n* Form AEC-4. “Occupational Ex- 
~ na ' Radiation Exposure History;” 
.n .i?. cw i ne lhe radiation exposures of 
individuals for whom personnel monl- 
»rins Is required under 10 CFR 20 202; 

) snowing the results of surveys made 
“evaluate the radiation hazards !nd- 
to the production, use. release, dls- 
*?*“ or presence of radioactive mate- 
m, „: r .? thcr 50Urces radiation: and 
ff'pi L < l ls ? osa '* s °f Ucenaed material by 
b 7 £Itn 'rary sewerage systems. 

or pursuanl to Procc- 
*PeclflcaIly authorized by license. 

>*T lod: <a >- <c> - and < d >— 

gMg-tf. 18 specifically authorized 
K c <?amlsslon; <b»— untu Decern- 
alte- ° r unttI a dat « 5 years 

nanlo™^ nali ° n of the Individual’s 
SoSSfL 1, ® hichcv « Is later (prior 
njyim^w. 3 , 1965 - the Commission 

fmhef regulations to assure the 
lOCFBM^Ihw records> - <a > 

20.401 M lQ2 ' (b) « <c) • »nd (d) 10 CFR 


1 i Ilol,,rr * of «rrc« permit.. 

IndividuTis ^l5 ttcn .agreements froi 
rtricted n** h ° y® havc ac cess U 
tv e efl^t £ U v^it r the , acccss P cra 
(liisaRM ,,^ * a i! e r* °f claims (a 

^W^atinn” l 5 U - S ’ C - 183; <b 
Atomic En^ u ? d . er section 173 o: 

an d <c) aeam*t C ts° f ii 934 ’ as amel 

the Common ^ F nlted stat « 
»lUi rot ot.Ji ar,s,n « ln conne 
"tablUh ad f j^ rn ^ aUon suPPlled 
eedure for !w Went Countability 
Restricted contaln lng G 

di5pOMt^n an ? malntaln reCOr 

^ 0siUon of an such docur 


which have been in hi* custody at any 
time. 

Retention period: Until disposal Is 
specifically authorized by the Commis¬ 
sion. 10 CFR 25 23. 95 34 

1.4 Pcmorta receiving byproduct ma¬ 
terial pumunnt to license. 

To maintain (a) records of all tests 
performed on generally licensed devices 
os required under section 30.21; (b) such 
records as may be determined by the 
Commission to be necessary or appro¬ 
priate to effectuate the purposes of the 
Atomic Energy Act of 1954, as amended, 
and the regulations issued thereunder; 
and (c) records showing receipt, trans¬ 
fer, export, and disposal of such byprod¬ 
uct material. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 30 21; <b> 10 CFR 
30.31; (c) 10 CFR 30.41 

1.5 Licensee* utilizing sealed sources 
of byproduct material for radiog¬ 
raphy. 

To maintain (a) records of the dates 
of calibration for each radintion survey 
instrument possessed by the licensee; 
(b) records of results of leak tests of 
sealed sources; <c) records of quarterly 
physical inventories of all sealed sources 
received and possessed under the license; 
<d) current logs showing for each sealed 
source a description of the radiographic 
exposure device or storage container, the 
identity of the radiographer to whom as¬ 
signed. and the plant or site where used 
and dates of use; <c> film badge reports 
and records of pocket dosimeter and 
pocket chamber readings; (f) records of 
physical radiation surveys required 
under 10 CFR 31.303(0. 

Retention period: Until disposal Is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 31,104; <b> 10 CFR 
31.105; <c) 10 CFR 31.106; <d> 10 CFR 
31.107; (e) 10 CFR 31.203; (f) 10 CFR 
31.303 

1.6 Ijcciufffi receiving, using, transfer¬ 
ring, delivering, importing, or ex¬ 
porting source material. 

To maintain (a) such records as may 
be determined by the Commission to be 
necessary or appropriate to effectuate 
the purposes of the Atomic Energy Act 
of 1954. as amended, and the regulations 
issued thereunder; (b> records showing 
the receipt, transfer, export, and disposal 
of such source material. 

Retention period; Until disposal is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 40.41; <b> 10 CFR 
40.61 

1.7 Licensees and holders of construc¬ 
tion permits. 

To maintain such records as may be 
required by conditions of the license 
or permit or by rules, regulations, and 
orders of the Commission. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. 10 CFR 50.71 

1.8 Lessees of uranium deposits on 
land controlled by the Atomic Energy 
Commission. 

To keep records of (1) shifts worked; 
(2) wages and salaries paid; (3) ex¬ 


penditures for supplies and services and 
costs of operation of every kind; (4) 
tonnage and gmdc of ore mined; (5) 
development work and drilling per¬ 
formed; and <6> such other matters as 
in the Commission's opinion aould be 
of assistance to it in determining the 
cost of the operations 

Retention period: At least 3 years 
after ter minat ion or expiration of the 
lease. 10 CFR 60.8 

1.9 Licensee* receiving special nuclear 
material. 

To keep (a) such records of receipt, 
possession, use. and transfer of special 
nuclear materia) as may be Incorporated 
as a condition or requirement in any 
license and (b> records showing the re¬ 
ceipt. inventory, and transfer of special 
nuclear material. 

Retention period: Until disposal Is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 70.32; (b) 10 CFR 
7051 

1.10 floldcra of construction and oper¬ 
ating authorization* for certain 
nuclear reactor* exempt from licenc¬ 
ing requirement*. 

To maintain records as may be re¬ 
quired by the conditions of the authori¬ 
zation or by the rules, regulations and 
orders of the Commission. 

Retention period: Until disposal Is 
specifically authorized by the Commis¬ 
sion. 10 CFR 115 51 

1.11 Licensee* and oilier person* subject 
to financial protection requirement* 
and indemnity agreements. 

To maintain records as deemed neces¬ 
sary by the Commission for the adminis¬ 
tration of the regulations concerning 
financial protection requirements and 
indemnity agreements. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. 10 CFR 140.6 

1.12 Contractor* having negotiated con¬ 
tracts with Atomic Energy Commis¬ 
sion (except foreign governments, 
agencies thereof, and foreign pro¬ 
ducers) and their subcontractors. 

To keep directly pertinent books, doc¬ 
uments. papers, and records. 

Retention period: The General Ac¬ 
counting Office shall, until the expira¬ 
tion of 3 years after final payment, have 
access to and the right to examine the 
above-mentioned records, provided that 
earlier disposal of contractor and sub¬ 
contractor records is possible in accord¬ 
ance with records disposal schedules 
agreed upon between the Commission 
and the General Accounting Office. 42 
U.S.C. 2206 

XII. CIVIL AERONAUTICS 
BOARD 

LI Certificated route and supplemental 
air carriers. [Amended] 

(a) To keep at its principal or general 
office a complete file of all tariffs issued 
by it and by its agents and those issued 
by other carriers in which it concurs; to 
keep a file of current tariffs at all places 
where tickets are sold or property Is re¬ 
ceived for transportation. 
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Retention period: Permanent, 14 CFR 
221.170.221.171. 249.8. 249.13 

(b) To keep general books of account 
and supporting books, records, and 
memorandums Including organization 
tables and charts, internal accounting 
manuals, minute books, stock books, re¬ 
ports. work sheets, memorandums, etc. 

Retention period: Various. 14 CFR 
241.1-5. 249.8. 249.13 

(c) To maintain records of all posses 
Issued (and of regular tickets or bills of 
lading used in lieu of trip passes) and re¬ 
lated correspondence or memorand ums. 

Retention period: 3 years. 14 CFR 
223.5, 249.8, 249.13 

<d) To maintain a record of the 
names and addresses of all passengers 
transported on each pro rata charter 
trip operated in interstate or overseas 
air transportation. 

Retention period: 6 months. 14 CFR 
207.9. 208.4. 249.8, 249.13 

1.2 Certificated route local ierrice air 
carriers; certificated route air car¬ 
riers furnishing transportation within 
Hawaii or Alaska; certificated route 
helicopter nir carriers; one certifi¬ 
cated trunkline route air carrier re¬ 
ceiving subsidy for service* over 
part of its routes; and one cer¬ 
tificated route air carrier fuminhing 
the major portion of its certificated 
air transportation between Hawaii 
and Christmas Island, Socletjr Islands, 
American Samoa. Western Samoa, or 
Fiji. [Amended] 

To maintain a record pertaining to 
each trade agreement entered into, in¬ 
cluding all correspondence and records 
concerning advertising and transporta¬ 
tion services provided. 

Retention period: Not specified. 14 
CFR 225.10 

1.3 U.S. air carriers authorized to per¬ 
form transatlantic charter flights. 
[ Amended) 

To preserve every charter contract and 
related information including post-flight 
reports, vouchers, passenger manifests 
and proof of agents' commissions. 

Retention period: 2 years, 14 CFR 
249.10.295.5 

1.4 Foreign air carriers. 

(a) To keep at its principal or gen¬ 
eral office a complete file of all tariffs 
Issued by it and by its agents and those 
issued by other carriers in which it con¬ 
curs; to keep a file of current tariffs at 
all places where tickets are sold or prop¬ 
erty is received for transportation. 

Retention period: Permanent. 14 
CFR 221.170. 221,171. 249 12 

(b) To maintain records of all passes 
issued (and of regular tickets or bills of 
lading used in lieu of trip passes) and re¬ 
lated correspondence or memorand ums. 

Retention period: 3 years. 14 CFR 
223.5,249.12 

1.5 Foreign air carrier* (operating off- 
rout c charter lrip#). 

To keep available for Inspection at a 
place in the United States true copies of 
all manifests, air waybills. Invoices, and 
other traffic documents covering flights 
originating or terminating in the United 
States. 


Re tention period: Not specified. 14 
CFR 212.7 

1.6 Holder# of permit# to operate for¬ 
eign aircraft in the United State#. 

To keep available for Inspection at a 
place in the United States true copies of 
all manifests, air waybills, invoices, and 
other traffic documents covering flights 
originating or terminating in the United 
States. 

Retention period: Not specified. 14 
CFR 249.11. 375.50 

1.7 Air freight forwarder# and interna¬ 
tional air freight forwarder#. 

(a) To keep at its principal or general 
office a complete file of all tariffs Issued 
by it and by its agents and those issued 
by other carriers in which it concurs; to 
keep a file of current tariffs at all places 
where tickets are sold or property Is re¬ 
ceived for transportation. 

Retention period: Permanent. 14 CFR 

221.170.221.171.249.9 

(b) To keep records of (1) shipping 
documents; (2) Information to agents, 
representatives and the public; (3) 
agreements; and <4> correspondence re¬ 
lating to the foregoing. 

Retention period: 1 year, or longer 
if requested by the Board. 14 CFR 

249.9 

(c) To keep corporate and general 
records. 

Retention period: Various. 14 CFR 
249.13 

(d) To keep records of Joint loaded 
shipments. 

Retention period: 2 years subsequent 
to expiration of each calendar quarter 
during which joint shipments were made. 
14 CFR 249.9 

1.8 Operator# of aircraft involved in ac¬ 
cidents. [Amended] 

To preserve for custody of the Civil 
Aeronautics Board aircraft wreckage, 
flight recorders, cargo and mall aboard 
the aircraft, together with all records 
pertaining thereto. 

Retention period: Until the CAB or its 
authorized representative grants release. 
14 CFR 320.10. 320.11 

XIII. COMMITTEE ON PURCHASES 
OF BUND-MADE PRODUCTS 

1,1 National Industrie*. 

To maintain a record of all qualifying 
agencies for the blind and such necessary 
data as will enable it to equitably allocate 
orders among such agencies for the 
blind. 

Retention period: Not specified. 41 
CFR 51-1.4 

12 Agcncie# for the blind (employing 
blind to extent of 75 percent of hour# 
of employment of personnel in direct 
labor) celling to Government agen- 
eie# and participating in the program 
of the Committee on Purchase# of 
Blind-Made Products. 

To keep accounting system records 
from which can be drawn annually a 
financial report and operating statement 
accurately reflecting operations. 


To keep eye record cards oontiiaist 
information establishing that employe* 
are blind (as defined in 41 CFR 51-UI, 
Retention period: Not specified. 41 
CFR 51-1.9 


XIV. FEDERAL AVIATION 
AGENCY [Revised] 

1.1 Aircraft and related produett m*» 
ufacturers. 


To maintain records of inspection 
identified with the completed product 
and records of Materials Review Botri 
action applying to materials, parts. u» 
semblies, and the completed product 
Retention period: At least 2 yean 14 
CFR 21.125 [Newl 

1.2 Airrraft and related product* num* 
ufarturem* 

To maintain records of inspectioo ap¬ 
plying to the manufacture of replace¬ 
ment or modification parts and MeoUfl- 
able with the completed port. 

Retention period: At least 2 yean 14 
CFR 21.303 lNewl 

1.3 Air carrier aircraft owner* or opee* 
ators. 

To keep records pertaining to th* 
maintenance, repair, rebuilding, or alter¬ 
ation of any airframe, powerpiant. pro¬ 
peller. or appliance giving descriptor 
of work performed, completion date® 
work done, name of individual, etc ,6cm 
work and signature of person authorised 
to approve work done; and a record oi 
periodic and progressive Inspections 
Retention period: (a) Records w ®* 
Jor structural repairs and major altera¬ 
tions, Including records of last 
overhaul cycle—until aircraft u sci 
(records to be transferred to new ow 
or operator). or if the aircraft Is wrw- 
1 year after cancellation of registrar 
certificate; (b) records of maintensnee 
performed—1 year; (c) record* « 
rays and other special tots relatijM 
aircraft designated as critical 
nents—until components are s°* 
ords to be transferred to new ownff'* 
user), or If components are 
year from date of retirement of 
cancellation of the registration 
cate. 14 CFR 43.9 [Newl 

1.4 Certificated repair 
frame, powerpiant, propcUtr, 
pliancc manufacturer*. 

To maintain a duplicate 
customer’s work order. 
in lieu of the Major RepRi *Av 0 t) and 
tion Form (FAA-337 or * 

when an official maintenance 5 port 

furnished owner for wtenttwo. 
of the permanent record req M 

Retention period: At * g"* 
CFR Part 43 l New 1. Appendix ^ 

1.5 Domestic, {*«*> * nJ "fJPjjJtS* 

rarrier. and commercial <>»►" 
large aircraft- gijfct 

To retain information tspea 
recorders. i~«t 60 dM*® 

Retention PC r, « J = A ‘'^riesof 
for a particular flight« *J£ted W • 
for a longer 1*?®* JwSeX Art**? 
representative of the reae ^ 
Agency or the Civil Aeron 
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14 DomcMir, flag, and stipple mental 
air carrier* and commercial opera¬ 
tor* of Urge aircraft. 

To maintain current records of every 
crew member and aircraft dispatcher, 
ibowlng compliance with the appropriate 
requirements of Federal Aviation Regu¬ 
lations and disposition of disqualified 
lhght crew members or aircraft dis¬ 
patchers 

Retention period: At least 6 months 
after termination of employment. 14 
CFR 121.683 l New] 


1.7 Domwtif, flag, and supplemental 
■ir carrier* and eomniereia] opera¬ 
tor* of large aircraft. 


To maintain (a) records of total time 
In «enrioe. time since last overhaul, and 
time since last inspection on major com¬ 
ponents of airframe, engines, propellers, 
and where practicable, appliances; <b> 
an aircraft maintenance log; (c) copies 
of alteration and repair reports; and (d) 
eopies of airworthiness release forms. 

Retention period: Not specified for (a) . 
<b),and <c>; 2 months for <d>. 14 CFR 

n\m (New). 121.701 (New!. 121.707 
INew), 121.709 [New] 

14 Flag fend domestic air carrier*. 

To maintain a list of aircraft In current 
operation and airplanes operated under 

interchange agreements. 

Retention period: Not specified. 14 
CFR 121.685 INew] 

I- 9 Rtf tml domestic air carrier*. 

retain copies of load manifests, dls- 
P»Wj releases, and flight plans. 

„* 4 S cntlQ n period: 3 months. 14 CFR 
121.695 INew) 


,J0 sod domestic air carrier*. 

Tb maintain records pertaining 
contacts by or with pilots en rot 

12S'lNe n w r rl0d: 30 dayS - H C 

I’ll Air taxi operator, and com men 
operator. of ,niall aircraft. 

er2? (a) a «in*nt list of a 

o-x-uiuj* 1 ° r available for use and I 
and iK°, n5 for whJ ch each is equipp 

Xt «ne^ lndlV ‘ dUal rCCOr<1 0t M 
tflncluding name, certificate a 

3*^ aeronautical experten 

dull «- medical certificate, ct 

»RS£) period: 1 ycar - 14 C 

1 l2 ri!!ui£:nv 0,,nc " ° r ° pcr ““’ r * 

record Tfft '’ff ar *te. current maintenai 

kLSW* “ nd «“*» e "&lne. 

•nd alUTM>n^ nd c ? tent °* maintenai 
luting datc work 18 d01 

•ervice buiiett?. Pl f* 1 *® wlUl mandat* 
and method ^airworthiness direct!; 

empty weight rL^° mpllance: curr " 

and useful center of gravl 

optional STi addition or removal 
ne “ t V ot re<lulre d equ 

»«nt; totaj ti££ 8 ? ,or optional equ 
and total tjml?!® *«relce of alrcra 
?* h engine \w~h!^ 1 5® and . history 



Retention period: Not specified, but 
records must go to next owner. 14 CFR 
91.173 lNew] 

1.13 Air carrier* (utilizing helicopter* 
in scheduled interstate air transpor¬ 
tation). 

To keep maintenance records (includ¬ 
ing a maintenance log) of such informa¬ 
tion as total time in service, time since 
last overhaul, and time since last inspec¬ 
tion on all major components of the 
airframe, engines, rotors, and appliances. 

Retention period: In accordance with 
provisions specified in Part 249. 14 CFR 

127.309 INew], 127.311 INew) 

1.14 Air carrier* (utilising helicopter* 
in scheduled interstate air transpor¬ 
tation). 

To maintain records of every crew 
member including Information concern¬ 
ing the qualifications of crew members 
as is necessary to show compliance with 
the appropriate requirements of Federal 
Aviation Regulations and information 
concerning the disposition of disqualified 
crew members released from employ of 
the air carrier. 

Retention period: At least 3 months. 
14 CFR 127401 INew] 

1.15 Air carriers (utilizing helicopter* 
In scheduled interstate air transpor¬ 
tation). 

To retain copies of load manifest, 
flight release, and maintenance release 
forms. 

Retention period: At least 60 days. 14 
CFR 127.307 INewl, 127419 INewl 

1.16 Air carrier*. 

To retain copy of shipper’s certifica¬ 
tion for transportation of explosives and 
other dangerous articles. 

Retention period: Not specified. 14 
CFR 1034 INew] 

1.17 Applicant* for pilot certificate. 

To keep a reliable record of the flight 
time used to meet the experience require¬ 
ments for pilot certificate or rating, in¬ 
cluding as to each flight such general 
data as points of departure and arrival, 
duration, and identification mark; type 
of piloting time; and conditions of flight. 

Retention period: Not specified. 14 
CFR 61.39 [New] 

1.18 Airline transport pilot*. 

To keep an accurate and legible record 
of flying time In a bound logbook 
arranged for easy reference. Pilot must 
certify solo flying time entries, and his 
instructor must certify entries on in¬ 
struction. 

Re tention period; Not specified. 14 
CFR 61.41 INewl 

1.19 Flight instructor*. 

To maintain separately or In his log¬ 
book a record of (a) the name of each 
student pilot to whom he has given flight 
instruction and whose certificate he has 
endorsed, the type of endorsement, and 
the date of each endorsement or flight 
instruction period, and (b) the name of 
each student pilot for whom he has 
signed a recommendation for a flight test, 
under this Part, the kind of test, and the 
date of recommendation. 


Retention period: So long as he con¬ 
tinues to be a flight instructor or for 3 
years, whichever Is shorter. 14 CFR 
61.173 INewl 

1.20 Flight navigator training course 
operator*. 

To keep an accurate record of each 
student, including a chronological log of 
all instructions, subjects covered, and 
course examinations and grades. 

Retention period: During continuation 
of approval of course. 14 CFR Part 63 
INewl* Appendix B, para, (f) 

1.21 Certificated parachute rigger*. 

To keep a record of the packing, main¬ 
tenance. and alteration of parachutes 
performed or supervised by him. 

Retention period: At least 2 years 
after the date record is made. 14 CFR 
65.131 INewl 

1.22 Aircraft dl*patclier course opera¬ 
tor*. 

To keep an accurate record of each 
student including a chronological log of 
all Instructions, subjects covered, and 
course examinations and grades. 

Retention period: During cont inuation 
of approval of course. 14 CFR Part 66 
(New], Appendix A, para, (g) 

1.23 Certificated pilot school*. 

To keep a current and accurate record 
of each student's participation and ac¬ 
complishments in the course for which 
he is enrolled, including a chronological 
log of his instruction, attendance, sub¬ 
jects covered, tests, and test grades. 

Retention period: Not specified. 14 
CFR 14141 (New! 

1.24 Certificated domestic repair sta¬ 
tion* and applicant* for a domestic 
repair station certificate and rating. 

To m ai n tai n a roster of its supervisory 
and inspection personnel, and a summary 
of the employment of each person whose 
name is on the roster containing enough 
Information to show compliance with ex¬ 
perience requirements. 

Retention period: Not specified. 14 
CFR 145.43 [New] 

1.25 Certificated domestic repair sta¬ 
tion*. 

To maintain adequate records of work 
performed, naming the certificated me¬ 
chanic or repairman who performed or 
supervised the work, and the Inspector of 
that work. 

Retention period: At least 2 years. 14 
CFR 145.61 INewl 

1.26 Certificated foreign repair Mat ion*. 

To keep a record of the maintenance 
and alteration performed on United 
States registered aircraft. 

Retention period; Not specified. 14 
CFR 145.79 INewl 

1.27 Certificated aircraft mechanic 
schools. 

To keep (a) current record of each 
student enrolled showing his attendance, 
courses, tests, and grades, and authenti¬ 
cated transcript of his grades; and (b) 
current progress chart or individual 
progress record showing the projects or 
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laboratory work completed, or to be com¬ 
pleted. by the student 

Retention period: At least 2 years 
after the end of the student s enroll ment 
as to (a); <b) Not specified. 14 CFR 
147.33 (Newl 

1.28 Holder* of parachute loft certifi¬ 
cate*. 

To maintain records of work per¬ 
formed, including names of persons do¬ 
ing the work. 

Retention period: At least 2 years. 14 
CFR 149.15 (New] 

1.29 Owner* of VOR. nondireetional 
radio beacon, and instrument landing 
*?«tem facilities. 

To keep records of each facility as fol¬ 
lows: (a) Record of meter readings and 
adjustments—Form FAA-198 (1 copy); 

(b) Facility maintenance log—Form 
FAA-406c (original); and <c> Radio 
equipment operation record—Form 
FAA-418 (original). 

Retention period: Permanent for (a) 
and (b>; not specified for <c). 14 CFR 

171.13 l New), 171.33 INewl, 171.53 
(Newl 

1.30 Manufacturer* of aircraft. 

To keep at factory, for all models type 
certificated under the delegation option 
procedures, current records containing 
the following: (a) Technical data file for 
each type aircraft, (b> complete inspec¬ 
tion record for each airplane produced. 

(c) report required to be submitted with 
the original application for the produc¬ 
tion certificate, <d> factory Inspection 
reports, (e) records of all major repairs 
and alterations performed, (f) record of 
reported service difficulties. 

Retention period: Technical data, re¬ 
port submitted with application, and re¬ 
pair records, for duration of manufac¬ 
turers operations; Inspection records, 
and record of reported service difficulties, 
2 years. 14 CFR 21.283 [Newl 

1.31 Contractor* for construction of 
public airports. 

To keep payroll records during the 
course of the work for all laborers and 
mechanics as specified in the section 
cited 

Retention period: 3 years. 14 CFR 
151.49 (New) 

1.32 Sponsor* of the construction of 
public airport*. 

To keep records of all affidavits and 
copies of payroll furnished by the con¬ 
tractor. 

Retention period: 3 years from the 
date of the completion of the contract. 
14 CFR 151.53 INew) 

1.33 Sponsor* of the construction of 
public airport*. 

To retain in its files documentary evi¬ 
dence such as invoices, cost estimates 
and payrolls supporting each item for 
project cost. Also evidence of all pay¬ 
ments for Items of project costs Includ¬ 
ing vouchers, canceled checks or war¬ 
rants and receipts for cash payments. 

Retention period; 3 years after final 
grant payment. 14 CFR 151.55 (New) 


1.34 Supplemental air carrier* and com¬ 
mercial operator*. 

To maintain originals or copies of load 
manifests, flight releases, and flight 
plans. 

Retention period; 6 months. 14 CFR 
121.697 (Newl 

1.3$ Commercial operator* using large 
aircraft. 

To retain a copy of each contract 
under which It provides service, or a 
memorandum stating elements of oral 
contracts, and of each contract amend¬ 
ment 

Retention period: 1 year after date 
of execution of contract or amendment. 
14 CFR 121.713 (New) 

XV. FEDERAL COMMUNICA¬ 
TIONS COMMISSION 

1.1 Licensee* of standard and I'M broad¬ 
cast (radio) station*. 

To keep at each transmitter records 
of equipment performance measurement 
data Including diagrams and appropri¬ 
ate graphs, together with descriptions 
of instruments and procedure, signed 
by the engineers making measurem ents. 

Retention period: 2 years. 47 CFR 
73.47.73.254 

1.2 Uccnaec* of standard, KM, noncom¬ 
mercial educational KM, and interna¬ 
tional radio, and television broadcast 
station*. 

To keep records of time and results 
of auxiliary transmitter testa. 

Retention period; 2 years 47 CFR 
73.63, 73 255. 73.555. 73.638. 73.757 

1.3 Licensee* or permittee* of standard, 
KM, noncommercial educational KM, 
and international radio, and televi¬ 
sion broadcast station*. 

To keep (in the case of standard. FM, 
noncommercial educational FM, and 
television broadcast stations) program, 
operating, and maintenance logs; and 
(in the case of international radio sta¬ 
tions) program and operating logs, 
including rough logs and transcribed 
portions thereof 

Retention period: 2 years: Provided . 
however. That logs involving communi¬ 
cations incident to a disaster or which 
include communications incident to or 
involved in an Investigation by the Com¬ 
mission and concerning which the licen¬ 
sees or permittees have been notified, 
shall be retained until they arc specifi¬ 
cally authorized in writing by the Com¬ 
mission to destroy them: Provided , fur¬ 
ther, That logs incident to or Involved 
in any claim or complaint of which the 
licensees or permittees have been noti¬ 
fied shall be retained until such claim or 
complaint has been fully satisfied or 
until the same has been barred by the 
statute limiting the time for filing of 
such suits upon such claims. 47 CFR 
73.111—73.115. 73*81—73285. 73 581— 
73.585. 73 669—73.673. 73.781—73.786 

1.4 Licensee* of Mandard and FM, non¬ 
commercial educational KM, radio, 
and televiaion bromic ns I station*. 

To keep complete records of all re¬ 
quests for broadcast time made by or on 


behalf of candidates for public oOtc, 
together with appropriate notation 
showing disposition made and charge, if 
any. if requests granted. 

Retention period: 2 years. 47 CFR 
73.120, 73.290, 73.590. 73.657 

1.5 Licensee* of experimental and de¬ 
velopmental, auxiliary, and fpedal 
broadcast services, including expert 
mental television broadcast, experi¬ 
mental facsimile broadcast, develop¬ 
mental, remote pickup, aural broad¬ 
cast STL and intercity rclajr, tele¬ 
vision pickup, television STL, tele 
vision intercity relay, trlcmia* 
broadcast translator, tclevitloa 
broadcast booster, and instructM**) 
television fixer! stations. (Rented] 


(a) To keep adequate records of oper¬ 
ation. 

<b) To keep operating logs. 

Retention period: (a) 2 years; (b) 1 
years; for licensees of instructional tele¬ 
vision fixed stations, not less than 1 
years, with Commission reserving the 
right to order. In Individual cases, reten¬ 
tion of logs for a longer period of toe 
In cases where the licensee has nolle* of 
any claim or complaint to which infor¬ 
mation contained in the log maj bj 
pertinent, the log shall be retained unw 
such claim or complaint has been im 
satisfied or until the same has be« 
barred by statute limiting the time (or 
the filing of suits upon such dam 
47 CFR 74.181. 74.281. 74.381. Will. 
74.581, 74.681. 74.781. 74.881. 74 981 

1.6 


broodo* 


Licensee* of low power 
auxiliary station*. 

To maintain records, at th» 
studio or transmitter of broadcast sttun 
with which the auxiliary U prindpsw 
used, which wlU accurately 5bo * cu "*T 
location of all transmitting un u. lP«V 
ods of operation at such location! 
other pertinent remarks concert** 
transmissions. . 4 , 

Retention period: Not specified 
CFR 74.437 

1.7 licensees of experimental •t** - — 

To keep adequate statlon rccw^^ 
operation; of service 
duties which may affect proper _ ^ 
operation; and of the stniC . 

antennas or antenna supports* *“ 

lures. . ii cFR 

Retention period: 1 year. « 

5 163. 5.165 


1.8 Licensee* of rsdio 

student authorisation* 

mental icrvice*. * 

To maintain record of V^rtP- 
frcquency of operation andbr 
don of experimentation being ' ;[f . ur- 
Retention period: 1 month crR5 ,19 
nlnatlon of authorisation • ^ 

licensees of rsdio -*f.**°"«**• 


licensee* ol rson* - , 

international fixed public 


To keep station logs 
Retention period: 1 year 


letenuon perwu. * --- c0[Q jBuai- 
loever. That logs mvoKWS 
Jons Incident to a disas w or 

lude communicationsjn ld« 

-olvedlnanlnvesthraUonbyB^B. 

sslon and concerning 
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cewtt has been notified. shall be re¬ 
tained by the licensee until he Is spe¬ 
cifically authorized In writing by the 
Commission to destroy them: Provided , 
further, That logs incident to or in¬ 
volved In any claim or complaint of 
which the licensee has been notified 
shall be retained by the licensee until 
luch claim or complaint has been fully 
nttsfled or until same has been barred 
by statute limiting the time for filing 
of suits upon such claims. 47 CFB 23.47 

UO Lirrnscei of radio stations on land 
in (lie maritime services including 
public and limited roaM nations 
marine-utility stations, marine-fixed 
nations marine receiver-teat station* 
and station* operated In the Land 
mobile service for maritime pur¬ 
pose* using radiotelegraph? or radio- 
telephony (including developmental 
station* and coast and fixed stations 
in Aladta). 

To keep accurate logs. 

Retention period: 1 year from date of 
entry and lor such additional periods as 
required os follows: ta> Station logs In¬ 
king communications incident to a 
dutress or disaster shall be retained for 
» penod of 3 years from date of entry; 
<b» station logs which Include entries 
« communications Incident to or In¬ 
volved m an Investigation by the Com¬ 
mission and concerning which the 

JUUon licensee has been notified shall 
bt retained by the station licensee until 
wch licensee Is specifically authorized 
ja writing by the Commission to destroy 
( C ) station logs Incident to or 
involved in any claim or complaint of 
which the station licensee has notice 
** retained by such licensee until 
I^claim or complaint has been fully 
or untw the same has been 
»rrtd by statute limiting the time for 
it nil- °* * ults u Pon such claims. 
« CTR 81.115. 81.194. 81.214. 81.314. 

«SU5 8l<58 ' 8M77 ' 81 - 536 ' 85.109, 

^ of limited roast stations 

Sio^ nrin *'“ ti,l * T * t * lion * u*” 1 «» 

tn? k . Wp c °py Of agreement with vessel 
verifying that licensee has sole 
«UUon f CQnlrol of mvolved sh'P radio 

Pert0d: Not ®P«clflod. 47 

1 Iinii,r< l co “l stations, 

e-iitllhy stations, and mariitr- 
«‘»cd stations, [ Amended J 

rt T Ut^v^ nfa r hlCh roneCt 1110 
»halrtni! r^L < ? lu "unProfU. cost- 
buu^'n °?^ atlvc arrangement or 

wrvice U rendered. 1 '* 110 COmmunlcaUon 
Cm'aija. Not *t >eclflcd « 

tflenho^T* ° f [“diotelegrnpli, radio- 

•'■it.lmarj [""ll r<M,,r . .•'“‘•of’ on 
n .',V c •oarttime servieea 
lUtW. 8 m pU ^ ,c ®, nt * limited ship 

r&r h 

T °kctp accurate logs. 
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Retention period: l year from date of 
entry and such additional periods as re¬ 
quired as follows: (a) Station logs In¬ 
volving communications Incident to a 
distress or disaster shall be retained by 
the station licensee for a period of 3 
years from date of entry; (b) station logs 
which Include entries of communications 
incident to or involved In an investiga¬ 
tion by the Commission and concerning 
which the station licensee has been noti¬ 
fied shall be retained by the station li¬ 
censee until such licensee is specifically 
authorized in writing by the Commission 
to destroy them; (c) station logs Incident 
to or involved in any claim or complaint 
of which the nation licensee has notice 
shall be retained by such licensee until 
such claim or complaint has been fully 
satisfied or until the same has been 
barred by the statute limiting the time 
for the fi ling of suits upon such claims 
(47 CFR Part 42 prescribes the require¬ 
ment concerning record retention by 
communications common carriers); <d) 
a permanent Installation and mainte¬ 
nance record Is required to be kept at the 
station by the station licensee of each 
ship radar station. 47 CFR 83.115. 83.- 
184. 83 330. 83-368. 83 405. 85.115 

1.14 Station* licensed in the aviation 
services. 

An stations at fixed locations to keep 
adequate records of operation; and sta¬ 
tions whose antenna structure is re¬ 
quired to be illuminated—a record of 
illumination; Aeronautical Public Serv¬ 
ice Stations—to keep a file of all record 
communications handled and all ground 
stations so licensed to keep a record of 
radiotelephone contacts either in the 
form of telephone traffic tickets or as a 
separate list. 

Retention period; The logs in the avia¬ 
tion services may be destroyed after a 
period of 30 days except: <a> That logs 
involving communications incident to a 
disaster or which include communica¬ 
tions incident to. or involved in. an in¬ 
vestigation by the Commission and 
concerning which the licensee has knowl¬ 
edge. shall be retained by the licensee 
until specifically authorized in writing 
by the Commission to destroy them. <b) 
that logs Incident to or involved in any 
claim or complaint of which the licensee 
has knowledge shall be retained by the 
licensee until such claim or complaint 
has been fully satisfied or until the same 
has been barred by statute limiting the 
time for the filing of suits upon such 
claims. 47 CFR 87.99, 87.101, 87.103 

1.15 Air carrier aircraft*. 

To keep adequate records to permit 
ready identification of individual air¬ 
craft if In lieu of radio station call letter, 
the official aircraft registration number, 
or company flight identification is used. 

Retention period: Not specified. 47 
CFR 87.115 

1.16 Licensee* of public safety and in¬ 
dustrial radio services stations. 

To keep records as follows: Dy all sta¬ 
tions—transmitter measurements, serv¬ 
ice and maintenance records, the name 
of person or persons responsible for the 
foregoing; base and fixed stations (ex¬ 


cept such stations in the public safety 
services authorized to be operated at 
temporary locations or for unattended 
operation and except such stations In 
the Industrial radio service authorized 
to be operated at temporary locations)— 
names of persons responsible for the op¬ 
eration of the transmitting equipment, 
together with the period of their duty; 
for base stations In the industrial radio 
services—Identification of other base 
stations or fixed stations with which 
they communicate, and date, time, and 
nature of such communication; and sta¬ 
tions whose antenna or antenna support¬ 
ing structure is required to be Illumi¬ 
nated—a record of illumination. 

Retention period: 1 year. 47 CFR 
89 175, 89.179, 91.160 

1.17 Licensee* of industrial radio sta¬ 
tion*. land transportation (base) 
radio station*, and eitUcn* radio sta¬ 
tion* sharing costs and facilities 
with other licensees in the same 
service. 

To keep a copy of cooperative agree¬ 
ments and contracts as well as records 
which reflect the non-profit, cost-shar¬ 
ing nature of that sharing. 

Retention period: The copy of the co¬ 
operative agreement shall be kept during 
the life of the agreement and 1 year 
thereafter, and the cost sharing re cords 
shall be retained for 1 year. 47 CFR 
91.6. 91.160, 93.3. 93.160. 95.81(c) 

1.18 Nonprofit corporations or associa¬ 
tion* organised to operate industrial 
radio station* in the power, petro¬ 
leum, forest product, motion picture, 
and relay press radio services. 

To keep records which reflect the cost¬ 
sharing nonprofit basis under which 
they operate. 

Retention period: Not specified. 47 
CFR 91.251. 91.301, 91.351, 91.401, 91.451. 

1.19 Licensee* of amateur radio stations. 

To keep an accurate log of station 
operation. 

Retention period: 1 year following the 
last date of entry: Provided. That those 
portions of any log covering operation 
of a station in connection with any 
actual condition Jeopardizing the public 
safety or affecting the National Defense 
shall not be destroyed unless prior ap¬ 
proval for such destruction shall have 
been received from the Commission. 47 
CFR 97.103, 97.105, 97 209. 

1.20 Radio officers of amateur civil 
emergency services. 

To keep records of secret, tactical, or 
abbreviated call signs or other distinc¬ 
tive signals of station identification. 

Retention period: Not specified. 47 
CFR 97.211,97.213 

1.21 Manufacturers, owners, or dis¬ 
tributors of radio receivers. [Amend¬ 
ed 1 

To keep certificate of compliance with 
radiation Interference limits. 

Retention period: 5 years. 47 CFR 
15.69 

1.22 Licensees in land transportation 

radio service*. 

To keep records as follows: By all sta¬ 
tions—transmitter measurements, serv- 
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Ice and maintenance records, the name 
of the person or persons responsible for 
the foregoing; base and fixed stations 
(except for such stations authorized for 
unattended operation >—names of per¬ 
sons responsible for the operation of the 
transmitting equipment, together with 
the period of their duty (except In the 
Railroad Radio 8ervice>; for base sta¬ 
tions—identification of other base or 
fixed stations with which they communi¬ 
cate, and date. time, and nature of such 
communications (except in the Rail¬ 
road Radio Service); and stations whose 
antenna structure is required to be Illu¬ 
minated—a record of illumination. 

Retention period: 1 year. 47 CFR 
93.160 

1.23 Licrniifft of citizrns radio #rrvi<*« 
station*. 

To keep a record of illumination for 
those stations whose antenna or antenna 
supporting structure Is required to be 
illuminated. 

Retention period: 1 year. 47 CFR 
95.113 

1.21 Disaster romaiun Sen lions service 
radio station*. 

To keep a list of all general or collec¬ 
tive call signs, unit designators, or au¬ 
thorized substitutes used. 

Retention period: Not specified. 47 
CFR 99.25 

1.25 Duiaitfr communication* aervice 
radio atationn. 

To keep an accurate log of all opera¬ 
tions In the 1750-1800 kc band. 

Retention period: 1 year, except that 
those portions of any disaster station log 
covering operation of such station In 
connection with any actual disaster shall 
not be destroyed unless prior approval 
for such destruction shall have been 
received from the Commission. 47 CFR 
99.27 

1.26 Licenacca of radio station# in the 
domestic public radio aervice*. 

To maintain a technical log of station 
operations as follows: For each station— 
results and dates of transmitter meas¬ 
urements. details of servicing and main¬ 
tenance of transmitters which may affect 
proper station operation, and time and 
nature of failure or erratic operation of 
transmitter or automatic alarm facili¬ 
ties; for stations having obstruction 
lighted antenna structure—time of daily 
lighting and check of proper operation, 
details of obstruction light failure (if 
any) and repair details, and results of 
three-month periodic inspection (includ¬ 
ing date, condition of obstruction paint¬ 
ing, lighting devices. Indicators, and 
alarms, and details of adjustments, 
replacements, and repairs), and date 
and time of notice to the Federal Avi¬ 
ation Agency regarding failure of ob¬ 
struction lighting and any resumption 
thereof; for stations required to main¬ 
tain one or more control points— 
time and signature of person operating 
transmitting equipment each day. in¬ 
cluding class, serial number and expira¬ 
tion date of license if operator is re¬ 


quired to be licensed, and identity of 
station or point to which transmission 
is made. 

Retention period: 1 year: Provided: 
That (a) records involving communica¬ 
tions incident to a disaster or which in¬ 
clude communications incident to, or 
involved in, an investigation by the Com¬ 
mission and concerning which the 
licensee has knowledge, shall be retained 
by the licensee until specifically author¬ 
ized in writing by the Commission to 
destroy them, (b) records incident to. or 
Involved in. any claim or complaint of 
which the licensee has knowledge shall 
be retained by the licensee until such 
claim or complaint has been fully satis¬ 
fied or until the same has been barred 
by statute limiting the time f or th e filing 
of suits upon such claims. 47 CFR 21.208 

1.27 Communication common carrier*, 
including Communication# Satellite 
Corporation and certain contractor#. 

[ Revised I 

To keep accounts, records, memoranda, 
documents, microfilm, correspondence 
and related Indexes prepared by or on 
behalf of the carrier as well as records of 
property or services acquired by a carrier 
through purchase, consolidation, merger, 
etc. 

Retention period: Records are to be 
preserv ed in accordance with the require¬ 
ments and for the periods of time desig¬ 
nated in the codified regulations. 47 
CFR 25.177,42.9 

1.28 Operators of industrial heating 
equipment. 

To keep a log of inspections of indus¬ 
trial heating equipment. 

Retention period: Not specified. 47 
CFR 18 105 

1.29 Operators of ultrasonic equipment, 
industrial heating equipment, medi¬ 
cal diathermy equipment, RF sta¬ 
bilized arc welder#. [Added] 

To keep a copy of certificate of com¬ 
pliance at the equipment site. 

Retention period: For life of equip¬ 
ment. 47 CFR 18.80, 18.117, 18.141. 
18.142,18.183 

XVI. FEDERAL DEPOSIT INSUR¬ 
ANCE CORPORATION 

1,1 Insured bank*. 

Each insured bank, as a condition to 
the right to moke any deduction, allowed 
under section 7<b) of the Federal De¬ 
posit Insurance Act (12 U.S.C. 1817). 
in determining its assessment base, shall 
maintain such records as will readily 
permit verification of the correctness of 
its assessment base. 

Retention period: No insured bank 
shall be required to retain such records 
for such purpose for a period in excess 
of 5 years from the date of the filing 
of any certified statement, except that 
when there is a dispute between the in¬ 
sured bank and the Corporation over the 
amount of any assessment the bank shall 
retain such records until final determi¬ 
nation of the issue. 12 U8.C. 1817(b); 
12 CFR 304.3 


1.2 Injured honk#. 

To keep certified statement forms. 

Retention period: Same as for Hem 11 
12 CFR 304.3 

XVII. FEDERAL HOME LOAN 
BANK BOARD 

1.1 Federal saving# and loan locu¬ 
tions. 

To keep at home office and branch 
offices complete records of all business 
transactions, and to keep at agencies an 
original record of all business transacted 
at such agencies. 

Retention period: Not specified II 
CFR 545.6-11, 545.13, 54514. 545.15, 
545 19. 545.20 

1.2 Federal saving# and loan ##*od#- 
lion*. 

To keep records of real estate loans la 
case of loans in excess of 80 percent of 
value showing date and amount of ap¬ 
praisal and date of approval of loan, and 
to retain all reports and certification! 
referring thereto. 

Retention period: So long as the loan 
Is outstanding and In any event for i 
period of 3 years from the date of any 
disbursements on the loan. 12 CFR 
545.6-1 


1.3 (Drletrdl 

1.4 Saving# building and loan ##*ocl#» 
lion# injured by the Federal 

and Ix>an In»urance Corporation. 

Signed appraisals of real estate lotf* 
located more than fifty miles from Insti¬ 
tution's principal office to be kept w 
Insured institution. , 

Retention period: Not specified. » 
CFR 583.10 

1.5 Saving, building and loan 
tion. iiunrnl by the Jeder.1 - • "** 
and Loan In#urunrc Corporate®* 

To keep records of evidence 
give-away given in connection witn 
opening or increasing of an _ 

Retention period: 2 years. 13 
563.24 

1.6 Saving# building and * 0 *", 
lion# insured by ibe 

and Loan Insurance (x>rpor# 

(a) To establish and 1 

separate ledger control or others 
ords showing the aggregate of ouw ^ 
ing balances of all ac f 0U ^ >1 ° P ! e n'ic«* 
increased as the result of th scr> 
of a broker and to make and 

itemized record of e^V^S^entifTW 
commission to any broker, 
each account and sUUng tfi wo^ 
thereof in respect to which such 
commission is paid. ^ ft. 

<b) To retain original or «* 
plicate of each agreement r^ned- 

broker is employed. u 

Retention period: Not spe^" 

CFR 5C3.25 

1.7 Federal .aving* «>» J ,M " * 

tion#. . 

To keep records for “ff, oc* 
loan, the security lor which in«“° 
or more dwelling units. 
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Retention period: Not specified. 12 
CFR 545.6-1 

1.8 Savin gi building and loan associa¬ 
tion* injured by the Federal Savings 
and Ixinn Insurance Corporation. 

To keep records showing compliance 
with the limitations on real estate loans 
to one borrower If the total balances of 
all outstanding loans on the security of 
real estate owed to an institution by any 
one borrow er exceeds $100,000. 

Retention period: Not specified. 12 
CFR 563 0-3 

1.9 Saving* building and loan associa¬ 
tion* injured by the Federal Savings 
and lxuin Imurance Corporation. 

To establish and maintain such ac¬ 
counting and other records as will pro- 
ndc an accurate and complete record of 
til business transacted by It and. without 
toy limitation on the generality of the 
foregoing, to establish and maintain rec¬ 
ords with respect to: (i> loans on the 
leeurity of real estate. (2) property pur¬ 
chased subject to. or with assumption by 
a third party of. an institution's loan. 
(3) loans sold. (4) the acquisition of 
mortgaged security, (5) insured ac¬ 
counts. and <6) such other records as are 
itguircd by statute or by any other reg¬ 
ulation to which such Institution is sub¬ 
ject 

Retention period: Not specified. 12 

CFR 563.17-1 


U 


XVIIa. FEDERAL MARITIME 
COMMISSION 

Independent ocean freight forward¬ 
er*. 


i.T 0 Jn* p books of account and recoi 
includ ing each document prepared, p 
or obtained by the licensee, 
connection with carrying on the bus in 

« forwarding. 

UQ*2* aa °° period: 6 year*. 46 C 

XVIII. FEDERAL POWER 
COMMISSION 

1,1 P " M *e o«*lilie» and lictnacea. 

Preservation of records. 

125.M2S3 0 Mri0d: SpcclHed at 18 C 

p»»!T Regulations to Govern 
t2*S3 U ,°. n of Records of Public Ut 
s5«JtoJ£ en3ees> Dec ember 13. 11 
err^, ^ ent of Documents. U S. O 

D C..20102 Print,n * °® C ** w **hlnBt 
~ Ka. rompanie*. 

Reservation of records. 
aES£ n "*«»•• Specified at 18 C 

Pl 2e e rY , Juon Re f gl Ji‘‘ UOnS 10 Govern 

c «®Pan’^r£L necorda of Natural < 

tat *a«lent of D ^‘ ber 12 ‘ 1962 - Sup 
meat r J^raenta. US. Gove 

20toa mUlng 0fflce > Washington. D 


XIX. FEDERAL TRADE 
COMMISSION 

1.1 Wool products manufacturers. 

To keep records of the various fibers 
used In wool products. The records 
should show not only the fiber content 
of wool, reprocessed wool, and reused 
wool, but also any other fibers used. 
Such records should contain sufficient 
Information whereby each of the wool 
products manufactured can be identified 
with its respective record of fiber con¬ 
tent Including the source of the material 
used therein. 

Retention period: 3 years. 16 CFR 
300.31 

1.2 Fur products manufacturers and 
dealers in furs and fur products. 

To keep records showing all the in¬ 
formation required under the Fur Prod¬ 
ucts Labeling Act and under rules and 
regulations relating to such products or 
furs in a manner that will permit proper 
identification of each fur product or fur 
manufactured or handled. The item 
number required to be assigned to a fur 
product and to appear on the label and 
on the invoice relating to such product 
must appear in the records in such a 
manner as to identify the product 
through the various processes of manu¬ 
facture, from whom purchased and the 
date of purchase. 

Retention period: 3 years. 16 CFR 
301.41 

1.3 Dealers advertising prices of furs 
and fur products. 

To keep records to support pricing 
representations where comparative 
prices and percentage savings claims are 
used In advertising. 

Retention period: Not specified. 16 
CFR 301.44 

1.4 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel on ba»U of guaranties re¬ 
ceived by them. 

To keep the guaranty received and 
identification of the fabric or fabrics 
guaranteed. 

Retention period: 3 years after guar¬ 
anty furnished. 16 CFK 302.8 

1.5 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel on basis of class test*. 

To keep records showing fa) identifi¬ 
cation of the class test: <b> fiber compo¬ 
sition. construction, and finish type of 
the fabrics: <c> a swatch of each class 
of fabrics guaranteed. 

Retention period: 3 years after test. 
16 CFR 302.8 

1.6 Persons guarantying as to flam¬ 
mable quality of fabric* in wearing 
apparel who liave made tests thereof. 

To keep records showing <a> style or 
range number, fiber composition, con¬ 
struction. and finish type of each fabric 
used in the article of wearing apparel. 


Including a swatch of the fabric tested; 
(b) stock or formula number, color, 
thickness and general description of 
each film used in the article and a sam¬ 
ple of the film; <c) results of actual 
tests. 

Retention period: 3 years after test. 
16 CFR 302.8 

1.7 Textile fiber produrts manufacturers 
and distributors substituting labels. 

To keep records of the various fibers 
used In the manufacture of textile fiber 
products. Such records should contain 
sufficient information whereby each of 
the textile fiber products manufactured 
can be identified with Its respective rec¬ 
ord of fiber content Including the source 
of the material used therein. 

Those substituting labels shall keep 
such records as will show the Informa¬ 
tion set forth on the label removed and 
the name of the person from whom such 
textile fiber product was received. 

Retention period: 3 years. 16 CFR 
303.39 

XX. GENERAL ACCOUNTING 
OFFICE 

1.1 Contractor u*ing Government bill of 
lading as shipper. 

To keep bill of lading, memorandum 
copy, certified by Initial carrier's agent. 

Retention period: Where the bill of 
lading covers shipments made under a 
Government contract having a records 
retention clause, the memorandum 
copies should be retained together with 
other records pertaining to the contract 
for the specific period. When the ship¬ 
ment Ls made under a Government con¬ 
tract not having a reerrd retention 
clause, the contractor's normal business 
practice as to retention of similar rec¬ 
ords may be followed. 4 CFR 52.9 

1.2 Contractors having Government 
contracts negotiated without adver- 
t i s in g. [ Amended 1 

To keep records pertaining to the con¬ 
tracted project. (This requirement does 
not apply to contracts involving the de¬ 
velopment of military Installations and 
facilities in foreign countries excepted 
from the requirement pursuant to sec¬ 
tion 604 of the act of August 1. 1964. 
Public Law 83-390. 78 Slat. 341, 362, 
Nor does this requirement apply to cer¬ 
tain contracts entered Into with foreign 
governments or their agencies for serv¬ 
ice rendered to the United States or Its 
agencies within the continental limits of 
the United 8tates or to purchases made 
outside the continental limits of the 
United States under section 633(a) of 
the Foreign Assistance Act of 1961, 
approved September 4, 1961. Public Law 
87-195, 75 Stat. 424, 454, 22 U.S.C. 
2393(a). as Implemented by Executive 
Order No 10784. October 1. 1958, 23 F.R. 
7691 or under the Peace Corps Act. 
approved September 22, 1961, Public Law 
87-293. 75 Stat. 612. 22 U-S.C. 2501 et 
seq.. as Implemented by Executive Order 
No. 11041, August 6. 1962. 27 Fit. 7859.) 
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Retention period: 3 years after final 
payment under contract. 41 U.S.C. 254; 
10 U.S.C. 2313. However, subcontracts 
under contracts for experimental, de¬ 
velopmental or research work may con¬ 
tain clauses specifying that records 
pertaining to such subcontract need be 
retained only 3 years after final payment 
under the subcontract. Comptroller 
General decision B-1Q1404, September 
8.1952 

1.3 Contractor*. 

Contracts and amendments to con¬ 
tracts made under authority of the act 
of August 28. 1958. 72 Stat. 972. shall in¬ 
clude the following contract provision: 
The Contractor agrees that the Comp¬ 
troller General of the United 8tates or 
any of his duly authorized representa¬ 
tives shall, until the expiration of 3 years 
after final payment, have access to and 
the right to examine any directly perti¬ 
nent books, documents, papers, and rec¬ 
ords of the Contractor Involving transac¬ 
tions related to this contract, and agrees 
to include similar provisions In all his 
related subcontracts. 50 U.S.C. 1433 

1.4 Atomic Energy Commission contrac¬ 
tors with negotiated contracts and 
subcontractors thereof (except for¬ 
eign governments, agencies thereof, 
and contractors supplying source 
material with foreign producers). 

Contract to include clause requiring 
retention of any directly pertinent books, 
documents, papers and records related to 
the contract or subcontract, for inspec¬ 
tion by the Comptroller General or his 
representatives. 

Retention period: 3 years after final 
payment unless agreement between the 
Commission and the General Account¬ 
ing Office provides for earlier disposal. 
42 U.S.C. 2208 

1.5 Public Housing Administration con¬ 
tracts for loans or annunl contribu¬ 
tions under the United States Hous¬ 
ing Act of 1937, as amended. 

Contract to include clause permitting 
Comptroller General or his representa¬ 
tives access to and right to audit and ex¬ 
amine any books, documents, papers, and 
records pertinent to operations with re¬ 
spect to financial assistance under the 
act 

Retention period: Not specified. 42 
UJ3.C. 1435 

1.6 Federal Civil Defense Administra¬ 
tion plans for financial contributions 
to States for personnel and admin¬ 
istrative expenses under the Federal 
Civil Defense Act of 1950, as 
amended. 

Plans submitted shall make available 
to Comptroller General or his represent¬ 
ative books, records and papers neces¬ 
sary to audit under the act. 

Retention period: Not specified. 50 
UB.C. App. 2286 

1.7 Grants for educational television 
broadcasting facilities under part IV 
of title Ill of the Communications 
Act of 1934, as amended. 
[Amended] 

Recipient to keep such records as may 
be reasonably necessary to enable the 


Secretary of Health. Education, and Wel¬ 
fare to carry out his functions under 
part IV. including records which fully 
disclose the amount and disposition of 
such grant, the total cost of the project 
or undertaking for which the grant was 
given or used, and the amount and nature 
of that portion of the cost of the project 
or undertaking supplied by other sources, 
and such other records as will facilitate 
an effective audit. 

The Secretary of Health, Education, 
and Welfare and the Comptroller Gen¬ 
eral or any of their duly authorized 
representatives shall have access for the 
purpose of audit and examination to 
any books, documents, papers and 
records of the recipient that arc perti¬ 
nent to the grant received. 

Retention period: Not specified. 47 
U.8.C. 393 

1.8 Adjustment a**i*tanre under section* 
313, 314, or 317 of the Trade Ex- 
pan»ion Act of 1962. [Amended] 

Recipient shall keep records which 
fully disclose the amount and disposition 
by such recipient of the proceeds, if any. 
of such assistance, and which will facili¬ 
tate an effective audit. Recipient shall 
also keep such other records as the Sec¬ 
retary of Commerce may prescribe. 

The Secretary of Commerce and the 
Comptroller General of the United 
States shall have access for the purpose 
of audit and examination to any books, 
documents, papers, and records of the 
recipient pertaining to such assistance. 

Retention period: Not specified. 19 
UJ3.C. 1918 (a) and (b) 

1.9 Recipient* of grant* for support of 
air pollution control program* under 
the (lean Air Act. [Amended] 

To keep such records as the Secretary 
of Health, Education, and Welfare shall 
prescribe. Including records which fully 
disclose the amount and disposition of 
such grant, the total cost of the project 
or undertaking for which the grant was 
given or used, and the amount of that 
portion of the cost of the project or un¬ 
dertaking supplied by other sources, and 
such other records as will facilitate an 
effective audit. 

The Secretary of Health, Education, 
and Welfare and the Comptroller Gen¬ 
eral or any of their duly authorized rep¬ 
resentatives shall have access for the 
purpose of audit and examinations to 
any books, documents, papers and rec¬ 
ords of the recipients that are pertinent 
to the grants received. 

Retention period: Not specified. 42 
UB.C. 1857J 

1.10 Recipient* of grant* under the 
Federal Airport Act, [Added] 

To keep such records as the Adminis¬ 
trator of the Federal Aviation Agency 
shall prescribe, including records which 
fully disclose the amount and disposi¬ 
tion of the proceeds of such grants, the 
total cost of the plan or program for 
which the grant was given or used, and 
the amount and nature of that portion of 
the cost of the plan or program supplied 
by other sources, and such other records 
as will facilitate an effective audit. 


The Administrator of the Federal 
Aviation Agency and the Comptroller 
General or any of their duly authored 
representatives shall have access for the 
purpose of audit and examination to any 
books, documents, papers, and record! of 
the recipient that are pertinent to the 
grants received. 

Retention period: Not specified. Sec 
21 c f the Federal Airport Act as added by 
the Act of March 11. 1964. Public Lav 
88-280. 78 Stat. 158, 162: 49 US.C. 1138 


1.11 Recipient* of loans or grant* widvr 
the Urban Mao* Transportation Art 
of 1961. (Added) 


To Include in all contracts for con¬ 
struction. reconstruction, or improve¬ 
ment of facilities and equipment m 
furtherance of the purposes lor which 
a loan or grant Is made, entered Into 
under other than competitive bidding 
procedures, a provision that the Housfcf 
and Home Finance Administrator wd 
the Comptroller General, or any of their 
duly authorized representatives, sh*2 
have access for the purpose of audit and 
examination to any books, document* 
papers, and records of the contracUm 
parties that are pertinent to operation! 
or activities under such contracts. 

Retention period: Not specified. Sec 
9(b) of the Urban Mass Transportation 
Act of 1964, approved July 9. 1^; 
lie Law 88-365, 78 Stat. 302. 306; 43 
UB.C. 1608 


1.12 Recipient* of grant* for the 

tion, reproduction, and publ»r*IK* 
of documentary source m*t*n« 
ntfiran! to the history f A# 

State*, under section 503(d) 
Federal Properly and Admin***" 
Service* Art of 1949. a* *me«drt>. 
[Added] 

To keep such records as the Adminis¬ 
trator of Oeneral Services shaU pr«crw 
including records which fully <U*loBe 
amount and disposition of «ich P - - 
the total cost of the project or 
taking for which the grant was 
used, and the amount of that porUcm 
the cost of the project or und^gj 
supplied by other sources, and ou 
records as will facilitate an c 

aU The Administrator of Qcnfftl 

and the Comptroller General, or any^ 

their duly authorized 

shall have access for the 

and examination to any boo . 

menu, papers, and 

cipienU that are pertinent to the 

received. , _ . Stc 

Retention period: ^Ad- 
503 (g) of the Federal ProP e jy * 
ministrativc Services Act public 

added by the act of y s C. 3# 

Law 88-383. 78 Stat. 335; 44 

(d)-(h) 

MS Grant* to State* 

and modernization of ^ * 

other medical ifralU* 

of title VI the Public 

ice Act, a* amended. I ^ 

State plans must P rav ^ c rtCOf di M 
State agency will keep such 
the Surgeon General may ^ <*■ h* 
and that the Comptroller CK • 
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to!; authorized representatives shall 
hive access thereto for the purpose of 
audit and examination. 

Retention period: Not specified. Sec. 
0M<a> <10) and (11) of the Public 
Health Service Act a s amended by sec. 
Hat of the Hospital and Medical Facili¬ 
ties Amendments of 1964, approved Au¬ 
ral 18,1364. Public Law 88-443, 78 Slat. 
417,453; 42 UB.C. 291-291o 

111 ReriptrnU of sMUtanff under the 
Land and Water Conservation Fund 
Act of 1965. (Added 1 

To keep such records as the Secretary 
of the Interior shall prescribe, including 
records which fully disclose the amount 
irA disposition of such assistance, the 
total cost of the project or undertaking 
for which the assistance was given or 
taed, and the amount and nature of that 
portion of the cost of the project or 
andertakin:' supplied by other sources, 
and such other records as will facilitate 
in effective audit. 

The Secretary of the Interior and the 
Comptroller General, or any of their duly 
Mthorized representatives, shall have 
•acw for the purpose of audit and cx- 
mtinatfon to any books, documents, 
P*pen, and records of the recipients that 
i*e pertinent to assistance received. 

Retention period: Not specified. Sec. 
- {f) of the Land nnd Water Conserva- 
oon Fund Act of 1965, approved Scptcm- 
£ l9e4 ’ Public Law 83-578, 78 Stat. 

W7.W2; 16 US.C. 4601-8 


XXI. GENERAL SERVICES 
ADMINISTRATION 

^ V,r con trad on and aubcontmclor 
Moving contract < 
ur more or having termini 
i*on memory worth 83,000 < 

f Amended] 

Tokeep records essential to dctermli 

tvi^i°f n,anc * under the contract an 
wjttt tfytag the setUement thereof <cj 

rtco-rt/m 1 ? t . his provW °n are contracU 
title to which Is transferred to 

UiatVrL?5 C ? C ? : _,T ar contractor recort 
records* by Pe<leraI a«encles o 

by the r ?|* po$ltlon echedules approve 
to the ln lli e manner provide 

nrJLSSSt “W( Act of 1943 an 
KgSfr* records disposal of whlc 
^ Unc b y the Admlnlstrt 
Sotea2SS and the Comi 

Retentw al thc Unlt «J States). 

***<*: <») 5 years afU 

torybyTSh °* termln,,t,on ln ver 
ttent L,* b r contractor or Oovert 
; or <b) 5 yean after tfc 
mnS?2&£ t . ^ttlement of such we 

ttcSSnE apphcable period 

rr cr - <l CFR Part 101-13 

U I Rnnvtd ] 

1,5 Contractor,. 

oS^r'si »Sff*iM wd by ^c act ( 
»«c>> to' sf .i Stat 700. 41 u.S.< 
“ctotlsted ta each contra< 

aottiS^^JSWta* Pursuar 
my contained ln uue m of tfc 


Federal Property and Administrative 
Services Act of 1949, as amended, to the 
effect that the Comptroller General of 
the United States or any of his duly au¬ 
thorized representatives shall until the 
expiration of 3 years after final payment 
have access to and the right to examine 
any directly pertinent books, documents, 
papers, and records of the contractor or 
any of his subcontractors engaged in the 
performance of and involving transac¬ 
tions related to such contracts or 
subcontracts. Inapplicable to contracts 
of $2,500 or less and subcontracts of 
like small amount or for general public 
utility services. 

Retention period: 3 years after final 
payment under the contract. 41 CFR 
1-7.101-10 

1.4 Contractor* with contract* contain¬ 
ing the Small Business Subcontract¬ 
ing Program clause, ami subcon¬ 
tractors with contract* containing 
provision* whtcli conform substantl- 
ally to thc language of that clause. 

Maintain records showing information 
reauired by the clause. 

Retention period: Not specified. 41 
CFR l-1.710-3(b) 

1.5 Contractor* with contract* contain¬ 
ing thc Labor Surplus Area Subcon¬ 
tracting Program clause, and subron- 
troctor* with contracU containing 
provision* which conform substanti¬ 
ally to the language of that clause* 

Maintain records showing procedures 
which have been adopted to comply with 
the policies set forth in the clause. 

Retention period: Not specified. 41 
CFR l-1.805-3(b> 

1.6 Contractor* with fixed-price supply 
contracts containing the standard in¬ 
spection clamic. 

Keep complete records of all Inspection 
work by the contractor and make such 
records available to the Government. 

Retention period: During performance 
of the contract and for such longer 
period as may be specified elsewhere In 
the contract. 41 CFR 1-7.101-5, 1- 
14.104(a) 

1.7 Contractors with fixed-price con¬ 
tracts in excess of $2,500 for (a) sup¬ 
plies, or (b) experimental, develop- 
mental, or research work where a 
profit Is contemplated, when such 
contract* contain the standard long- 
form Termination for Convenience 
of thc Government clause. 

Unless otherwise provided for in the 
contract, or by applicable statute, pre¬ 
serve and make available to the Govern¬ 
ment at all reasonable times at the 
office of the contractor but without 
direct charge to the Government, all his 
books, records, documents, and other evi¬ 
dence bearing on thc costs and expenses 
of the contractor under the contract and 
relating to the work terminated there¬ 
under, or, to the extent approved by the 
contracting officer, photographs, micro- 
photographs, or other authentic repro¬ 
ductions thereof. 


Retention period: 3 years after final 
settlement under thc contract. 41 CFR 
1-8.701 

1.8 Contractors with fixed-price con¬ 
struction contracts estimated to ex¬ 
ceed $10,000, when such contracts 
contain the standard Termination for 
Convenience of the Government 
clause. 

Unless otherwise provided for In the 
contract, or by applicable statute, pre¬ 
serve and make available to the Govern¬ 
ment at all reasonable times at the 
office of the contractor but without 
direct charge to the Government, all his 
books, records, documents, and other evi¬ 
dence bearing on thc costs and expenses 
of the contractor under the contract and 
relating to thc work terminated there¬ 
under, or. to the extent approved by the 
contracting officer, photographs, micro¬ 
photographs, or other authentic repro¬ 
ductions thereof. 

Retention period: 3 years after final 
settlement under the contract 41 CFR 
1-8.703 

1.9 Sellers with fixed-price subcon¬ 
tracts which contain the termination 
clause suggested for use in such con¬ 
tracts. 

Unless otherwise provided for ln the 
subcontract, or by applicable statute, 
make available to the buyer and the Gov¬ 
ernment at all reasonable times at the 
office of the seller all his books, records, 
documents, or other evidence bearing on 
the costs and expenses of the seller 
under the subcontract and in respect of 
the termination of work thereunder, or, 
to thc extent approved by thc Govern¬ 
ment. photographs, microphotographs, 
or other authentic reproductions thereof. 

Retention period: 3 years after final 
settlement under thc contract. 41 CFR 
1-8.706 

1.10 Contractor* with contracts entered 
into, amended, or modified under the 
extraordinary, emergency authority 
grants! by thc Act of August 28, 
1958, Public Law 85-804 (50 U.S.C. 
1431-1435). 

Every such contract shall contain a 
clause, unless (a) the contract Is for 
purchases authorized to be made outside 
the United States under the Foreign 
Assistance Act of 1061, and (b) pursuant 
to Executive Order 10784. as amended 
by Executive Order 10845, it is deter¬ 
mined by the agency that Inclusion of 
such clause or compliance therewith (if 
included) would be impracticable, to the 
effect that the Comptroller General of 
the United States or any of his duly 
authorized representatives shall have 
access to and the right to examine any 
directly pertinent books, documents, 
papers, and records of the contractor or 
any of his subcontractors engaged in 
thc performance of and Involving trans¬ 
actions related to such contracts or sub¬ 
contracts. 

Retention period: 3 years after final 
payment. 41 CFR 1-17.206 (e> 
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1.11 Contractor* *ith contract* and 
amendment* or modification* of con¬ 
tract* made prior to July 1* 1958, 

* hen iiuc'lt contract* and amend¬ 
ment* or modification* Here iasued 
under Title II of the First War Power* 
Act, 1941 (55 Stmt. 8391), a* 

amended. (Amended! 

Every such contract shall contain a 
clause to the effect that the Comptroller 
General of the United States or any 
of his duly authorized representatives 
shall have access to and the right to 
examine any pertinent books, documents, 
papers, and records of the contractor 
or any of his subcontractors engaged In 
the performance of and involving trans¬ 
actions related to such contracts or sub¬ 
contracts. 

Retention period: Not specified. Sec. 
11. EO 10789. November 14. 1958 <3 CFR, 
1954-1958 Comp., p. 427) 

1.12 Participant* In the lead and line 

stabilization program pur*uant to 
Public Law 87-347 (30 U.S.C 681- 
689). (Added 1 

To keep any pertinent books, docu¬ 
ments. papers, and records of any par¬ 
ticipant Involving transactions related to 
the program established under the regu¬ 
lations of 41 CFR 101-15 and authorized 
representatives of the United States Gov¬ 
ernment shall have access to and the 
right to examine such records. 

Retention period: 3 years after termi¬ 
nation of the program established by 41 
CPR 101-15. 41 CFR 101-15.109 

XXII. HOUSING AND HOME 
FINANCE AGENCY 

1. Office of the Administrator 

1,1 Local Public Agencies making relo¬ 
cation payment* under *lnm clear¬ 
ance and urban renewal project*. 

To maintain records pertaining to 
eligibility of relocation payments. In¬ 
cluding all supporting documentation; 
and to keep records and papers of indi¬ 
vidual claims for payments, including 
receipted bills or other evidence estab¬ 
lishing validity of the claim. 

Retention period: Not specified for 
eligibility records: permanent for rec¬ 
ords of claims. 24 CFR 3.108, 3.109 

1.2 Applicant* for assistance under the 
program* administered by the Com¬ 
munity Facilities Administration 
(preparation by public agencies of 
plan* for public work*). 

To keep accurate accounting records 
of all costs Involved in connection with 
plan preparation. 

Retention period: Not specified. 44 
CFR 702.13 

2. Federal Housing Administration 

2.1 Lending agencies with respect to 
property improvement loan*. 
[Amended] 

To keep complete credit and collection 
file pertaining to each eligible property 
improvement loan transaction, which 
will accompany any claim for loss made 
by the Insured, and to Include the bor¬ 
rower’s application for a Title 1 loan, the 


original note, completion certificate <s) 
and other exhibits furnished to the lend¬ 
ing institution by the borrower Where 
proceeds of the loan are not disbursed 
directly to borrower without dealer In¬ 
tervention in any manner, file will 
include borrower’s written authorization 
to disburse to other than the borrower, 
signed copy of contract or sales agree¬ 
ment describing type and extent of 
improvements to be made and the mate¬ 
rial to be used, also record of written 
notice to borrower of credit application 
approval. Proper evidence shall be in 
the file of permissible additional charges 
assessed against the borrower for addi¬ 
tional expenses such as recording or 
filing fees, documentary stamp taxes, 
title examination charges and hazard 
Insurance premiums In connection with 
Title I property improvement loans 
where security Is taken in the nature of 
a real estate mortgage, deed of trust, 
conditional sales contract, chattel mort¬ 
gage. mechanic's lien or other security 
device taken for the purpose of securing 
the payment of eligible loans Evidence 
of late charge billing must be In the file 
if claim Is made under the Contract of 
Insurance. With respect to Class 3 
property improvement loans under Title 
I of the National Housing Act. the prop¬ 
erty description, plans and specifications 
shall remain a permanent part of the 
loan file In connection with certification 
to the Commissioner by the Insured that 
in Its opinion the site Is suitable for a 
home and the proposed structure when 
completed will not adversely affect sur¬ 
rounding properties. 

Retention period: Not specified. 24 
CFR 200.171, 200.172. 200 174, 200.177, 
200.185. 201.2, 201.4, 201.8. 201.10, 201.11 


2.2 


landing ftgcncic 
ed] 


-Title L [ Amend- 


To keep dealer files in connection with 
dealer approval, investigation and con¬ 
trol which shall contain the dealer 
application, the approval by the Insured 
together with supporting Information 
and a record of the Insured’s experience 
with the loans originated by such dealer. 

Retention period: Not specified. 24 
CFR 200.171.201.8 

23 Lending agenrie* with respect to 
multi family housing injured under 
section* 207, 213, 220, 221, 231, 
232, 803, 810, and 908 of the Na¬ 
tional flouring Act. [Amended! 

To keep records filed by the mortgagor 
with respect to occupancy reports when 
prescribed by the Commissioner, annual 
CPA reports, and copies of minutes of 
stockholders* and directors* meetings 
certified to by the Secretary of the Cor¬ 
poration (mortgagor). 

Retention period: Not specified. 24 
CFR 207.19. 213.30. 220.630, 221.530, 
221.533, 221.538. 221.550. 221.552. 232.87, 
810.1 

2-4 Mortgagor* of multifamily housing 
under section* 207, 213, 220, 221, 
231, 232, 233, 803, and 810 of the 
National Hooting Art. [Amended] 

To keep books and accounts In accord¬ 
ance with requirements of the FHA 


Commissioner and In such form u will 
permit a speedy and effective audit tad 
maintain for such periods of time u cmy 
be prescribed by the Commissioner: con¬ 
tracts. records, documents, and papers 
shall be subject to Inspection tod 
examination by the FHA Commisstooer 
and his duly authorized agent at i2 
reasonable times. 

Retention period: Not specified, h 
CFR 207.19.. 213.30. 220.630. 221338. 
221.538, 221.550. 221.552, 232.87. 233301 

810.1 

2.5 Mortgagor* of multtfamily rmul 
housing under section* 207, 213, 
220, 221. 231, 232. 233, 231, 80k 
and 810 of the Nation*! I touting Art. 

[ Amended ] 

Where neither mortgagor nor Its asso¬ 
ciates has any Interest in the builder 
financial or otherwise, and In connection 
with cost certification procedure, rrcordi 
shall be kept of all costs of any construc¬ 
tion or other cost items not represer.thf 
work under the general contract: abert 
the mortgagor and/or Its associates ban 
an Interest In the builder, contractor,® 
any subcontractor, the mortgagor 
keep such records and in turn require to* 
builders to keep similar records. Re¬ 
quirements also apply to rehabUlUtkc 
projects. . M 

Retention period: Not SP^**-* 
CFR 207.27, 213.35. 213.37. JWW. 

221.550. 231.1. 232.83. 233.505, 234301, 
810.1 

2-6 landing agcncic* with resped 

muliifamity rental bousing*" 1 ®* 
under •ertion* 207, 213. 220. *- • 
231, 232, 233, 234, 608. 611. » 
810, and 908 of thr Nation*! !«■ 
mg Art- [Amended] 

When eligible to receive the 
of the mortgage Insurance, ana wnnr 
la elected to assign the mortgage w 
FHA Commissioner, along with 
requirements, there will be assign™ 
delivered to the Commissioner, m n* 
orda. documents, books. PM***" 
accounts relating to the o 
transaction. .. . u 

Retention period: Not ’Pf, 

CFR 207.258. 220.755, 221751. ~ 

232.251. 233.601. 234.751.8M--57.,« 
803.258. 803a.251. 810.251. 908 


2.7 Invctor, ituured 

•nee provision* under li 
National Housing Art- 

Shall establish and 
books, records and accounts with 
to the Insured project a s mar 
scribed by the Commlsrioner and ^ 

the judgment of the Com "V tb€ 
quately and accurately refl ■ -ft# 

tions and operations of the P ^ 
Investor shall agree to per ' g0Qi ^i 
missloner or his agent al ^ &A 
times upon request to exam ■ 
all books, records. con i tr ^ Ar W ^ * 
and accounts of the ^ . or op®** 

fleet in any way the conditio or ^ 

tions of the project. .n-cifleA 34 

Retention period: Not ^ 

CFR 702.255 
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18 Lending o^nclet for multifomily 
rental housing under section* 207, 
215. 220, 221, 231, 232, 233, 234, 
608, 609, 611, 803, 810, and 908 of 
the National Hoimn( Art. [Amend¬ 
ed] 

Upon assignment of the mortgage to 
the Federal Housing Commlsaloner. when 
entitled to receive the benefits of the 
Insurance will deliver to the Commis¬ 
sioner. in addition to other items spec¬ 
ified. all records.* documents, books, 
papers, and accounts relating to the 
mortgage transaction. 

Retention period: Hot specified. Secs. 
207, 213. 220, 221. 231. 232. 233. 234. 608, 
609, 811. 803. 810. and 008. National 
Housing Act of 1934 

2.9 Mortgagor* of new or rehabilitated 
taultifamily housing insured under 
•return* 207, 213, 220, 221, 231, 
232, 803, and 810 of the National 

Bouiing Act. 

To keep such records as are prescribed 
bi the Federal Housing Commissioner at 
the time certification to keep such rec¬ 
ord! U made and to keep them in such 
form as to permit a speedy and effective 
sod It, 

Retention period: Not specified. Sec. 
•H, Housing Act of 1954. 12 U8.C. 1715* 

XXIII. INTERSTATE COMMERCE 
COMMISSION 

1-1 Rcfri,rraior ear Him, 

dtrt.***** recor( * 8 M Wted * n th« sections 

Retention periods: Various. 40 CFR 
»• P*r. 4. uo.7 

1*1 Railroad corn panics. 

dJd ***** rwort * “ U*ted to the section 

ll? 7 tenUOn perto<to: Various. 49 CFR 

^ ®*ctric rail war com paniea, 

dtrt ***** recortU « *ated in the section 

UWx eDtJOn pertod,: Various. 49 CFR 

^ Sleeping ear companies. 
tJted. l[CCP records ** listed in the section 
llft5? ntl0n pert ** ,: Various. 49 CFR 


^*pceaa companies. 


«ted ***** rtcorda “ R»ted in the section 
^kntlon perto<1,: Various. 49 CFR 

1,6 l**P*llne companies, 
dt5 ***** r * cort * “ listed In the section 
jlRetenucm periods: Various. 49 CFR 

roadj.’ ri ’ furni *h can to rail. 

d£ ***** record * «listed in the secUon 
110404°^ Q Vaxlous. 49 CFR 


1.8 Rale-making organizations. 

To keep records as listed In the section 
cited. 

Retention periods: Various. 49 CFR 
130.30 

1.9 Motor carriers other than Class 1. 

To keep records as listed In the sec¬ 
tions cited, except that Class n motor 
carriers of property comply with 49 CFR 
203.301-203 307. 

Retention periods: Various. 49 CFR 
203.1.203.4 

1 ♦ 10 Brokers for tnolor carriers. 

To keep same records for same periods 
as motor carriers other than Class I, 
Insofar as applicable. 

Retention periods: Various. 49 CFR 
203.100 

1.11 Motor carriers. Class 1, 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
203.307 

1.12 Water carriers. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 

325.7 

1.13 Freight forwarders. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
450.11 

1.14 Private carriers subject to Part II 
of the Interstate Commerce Act. 

To keep records as listed In the sections 
cited. 

Retention periods: Various. 49 CFR 

191.10, 194.3,195 8.196.2.196.7 

1.15 Motor carriers exempt under sec¬ 
tion 203(b) of the Interstate Com¬ 
merce Act. 

To keep records as listed in the sections 
cited. 

Retention periods: Various. 49 CFR 

191.10. 194.3, 194 6, 195 8. 195.9, 196.2, 

196.7 

1.16 Carrier* of migratory workers by 
motor vehicles. 

To keep records as listed in the secUon 
cited. 

Retention periods: Various. 49 CFR 
198.3 

XXIV. NATIONAL AERONAU¬ 
TICS AND SPACE ADMINIS¬ 
TRATION [Revised] 

1.1 Contractors with negotiated fixed- 
price supply contract* and purchase 
orders in excess of $2,500. 

A standard “Examination of Records** 
clause Is provided. Must agree that the 
Comptroller Genera) of the United States 
or his duly authorised representatives 
shall have access to and the right to 
examine any directly pertinent books, 
documents, papers, and records involving 
transactions related to the contract. 
Must further agree to Insert a similar 


clause In each subcontract under this 
type of prime contract. 

Retention period: 3 years after final 
payment under the prime contract. 41 
CFR 18-7.104-15 

1.2 Subcontractor* with contract* or 
purchase order* in cxecaa of $2,500 
(excluding subcontract* or purchase 
order* for public utility service* 
at rate* established for uniform ap¬ 
plicability to the general public) 
under negotiated fixed-price supply 
contract* and purchase order* in ex¬ 
cess of $2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or hi* duly 
authorized representatives shall have ac¬ 
cess to and the right to examine any 
directly pertinent books, documents, 
papers, and records involving transac¬ 
tions related to the subcontract. 

Retention period: 3 years after final 
payment under the subcon tract. 41 CFR 
18-7.104-15 

13 Contractor* with negotiated ftxcd- 
pricc research and development con¬ 
tracts in cxceaa of $2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or his duly au¬ 
thorized representatives shall have access 
to and the right to examine any directly 
pertinent books, documents, papers and 
records Involving transactions related to 
the contract. Must further agree to In¬ 
sert a similar clause in each subcontract 
under this type of prime contract. 

Retention period: 3 years after final 
payment under the prime contract. 41 
CFR 18-7.302-6 

1.4 Subcontractor* with subcontract* in 
exceu of $2,500 (excluding sub¬ 
contract* or purchase order* for 
public utility service* at rate* estab¬ 
lished for uniform applicability to 
the general public) under negotiated 
fixed-price prime research and de¬ 
velopment contract* In exec** of 
$2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or his duly au¬ 
thorized representatives shall have access 
to and the right to examine any directly 
pertinent books, documents, papers and 
records involving transactions related to 
the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 41 CFR 
18-7.302-6 

1.5 Contractor* with cost reimbursement 
type contract, including facilities 
contract*. 

A standard “Records” clause is pro¬ 
vided. Must agree to maintain books, 
records, documents and other evidence 
pertaining to the expenses for which re¬ 
imbursement is claimed under the con¬ 
tract and to make them available to any 
authorized representatives of the Comp¬ 
troller General of the United States. 
Must insert a similar requirement in each 
cost, cost-plus-flxed-fce, Ume-and-ma- 
terlal. or labor-hour subcontract under 
his cost reimbursement type prime 
contract. 

Retention period: 3 years after date of 
final payment or until settlement of Utl- 
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gallon, whichever Is longer. 41 CFR 
18-7.203-7; 18-7.402-7; 18-7.451-7; 18- 
7.460-6; 18-7.702-6; 18-7.703-$; 18- 

7.704-6 

1.6 Subcontractors with subcontracts of 
a cont, ro»t-plui»-faed-fef, time-nnd- 
mutrrinl, or Inbor-liour type under 
roftt-rtimburArmcnt type prime con¬ 
tract*, including facilities contracts. 

Must agree to maintain books, records, 
documents and other evidence pertain¬ 
ing to all direct and indirect costs of 
whatever nature for which reimburse¬ 
ment Is claimed under the subcontract 
and to make them available to any au¬ 
thorized representatives of the Comp¬ 
troller General of the United States. 

Retention period: 3 years after date 
of final payment or until settlement of 
litigation, whichever is longer. 41 CFR 
18-7.203-7; 18-7.402-7; 18-7.451-7; 
18-7.460-6; 18-7.702-6; 18-7.703-6; 
18-7.704-6 

1.7 Subcon tract ora with subcontracts in 
exccM of $2,500 on other than cost, 
coet-plus-fixed-fec, limc-and-mntcrial 
or labor-hour basis (excluding sub¬ 
contract* or purchase order* for pub¬ 
lic utility service* at rate* established 
for uniform applicability to the gen¬ 
eral public) under cost-reimburse¬ 
ment type prime contracts, including 
facilities contracts. 

Must agree that the Comptroller Gen¬ 
eral or his authorized representatives 
shall have access to and the right to 
examine any directly pertinent books, 
documents, papers and records Involving 
transactions related to the subcontract. 

Retention period: 3 years after Anal 
payment under the subcontract. 41 CFR 
18-7.203-7; 18-7.402-7; 18-7.451-7; 

18-7.460-6; 18-7.702-6; 18-7.703-6; 

18-7.704-6 

1.8 Contractors with negotiated fixed- 
price construction contracts. 

To maintain books, documents, papers 
and records Involving transactions relat¬ 
ing to this contract. 

Retention period: 3 years after final 
payment under the prime contract. 41 
CFR 18-7.104-15 

1.9 Contractors with fixed-price con¬ 
tracts in excess of $2,500 for supplies 
or experimental, developmental or 
research work other than (a) con¬ 
struction, alterations or repair of 
buildings, bridges, roads, or other 
kinds of real property or (b) experi¬ 
mental, developmental or research 
work with educational or nonprofit 
institutions when no profit is con¬ 
templated. 

Unless otherwise provided for in his 
contract, or by applicable statute, the 
contractor in the standard Termination 
Clause of his contract must agree to 
preserve and make available to the Gov¬ 
ernment without direct charge to the 
Government all his books, records, docu¬ 
ments and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm 
or other photographic form to the ex¬ 
tent approved by the contracting officer). 


Retention period: 3 years after final 
settlement. 41 CFR 18-8.701 

1.10 Contractors with fixed-price con¬ 
struction contract* amounting to 
more than $10,000. 

Unless otherwise provided for in his 
contract, or by applicable statute, the 
contractor In the standard Termination 
Clause of his contract must agree to pre¬ 
serve and make available to the Govern¬ 
ment. without direct charge to the Gov¬ 
ernment. ail his books, records, docu¬ 
ments and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm 
or other photographic form to the extent 
approved by the contracting officer). 

Retention period: 3 years after final 
settlement 41 CFR 18-8.703 

1.11 .Subcontractors with fixed-price 
subcontract*. 

The standard Termination Clause sug¬ 
gested for use in fixed-price subcontracts 
contains the provision that the subcon¬ 
tractor agrees to make available to the 
buyer and the Government all his books, 
records, documents, and other evidence 
bearing on the cost and expenses of the 
contractor under the contract and re¬ 
lating to work terminated (may be kept 
in microfilm or other photographic form 
to the extent approved by the contract¬ 
ing officer). 

Retention period: 3 years after final 
settlement. 41 CFR 18-8.706 

1.12 Contractors with construction and 
facilities contracts in excess of 
$2,000 (for work within the United 
States). 

To keep payroll records showing name 
and address of each employee, classifica¬ 
tion. rate of pay, daily and weekly num¬ 
ber of hours worked, deductions from 
pay and actual pay received. 

Retention period: 3 years after con¬ 
tract work completed. 41 CFR 18-12.- 
403.1(d): 18-7.705-5 

1.13 Industrial contractors having Gov¬ 
ernment furnished property. 

Contractors and subcontractors are re¬ 
quired to maintain adequate records of 
all Government property, whether fur¬ 
nished to or acquired by them for the 
account of the Government, in accord¬ 
ance with the provisions of Chapter 4 of 
the NASA Industrial Property Control 
Manual (NPC 105). 

Retention period: Not specified. 41 
CFR 18-13.502-2; 18-13.503 

1.14 Contractors furnishing special tool¬ 
ing under fixcd-pricc contracts. 

Contractors and subcontractors are 
required to follow normal industrial 
practice in maintaining property control 
records on all special tooling which they 
furnish and to make such records avail¬ 
able for inspection by the Government. 

Retention period: Not specified. 41 
CFR 18-13.504 

1.15 Nonprofit contractor* having Gov¬ 
ernment furnished property under 
research and development contract*. 

Contractors and subcontractors are 
required to keep records of Government 


property, whether furnished to or ic. 
qulred by them for the account of tlx 
Government, in accordance with the pro- 
visions of Part HI. Appendix C, Anted 
Services Procurement Regulation* 
-Manual for Control of Government 
Property in Possession of Nonprofit Re¬ 
search and Development ConiracUxT, 
and to make such records available to 
authorized representatives of the con¬ 
tracting officer. 

Retention period: Not specified. 41 
CFR 18-13.505-2; 18-13.506-2 

1.16 All contractor* and suhrontrirtcn 
other than those having firm fixed- 
price contract*. 

To maintain books, records, doe* 
ments, and other evidence and account¬ 
ing procedures and practices sufficient to 
reflect all direct and Indirect costs 
claimed to have been incurred and an¬ 
ticipated to be incurred for the perform¬ 
ance of the contract or subcontract 

Retention period: 3 years after 
of final payment or until final settlement 
of litigation, whichever is longer. 41 
CFR 18-7.104-42; 18-7.203-29; 16-7.301- 
29; 18-7.350-18; 18-7.402-30; 16-7.451- 
30; 18-7.460-20; 18-7.702-4G; 16-7.7(8- 
34; and 18-7.704-55 


1.17 Contractor* with facilities contract* 
providing for the um* of f*riHtie* 


Shall maintain adequate property con¬ 
trol procedures and records and a system 
of identification of the facilities. 

Retention period: Not specified. 41 
CFR 18-7.703-28; 18-7.704-49 


1.18 Contractor*, with contrurti 

ing the Small Busmens Subnet/** 
mg Program clause, and •ubcoatr* 
tors with contracts containing 1*** 
sions which conform mbMinUil'! 
the language of thot clause. 

Maintain records showing (a) whcl ^ 
each prospective subcontractor Is a 
business concern, (b) procedure* 
have been adopted to comply wita 
policies set forth in the contract cm 
entitled "Small Business Subconff*£ 
ing Program", and <c) such other tw 
mation required by the clause. 

Retention period: Not specified 
CFR 18-1.707-3(b) 


1.19 Contractor* with rontrsrti 
turning an inspection rlsuse. 

Keep complete records of 
tion work by the contractor ^ 
such records available to the ^ 
ment. - • 

Retention period: During pen 
of the contract and for such 
period as may be specified 
the contract 41 CFR 16-J 103 7 ^ 

203-5; 18-7.302-4; .403^5. ^ 

5; 18-7.702-3; 18-7.703-3; 18-7.W* 

1.20 Contractor* with *g**£^ m 

I.lining ihe l ,ri * 

rlnM. 

To retain and make ft yal ^J^ ofl- 
wrlttcn request of the Contractu* 
cer. the following: ^, $4- 

(a) A set of engineering dr»* . 
fleient to enable manufacture ^ 
equipment or Items furnished u*> 
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contract, or a set of flow sheets and engi¬ 
neering drawings sufficient to enable any 
performance of any process developed 

under the contract. 

<b) Any subject data which Is ncces- 
my to explain or to help the Govern¬ 
ment technical personnel understand 
iny equipment* items, or process devel¬ 
oped under the contract and furnished 
to the Government* 

Retention period: 1 year after Anal 
ptyment under the contract 41 CFR 

11-9.202-1 C) 

1.21 Contractors with contract* provid¬ 
ing for progress payments. 

To maintain control of progress pay¬ 
ments and make available to the Gov¬ 
ernment the books, records, and accounts 
thereof. 

Retention period: During performance 
cf the contract. 41 CFR 18-7.104-35 

1-22 Contractors and subcontractors re* 
wired to furnish cost and pricing 

data certificates. 


Must agree that the contracting officer 
cr his duly authorized representatives 
thall have access and the right to exam¬ 
ine those books, records, documents, and 
other evidence which will permit ade¬ 
quate evaluation of the cost or pricing 
data submitted along with the computa¬ 
tions and projections used therein. 

Retention period: 3 years after Anal 
payment* 4! CFR 18-3.807-4 


XXV. PANAMA CANAL COM¬ 
PANY AND CANAL ZONE 

government 

1-1 Mn'icr* of vemel. transferring has- 
sraou* liquid cargoes in Canal Zone 

port*. 


To keep original of the "Declaratl 
« inspection Prior to Bulk Car 

*hmsfer. M 

tJJ 61 ? 111011 pcri(xS: Discard at expii 
Won of voyage. 35 CFR 4.121 

1-2 Mo»trr* of vessels at sea, dentin 
* or Canal Zone ports. 

*° sanitary log or other offle 
|**>rd of sanitary conditions and corn 
uv £ measures taken. 

cu*rSfK Uo 51 pcrtoc,: Retention not i 
authorities beyond < 
duration of voyage. 35 CFR 24.50. 24 

1J tirr, U r Mml r^ oin « ** nilil| 7 Inup 
ed? * <J,mi Zonc Ports. LAmei 


t 4 I 0 J5* p certificates covering derat 
Retentf' mptl011 * rom dcr ^tizatioT 

'EsvggiS !*'■**««“ 
u 1 

certlfl «t*. ® ful 
which ^ opy of thc nacasurem 

-jgwarsag- 

•ssasrsr isty- - 


XXVI. RAILROAD RETIREMENT 
BOARD 

1.1 Employers subject to contributions 
under the Railroad Unemployment 
Insurance Act for any calendar quar¬ 
ter. 

To keep such permanent records as are 
necessary to establish the total amount 
of compensation paid to employees, dur¬ 
ing each such quarter for services per¬ 
formed after June 30. 1939. 

Retention period: At least 4 years. 20 
CFR 345 24 

1*2 States (employment agencies). 

To make records available to Railroad 
Retirement Board. 

Retention period: Not specified. 42 
US.C. 503(0(1) 

13 Employers subject to the Railroad 
Retirement Act. 

To keep original records necessary to 
establish service and compensation for 
a number of years prior tc 1937 which, 
when added to the years elapsed after 
1936. total at least 50. 

Re tention period: Not specified. 20 
CFR 220.4 

XXVII. SECURITIES AND EX¬ 
CHANGE COMMISSION 

1.1 Exchange members, brokers, and 
dealers. 

To keep books and records relating to 
their business including blotters; ledg¬ 
ers: other records of orders, purchases, 
and sales; records of the proof of money 
balances of all ledger accounts in the 
form of trial balances; questionnaires or 
applications for employment executed 
by associated persons of such member, 
broker, or dealer; and other records 
and accounts as specified in the sections 
cited. 

Retention periods: 6 years and 3 years 
as specified in the sections cited. Film¬ 
ing of records permitted after 2 years. 
17 CFR 240.17a-3, 240.17a-4 

1*2 Exchange member*, broker*, and 
dealer*. 

To keep all partnership articles, ar¬ 
ticles of incorporation, charters, minute 
books, and stock certificate books. 

Retention period: Life of business and 
its successors. Filming of records per¬ 
mitted after 2 years. 17 CPU 240.17a-4 

1.3 National uccaritie* exchange*. 

To keep copies of statements, exhibits, 
and other Information regarding regis¬ 
tered securities, filed pursuant to sections 
12. 13, 14, and 16 of the Securities Ex¬ 
change Act of 1934. 

Retention period: The foregoing ma¬ 
terials may be destroyed after 5 years 
In accordance with plans submitted to 
and declared effective by the SEC pur- 
suant to its Rule 17A-6. 17 CFR 
240.17a-6, 240.24b-3 


1.4 Mutual imift companies and tub- 
aid i ary terrier companic* associated 
with registered public utility bolding 
companic*. 

To keep uniform accounts and other 
records to show fully the facts pertaining 
to all entries and supported in sufficient 
detail to permit ready identification and 
analysis. These accounts and other rec¬ 
ords include not only accounting records 
In a limited technical sense, but all other 
records such as minute books, stock 
bocks, reports, memoranda, contracts, 
invoices, maps, correspondence, other 
papers and documents which support 
entries to accounts and arc nccc5sary or 
useful In analyzing accounts or develop¬ 
ing facts concerning any transaction. 

Retention period: Permanent, except 
as otherwise authorized by the Secu¬ 
rities and Exchange Commission pursu¬ 
ant to the Uniform System of Accounts 
for Mutual Service Companies and Sub¬ 
sidiary Service Companies* 17 CFR 
256.01-8 

13 Registered public utility holding 
eompanie* which are not al*o oper¬ 
ating companies. [Amended] 

To keep uniform accounts and other 
records to show fully facts pertaining to 
all entries and supported by sufficient 
detail to permit ready identification and 
analysis. These accounts and other rec¬ 
ords include not only accounting records 
in a limited technical sense, but all rec¬ 
ords such as minute books, stock books, 
stockholder records, reports, memoranda, 
contracts, correspondence, other papers 
and documents which may be useful in 
developing history of or facts regarding 
any transaction recorded in accounts. 

Retention periods: On November 24, 
1959. the Commission adopted its ''Reg¬ 
ulation to govern the preservation and 
destruction of books of account and other 
records of companies which arc subject 
to the Uniform System of Accounts for 
Public Utility Holding Companies under 
the Public Utility Hold’ng Company Act 
of 1935," which prescribes specific reten¬ 
tion periods and microfilming privileges 
with respect to all such books of account 
and other records of registered holding 
companies. 17 CFR 257.0-3 

1.6 Registered investment companies 
and underwriters, broker*, dealer* 
or investment adviser* which are 
majority-owned subsidiaries of such 
companies. [ Amended J 

To keep such accounts, books, and 
other documents relating to its business 
which constitute the record forming the 
basis for financial statements required 
to be filed pursuant to Section 30 of the 
Investment Company Act of 1940. and 
of the auditor’s certificate relating 
thereto. For registered investment com¬ 
panies. these records include journals 
(or other records of original entry) con¬ 
taining an itemized daily record in 
detail of all securities transactions (in¬ 
cluding those in Us own securities); 
general and auxiliary ledgers (or other 
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records) reflecting asset, liability, re¬ 
serve, capital, income and expense ac¬ 
counts; separate ledger accounts (or 
other records) for each portfolio secu¬ 
rity. for each broker-dealer or other per¬ 
son with or through which portfolio se¬ 
curities transactions are effected, and for 
each shareholder of record; a securities 
record or ledger; corporate charters, cer¬ 
tificates of incorporation or trust agree¬ 
ments, bylaws, and minute books; 
records of brokerage orders; records 
showing the bases for the allocation of 
orders for the purchase and sale of port¬ 
folio securities to named brokers or 
dealers and the division of brokerage 
commissions or other compensation on 
such purchase and sale orders, Including 
the consideration given to enumerated 
factors; records identifying the persons 
authorizing the purchase or sale of port¬ 
folio securities; and all vouchers, memo¬ 
randa. correspondence, and other 
documents. 

Every underwriter, broker, or dealer 
which Is a majority-owned subsidiary of 
a registered Investment company shall 
keep such accounts, books, and other 
documents as arc required of brokers 
and dealers by rule adopted under Sec¬ 
tion 17 of the Securities Exchange Act of 
1934. 

Every investment adviser which is a 
majority-owned subsidiary of a regis¬ 
tered investment company shall keep 
such accounts, books, and other docu¬ 
ments as are required of registered in¬ 
vestment advisers by rule adopted under 
Section 204 of the Investment Advisers 
Act of 1940. 

Retention period: Registered invest¬ 
ment companies: Journals, ledgers, cor¬ 
porate charters, certificates of incorpo¬ 
ration. trust agreements, by-laws, and 
minute books—permanently; other rec¬ 
ords—6 years. Underwriter, broker, or 
dealer which Is a majority-owned sub¬ 
sidiary of a registered investment com¬ 
pany, see rule adopted under Section 17 
of the Securities Exchange Act of 1934. 
Investment adviser which is a majority- 
owned subsidiary of a registered Invest¬ 
ment company, see rule adopted under 
Section 204 of the Investment Advisers 
Act of 1940. Notwithstanding the above, 
records may be destroyed pursuant to a 
plan approved by the Securities and Ex¬ 
change Commission pursuant to Rule 
3la-2. Microfilming permitted after 3 
years. 17 CFR 270.31&-1, 270.31a-2 

1.7 Depositor of and principal under, 
writer for any registered investment 
company other than a r!o»ed-end in¬ 
vestment company. 

To keep such accounts, books, and 
other documents as are required of 
brokers and dealers by rule adopted 
under Section 17 of the Securities 
Exchange Act of 1934, to the extent such 
records are necessary or appropriate to 
record such person’s transactions with 
such registered Investment company. 

Retention period: Not less than 6 
years. Sec rule adopted under Section 
17 of the Securities Exchange Act of 1934. 
17 CFR 270.31&-1,270.31a-2 


1.8 Investment adviser not a majority- 
owned subaidiary of a registered in¬ 
vestment company. 

To keep such accounts, books, and 
other documents as are required of 
registered Investment advisers by rule 
adopted under Section 204 of the Invest¬ 
ment Advisers Act of 1940, to the extent 
such records are necessary or appropri¬ 
ate to record such person’s trans¬ 
actions with such registered investment 
company. 

Retention period: Not less than 6 
years. See rule adopted under Section 
204 of the Investment Advisers Act of 
1940. 17 CFR 270.31a-l, 270.3l8r-2 

1.9 Record* prepared or maintained by 
other* than pemon required to main- 
tain and preserve them. 

Permits records to be maintained or 
prepared by others on behalf of the 
person required to maintain and preserve 
such records, subject to certain agree¬ 
ments required to be reduced to writing. 
See Rule 31a~3 for requirements as to 
such written agreements. 

Retention period: See Rule 31a-2 for 
periods of preservation of records. 17 
CFR270.31a-3 (retention: 270.31a-2) 

1.10 Investment adviser* making use of 
mail* or of any means or instru¬ 
mentality of interstate commerce in 
connection with busincM at invest¬ 
ment adviser (other than an adviser 
specifically exempted from registra¬ 
tion pursuant to Section 203(b) of 
the Investment Advisers Art of 
1940). 

To keep books and records relating to 
their business. Including journal and 
ledger accounts; memoranda of orders 
given and instructions received for the 
purchase, sale, receipt or delivery of 
securities; all checkbooks, bank state¬ 
ments. cancelled checks, and cash recon¬ 
ciliations; bills and statements relating 
to the investment adviser's business; trial 
balances, financial statements, and in¬ 
ternal audit working papers; originals or 
copies of certain communications re¬ 
ceived or sent by the investment adviser; 
a list of all accounts in which the adviser 
is vested with discretionary power; evi¬ 
dences of granting of discretionary power 
by any client; all written agreements 
with any client or otherwise relating to 
the business of the adviser; and copies 
of certain communications recommend¬ 
ing the purchase or sale of a specific 
security. If adviser has custody or pos¬ 
session of securities or funds of any 
client, to keep a journal or other record 
showing all debits and credits to such 
accounts; a separate ledger account for 
each client; copies of confirmations of 
transactions in the accounts of clients; 
and a position record for each security 
in which any such client has a posi¬ 
tion. If adviser renders any Investment 
supervisory or management service to 
any client, to keep records as specified 
in the section cited, with respect to 
the portfolio being supervised or 
managed, to the extent that the in¬ 
formation Is reasonably available to or 
obtained by the investment adviser; and 


to keep records to enable adviser to 
furnish promptly the name of each client 
who has a current position In a porticoiir 
security, and the amount or interest of 
such client at that time. 

Retention periods: For partnership 
articles, etc., articles of incorporation, 
charters, minute books, and stock eer- 
tlficate books—permanently during the 
life of the enterprise and for 3 yean 
after the termination of the enterprise. 
For other documents and records. 6 yean 
from the end of the fiscal year during 
which the last entry was made on the 
record. Filming of records permitted 
after 2 years. 17 CFR 275.204-2 


XXVIlo. SMALL BUSINESS AD- 
MINISTRATION [Added! 

1.1 Corporation* licenced under ike 
Small Bu*inc*« Investment Act. 

To maintain current financial records, 
minutes of meetings of stockholders, di¬ 
rectors. executive officials, and other of¬ 
ficers. and files of other documents perti¬ 
nent to all transactions. 

Retention period: Not specified 13 
CFR 107.802 


XXVIII. VETERANS ADMINIS¬ 
TRATION 

l.l Inotilution* furnishing 

or training course** to vrlrnin* un«r 
chapter 31, title 38, U.S. * 
section 12 of Public Law 8a-8o7. 

(a) Supply records. To keep certfl* 
:ation by the instructor, dean or pr«-- 
lent of the institution of the rtemfc* 
ist of supplies required by each *tude»L 
i standard list by subjects of the supplies 
■equired for each quarter, sanew 
rear; a file for each student 

terns authorized lor Issuance to 1 »Ml 
fence of such Issuance consisting of _ 
signature as Indicating receipt. an <• 
prices charged; and receipts 
institution for books, supplies. 
nent furnished the veteran cover®* - 
ourchase. Issuance or rclssuance 
Dooks. supplies, and equipment. 

Retention period: 3 *** WgjjS 
Ing the actual date of 
covering vouchers to the Vc £?*^ on & 
ministration (unless further re_ ^ 

requested by the 

Office or the Veterans Adml^rtUo^ 

may keep the records in mb rofl 

38 CFR 21.539 ^ rtc0 ^i 

(b) General record*. 

of progress and attendance o ^ ^ 
adequate financial records to 
claims for payment for veteran t«^ u 
Including financial records requi » 
substantiate tuition r ®f5f nwl#erJ , can- 
cost data (including P«roU IcdR^ m . 
eeled checks, disbursement vouen 
voices, general ledgers. Jour 
for cash receipts and cashdis #oeo gnti 
inventory records, records of 
payable, and accounwrecej b foUo *. 

Retention period: 3 fiscal rtt . 

Ing the actual date of Adh¬ 

ering vouchers to the ' *. ^ n tton » 
lstration (unless tvart^er r " ^ur* 
requested by the General Acce 
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Office or the Veteran* Administration). 

CFR 21.672 

1.S Iiulilutioni furnishing correspond- 
ence rour««i to veteran* under chap- 
ter 31, title 30, U.S. Code, nnd sec¬ 
tion 12 of Public Law 85-857. 

To keep records of progress of vet¬ 
erans and all records and books of ac¬ 
count pertaining to the contract. 

Retention period: Minimum of 3 years 
foDowing date upon which final payment 
under contract becomes due. Even after 
3 years, records may be destroyed only 
upon written authorization from the 
Veterans Administration. 38 CFR 21626 


1.3 Educational institution* under 
chapter 33, title 38, U.S. Code, 


To keep appropriate records and ac¬ 
counts, Including but not limited to (a) 
records and accounts which are evidence 
of tuiUon and fees charged to all stu¬ 
dents; <b * records of previous education 
or training of veterans at time of admls- 
«ton, and records of advance credit at 
time of admission; and (c> records of 
trades and progress of veterans. 

Retention period: 3 years following 
termination of enrollment period, unless 
farther retention requested by General 
Accounting Office or Veterans Admin¬ 
istration not later than*30 days prior to 
end of 3-year period. 38 CFR 21.2306 


L4 Educational institution* furniehing 
norjnrcredited rounci under icrllon 
16S4, chapter 33, title 38, U.S. Code, 

nipni. 

To keep. In addition to the records and 
•ccounts described in item 1.3. above, 
( s) records of leave, absences, class cuts, 
ttakeup work, tardiness, and interrup¬ 
tions for unsatisfactory conduct or at¬ 
tendance; and (b) records of refunds of 
tuiUon, fees, and other charges made to 
* veteran who fails to enter the course 
or withdraws, or is discontinued prior to 
ccinp]ctj on of the course. 
fA *^ 1 tgnllon Period: 3 years following 
J®ronation of enrollment period, unless 
w C ^ reUnUon requested by General 
Accounting Office or Veterans Adminls- 
°I l n not ^ter than 30 days prior to 
of 3-year period. 38 CFR 21.2306 

blofaiional institution* furni»h- 
WR ,ri *l»tut»on*l on-farm training 
four**, under .mion 1652, chapter 
53. title 30, US. Code. ...pr., 

»ta^m. ep i n Bdclltlon to the records and 
rteSri, 15 , d , < ? CTlb « 1 in Item 14. above, 
ermm inJ. _ ® Individual and organized 
n2J^ truction furnished. 

t«rmta?M° n ^ rlod: 3 following 

& - °f enrollment period, unless 

Account n re d ues ‘«d by Ocnerol 
U, C C l i n « °®<» or Veterans Admints- 
end of l0ter than 30 days prior to 
"J Of 3-year period. 38 CFR 21.2300 

d'MWwttttt fumithing 
I n w or oilier training-on-lh*- 

33 t?r£*. Umlcr Ull« 

Lode, .upra. 

tag °to k ^h a ? P ? p . rl4t « records pertaln- 
W 4uch training including, but not 


limited to, (a) payroll records; (b> 
records of attendance; and (c> records 
of progress toward Job objective, includ¬ 
ing accomplishments and failures. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.2201, 
21.2306 

1.7 Educational institution* furnUhing 
education or apecla) restorative train¬ 
ing under chapter 35, title 38, LLS, 
Code. 

To keep appropriate records and ac¬ 
counts. including but not limited to. (a) 
records and accounts which are evidence 
of tuition and fees charged to and re¬ 
ceived from or on behalf of all students 
and trainees; <b> records of previous 
education or training of eligible persons 
enrolled under the law at time of admis¬ 
sion and records of advance credit 
granted by Institution; and (c) records 
of the eligible person's grades and 
progress. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.3300 

1.8 Educational Institution* having eli¬ 
gible person* under chapter 35, title 
38. U.S. Code, suprn, enrolled In 
course* which do not lead to standard 
college degree. 

To keep, in addition to the records and 
accounts described in item 1.7, above, 
records of leave, absences, class cuts, 
makeup work, and tardiness. 

Retention period; 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-ycar period. 38 CFR 21.3306 

1.9 Educational institutions having eli¬ 
gible pemon* under chapter 35, title 
38, VS* Code, Mipra, enrolled in non- 
accredited course* approved under 
section 1651, chapter 33, title 38, 
VS. Code. 

To keep. In addition to records and 
accounts described in items 1.7 and 1.8, 
above. <a) records of interruptions for 
unsatisfactory conduct or attendance; 
and (b) records of refunds of tuition, 
fees, and other charges made to an 
eligible person who falls to enter the 
course or withdraws or is discontinued 
prior to completion of the course. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later titan 30 days prior to 
end of 3-ycar period. 38 CFR 21.3306 


1.10 Iloldcr* of loan* guaranteed or in- 
ttired by the Veteran* Adminifttrntion 
under chapter 37, title 38, LLS. Code. 

To keep a record of each loan showing 
the amounts of payments received on the 
obligation and disbursements chargeable 
thereto, and the dates thereof. 

Retention period: Until the Adminis¬ 
trator ceases to be liable as guarantor 
or Insurer of the loan. 38 CFR 36.4330 

1.11 Holder* of loan* insured by the 
Veteran* Administration under chap¬ 
ter 37, title 38, VS. Code. 

To keep an insurance account showing 
the amounts credited as available for the 
payment of losses on insured loans made 
or purchased by the holder and the 
amounts debited on account of transfers 
of insured loans, purchases by t he V etcr- 
ans Administration under 38 CFR 36.- 
4318. or payment of losses. 

Retention period: Until effective date 
of closing of Insurance account by the 
Veterans Administration. 38 CFR 36.- 
4370 

SUPPLEMENTS 

Supplement l—Requirements Under 
the Second War Powers Act of 1942 

The Second War Powers Act of March 
27, 1942 (56 StaL 185), provided that 
contractors with defense contracts 
placed after September 8. 1939. could be 
required to produce any books or records 
deemed relevant for audit and inspection 
by any agency or officer designated by 
the President or the Chairman of the 
War Production Board. The effective¬ 
ness of this Act was continued by the Act 
of June 30, 1953 (67 Stat. 120), for the 
duration of the national emergency pro¬ 
claimed December 16. 1950, and for 6 
months thereafter. 


Supplement II—Civil Aeronautics Re¬ 
quirements on Availability of Cre¬ 
dentials for Inspection in 14 CFR 


Party 

CornreUtwy 

mtUVai* 

Medical 

certificate 

PfloU.-.... 

Mot hank*.... 

RepilrnMo................ 

ftlAINVwl.. 
W.W INtwl. 
65, lot (New]. 

614 (Newt 

Parartoute Yttrfvr*. 

85-111 New). 


Cootrol Taw rr Or crater.. 

__ 

65,431 NrwL. 
85.51 (N'ewt. 

M.43 INtw). 

Karinccr*................. 

CJ round Instructor*....— 

XI wvi factum v 

Tyi* Certificate..— 
Production OrtificM*.. 
Afrworthincas CerUfi 
cola. 

Oround and Flight Certifi¬ 
cate. 

Ret air FUUont-- 

Mechanic Scboote,.^_ 

Parachute I>oft 

l«34i (New). 

71.4* [New]. 
21.181 [New]. 

UlJlNewU 

145.l9(N'ewL 
I47.» N*«W . 
10.231 Sew). 

tit.73 (New). 
121.73 New 
121.73 [New! 
®t ,27 (New).. 

♦4.3- 

44.3. 

634 (Newt 

Contone 

I^cinuUo.. 


PfcC---- 

BupplesnraU)._—. 

Ocnrral Operaton. 

Forrfrn Air Canter. 

FlfcM Crew_ 

Forrlna Civil Alrmit-. 
A lnxira, • 


375.®. 

373.21_ 


POpIl,.. 

6141 New 1— 
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RECORD RETENTION GUIDE 


INDEX 

Explanation, The Index Is a guide to 
the persona, groups, or products covered 
by the subject titles in the list. It does 
not purport to bring together under a 
given entry a complete analysis of all 
requirements relating to a given business 
or product. Thus, a requirement affect¬ 
ing corporations in liquidation will be 
found under “corporation” because the 
word appears in the subject title in the 
list. There are many other require¬ 
ments. however, affecting corporations 
which must be sought under “taxes”, 
“manufacturers”, “employers”, “con¬ 
tractors”, name of product or other 
subject. In the same way general cate¬ 
gories of persons to whom requirements 
may apply (such os manufacturers or 
Importers) have been Included only if 
they are particularly necessary in identi¬ 
fying the applicability of the require¬ 
ments. 

Items included in the index are keyed 
to the department (or agency) number 
shown in the contents. References are 
to agency and item numbers, not to 
Federal Register pages. 

A 

Accounts, Bureau of, X 1.1 
Adjustment Assistance under the Trade 
Expansion Act of 1962; recipients of. 
II 2.1; XX 1.8 

Admissions taxes, X 4.120 
Aeronautics and Space Administration, 
National, XXIV 
Agents: 

Cargo and miscellaneous vessels, X 9.7, 
9.19, 9.21-9.22 

Passenger and miscellaneous vessels. 
X 9.1 

Shipping companies, n 5.1-5.9 
Treasury savings stamp agents selling 
U.S. savings stamps in schools. X 8 2 
Agricultural commodities: 

Brokers, I 2.23 
Classifiers, I 2.45 
Commission merchants, I 2.23 
Crop insurance, I 8.1 
Dealers, I 2 23 

Distribution programs. I 1.2, 2.24*2.26 
Equalization program, I 5.15, 5.16 
Graders. I 2.45 

Handlers and shippers of, I 2.1-2.22 
Inspectors, I 2.45 

Loan and purchase programs. I 5.1, 
5.10 

Price support programs, I 5.1-5.7, 5.12, 
5.17 

Suppliers under credit purchase au¬ 
thorization. I 1.8 
Trading in. I 6.1-6.15 
Warehousing. I 2.38-2.48 
Weighers. I 2.45 

Agricultural Marketing Act of 1937,12.1- 
2.22.2.60 

Agricultural Marketing Act of 1946.1 2.54 
Agricultural Marketing Service. I 2 
Agricultural Research Service, I 3 
Agricultural Service, Foreign, I 1 
Agricultural Stabilization and Conser¬ 
vation Service. I 4 

Agriculture, vocational education In. IV 
1.3 


Agriculture Department: 

See Agricultural Marketing Service 
Agricultural Research Service 
Agricultural Stabilization and 
Conservation Service 
Commodity Credit Corporation 
Commodity Exchange Authority 
Farmers Home Administration 
Federal Crop Insurance Corpora¬ 
tion 

Foreign Agricultural Service 
Air carriers: 

Air taxi operators, XTV l.ll 
Alaskan. XII 1.2 
American Samoa. XU 1.2 
Charter trips. XII 1.3,1.5 
Christmas Island. XII 1.2 
Combustible cargo. XIV 1.16 
Commercial operators, XIV 15-1.7, 
1.11,1.34,1.35 

Distilled spirits or wine withdrawn 
from stock in customs for use as 
supplies on aircraft. X 4.176 
Domestic. XIV 1.5-1.10; Supp II 
Explosives, transportation of. XTV 1.16 
FIJI. XII 1.2 

Fla?, XIV 1.5-1.10: Supp. II 
Foreign, XII 1.4. 1.5; Supp. n 
Freight forwarders. XII 1.7 
Hawaiian. XII 12 
Helicopter. XII 1.2; XTV 1.13-1.15 
Importers, n 4.14 
Interstate. XIV 1.5-1.7. 1.13-1.15 
Irregular and off-route, xn 1.5 
Large aircraft. XIV 1.5 1.7, 1.35 
Local service carriers, XII 1.2 
Owners or operators. XH 1.8: XIV 1.3, 
1.11,1.12.1.34.135; Supp. II 
Pilots, XIV 1.17,1.18 
Small aircraft. XIV 1.11 
Society Islands. XII 1.2 
Supplemental, XIV 1.5-1.7; Supp. II 
Transatlantic charter flights. XU 12 
Truckline route carriers. XII 1.2 
Western Samoa, XII 1.2 
Air Force; contractors and subcontrac¬ 
tors, IH 1.1-2 2; X 4 43 
Air Force, Department of the, in 2 
Air navigation facilities: 

Instrument landing system, XIV 1.29 
Nondirectional radio beacons. XIV 1 29 
Air pollution control programs, appli¬ 
cants receiving Federal grants. IV 3.16 
Air pollution control programs, recipients 
of grants for. XX 1.9 

Air taxi operators, small aircraft XTV 
1.11 

Aircraft and related subjects; 

Accidents, XII 1.8 
Air carriers. See Air carriers 
Air taxi operators, XIV 1.11 
Commercial operators. XIV 1.5-1.7, 
1 11.1.34,1.35 

Contractors constructing for the Army, 
the Navy, and the Air Force, X 4.43- 

444 

Diesel and special motor fuel, tax ex¬ 
emption. X 4.83 
Dispatchers. 8upp n 
Engineers. Supp. II 
Flight Instructors. XIV 1.19 
Foreign civil aircraft, XH 1.6; Supp. 

n 

Ground Instructors. Supp. n 
Helicopters. XTV 1.13-1.15 
Instruction courses, XIV 1.20. 1.22. 
1.23.1.27 

Large aircraft, XTV 1.5-1.7,1.35 


Aircraft and related subjects—Con. 
Manufacturers of aircraft and related 
equipment, XIV LI, 12. 1.4. 130; 
Supp. n 

Mechanics, Supp. n 
Operators, XII 1.6, 1.8; XIV 15-1.7, 
1.11,1.12,1.34,1.35 
Owners, masters, officers, employees, 
and agents In transportation, n 74; 
XIV 1.3,1.12 

Parachute loft certifications. XIV US; 

supp. n 

Parachute riggers. XIV 121; Supp. n 
Phots. XIV 1.17,1.18; Supp. IT 
Radio stations and carriers, XV 
1.14-1.15 

Repair stations, XIV 1.4. 1 24-126; 
Supp. n 

Repairmen. 8upp. n 
Schools. XIV 120. 1.22, 123, 117; 
Supp. n 

Small aircraft. XIV 1.11 
Airports; 

Contractors and .sponsors for con¬ 
struction of public airports, XIV 
1.31-1.33; XX 1.10 
Control tower personnel. Supp. n 
Instrument landing system facilities. 


XIV 1.29 

Nondirectional radio beacon faculties. 
XIV 1.29 

Public, XIV 1.32,1.33 
Alaska; 

Air carriers. XII 12 
Radio stations, XV 1.10. I ll 
Alcohol: 

Denatured, dealers. X 4.141-4443 
Industrial use, X 4.133 
Tax free, X 4.148 
Allen Property. Office of. VI 2 
Almonds, marketing orders. I 2.14-J.w 
Aluminum; defense materials result- 
tions. II 2.4 


American Samoa: 

Air carriers. XII 12 
Employers. VTI 8*51 
Ammunition. See Arms, ammunition, 
and Implements of war 


Antibiotic drugs: ^ 

Operators of establishments 
sing, labeling, and shipping iv ^ 
Sliippers, TV 2.6 

Antifreeze solutions manufacturers. 

tributors. and users. X 4 142 
Anti-hog-cholera serum and bog-cboien 
vims, I 32-32 

Apartment house managers, Vui 
Apprentices and learners: 

Employers of. VH 5.4. 55-57 


Veterans training courses. X2CV1 11 
apprenticeship committees, yn 
iprlcots; marketing orders. I 
arbitrage operations in stocks and sec 
ritles, X4 37 ..--nl 

irea Redevelopment Admlnistrati n . , 
Limed Services Procurement Ac 
banks and banking institute^nntrtcttw* 
advance payments to co 
under terms of act. ID U** 


war: 

See also Firearms 
Exporters. IX 1.1 
Importers. IX M 
Manufacturers. IX LI 
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Anny: 

Aircraft, X 4.43 

Contractor* and subcontractors, m 
1.1-1.31, 3 2-3.3: X 4.43 
Army, Department of the, m 3 
Anenicals importers and manufacturers, 

IV 3.23 
Associations: 

See also Cooperative associations, etc. 
Holding Certification of Authoriza¬ 
tion under the Great Lakes Pilotage 
Uniform Accounting System, II 8.1 
Tobacco farmers or growers, X 4.201 
Athletic clubs or organizations: taxes. 

X 4 87-4.88 
Atomic energy: 

Contractors and subcontractors, XI 

IX L12: XX 1.4 

Restricted data; holders of access per¬ 
mits to. XI 1.3 

Atomic Energy Commission, XT 
Automobile tire manufacturers, pro¬ 
ducers. or importers. X 4.88 
Aviation. See Air carriers; Aircraft and 
related subjects; and Airports 
Aviation Agency, Federal. XIV 


B 


Banks and banking institutions: 

See also Housing 

Building and loan associations. X 4.21a. 

* 44a; XVII 1.4-1.6, 1.8-1.9 
Holding advance payments to con¬ 
tractor*, nr 128 
Insured banks. XVI 1.1-1.2 
Mutual savings bonks. X 4.21a 
National banks, X 2.1-2.4 
tominec’s Information Return, X 
4.42a 

Reserves for bad debts, X 4.21a 
wley crop Insurance. 18.1 

dry. crop insurance. 18.1 
fnunI"* 10 ^’ * oan and Purchase pro- 
Beer: 


Brewers, X 4.154 
P^ers, X 4.131-4,132 
Importers. X 4.164 
Wholesalers. X 4.131 
withdrawn from bonded storage 

X?uJj Dt *° 016 Dnltcd sta 

BnSofUd!nB- 8hlppInR companies ' n 

D?vei^ t ° r u ? ln *' « shipper. XX 
BlowJi ^ hlb hlon. n 4.15 
lnhito 1 r * P ? X !, U ? t5 man ^scturers. < 

GoverrmT^f* for 016 blind selUng 
BlSf ^®cnt a«e n cie8.Xrn 1.1-14 

Bond and rt^vK r °^ eSSOrs ' W 3 24 
Bond “ *^K br0lwr * > X 

*£rX h0UW#: pr °P rt etor» i 
gfW».X4io5 
S«»m*.X3.13.4 205 
gf^«UplriU.X 4455-4.156 

17.1 ’ rarm home annual pla 

« 0 > Ml 

W brewers «eenu. X 4.154.4.: 


Bridges, Interstate toll, m 3.2-3.3 
Brokers: 

Foreign insurance policies, X 4.79 
Licensed custo mhouse . X 3.17 
Motor carriers. XXIII 1.10 
Nominee's Information Return, X 
4.42a 

Securities. X 4.78-4.79; XXVII 1.1-1.3 
Under the Perishable Agricultural 
Commodities Act of 1930,12.23 
Building and loan companies. See 
Banks and banking Institutions; and 
Housing 

Business and Defense Services Admini¬ 
stration. H 2 
Business expenses. X 4.2 
Business transfer and transfer of quotas 
and ratings under defense production 
regulations, n 2.6 

Butter, adulterated and process or reno¬ 
vated; manufacturers and wholesalers, 
X 4.72-4.73 

Button and buckle manufacturing in¬ 
dustry. VH 5.12-5.13 
Buyers: 

Cotton, 14.4. 4.7 
Peanuts, 14.29 
Rice, I 4.31 
Tobacco, 14.16 

Toilet preparations containing de¬ 
natured alcohol purchased for re¬ 
sale. X 4.146 
Wheat. 14.27 


C 

Cabaret taxes, X 4.120 
Cable transmission of Informations, 
taxes on. X 4.61 
California: 

State Agricultural Commissioner, V 
2.4 

State Reclamation Board, m 3.1 
Camel’s hair or wool. X 3.6-3 .8 
Canal Zone Government. XXV 
Canners, X 3.5 

Cargo gear certificates, vessel. VII 7.4- 
7.5 

Cargo Insurance, war risk. II 5.26-5.27. 
5.29 

Carriers: 

See also Air carriers; and Vessels 
Bills of lading, n 4.15 
Communication. X 4.61; XV 1.28 
Cotton, transpo rtation of. 14.7 
Freight, XXin 1.13 
Motor carriers, XXIII 1.8-1.16 
Passengers. X 4.65 
Petroleum. V 3.7; X4.64 
Private, subject to Part n of the Inter¬ 
state Commerce Act. XXIII 1.14 
Property, X 4.62-4.63 
Radio stations. XV 1.1-1.26 
Railroad. XXIII 1.1-1.6 
Rate-making organizations. XXm 1.8 
Water carriers, transportation by, 
XXin 1.12 
Wheat, X 3.13 

Carrots; marketing orders, 1 2.12 
Cars: 

Persons furnishing cars to railroad, 

xxmn 

Refrigerator car lines. XXIII l.l 
Charterers of vessels. X 9.17, 9.19, 9.21- 
9.22 

Dry-cargo vessels, n 5.10, 5.23 
War-built vessels. II 5.20,5.22-5.24 


Cheese, filled: 

Manufacturers, X 4.72 
Taxes. X 4.72.4.74 
Wholesalers. X 4.74 
Chemists, cottonseed. I 2.54 
Cherries; marketing orders, 1 2.7 
Child labor: 

Minimum age requirements, VH 7.3 
Provisions of Fair Labor Standards 
Act. VH 7.1, 7.3 

Chinese Communist ports; shipping re¬ 
strictions, H 7.1 

Christmas Island; air carriers. XH 1.2 
Cigars and cigarettes: 

Cigarette papers and tubes manufac¬ 
turers or warehousemen, X 4.188- 
4.194 

Importers. X 4.199 
Manufacturers, X 4.205 
Taxes, X 4.199-4 200 
Citrus fruit: 

See also Fruit 
Crop Insurance. 18.1 
Civil Aeronautics Board, XII 
Civil aeronautics credentials. Supp. n 
Civil defense plans; financial contribu¬ 
tions to States for personnel and 
administrative expenses, XX 1.6 
Classifiers; agricultural commodities. I 
2.45 

Clean Air Act. IV 3.16; XX 1.9 
Clearing agents; war risk insurance pro¬ 
gram, n 5.29 

Clearing houses for cotton futures, X 
469 

Clubs or organizations; taxes. X 4.87-4.88 
Coal mines: 

Lessees, V 3.1 
Operators. V 7.1 

Coast Guard. United States, X 9 
Coca leaves: 

Sec also Drugs; and Narcotic* 
Importers, X 4.98. 7.1. 7.4 
Manufacturers Importing. X 4 98 
Withdrawal of. X 4.98 
Coconut oils, X 4.75 
Coin or currency, export of. VI 2.1 
Cold storage or locker plant operators. 

V 2.1 
Colleges; 

Conducting experimental or research 
operations. X 4 138 

Entitled to payments for graduate 
fellowship program under National 
Defense Education Act, IV 1.9 
Color additives: 

Certificates, persons to whom issued. 
IV 2 12 

Shippers, Interstate of additives, food, 
drugs, or cosmetics containing. IV 
2.13 

Combustible cargoes, X 941. 9.8. 9.15. 

9.18-9.21; XIV 1.16; XXV 1.1 
Commerce, Bureau of International, n 4 
Commerce. Under Secretary for Trans¬ 
portation, II7 
Commerce Department: 

See Area Redevelopment Administra¬ 
tion 

Business and Defense Services 
Administration 

Oreat Lakes Pilotage Administra¬ 
tion 

International Commerce, Bureau 
of 

Maritime Administration 
Public Roads, Bureau of 
Transportation, Under Secretary 
of Commerce for 
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Commercial aircraft operators, XIV 15- 
1.7,1.11,1.34.1.35 

Commercial fisheries, V 2.8, 2.10-2.12 
Commercial picking establishments op¬ 
erators, V 2.1 

Commercial Shipping Restriction Orders 
T-l and T-2; Hong Kong. Macao. 
Communist China, North Korea, and 
Communist-controlled area of Viet- 
Nom, II 7.1 

Commission merchants, dealers, and 
brokers: 

Futures transactions, I 6.1-6.12 
Under the Perishable Agricultural 
Commodities Act of 1930,1 2 23 
Committee on Purchases of Blind-Made 
Products, XIII 

Commodities. See Agricultural com¬ 
modities 

Commodity Credit Corporation, I 5 
Commodity Exchange Authority, I 6 
Commodity exchanges. 16.1-6.15 
Commodity futures, I 6.1-6.15 
Commodity price support programs: 
Cottonseed crushers. 15.2 
Peanut shellcrs. 15.4 
Soybeans, cooperative associations 
handling. 15.12 

Tung nuts, cooperative associations 
handling. 15.3 

Common carriers. See Carriers and 
specific types of carriers 
Communications: 

General. XV 1.1-1.28 
Persons required to collect taxes on, 
X 4.61 

Communications Act of 1934, IV 1.11; 
XX 1.7 

Community Facilities Administration; 

public works. XXn 1.2 
Comptroller of the Currency. X 2 
Concentrate plants. X 4.137 
Concessioners; National Park Service, V 
8 1 

Connally Act, V 3 3-3.7 
Conservation, agricultural, program; 
persons eligible for payments under, I 
4.1 

Conservation Service, Agricultural Sta¬ 
bilization, 14 

Construction contracts, XU 122. 1.24, 
1.26; XXI 1.8; XXIV 1.8, 1.10. 1.12 
Construction licensees and permittees; 
Atomic Energy Commission, XI 1.7, 
1.10 

Construction materials and machinery; 

defense materials regulations, n 2.4 
Construction project grants; applicants 
receiving Federal funds. IV 3.7-3.12, 
3 18 

Consultants, labor relations, VII 3.2 
Contract markets: 

Futures transactions. I 6.9-6,10. 6.12, 
6 14 

Members, I 69-6.10. 6 12-6.14 
Warehouse operators, I 6.14 
Contract Work Hours Standards Act, 
Vn 1.3 

Contractors and subcontractors: 

Air Force, III i.1-2.2; X 4.43 
Airport construction, XIV 1.31; XX 
1.10 

Army, m 1.1-1 31. 3.2-33; X 4.43 
Atomic energy. XI 1.1, 1.12; XX 1.4 
Contract Work Hours Standards Act, 
vni3 

Defense, Supp. I 

Defense Department, in 1.1-2.2 

District of Columbia, VII 4.1-43 


Contractors and subcontractors—Con. 
Federal Government, XX 1.1-15; XXI 
1 . 1 - 1.11 

Federally financed and assisted con¬ 
structions. VII 1.1-13 
First War Powers Act of 1941, XXI 1.11 
Hospital and medical facilities proj¬ 
ects, IV 3.4 

Industrial. XXIV 1.13 
Maritime Administration, n 5.1-5.29 
National Aeronautics and Space Ad¬ 
ministration. XXIV. 1.1-133 
Navy. Ill 1.1-1 31; X 4 44 
Shipbuilding, n 5.1-539 
Subject to the Farm Labor Contractor 
Registration Act of 1963. Vn 1.4 
Subject to Public Contracts Act, VII 
41-4.4 

Teaching facilities projects, TV 3.18 
Using bills ox lading as shippers, XX 
1.1 

Vessels. X 9.17 
World War II, XXI13 
Contracts; 

See also Contractors and subcon¬ 
tractors 

Construction. HI 1.22, 134, 136; XXI 
1.8: XXIV 1.8,1.10.1.12 
Cost reimbursement type, XXIV 1.5- 
1.7 

Facilities, in 2.1; XXIV 15-1.7; 1.12, 
1.17 

Futures, commodities (various), I 
6.14-6.15 

National Aeronautics and Space Ad¬ 
ministration. XXIV. 1.1-132 
Public Housing Administration loans, 

XX 15 

Research and development, in 1.17- 
131. 133; XXI 1.7; XXIV 13. 1.4, 
19.1.15 

Sale of cotton for future delivery; 
taxes. X 4.69 

Small business. XXIV 1.18 

Supply, m 1.1-13. 1.14-1.16, 133; 

XXI 1.6, 1.7; XXIV 1.1, 13, 1.9 
Controlled materials under BDSA regu¬ 
lations and orders, n 23-2.8 

Cooperative associations, etc.: 

Cotton loan program, 15.13 
Dry edible bean loon and purchase 
program. 15.10 

Farmer’s marketing and purchasing, 
X 430a 

Lemon handlers, I 23 
Livestock and live poultry market 
agencies. 12 30a. 2.31.234-2.35 
Tackcrs and Stockyards Act, 1921, I 
230 

Rice loan and purchase programs par¬ 
ticipants. I 5 1 

Soybean price support program I 5.12 
Tung nut price support program par¬ 
ticipants. 1 53 

Tung oil warehouse-stored loan and 
purchase program. I 53a 
Wool, shorn. Incentive payment pro¬ 
gram. marketing agencies, I 5.6 
Copper; defense materials regulations 
for copper and copper-base alloys, n 
28 

Com crop insurance, I 8.1 
Corporations: 

Chartering, engaging, or contracting 
for use of vessels. X 9.17 
Claiming deduction for dividends, X 
431 


Corporations—Continued 
Depreciation allowance carryover! to 
certain corporate acqulsitiotu, X 
4.15 

Licensed under the Small Business In¬ 
vestment Act. XXVDa 1 l 
Liquidation of domestic corpora¬ 
tions. X 4.9 

Loss deductions on small business 
stock. X 4 38 

Railroads participating In a tax-free 
reorganization. X 4.14 
Receiving distributions in liquidation 
of subsidiaries. X 4.8 
Regulated investment companies, X 
4.29 

Reorganization of, X 4.11-4.14, 4.14 
Shareholders receiving distributions 
in liquidation of a domestic corpora¬ 
tion. X 4.9 

Small business corporations distribu¬ 
tions of previously taxed income, 
X 4.41 

Transfer of stock, securities, and 
other property. X 4.10-4.14. 4.16 
Virgin Islands, exception to limitation 
on reduction In Income tax liability, 


X 432a 

Western Hemisphere trade corpora¬ 
tions; income taxes. X 432 
Correspondence schools for veterans, 
XXVin 13 

Cosmetics; processing, labeling, and 
shipping. IV 23 

Cosmetics containing color additive, in¬ 
terstate shippers of. TV 2 13 
Cost reimbursement type contract, XXL 


1.5-1.7 
Cotton: 

Acts. 12.54 
Buyers. 14.4, 4.7 
Common carriers, 14.7 
Crop insurance, 18.1 
Diversion program. I 2.59 
Domestic users. 15.14 
Equalization program. 15.15,5.lo 
Excise lax on contracts ol ’ 
cotton for future delivery. X 4.w 
Export program. 11-4 
Ginners. 1 4 3.4.7,5.18 


Handlers, I 4.7 

Loan program. 15.13 .... 

Marketing quotas, 14.3,4.4.4.7. 


Processors. I 4.7 
Producers, 14.8 
Warehousemen, 12.43-2.44.4 7 


48 


of 


Cottonseed: 

Chemists, licensed, 1254 
Crushers. 153 
Price support program. 15.2 
Purchase program, 15.18 
Cranberries: 

Marketing orders, 1131a 


Investment In depreciable property 

3 u? P Hm ^agricultural wjg 
under credit purchase authorial 

raxej paid to foreign countries »»* 
UJS. possessions. X 4.31 
rransfers of credit abroad. VI * 
op Insurance. 18-1 . y4J 

ow Indian Reservation: pc~ 

ban assets control regulation*. 


to. X 5.1 

Currency, export of. VI 2.1 
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Custodians of records; Federal Credit 

Unions. IV 4.3 

Customhouse brokers. X 3.17 
Cartons, Bureau of. X 3 

D 


Dairy farms and plants. IV 2.10 
Dairy products: 

Exporters, 11.6 
Importers. 1 1.1 
Inspection of plants. 12.29 
Manufacturers, processors, and pack* 
seers. 1 2.29 

Marketing order program. 12.60 
Dates; marketing orders. 12.18 
Dealers; 

B*cr,X 4.131-4.132 
Butter, adulterated. X 4.73 
Denatured alcohol. X 4.141-4.143 
Denatured spirits. X 4.144-4.145 
DtiUlIcd spirits, X 4.130-4.132 
Erctse taxes. X 4.81. 4.85 
Firearms, X 4.208. 4.210-4 211 
Furs and fur products. X 4.82; XIX 
1.2-1.3 


Gambling devices. VI 1.4 
Hair products. X 3.6. 3.8 
Halibut received from fishing or trans¬ 
porting vessels. V 5.2 
Installment method accounting, X 
4.19 

Liquors. X 4.130-4.133 
Narcotics. X 4 90-4.100. 4.102, 4.111 
Petroleum and petroleum products. 
V 3.4 

Poultry. I 2 33 

Radio receiver distributors. XV 1.21 
R«taU. X 4.80-4.81. 4 90. 4.100. 4.111, 

4.132 

Revolving credit plan. X 4.19 

sale* taxes and exemptions, X 4.82 

Securities. XXVII U-1.3 
solvents. Industrial and proprietary, 
X 4,147 
8U11s.X4 135 

Stones, real or synthetic. X 4.80 
Tobacco, I 4.20. 4.24; X 4.195-4.198 
under the Perishable Agricultural 
commodities Act of 1930,1 2.23 
Wootoalc. X 4 74. 4 91-4.92. 4.96-4.97. 

4 130-4.131 
Wine, X 4 131-4 132 
Wool products. X 3.8.3.8 

of the Secretary of. Ill 1 

Dtfcnse Base Act. Vn 2.2 
**.en» Department: 

* Air Force. Department of the 
Army. Department of the 
rv.. fensc> Office of the Secretary of 
m »tertala; BDSA regulations 
*nd orders: 

rilTJ V* copper bwc alloys, n 2B 
IrnT^r 10 , component s or parts, H 2.5 
" h ' * lec ^ , ,^ um l nu,n . and construc- 
M-.? a m ^ hlncry transactions, n 2.4 
“etalaorklng machinery, n 2 5 
Nickel alloys, n 2.7 

n 2^. 2 i 8 ateriaU Sy8tem Participants. 
Xf 144^4 H5 lrlt * dea,ers or u* 6 ™- 
Oistributin^H 4111 *' ftdralnl *<«rlng. or 

«ioi/?m narcoUc drugs - x 4 9 °- 

De C“ 1 #nd *P r eclaUon: 

Property. X 4.23 

NaS ePOelU - X4 23 

tural gas property. X 4.22 


Depiction and depreciation—Continued 
Oil and gas wells, X 4.23 
Property, X 4 1a, 4,1b. 4.3.4.5 
Small business. X 4.5 
Timber property. X 4 24 
Diesel fuel, sale or use of. X 4.83. 4.125- 
4.126 

Dispatchers, aircraft. XIV 1.22; Supp. II 
Distilled spirits: 

Brought Into the United States from 
Virgin Islands. X 4.162 
Dealers. X 4.130-4.132 
Exporters, X 4 173 
Importers. X 4.162-4.164 
Persons disposing of containers used 
for packaging. X 4.128 
Persons disposing materials used In 
manufacture of. X 4.128 
Persons receiving material from 
bonded premises. X, 4.139 
Plant proprietors. X 4.140. 4.161. 4.167. 
4.169 

Strip stamps. X 4.163 
Transferred from customs to bonded 
premises. X 4.167 
Wholesalers. X 4.130-4.131 
Withdrawn from bonded storage for 
shipment to the United States. X 
4 155-4.156 

Distribution programs; food commodi¬ 
ties. 11.2.2.24-2.26 
Distributors: 

Antifreeze solutions. X 4 142 
Biological products or arsenleals. I 3.1; 
IV 3.23 

Foreign, n 4.13 
Insulin, IV 2.9 
Radio receivers. XV 1.21 
Textile fiber products, XIX 1.7 
District of Columbia: 

Contracts with, VU 4.1-4.3 
Employers, VTI 2.3 
Diversion programs: 

Cotton and cotton byproducts. I 2.59 
Potatoes—livestock feed, 12.58 
Doctors. See Physicians 
Domestic air carriers. XIV 1.5-1.10; 
Supp. n 

Domestic Gold and Silver Operations, 
Office of. X 6 

Domestic repair stations, XIV 1.24, 1.25 
Drawbacks: 

Customs duties. X 3.14-3.16 
Taxes on distilled spirits. X 4.173 
Taxes on nonbeverage products. X 
4.136 

Druggists. See Drugs 
Drugs: 

See also Coca leaves; Marihuana; Nar¬ 
cotics: Opium 
Antibiotic, IV 2.7 

Color additive, interstate shippers of. 
IV 2.13 

Color-additive certificates, persons to 
whom Issued. IV 2.12 
Exporters. X 7.2-7.3 
Insulin. IV 2.9 

Persons using or receiving narcotic 
drugs. X 4.90. 4.93-4.95 
Prescriptions, X 4.100, 4.111 
Processing, labeling, and shipping, IV 
2.2. 2.7 

Shippers. IV 2.2.2.6 

Sponsors of new and antibiotic, IV 2.6 
Dry-cargo vessels, charterers, n 5.10,5.23 

E 

Education. Office of. IV1 


Educational agencies receiving Federal 
aid: 

Institutes of higher learning, IV 1.9 
Private nonprofit schools. IV 1.8 
Stale and local. IV 1.1-1,7, 1.11, 1.14 
Educational Institutions: 

See also Schools 

Conducting experimental or research 
operations, X 4.138 

Educational television broadcasting 
facilities, IV 1.11; XX 1.7 
Employing student-workers as learn¬ 
ers. VII 5.10 
Veterans. XXVm 1.1-1.5 
War orphans. XXVm 1.7-1.9 
Electron beam radiation, persons proc¬ 
essing food with, IV 2.14 
Electronic components or parts; defense 
materials regulations, n 2.5 
Embroideries Industry. VII 5.13-5.13 
Employees: 

Employment tax records, X 4.47 
State and local government. IV 4.1 
Employees’ Compensation, Bureau of, 
VTI 2 

Employees' Compensation Act of 1916, 
VII 2.1 
Employers: 

American Samoa. VU 5.51 
Apprentices and learners. I 436; VU 
5 4. 5 6-5.7. 5.10 

Claiming deductions for contributions 
to employees' trust or annuity plan, 
X 4.17 

Contractors on federally financed and 
assisted constructions, VU 1.1-13 
Contractors subject to the Contract 
Work Hours Standards Act. VU 1.3 
Contractors subject to Public Con¬ 
tracts Act. VU 4.1-4.4 
Contributions to pension or annuity 
plans with medical benefits, X 4.16a 
District of Columbia. VU 23 
Educational Institutions employing 
learners, Vn 5.10 

Employees travel and business ex¬ 
penses, X 4.2 

Handicapped workers, I 437; VU 5.8 
Longshoremen and harbor workers, 
VU 2.2-23.7.6 

Making retroactive payment of wages, 

vn5.2 

Navajo. Pueblo, and Hopi Indian Res¬ 
ervations. VU 5.14 

Puerto Rico, various industries. VU 
5.15-5.47. 5.52-5.54 
Railroad retirement, XXVI 1.3 
Railroad unemployment Insurance, 
XXVI l.l 

Reporting under the Labor-Manage¬ 
ment Reporting and Disclosure Act 
of 1959. VU 3.4 
Samoa. American. VU 5.51 
Subcontractors on Federal contracts, 
VU 1.1 

Subject to Fair Labor Standards Act, 
VU. 1.2, 5.3-5 4, 5.6-5.8, 5.11, 5.11a, 
7.1.73 

Subject to the Farm Labor Contractor 
Registration Act of 1963, VU 1.4 
Subject to Public Contracts Act, VU 
4.1-44 

Sugar Industry in Virgin Islands. I 
436-437 

Under Federal Insurance Contribu¬ 
tions Act, X 4.50. 4 54-4.55 
Under Federal Unemployment Tax 
Act. X 4 52 

Under Internal Revenue withholding 
tax requirements. X 4.49,4.53 
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Employers—ConU nued 
Under Railroad Retirement Tax Act, 
X 4.51.4.54-4.55 
Various Industries. VII 5.12-5.54 
Virgin Islands. I 4.36-487; VII 5.48- 
5.50 

Employment: 

State agencies assisting Department of 
Labor in administering Pair Labor 
Standards Act and Public Contracts 
Act. VII 5.1. 7.2 

Taxes. X 4.47-4.55 _ 

Employment agencies. State, XXVI 12 
Engineers, aircraft. Supp. n 
Entertainment expenses. X 4.7 

Equalization program, cotton, 1 5.15, 
S.16 

Estate taxes. X 4.45 

Exchanges, securities. X 4.75-4.77, 4.88a; 

XXVTI 1.1-1.3 
Excise taxes. X 455-4.211 
Executors of estates or other legal repre¬ 
sentatives of decedents, X 4.33.4.45 
Explosives: 

Air carriers, transportation. XIV 1.16 
Vessels, transportation of. X 9.5, 9.8, 
9.15.9.18-9.21; XXV 1.1 
Export licensees. H 4 4-4.5, 48-4.9. 4.11 
Export programs: 

Cotton. 11.4 
Peed grain, 11.5 
Rice. 11.3 

Wheat and wheat flour. I 5.11 
Export storage; distilled spirits, X 4.172 
Exporters: 

Arms, ammunition, and Implements of 
war, IX 1.1 

Coin or currency. VI 2.1 
Cotton and cotton products, 11.4 
Dairy products, 11.6 
Diesel fuel. X 4.125 
Distilled spirits. X 4.173 
Drugs. X 7.2-7.3 
Excise taxes. X 4.56.4.81 
Feed grain, I 1.5 
Firearms. X 4.207 

General, n 4 4-4.5, 4.7-4.13, 4.15-4.16 
Grain, feed, 11.5 
Liquors. X 4.163 

Munitions List, United States, articles, 
IX l.l 

Narcotics, X 7.2-7.3 
Nuclear material. XI 1.6 
Pistols and revolvers, X 4.207 
Playing cards. X 4.67 
Rice. I 1.3 
Stills, X 4.135 
Wheat, I 4.2b 

Wheat and wheat-flour, I 5.11; X 3.13 

Wine. X 4.174 _ 

Express companies. XXIII 1.5 

F 

Fabrics, flammable quality, XIX 1.4-1.6 
Facilities contracts, III 2.1; XXIV 1.5-1.7, 
1.12.1.17 

Fair Labor Standards Act of 1938: 

Child labor provisions. VII 7.1.7.3 
Contracts for federally financed and 
assisted constructions. VII 1.2 
Employers of apprentices and learners, 
VII 5.4.5.6-5.7 

Employers of full-time students, VII 
5.11 

Employers subject to. VII 1.2. 58-5.4, 
5 6-5.8.5.11.5.11a. 7.1,7.3 
State agencies assisting Department 
of Labor in administering, VII 5.1, 
7.2 


Fair wage rates under the Sugar Act, 

I 4.36-4.37b 

Farm and home annual plans, borrowers 
operating under, 17.1 
Farm Labor Contractor Registration Act 

of 1967, vn 1.4 _ 

Farm training for veterans. XXVm 1.5 
Farmers: 

Claiming credit or refund for gasoline 
used for farming purposes. X 4.86 
Cooperative marketing and purchasing 
associations, X 4 20a 
Crop Insurance, I 8.1 
Income tax. X 4.1 
Sugar Act participation. 14.37b 
Tobacco farmers* agents and associa¬ 
tions. X 4.201 

Farmers Home Administration, 17 
Farms, dairy, IV 2.10 
Federal aid projects and programs: 
Contractors and subcontractors, VII 
1.1-18 

Educational agencies receiving Fed¬ 
eral funds: 

Institutes of higher education. IV 
1.9 

Private nonprofit schools. IV 1.8 
State and local, IV Ll-1.3, 1.5-1.7, 

1 11 

Employers on construction projects, 
Vn Ll-18 

Health. IV 3.1-3.2.3.22 
Hospitals and medical facilities, con¬ 
struction of, IV 3.4-3.0 
Public health schools, IV 3.21 
Research facilities, construction of. 
IV 3.17 

Sewage or Industrial waste treatment 
works, construction of. IV 3.14. 3.15 
State highway departments, n 6.1 
Teaching facilities, construction of. 
IV 3.18 

Training under the Manpower De¬ 
velopment and Training Act of 1962, 
IV 1.10 

Water pollution control, IV 3.13 
Federal Airport Act. XX 1.10 
Federal Aviation Agency. XIV 
Federal Civil Defense Act of 1950. XX 1.6 
Federal Civil Defense Administration 
plans for financial contributions to 
States for personnel and administra¬ 
tive expenses, XX 1.6 
Federal Coal Mine Safety Act. V 7.1 
Federal Communications Commission, 

XV 

Federal Credit Unions, IV 4 2-4 3 
Federal Credit Unions, Bureau of, IV 
4.2-43 

Federal Crop Insurance Corporation. I 8 
Federal Deposit Insurance Corporation, 

XVI 

Federal Home Loan Bank Board. XVII 
Federal Housing Administration. XXII 2 
Federal Insurance Contributions Act, X 
4 50, 4.54-4.55 

Federal Maritime Commission, XVTIa 
Federal Power Commission. XVIII 
Federal Property and Administrative 
Services Act of 1949, XX 1.12 
Federal savings and loan associations, 
XVH 1.1,1.2.1.7 

Federal Savings and Loan Insurance 
Corporation. XVH 1.4-16.18-18 
Federal Seed Act. I 2.49-2.52 
Federal Trade Commission. XIX 
Federal Unemployment Tax Act, X 4.52 


Feed: 

Exporters of feed grain, 118 
Grain export program, 1 1.5 
Handlers and warehousemen perform¬ 
ing transactions in Livestock Peed 
Program, 1 5.9 
Lots, operators of. I 3.4-38 
Fellowships; National Defense Graduate 
Fellowship Program. IV 19 
Fertilizer manufacturers. X 3.10 
Fiji; air carriers. XII 1.2 
Filberts; marketing orders, I 2.16 
Filled cheese : 

Manufacturers, X 4.72 
Taxes. X 4.72. 4.74 
Wholesalers, X 4.74 
Firearms: 

Dealers. X 4.208, 4.210-4.211 
Exporters, X 4.207 
Importers. X 4.210-4.211 
Manufacturers. X 4.207, 4.210-4811 
Sale of. X 4.206-4.211 
Taxes, X 4 206-4 211 
Transfer of. X 4.209 
First War Powers Act of 1941, XXI U1 
Fish and Wildlife Service. V 2 
Fisheries: 

Commercial. V 2.8. 2.10-2.12 
Loans, V 2 8.2.12 

Fishing trades and Industry. vocaUcad 
education in, IV 1.3 
Fishing Vessel Mortgage Insurance, V 
2.9 

Fishing vessels holding Pacific halibut 
fisheries license or permit, V 5 1 
Five Civilized Tribes. Oklahoma; minini 
lands, V 4.9 

Flag air carriers. XIV 1.5-1.10: Suppn 
Flammable fabrics manufacturers, Xli 


1.4-1.6 

Flavoring extracts manufacturers or pro* 
ducers, X 3.16. 4.127 
Flax crop Insurance. I 61 
Flight Instructors, XIV 1.19 
Food: 

See also specific food _ 

Color additive. Interstate shippers, n 
2 13 

Color-additive certificates, person* t» 
whom Issued. IV 2 12 ^ 

Distribution programs. IU .tL*. 
Electron beam radiation, personspn* 
essing with, TV 2.14 
Food products processors. X 
Gamma radiation, persons process*** 
with. IV 2.14 _ Klnoto£ 

Processing, labeling, and shipplw* 
IV 2.1 

Processors. 14 2a 
Seafood packers, TV 2 5 

Stamp program. 12.27.2.27a 

Food and Drug Administration, iv * 
Foreign agents. VI M-L2 
Foreign Agricultural Service. 11 
Foreign assets; persons MM** 
trolled transactions. VI2.1; x o.i 
Foreign Assets Control. Office oi. - jj 
Foreign civil aircraft operators, 
Foreign credit transfers, persons enk 
in. VI2.1 

Foreign distributors. H 4.13 DCJ50 nj 

Foreign exchange transactions, 
engaged in. VI 2.1 
Foreign income taxes.X 4.31 *g 
Foreign insurance Policies.** /modern^ 
Foreign language instructs 

financial assistance: ^4*0- 

Private nonprofit elementary 
ondary schools, IV1-8 
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Foreign language Instruction (modern), 
financial assistance—Continued 
State and local educational agencies, 
IV1S 

Ftarelgn repair stations. XIV 1.26 
Foreign securities. X 4.88a 
Foreign trade zone grantees. II 4.17 
Foreign Trade Zones Board, n 4.17 
Freight forwarders, XII 1.7; XVIIa 1.1; 

XXnil.13 

Fruit: 

Crop insurance 18.1 
Marketing orders, I 2.1-2.22 
Perishable Agricultural Commodities 
Act of 1930,12.23 
Shippers. 1 2.22 

Fruit-flavor concentrate plants, X 4.137 
Fur: 

Manufacturers and dealers, XIX 1.2- 

U 

Taz exemption, X 4.82 
Futures: 

Commission merchants. 16.1-6.12 
Taxes on sale of cotton for future 
delivery, X 4 69 


Otmbling devices; manufacturers and 
dealers. VI 1.4 
Game birds, V 2.1 

Gamma radiation, persons processing 
food with. IV 2.14 
0*3 and oil: 

See also Petroleum and petroleum 
products 

Depletion and depreciation of wells, 
X 4.23 

Depletion of natural gas property 
X 4.22 

kfcwces on federally owned and re- 
strlcted Indian lands. V 3.2,3.9 

Mining: 

Osage Reservation, V 4.12 

Wind River Indian Reservation 

Wyoming. V 4.13 

Natural gas companies. XVm 1.2 
Pipeline operators with rights-of-way 
O^omindJan.ands.vvs 

See alto Petroleum and petroleum 
Products 

Uable for floor stocks tax, 
X 4.59,4.124 

™**.X4.86. 4.123-4.124 
H*** of, X 4 123 

for certain nonhighway or f arm- 
^ piuposes. persons claiming 
^ or refund for. X 4.86 
genera AccounUng Offlce. XX 

H 5 1-5 ^ eiata: shipping companies, 

SjKSwSSS ******** xn 

SpSaiMBa vn *». 

Oold: 

°* * oW *hearlng materials, 

^Process aU ii?d r !ff d to hold, 

Gold and^siw d A 5P0se of 80,d - x • 1 
DomSu c 8 X 6 ° peratlon *- Office of 

Orauf”' ^rtcultural commodities, 1: 

^Porters ( 

.11.5 


8rftln - 1 15 


Grain sorghum crop insurance, X 8.1 
Grants: 

Air pollution control programs, recipi¬ 
ents. TV 3.16; XX 1.9 
Applicants using Federal funds under 
the Public Health Service. IV 3.1- 
3.22 

Educational television broadcasting 
facilities under part IV of title in of 
the Communications Act of 1934, as 
amended.rvi.il; XX 1.7 
Federal Airport Act; recipients, XX 
1.10 

Federal Property and Administrative 
Services Act; recipients under sec¬ 
tion 503(d), XX 112 
Research facilities construction. IV 
3.17 

Research projects. Institutions receiv¬ 
ing. IV 3.3 

Schools for public health training, IV 
3.21 

Sewage and Industrial waste. Federal 
funds for treatment of, IV 3.14, 3.15 
State agencies under the Public Health 
Service Act. IV 3.1-3 16 
Training for National Institutes of 
Health. IV 3.22 

Under Area Redevelopment Act; ap¬ 
plicants for. n 1.2 

Urban Mass Transportation Act of 
1964; recipients, XX 1.11 
Water pollution control. Federal funds 
for. IV 3.13 

Grapefruit; marketing orders. I 2.1 
Grapes; marketing orders. 12.22 
Great Lakes Pilotage Administration, n 8 
Growers; seeds, I 2.52 
Guidance and counseling programs. 
State and local educational agencies, 
financial assistance. IV 1.7 

H 

Hair or wool: 

Manufacturers, processors, or dealers, 
X 3.6-3.8 

Producers of mohair, I 5.5 
Halibut: 

Dealers, V 5.2 
Vessels Ashing for, V 5.1 
Handicapped workers, employers of, I 
4.37; VH 5.8 

Handkerchief manufacturing industry, 
VH 5.12-5.13 

Harbor workers, employers of. VH 
22-2.3,7.6 

Hawaii; air carriers, XU 13 
Health; cooperating health agencies. IV 

3.1-3.22 

Health, Education, and Welfare Depart¬ 
ment: 

See Education. Office of 

Food and Drug Administration 
Public Health Service 
Social Security Administration 
Helicopters.XII 1.2; XIV 1.13-1.15 
Heroin; registrants surrendering heroin 
to Commissioner of Narcotics, X 7.5 
Higher Education Facilities Act of 1963, 
IV 1.13 

Highway departments: Federal aid proj¬ 
ects, n 6.1 

Highway motor vehicles, persons subject 
to tax or use of. X 4.59a. 4.60 
Hog-cholera virus, I 3.2-3 3 
Home economics, vocational education 

In, IV 1.3 _ 

Home Loan Bank Board. Federal. XVII 


Homeworkers: 

Navajo. Pueblo, and Hopl Indian Res¬ 
ervations. VH 5.14 
Puerto Rico, Vn 5.15-5.17, 5.42-5.43 
Various industries. VH 5.12-5.17 
Virgin Islands. VH 5.49-5.50 
Honey; price support program. 15.17 
Hong Kong; shipping restrictions, n 7.1 
Hopi Indian Reservation: 

Employers of homeworkers making 
Jewelry, VH 5.14 
Traders, V 4.14 
Hospitals: 

Construction and survey projects: ap¬ 
plicants receiving Federal funds, IV 
3.4-3 6; XX 1.13 

Dispensing or administering narcotic 
drugs, X 4 101. 4.110 
Treating Federal employees. VH 2.1 
Housing: 

Building and loan associations. XVII 
14-1.6. 1.8-1.9 

Contracts for loans or annual contri¬ 
butions under United States Hous¬ 
ing Act of 1937. XX 1.5 _ 

Investors with yield insurance, XXII 

27 _ 

Lending agencies, XXII 2.1-23, 2.6. 2.8 
Mortgagors of multifamily housing. 
XXII 2.4-2.5, 2.9 

MulUf&mlly housing, XXII 2.3-2.6, 

2.8-29 _ 

National Housing Act, XXii 2.1-2.9 
Property improvement loans, XXII 

2 . 1 - 2.2 _ 

Savings and loan associations, XVII 

1.1-13 _ 

Yield insurance. XXII 2.7 
Housing and Home Finance Agency, 
xxn 

I 

Import Certificates, holders and execu¬ 
tors, H 4.1-4.2 

Import quotas under the Sugar Act, I 
4.32—4.37b 
Importers: 

Air carriers, n 4.14 

Aircraft and vessel repair parts, H 4.6 
Arms, ammunition. Implements of war, 
IX 1.1 

Automobile tires. X 4.58 
Beer. X 4.164 

Biological products or arsenleals, I 
3.1; IV 3 23 

Cigarette papers and tubes. X 4.199 
Cigars and cigarettes. X 4.199 
Coca leaves. X 4-98, 7.1,7.4 
Commodities under Import Certifi¬ 
cates, n 4.1—4.2 
Dairy products. 11.1 
Distilled spirits, X 4.162-4.164 
Firearms, X 4310,4.211 
Gold-bearing materials for reexport of 
refined gold, X 63 
Limestone. X 3.10 
Liquors. X 4.165-4.166 
Munitions List, United 8tates, articles, 
EX 1.1 

Narcotics. X 4.92-4.99. 7.1, 7.4 
Nuclear material, XI 1.6 
Opium, X 4.98.7.1 
Patna rice, X 3.5 
R&peseod oil. X 3.9 

Strip stamps for distilled spirits, X 
4.163 

Sugar, 14.32. 4.34-4.35 

Tobacco. X 4.199 

Tread rubber, X 4.58 

Vessel and aircraft repair parts, n 4.6 
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Importers—Continued 
Wheat, X 3.13 
Wines, X 4.164 

Incentive Payment Program for Shorn 
Wool; producers participating, 16.6 

Income taxes: 

Annual accounting period, change in 
X 4.18 

Credit for taxes paid to foreign coun¬ 
tries and Ui3. possessions. X 4.31 
Employees travel and business ex¬ 
penses, X 4.2 
General, X 4.1-4 44a 
Installment accounting method. X 
4.19 

Lifo inventories, liquidation and re¬ 
placement of. X 4.39 
Trademark and trade name expendi¬ 
tures as deferred expenses, X 4.4 
Virgin Islands corporations. X 4.32a 
Western Hemisphere trade corpora¬ 
tions. X 4.32 

Withholding tax on nonresident aliens, 
foreign corporations, and tax-free 
covenant bonds. X 4.48 
Withholding tax on wages, X 4.49. 
4.53, 4,55 

Indemnity program, milk, 14.2c 

Indian Affairs, Bureau of, V 4 

Indian lands: 

Crow Indian Reservation, Montana: 
lessees of lands In, for mining, V 
4.8 

Five Civilized Tribes, lessees of re¬ 
stricted lands of members of. for 
mining. V 4.9 
Mining lessees. V 4.6-4.13 
Oil and gas lessees. V 3.2 
Osage Reservation: lessees of reserva¬ 
tion lands for mining. V 4.10, 4.12 
Quapaw Agency, lands under Jurisdic¬ 
tion; lead and zinc mining. V 4.11 
Right-of-way over Indian lands; pipe¬ 
line operators. V 4.5 
Wind River Indian Reservation. Wyo¬ 
ming; lessees of lands in, for mining, 
V 4.13 

Indians: 

Corporations, unincorporated tribes 
and bands, and credit and coopera¬ 
tive associations, V 4.1-4 2 
Employers of industrial homeworkers 
in Navajo. Pueblo, and Hopi Indian 
Reservations. VII 5.14 
General. V 4.1-4.14 

Industrial solvents dealers and users, 
X 4.147 

Inflammable or combustible cargoes: 
Air carriers, transportation of, XIV 
1.16 

Vessels towing or transporting, X 9.5. 
9.8, 9.15, 9.18-9.21 

Inspectors; agricultural commodities, I 
2.45 

Installment method accounting dealers, 
X 4.19 

Institutions: 

Conducting experimental or research 
operations. X 4.138,4.151 
Cooperating with agricultural com¬ 
modity distribution programs, I 2.25- 
2,26 

Dispensing or administering drugs, 
X 4.101 

Employing student-workers as learn¬ 
ers, vn 5.10 

Furnishing educational or training 
courses to veterans, XXVm 1.1-1.5 


Institutions—Continued 
Receiving funds for water resources 
research. V 9.1 

Receiving grants for construction of 
research facilities. IV 3.17 
Receiving grants for National Insti¬ 
tutes of Health training, IV 3.22 
Receiving grants for research projects. 
IV 3.3 

War orphans educational assistance 
enrollees. XXVm 1.7-1.9 
Instruction courses: 

Aircraft mechanic. XIV 1.27 
Dispatcher operators. XIV 1.22 
Flight navigator. XTV 1.20 
Pilot. XIV 1.23 
Instructors: 

Flight. XTV 1.19; 8upp. n 
Ground. Supp. II 

Instrument landing system facilities 
owners, civil airway, XIV 1.29 
Insulin distributors, IV 24) 

Insurance: 

Companies contributing to trust or 
retirement plans, X 4.42b 
Crop, I 8.1 

Foreign policies. X 4.79 
Housing. See Housing 
Life. X 4.27-4.28 
Interior. Department of the: 

See Fish and Wildlife Service 
Geological Survey 
Indian Affairs. Bureau of 
Interior, Office of the Secretary of 
the 

International Pacific Halibut 

Commission 

International Whaling Com¬ 

mission 

Mines, Bureau of 
National Park Service 
Water Resources Research, Office 
of 

Interior. Office of the Sccrtary of the, 
V I 

Internal Revenue Service. X 4 
Internationa! freight forwarders, XIT 1.7 
International Pacific Halibut Com¬ 
mission. V 5 

Internationa] Commerce. Bureau of, n 4 
International Whaling Commission, V 6 
International Wheat Agreement, ex¬ 
porters under. 15.11 _ 

Interstate Commerce Commission, XXXII 
Interstate toll bridges. Ill 3.2-3.3 
Investment Advisers Act of 1940, XXVII 

1.10 _ 

Investment companies, X 4.29; XXVII 
1 . 6 - 1.10 

Investment in depreciable property. X 
4.la-4.Id 

See also Banks and banking institu¬ 
tions; and Housing 
Investment trust, real estate, X 4.30 
Investors; yield Insurance. XXII 2.7 
Iron; defense materials regulations, n 

2.4 

Irregular and off-route air carriers, XU 

1.5 

J 

Jewelry: 

Hand-fashioned Indian. VII5 14 
Manufacturing industry. VTI 5.12-5.13 
Joint apprenticeship committees, VH 5.5 
Justice Department. VI 

K 

Knitted outerwear industry. VII 5.12-5.13 


Labor. Office of the Secretary of, vn 1 
Labor Department: 

See Employees' Compensation. Burtaa 
of 

Labor. Office of the Secretary of 
Labor-Management and Welfare- 
Pension Reports. Office of 
Labor Standards. Bureau of 
Public Contracts. Division of 
Wage and Hour Division 
Labor-Management Reporting and Dis¬ 
closure Act of 1959, VII 3.1-3.8 
Labor-Management and Welfare-Pen¬ 
sion Reports. Office of. VII 3 
Labor organizations, VTI 3.1, 3.3, 3.5-31 
Secretaries and election officials, VII 
3.7 

Labor relations consultants. VII3 2 
Labor Standards, Bureau of. VII 7 
Laboratories: 

Transferring and receiving narcotic 
drugs for chemical or pharmaco¬ 
logical tests. X 4.104,4.114 
Using narcotics. X 4.90, 4 103-U04 
Lamb and yearling producers. 15.7 
Land transportation facilities: radio 
stations and carriers, XV 1.17,1.22 
Land and Water Conservation Act of 
1965, XX 1.14 

Land and water conservation, recipient! 

of assistance for. XX 1.14 
Landing systems, civil airways, XIV 121 
Lead and zinc: 

Mining on Quapaw Agency lands, V 
4.11 

Stabilization program, participants In, 
XXI M2 

Learners, employers of, VTI 5.6-5.7. 515 
Legal representatives of decedent!, A 
433 

Lemons: 

See also Fruit 
Marketing orders, 12 J2 
Lending agencies: . 

See also Housing: and Banks anfl 
banking Institutions f t 

Multifamily housing. XXII 2.3. 2 
Property Improvement loans, Xiu 
2 . 1-2 2 

Lettuce; marketing orders. 12.13 
Library Services and Construction acv. 
State and local agencies participatlM 
in program under. IV 1.4 

Life insurance companies: 
Coinsurance contracts. X 4*28 
Distributing dividends to policy noia 
ers. X 4.27 
Limes: 

See also Fruit 
Marketing orders. 12.3 
Limestone importers. X 3.10 

Bottles and containers, manufactuma 
importers, and consignors, a 
D ealers. X 4.136-4.133 
Exporters, X 4.168 

Importers. X 4.165-4.1 C6 j 

Manufacturers and proceed . 

4.127-4.128 Unl ted 

Puerto Rican, shipped to the V 
States. X 4.155-4*161 
Shippers, X 4.159 
Taxes, X 4.127-4.176 Halted 

Virgin Islands, shipped to the 
States from, X 416CM_l flJ 
Wholesalers, X 4.130-4.1 31 
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Livestock associations. State, I 2 36 
Livestock Feed Program; handlers and 
wirehouscmcn performing transac¬ 
tions in. I 5.9 

livestock and poultry. I 2.30-2.37 
Loon and purchase programs: 

Beans, dry edible. 15.10 
Rice, 15.1 
Tung oil. 15.3a 
Loans: 

Borrowers operating under farm and 
home annual plans. I 7.1 

Charter. V 2.12 

Contracts for loans under United 
States Housing Act of 1937. XX 1.5 

Disaster. V 2.11 
Fisheries, V 2.8 

Holders under the Refugee Relief Act 

of 1953. X 1.1 

Holders of VA guaranteed or Insured 
loans. XXVllI 1.10-1.11 
Property Improvement loans, XXII 2.1. 
22 

Recipients under Area Redevelopment 
Act, n 1.1 

Urban Mass Transportation Act of 
19M; recipients. XX 1.11 
tocal public agencies; slum clearance 
and urban renewal projects. XXII l.i 
lacker plant operators. V 2.1 
longshoremen, employers of, VH 2.2-2 3, 
7.6 

Longshoremen's and Harbor Workers’ 
Compensation Act. VII 2 2-3.3. 7.6 
Louisiana: 

Persons authorized to kill depredating 
Purple galllnules. V 2.5 
P *£? lcum regulations of the Office of 
Oil and Oas, Interior Department. 

, . V 3.3-3 7 
Lubricating oil: 

Manufacturers and processors of. X 
and sale of. X 4.123 


M 

shipping restrictions, n 7.1 
“•chines and machinery: 

construction machinery, n 2.4 
u.n ,^? rlUn « machines, n 2.5 

M»«. vni U-u 

K e , r ac ? evelopment Tralnln 
Mirnif JJ 963 ' tratoln « under, IV 1.10 
Manufacturers and processors: 

1 i*i t *.“* related equipment. XT 
12 . I4 -1-30; 8upp. n 

Anu»i2l c drug8> IV 2 7 

nmifrecze solutions. X 4.142 

war and Implements c 

*«enicals.lV3J3 

A«Wes entitled to drawback. X 3.14 

Automobile tires x 4 sr 

Blowf’^h 131 ! IV 3.23 

"maxi, * hole. IV 324 

*'£'■ adulterated and process c 

renovated, x 4.72 

X 3.5 

4.194* P6pcr * “d Lubes. X 4.186 

g*onut oils. X 4.75 
r“»eUcs. IV 2.3 
®®Lton.H7 

D^, prod l u cta. I 2.29 

toriiol du D° sin * ma 

<128 “ d mnoufacture of. : 

D re*.iv25 


Manufacturers and processors—Con. 
Equipment for use on merchant ves¬ 
sels, X 9.23 

Excise taxes and exemptions. X 4.56- 
4.57 

Exporters, X 4.135. 4 207 
Fertilizer, X 3.10 
Filled cheese. X 4.72 
Firearms. X 4.207. 4.210-4.211 
Flammable fabrics. XIX 1.4-1.6 
Flavoring extracts, X 3.16,4.127 
Food and food products, I 4.2a; IV 2.1; 
X 4.127 

Fur products. XIX 1.2 
Gambling devices, VI 1.4 
Hair products. X 3.6-3.8 
Liquor bottles and containers. X 4.129 
Liquors. X 4 127-4.128 
Lubricating oil. X39 
Matches, white phosphorus. X 4.68 
Materials for use on merchant vessels, 
X 9.23 

Medicines and medicinal preparations, 
X 3 16,4.127 

Munitions List, United States, articles. 
IX 1.1 

Narcotic precursors. X 7.7 
Narcotics, X 4.89-4.119 
Nonbeverage products, X 4.136 
Opium. X 4.89.4.98 
Palm oil.X 4.75 
Perfumery. X 3.16 
Pharmaceuticals. IV 2.6a, 2.11 
Pistols and revolvers, X 4.207 
Playing cards, X 4.67 
Postage meters, VTXI 1.2 
Poultry. 12.28 
Radio receivers. XV 1.21 
Rice. 14.31 

Rubber substitutes. X39 
Sales taxes and exemptions, X 4.56-4.57 
Stills. X 4.135 
Sugar. I 4.34 ;X 4.75 
Textile fiber products, XIX 1.7 
Tobacco and tobacco products, I 4.15, 
4.17. 4 21. 4.25; X 4.177-4.185, 4.205 
Toilet preparations, X 316.4.146 
Tread rubber. X 4.58 
Vinegar. X 4.134.4.152 
Wheat, 14.27 

Wool products. X 3.6-3.8; XIX 1.1 
Marihuana: 

See also Drugs; and Narcotics 
Applicants for registry. X 4.108 
Business discontinued. X 4.118 
Dealers. X 4.111 

Lost or destroyed, persons required to 
make statements with respect to. X 
4.117 

Medical practitioners dispensing or 
administering. X 4.110 
Millers processing Cannabis satlva L 
plants, X 4.115 

Persons registered to obtain marihuana 
for laboratory use. X 4.114 
Registrants disposing of excess or un¬ 
desirable marihuana. X 4.119 
Taxes. X 4.108-4.119 
Transferors and transferees, X 4.109, 
4.112 

Marihuana Tax Act of 1937, X 4.108-4.119 
Marine academies, n 5.28 
Marine casualties. X 9.7 
Maritime Administration, n 5 
Maritime Commission. Federal. XVTIa 
Maritime protection and Indemnity In¬ 
surance; Insured vessels, H 5.5 
Marketing associations and agencies. See 
Cooperative associations, etc. 


Marketing orders: 

Almonds, apricots, carrots, cherries, 
cranberries, dates, filberts, fruits and 
vegetables, grapefruit. grapes, 
lemons, lettuce, limes, nectarines, 
onions, oranges, peaches, pears, 
potatoes, prunes, raisins, tomatoes, 
and walnuts, 12.1-2.22 
Dairy products, 12.60 
Marketing quotas: 

Cotton, 14.3.4.4. 4.7.4.8 
Peanuts. 14.28-4.30 
Rice. 14.31 
Tobacco. 14.15-4.26 
Wheat, I 4.27 

Masters, vessels. See Vessels 
Matches: 

Manufacturers, X 4.68 
Taxes. X 4.68, 4.123 

Mathematics Instruction, financial as¬ 
sistance: 

Private nonprofit elementary and sec¬ 
ondary schools, IV 1.8 
State and local educational agencies, 
IV 1.5 

Mechanics, aircraft, XIV. 1.27; 8upp. II 
Medical benefits, annuity and pension 
plans with, X 4.16a 

Medical facilities and hospital survey and 
construction projects; applicants re¬ 
ceiving Federal funds, IV 3.4-3.6; XX 
1.13 

Medical practitioners. See Physicians 
Medicines and medicinal preparations 
manufacturers and producers, X 3.16, 
4.127 

Merchandisers; Income derived from pro¬ 
duction, purchase, or sale of merchan¬ 
dise. X 4.20 

Metalworking machinery: defense mate¬ 
rials regulations, n 2,5 
Migratory birds, V 2.1-2.5 
Migratory workers, transportation by 
motor carriers, XXIH. 1.16 
Milk and milk products: 

See also Dairy products 
Dairy farms or plants pasturing 
milk or cream for shipment, IV 2.10 
Exporters. 11.6 
Handlers. 12.60 
Indemnity program, 14.2c 
Special Milk Program, 12.25 
Mineral lands; Indian lands lessees, V 
4.6-4.13 

Mineral property; depreciation and de- 
plet'm, X 4.23 

Minerals and metals. See Mines 
Mines: 

Coal. V 3.1,7.1 
Lead and zinc, V 4.11 
On Indian lands, V 4.6-4.13 
Ore, V 3.8 

Persons electing to aggregate sepa¬ 
rate operating mineral Interests, X 
4.25-4.26 

Mines, Bureau of. V 7 
Mohair producers, 15.5 
Montana; Indian lands. V 4.8 
Mortgagors. See Housing 
Motion pictures; permittees filming mo¬ 
tion pictures on areas under Jurisdic¬ 
tion of the Department of the Interior, 
Vl.l 

Motor carriers:_ 

Brokers for, XXIII 1.10 
Class I.XXmi.ll 

Exempt under section 203(b) of the 
Interstate Commerce Act, XXln 
1.15 
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Motor carriers—Continued _ 

Migratory workers* carriers of, XXm 

1.16 _ 

Other than Class I. XXIII 1.9 
Private, subject to Part n of the Inter¬ 
state Commerce Act, XXIII 1.14 
Rate-making organizations, XXIII 1.8 
Motor fuel, special, tax exemption. X 4.83 
Municipalities: acquiring or constructing 
interstate toll bridges. HI 3.3 
Munitions List. United States; manufac¬ 
turers. Importers, and exporters of 
articles. IX 1.1 

Mutual service and subsidiary service 
companies. XXVII 1.4 

N 

Narcotics: 

See also Marihuana: and Opium 
Business discontinued. X 4.106.4.118 
Compounders, X 4.92, 4.98-4.97, 4.99, 
4.102 

Dealers. X 4.90-4.100,4.102,4.111 
Dispensers, X 4.100 
Drugs, X 4.89-4.119,7.2-7.3, 7.C-7.7 
Exporters. X 12-12 
General. X 4.89-4.119.7.1-7.7 
Heroin, surrender of, to Commissioner 
of Narcotics, X 7.5 
Importers, X 4 92-4.99,7.1 
Laboratories. X 4.103-4.104,4.114 
Lost. X 4.105.4.117 
Manufacturers. X 4.89-4.99, 4.102 
Medical practitioners dispensing or 
administering. X 4.101-4.102 
Orders for, from qualified dealers or 
practitioners in Virgin Islands, X 
4.96 

Persons using or receiving narcotic 
drugs, X 4.90, 4.93-4.95 
Prescriptions. X 4.100,4.111 
Producers. X 4.91-4.97.4.99. 4.102 
Registrants disposing of excess or un¬ 
desired narcotics, X 4.107 
Transferees and transferors of. X 4.104 
Vendees. X 4.93-4.95 
Vendors. X 4.93-4.95.4.102 
Wholesalers, X 4 91-4.92,4.96-4.97.4.99 
Narcotics. Bureau of, X 7 
National Aeronautics and Space Admin¬ 
istration. XXIV 

National banking associations, X 2.3 
National banks: 

Acting as Insurance agents and as 
brokers or agents for loans on real 
estate, X 2.1 

Certificates executed under Exception 
13 of R5. 5200, X 2.4 
Exercising trust powers. X 22 
National Defense Education Act. partic¬ 
ipation in programs under: 

Institutes of higher education, IV 1 9 
Private nonprofit elementary and sec¬ 
ondary schools. IV 1.8 
State and local agencies. IV 1.5-1.7 
National Housing Act of 1934, XXII 
2.1-2.9 

National Institutes of Health training: 
institutions receiving Federal grants, 
IV 3.22 

National park concessioners. V 8.1 
National Park Service. V 8 
Natural deposits depreciation and de¬ 
pletion. X 4.23 

Natural gas companies. XVHI 1.2 
Natural gas property depletion. X 4.22 
Navajo Indian Reservation: 

Employers of homeworkers in making 
jewelry. VH 5.14 
Traders. V 4.14 


Naval stores: 

Producers of gum naval stores from 
turpentine trees. 14.2 
Turpentine and rosin processors, 12.56 
Naval Stores Act of 1923,12.56 
Navy; contractors and subcontractors, 
m 1.1-1.31; X 4.44 
Nectarines; marketing orders. I 2.4 
New Mexico: petroleum regulations of 
the Office of Oil and Gas. Interior De¬ 
partment, V 3.3-3.7 

Nickel alloys; defense materials regula¬ 
tions. n 2.7 

Nonappropriated Fund Instrumentalities 
Act. VH 2.2 

Nonbcvcragc products manufacturers. X 
4.136 

North Korea; shipping restrictions, H 7.1 
Nuclear material; licensees and others 
subject to financial protection require¬ 
ments and indemnity agreements, XI 
1.11 

Nuclear material; licensees receiving, 
possessing, using, or transferring spe¬ 
cial nuclear material or byproduct or 
source material. XI 1.2, 1.6, 1.9 
Nuclear reactors; holders of construction 
and operating authorizations, XI 1.10 
Nuclear vessels, X 9.10 
Nursing, practical, vocational education 
in, IV 1.3 

Nuts; marketing orders, 12.14-2.17 
O 

Oats: crop insurance, 18.1 
Oil and gas: 

See also Petroleum and petroleum 
products 

Depletion and depreciation of wells, X 
4.23 

Lessees on federally owned and re¬ 
stricted Indian lands. V 3.2, 3.9 
Mining: 

Osage Reservation. V 4.12 
Wind River Indian Reservation, Wy¬ 
oming. V 4.13 

Pipeline operators with rights-of-way 
over Indian lands. V 4.5 
Oil Pollution Act of 1961; masters or 
operators of vessels subject to, in 3.4 
Oils: 

Coconut: processors, X 4.75 
Cutting oil. X 4.84 
Diesel fuel, X 4 83.4.125-4.126 
Lubricating. X 3.9, 4.123 
Nonlubricating, X 4.84 
Palm oil; processors, X 4.75 
Rapeseedoil; importers. X 3.9 
Oklahoma; Indian lands, V 4.9-4.10 
Onions; marketing orders, 12.10 
OperaUng-diiTerential subsidized ves¬ 
sels; operators and contractors, n 
5.12-5.14.5.17,5.19 
Opium: 

See also Drugs; and Narcotics 
Importers. X 4.98,7.1 
Manufacturers, X 4.89,4.98 
Withdrawal of, X 4.98 
Oranges: 

See also Fruit 
Marketing orders. 12.1 
Organizations: 

Collecting tax on dues or Initiation 
fees, X 4 87-4.88 
Tax exempt. X 4.1,4.42 
Trade agreements, 11.7 
Osage Reservation; mining, V 4.10, 4.12 
Outer Continental Shelf Lands Act, VH 
22 


Oysters; packers of canned oysters, IV 
2.5 

P 

Pacific Halibut Commission. Interna¬ 
tional. V 5 
Packers: 

Dairy products, 12.29 
Livestock and poultry, 12.37 
Oysters, IV 2.5 

Pharmaceuticals, IV 2.6a, 2.11 
Shrimp. IV 2.5 

Packers and Stockyards Act, 1921,1235- 
2.37 

Palm oil. X 4.75 

Panama Canal Company and Canal Zone 
Government. XXV 

Parachute loft certifications. XIV 121; 
Supp. U 

Parachute riggers. XIV 1.21; Supp.n 
Patna rice importers, X 3.5 
Pawnbrokers, X 4.210-4.211 
Payment programs: 

Incentive Payment Program for Shorn 
Wool, I 5.6 

Lamb«md yearlings (pulled wool),15.7 
Mohair. 15.5 
Shorn wool, 15.6 
Wheat and wheat flour. 15.11 
Peaches; marketing orders, 12.5 
Peanuts: 

Buyers, 14.29 
Crop insurance, 18.1 
Marketing quotas, 14318 - 4.30 
Price support program, 15.4 
Producers, 14.28 
Shellers, 14.30,5.4 
Pears, marketing orders, 12.22 
Peas, crop insurance, 18.1 
Pensions, VH 3 9 

Perfumery manufacturers and produc¬ 
ers, X 3.16 ti . 

Periodic requirements license applicant 

II 4 8 

Perishable Agricultural Commodities Act 
of 1930 (fruits and vegetables), 1 
Petroleum and petroleum products: 
Carriers, X 4.64 
Pipelines, V 3.6; X 4.64 
Producers, purchasers, refiners, 
ers, shippers, consignors, etc., V 
3.4 

Reclamation plants. V 3.5 
Transporting agencies. V 3.7 
Pharmaceuticals; manufacturers, P‘ oc ' 
cssors. packers, IV 2.6a, 2.11 


Physicians 


Dispensing, administering, or 
utlng narcotic drugs, X 4.90, 4. 
4.102,4.110 , m5l 

Treating Federal employees. TDW 
Picking establishments operators receu 
ing, processing, or having custody 
migratory game birds. V 2.1 
Pilot food Stamp program. 1 JZJ 
Pilots; aircraft. XIV U7. U*. 
supp. n 

Pipelines: _ . 

Interstate commerce. X3QTI1 
Operators with rights-of-way o 
dlon lands. V 4.5 „-vWts. V 

Petroleum and petroleum proaw 
3.6: X 4.64 

Pistols and revolvers: 

See also Firearms 
Exporters, X 4.207 
Manufacturers. X 4.207 
Sale of, X 4.206-4.211 
Playing cards: exporters,X 4.ov 
Post Office Department, Vin 
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Postage meters: 
licensees, vm U 
Manufacturers. Vm 1.2 
Potash mining lessees, V 3.8 

Potatoes: 

Crop insurance, 18.1 
Diversion program, 12.58 
Marketing orders, I 2 9, 2.22 
Poultry. 12 28. 2.30-2.37 
Practical nursing, vocational education 
In, IV 1.3 

Practitioners. See Physicians 
Prescriptions for narcotics. X 4.100, 4.111 
Price support programs; agricultural 
commodities. I 6.1-5.7,512.5.17 
Priorities and Allocations System be¬ 
tween Canada and the United States. 
02 2 

Processors. See Manufacturers and 

processors 

Producers: 

Articles entitled to drawback, X 3.14- 
3.16 


Cotton. 14.8 

Flavoring extracts. X 3.16 

Oum naval stores, 14.2 

Honey, price support program. 15.17 

Umbfi and yearlings, 15.7 

Medicinal preparations, X 3.16 

Mohair. I 5.5 

Narcotics, X 4 91-4.97.4.99.4.102 
Peanuts, I 4 28 
Perfumery, X 3.16 
Rice. 14.31 

Sugar beets and sugarcane. 14.37a 
™»cco, I 4.15. 4 18. 4 22 
Toilet preparations, X 3.16 
Wheat, 1 4.27 
Wool, 15.6 
Property; 

Depreciation and depletion. X 4 . 1 a 
4.1b. 4.3,4.5,4.22-4.24 
Distribution by bank holding corpora 
tlon, X 4.35 

Executors or other legal representa¬ 
tives of decedents, X 4.33 
wticipants in the transfer of. X 4.10- 
414.4 16.4 35 

or receiving guts of 

* §. 34.4.46 

Section 38 property. X 4.1c, 4.1d 
TR*" solvents dealers and users 

^S?al£if k , eUn ® 0rdcr8 ' 12 2 21 

jov 33 Sponsors of construction 
Contract* Act : 

ontractow subject to. Vn 4. 1 - 4.4 
LahU 8 *. 110165 aas!sUn 8 Department ol 
Publte rl!" ^‘mstortng. Vn 5.1. 7.J 
Pu^St^f 8 ’ DlvWon of - vn 4 

K?S*S ortbc - X8 

Publk H« th ^ mCC - W 3 

XX th 8cn1c * Act - IV 3.1-3.16 

‘rsets^fo^i 11 ^ Adm! nlstration: con- 
‘tons unrt JSy* or ^nual contribu- 
of 1937 xx ?? **** Sutes Housing Act 
hmuc i~*r u 

snd urban ^f ncl ** : slufl i clearance 
Public Projects, xxn 1.1 

Public uZ- Bure » u of. n 6 

Public uE hcirtf Ucensec », x vm 1.1 
1.8 y h °W»ng companies. XXVII 

state agencies plans for. 


Pueblo Indian Reservation; employers of 
homeworkers in making Jewelry. VU 
5.14 

Puerto Rico: 

Alcoholic beverage and industrial alco¬ 
hol industry. VII 5.32 
Artificial flower, decoration, and party 
favor Industry, VII 5.46 
Banking industry, VU 5.34 
Beer. X 4.158 

Business service industry, VII 5.37 
Button, Jewelry, and lapidary work 
industry. VII 5.31 

Chemical, petroleum, and related prod¬ 
ucts industry. VII 5.35 
Children's dress and related products 
industry, VII 5.15-5.17, 5.25 
Communications industry. VII 5.36 
Construction industry, VII 5.37 
Corsets, brassieres, and allied gar¬ 
ments Industry, VII 5.29 
Distilled spirits, X 4.155-4.156 
Electrical, instrument, and related 
products industry. VII 5.22 
Employers In various Industries, VU 

5.15- 5.47,5.52-5.54 
Finance industries, VII 5.34 

Food and related products Industry* 
VII 5.38 

Glove, fabric and leather. Industry. VII 

5.15- 5.17,5.20 

Handkerchief, scarf, and art linen In¬ 
dustry, VU 5.15-5.17, 5.23 
Homeworkers in, VU 5.15-5.17, 5.42- 
5.43 

Hosiery industry, VU 5.45 
Insurance industry, VU 5.34 
Leather, leather goods, and related 
products Industry. VU 5.19 
Liquors brought into the United States 
from, X 4.159-4.162 

Lumber and wood products industry. 
VII 5.39 

Men's and boys' clothing and related 
products industry, VU 5.30 
Metal, machinery, transportation 
equipment, and allied products in¬ 
dustry, VU 5.21 

Motion picture industry, VU 5.37 
Needlework and fabricated textile 
products industry. VU 5.15-5.17,5.27 
Paper, paper products, printing, and 
publishing industry, VU 5.40 
Plastic, fabricated, products industry, 
VU 5.53 

Rubber products Industry, VU 5.54 
Shoe and related products Industry. 
VU 5.18 

8tone, clay, glass, cement, and related 
products industry. Vn 5.41 
Straw, hair, and related products in¬ 
dustry. Vn 5 28 

8ugar manufacturing Industry. VU 
5.47 

Sweater and knit swimwear industry, 
Vn 5.15-5.17, 5.26 

Textile and textile products Industries, 
VU 5.52 

Tobacco Industry. VU 5.33 
Transportation equipment industry. 
VU 5.21 

Transportation industry, vn 5.36 
Utilities industry, VU 5.36 
Wholesaling, warehousing, and other 
distribution industry. VU 5.44 
Wine, X 4.157 

Women’s and children's underwear 
and women's blouse industry. VH 

5.15- 5.17, 5.24 


Puerto Rico—Continued 
Wood products and lumber industry* 
Vn5.39 

Purchase orders; Department of De¬ 
fense contractors and subcontractors, 
m 1.1-M 

Purchasers of war-built vessels. U 5.20- 
5.21 

Purchasing associations, cooperative, 
X 4.20a 

Purple gallinules In Louisiana, V 2.5 

Q 

Quapaw Agency; mining for lead and 
zinc on land under Agency Jurisdiction, 
V 4.11 

R 

Radiation, employers of personnel ex¬ 
posed to, VU 4.4 

Radio beacon facilities owners, XIV 1.29 
Radio receivers; manufacturers, owners, 
and distributors. XV 1.21 
Radio stations and carriers: 

Aircraft. XV 1.14-1.15 
Alaska, XV 1.10, M3 
Amateur. XV 1.19-1.20 
Citizens service stations, XV 1.17, M3 
Disaster communications service, XV 
1.24-1.25 

Emergency services. XV M0 
Experimental and auxiliary services. 
XV 1.5-1.8 

General, XV 1.1-1.26 
Industrial radio stations. XV 1.18-1.18 
International fixed public radio com¬ 
munications services, XV 1.9 
Land transportation facilities, XV 
1.17. M2 

Maritime services. XV 1.10-1.13 
Public safety services, XV 1.16 
Vessels. XV 1.13 

Radio transmission of information, taxes 
on, X 4.61 

Radioactive byproduct material, XI 1.2, 
1.4-1.5 

Railroad Retirement Act. XXVI 1.3 
Railroad Retirement Board. XXVI 
Railroad Retirement Tax Act, X 4.51, 
4.54-4.55 

Railroad Unemployment Insurance Act, 
XXVI 1.1 
Railroads: 

Electric, XXm M 

Employers subject to retirement act, 

XXVI 1.3 _ 

Express compan ies, XXm 1.5 
General, XXIII 1.2 

Participating in a tax-free reorganiza¬ 
tion. X 4.14 _ 

Persons furnishing cars to. XXIII 1.7 
Rate-making organizations, XXIII 1.8 
Sleeping car companies, XXin 1.4 
Unemployment insurance, XXVI 1.1 
Raisins; marketing orders. I 2.19 
Rapeseed oil Importers, X 3.9 
Rate-making organizations subject to 
requirements of the Interstate Com¬ 
merce Commission. XXIII 1.8 
Real estate Investment trust. X 4.30 
Reclamation Board, State of California, 

in 3.1 _ 

Refrigerator car lines. XXUI 1.1 
Refugee Relief Act of 1953; holders of 
loans, X 1.1 

Refugee relief loans; public and private 
holding agencies, X 1.1 
Repair stations, aircraft. XIV 1.24-1.26 
Repairmen, aircraft. Supp. n 
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Research and development contracts. 
HI 1.17-1.21, 1.23; XXI 1.7; XXIV 1.3, 
1.4,1.9.1.15 

Research facilities construction; Insti¬ 
tutions receiving grants, IV 3.17 
Research projects, institutions receiving 
grants for. IV 3.3 
Research, water resources, V 9.1 
Reserve funds; taxpayers establishing 
construction reserve funds, U 5.18 
Retailers. See Dealers 
Retirement plan, contributors. X 4.42b 
Revolvers. See Pistols and revolvers 
Revolving credit plan dealers. X 4.19 
Rice: 

Cooperative marketing associations. 
15.1 

Crop Insurance. 18.1 
Export program. 1 1.3 
Exporters. 11.3 

Loan and purchase program. 15.1 
Marketing quotas. 14.31 
Patna rice importers, X 3 5 
Producers, warehousemen, mill or ele¬ 
vator operators, other processors or 
transferees, and buyers. I 4.31 
Rosin processors for naval stores, I 2.56 
Rubber substitutes manufacturers, X 3.9 
Rubber, tread. X 4.58-4.59 
Rye crop Insurance. 18.1 


Safe deposit boxes, persons required to 
collect tax on. X 4.122 
Safflower; crop Insurance. 18.1 
Samoa. American; employers. VII5.51 
Sanatorium?. See Hospitals 
Savings banks, mutual. X 4.21a 
Savings and loan associations, XVII 1.1- 
1.9 

Savings stamp agents selling Ui>. sav¬ 
ings stamps in schools, X 0.2 
Schools: 

Aircraft mechanic. XIV 1.27; Supp. II 
Airman agency flight or ground. Supp. 

n 

Dispatcher course operators. XIV 1.22 
Educational agencies. Federal grants 
for constructing. IV 1.1 
Flight navigator, XTV 1.20 
Ground Instructor, flight school, Supp. 
II 

Institutes of higher education entitled 
to payments for graduate fellowship 
program, TV 1.9 
Lunch programs. 11.2.2.24 
Marine academies, II 5.28 
Medical schools dispensing or adminis¬ 
tering marihuana, X 4.110 
Pilot. XTV 1.23 

Private nonprofit, receiving Federal 
aid. IV 1.8 

Public health; Federal grants, TV 3.21 
Special Milk Program. 12.25 
Veterans. XXVIII 1.1-1.5 
War orphans, XXVm 1.7-1.9 
Science instruction, financial assistance: 
Private nonprofit elementary and sec¬ 
ondary schools, IV 1 .8 
State and local educational agencies, 
IV 1.5 

Scientific institutions conducting experi¬ 
mental or research operations, X 4.138 
Seafood: 

Oyster packers, IV 2.5 
8 hrimp packers, IV 2.5 
Second War Powers Act of March 27, 
1942, Supp. I 


Securities; exchange members, brokers, 
and dealers, X 4.7G-4.79, 4.88a; XXVH 
1 .1-1.3 

Securities and Exchange Commission. 
XXVII 

Securities or stocks arbitrage operations, 
X 4.37 

Securities or stocks distribution. X 4.36 
Securities or stocks transfer or disposi¬ 
tion. X 4.10-4.14.4.35 
Seed growers, procurers, and shippers, I 
2.49-2.52 

Sewage or industrial waste treatment 
works construction; applicants receiv¬ 
ing Federal aid. TV 3.14.3.15 
Shareholders: 

Elections filed respecting tax treatment 
of corporate reorganizations. X 4.16 
Loss deductions on small business 
stock. X 4 38 

Receiving distributions in liquidation 
of a domestic corporation. X 4.9 
Sheltered workshops. VII 5.9 
Ship construction contracts; operators of 
newly constructed vessels, n 5.11 
Ship construction reserve fund; taxpay¬ 
ers establishing fund, II 5.18 
Shippers: 

Antibiotic drugs. IV 2.6 
Color-additive food, drugs, or cos¬ 
metics, IV 2.13 
Cosmetics, unlabeled. IV 2.3 
Drugs, IV 2.2, 2.6 
Pood, unlabcicd, IV 2.1 
Fruits and vegetables, 12.22 
Liquors, X 4.159 

Paying transportation charges. X 4.62- 
4.63 

Poultry. 12.28 
Seed. 12.49-2.50 
Sugar, 14.34 

Shipping company agents, n 5.1-5.9 
Shipping Restriction Orders T-l and T- 
2; Hong Kong, Macao. Communist 
China, North Korea, and Communist- 
controlled area cf Vict-Nam, II 7.1 
Ships. See Vessels 

Shrimp; packers of processed shrimp. IV 
2.5 

Silver bullion; parties to transfers of an 
interest in. X 4.70 

Silver Operations, Office of Domestic 
Gold and. X 6 

Sleeping car companies, XXIII 1.4 
Slum clearance and urban renewal proj¬ 
ects. XXII 1.1 

Small Business Administration, XXVHa 
Small business contracts, XXIV 1.18 
Small business corporation stock, loss de¬ 
duction on, X 4.38 

Small business corporations distributions 
of previously taxed income, X 4.41 
Small business depreciation. X 4.5 
Small Business Investment Act. XXVIIa 
1.1 

Smelters and refineries; metal bearing 
materials. X 3.12 

Social clubs or organizations; taxes, X 
4.87-4.88 
Social security: 

Employers employee taxes, X 4.50 
State and local government employees, 
IV 4.1 

Social Security Administration. TV 4 
Society Islands; air carriers, XII 1.2 
Sodium mining lessees, V 3.8 
Solvents, industrial and proprietary, 
dealers and users, X 4.147 


Soybeans: 

Crop Insurance, 18.1 
Price support program, 15.12 
Space Administration, National Aero¬ 
nautics and, XXIV 
Special Milk Program, 12.25 
Sponsors of public airport constracte, 
XIV 1.32.1.33 

Sporting clubs or organizations, taxes, Z 
4.87-4.88 

Stabilization and Conservation Service, 
Agricultural, I 4 

Stamp taxes, X 4.71,4.76. 4.121. 4.163 
Stamps; U.S. savings stamps sold by 
Treasury savings stamps agents in 
schools, X 8.2 
State Department, DC 
States or State agencies: 

Agricultural commodity distribute 
programs. State agencies cooperat¬ 
ing with. I 2,24-2.26 
Air pollution control programs, Fed¬ 
eral funds for, IV 3.16 
Civil defense plans for financial coo- 
tributlons to States for admlniitra- 
tlve and personnel expenses, XX M 
Commercial fisheries resources, se¬ 
cants receiving Federal funds. V 2.11 
Construction projects, applicants re¬ 
ceiving Federal funds, rv 3 7-3.12 
Educational programs, IV 13-1.7 
Employees of State and local govern¬ 
ments. IV 4.1 

Employment agencies, XXVI13 
Fair Labor Standards Act and *^7 
Contracts Act participation, VII 5.U 
7.2 

Fish and game departments. V 2.5 
Food stamp program. 12.27a 
Health; Federal aid projects ana pro¬ 
grams, TV 3.1. 3.2. 3.6-3.12 
Higher education facilities, flnanca* 
assistance, TV 1.13 
Highway departments, n 6.1 
Hospitals and medical facilities, grant! 

for construction. XX 1.13 
Interstate toil bridges. States scor¬ 
ing or constructing. HI 3.3 
Library services and construction pro¬ 
gram, IV 1.4 i 

Livestock associations and agenora, 
2.3Q 

Marine academies, n 538 
Public works. XXn 13 . ~ 

Surplus property, distribution and 

lizatlon. IV 1.12 _ Tvvri . 

Training under the 
opment and Training Ad of 
Federal funds, IV 1.10 
Vocational education, financial st¬ 
ance. IV 1.14 nr* n 

Water pollution control. TV 3 u 
Statistical services improvement * 
educational agencies, financial 
ance, IV 1.6 . D 

Steel; defense materials r . 

Stills, manufacturers or {itf 

Stockbrokers, X 4.76-4.79; X* J 

Stocks, real estate Investment 

Stocks and securities arbitrage opcr * 
tlons. X 4.37 * « 2 34-225 

Stockyard owners. I 230. ^i 

Stones, real or synthetic, n. tan 
4.80 

Students: . „r™rra®* ^ 

HealUi professions loan P 1 ™* 4 

3.19 
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Students— Continued 
Nursing loan fund, IV 3.20 
Person* claiming deductions for, X 
4.3a 

Students-workers, employers of, VU 5.7, 
510,5.11 

Subcontractors. See Contractors and 

subcontractors 

Subsidies; vessels operators and contrac¬ 
tors, n 5.12-5.14, 5.17, 5.19 
Subversive Activities Control Act of 1950, 
organizations registered under. VI 1.3 
Sugar: > 

Importers, 14.32. 4.34-4.35 
Manufacturers. X 4.75 
Marketers. 14.33 

Producers of sugar beets and sugar¬ 
cane, 14.37a 

Refiners, shipping companies, and 
surety companies having obligations 
with respect to, 14.34 
Virgin Islands; employers In sugar In¬ 
dustry. 14 35-4.37 
Sugar Act. 1 4.32-4 .37b 
Sulphur deposits lessees, V 3.9 
Supplemental air carriers. XIV 1.5-1.7; 

supp.n 

Surety companies undertaking obliga¬ 
tions with respect to imported sugar. 
14.34 

8 wplU5 property; distribution and utili¬ 

sation, IV 1,12 

fcpgfr Contracts, m 1.1-1.2, 1.14-1.16, 
123; XXI 1.6, 1.7; XXIV l.l, 1.2, 1.9 


Tax^ 1 ”^ X 4 87 * 4 * 71 ' 4 ’ 76 * 4 * 121 * 416: 
Atoifslona. dues, and initiation few 
X 4.87-4 88. 4.120 

Army and Air Force contracts for air 
a. ♦ \ exccss Pro**** on. X 4.43 
Automobile Ures,X4.58 

1111(1 Process or ren 

orated. X 4.72-4.73 
filled, X 4.72.4.74 

papcr * an fi tubes, X 4.188- 
1.194. 4.199-4.200 

X 4177 ” 4185 
°uuT Uc - soclft1, sportln *- a 

scrvlccs rc< l ulre < 1 t< 

°3££.SSf - '»*>» 

C Os r??' Pal , d *° fore lRn countries 01 

Cuttfn po “ csslon *. X 4.31 

X4.84 

SKjSsssa- 

uncm ' 

mtnt Tax a!* RAllroad Retire- 

Sa ggar**** 

sanS^sir 


Taxes—Continued 
Gasoline, X 4.59.4.86, 4.123-4.124 
Olft.X 4.34,4.46 

Highway motor vehicles, X 4.59a, 4.60 
Highway tires, X 4.59 
Income. See Income taxes 
Life membership to social, athletic, or 
sporting clubs or organisations, X 
4.87-4.88 

Liquors. X 4.127-4.176 
Lubricating oil, X 4.123 
Manufactured sugar, X 4.75 
Manufacturers sales, X 4.56-4.57 
Marihuana, X 4.108-4.119 
Matches. X 4.68,4.123 
Motor fuel, special. X 4.83 
Narcotics. X 4 89-4.119 
Navy contracts, excess profits on. X 
4.44 

Oil. cutting, and nonlubricating oil 
sale or use, X 4.84 

Oils, processing taxes on certain, X 
4.75 

Opium for smoking, X 4.89 
Pensions, VII 3.9 
Pistols and revolvers, X 4.206-4.207 
Playing cards. X 4.67 
Retailers* excise taxes. X 4.81,4.85 
Rubber, tread. X 4.58-4.59 
Safe deposit boxes, X 4.122 
Silver bullion, transfer of Interest 
In. X 4.70 

8 mall business corporations distribu¬ 
tions of previously taxed income. X 

441 

Social Security. X 4.50 
Students, persons claiming deductions 
for, X 4.3a 

Sugar, manufactured, X 4.75 
Tires. X 4.58-4.59 

Tobacco and tobacco products, X 

4.177-4.205 

Transportation of property. X 4.62- 
4.63 

Transportation services required to 
collect. X 4.65 
Tread rubber. X 4.58-4.59 
Vehicles. X 4.59-4.60 
Wagering, X 4.66 
Welfare and pensions, VU 3.9 
Withholding. X 4.4la. 4.49,4.53, 4.55 
Tax-free alcohol, X 4.148 
Tax-free stocks, securities, and other 
corporate property exchange. X 4.11 
Taxpayers 
See also Taxes 

General. U 5.18; X 4.1-4.211 
Telecommunications taxes. X 4.61 
Telegraph carriers required to collect 
tax, X 4.61 

Telephone carriers required to collect 
tax, X 4.61 

Television stations. XV 1.2-1.5; XX 1.7 
Testing programs. State and local edu¬ 
cational agencies, financial assistance, 
IV 1.7 

Texas; petroleum regulations of the Of¬ 
fice of Oil and Gas, Interior Depart¬ 
ment. V 3.8-3.7 

Textile fiber products manufacturers and 
distributors, XIX 1.7 

Timber property depreciation and deple¬ 
tion, X 4.24 

Time limit license applicant, n 4.9 
Tires, floor stocks tax on, X 4.59 
Tobacco: 

Associations, farmers or growers, X 
4.201 

Buyers, 14.16 


Tobacco—Continued 
Crop Insurance. I 8.1 
Dealers. I 4.20, 4.24; X 4.195-4.198 
Farmers* or growers* agents and as¬ 
sociations, X 4.201 
Handlers. I 4.26 
Importers. X 4.199 

Manufacturers. I 4,15; X 4.177-4.185 
Marketing quotas, 14.15-4.26 
Processors and persons sorting, stem¬ 
ming. packing, redrying, prizing, and 
trucking 14.17, 4.21, 4.25 
Producers, 14.15,4.18,4.22 
Taxes. X 4.177-4.205 
Truckers. 14.17,4.21, 4.25 
Warehousemen, I 4.19, 4.23; X 4.202- 
4.204 

ToUct preparations; manufacturers, re¬ 
processors, repackages, and bottlers, 
X 3.16, 4.146 
Tomatoes: 

Crop insurance, I 8.1 
Marketing orders, 12.11 
Trade agreements, private. I 1.7 
Trade Expansion Act of 1962, n 2.1; 
XX 1.8 

Trademark and trade name expenditures 
as deferred expenses, X 4.4 
Traders on Indian reservations, V 4.14 
Trades and Industries, vocational edu¬ 
cation in, IV 1.3 

Transaction control regulations; persons 
engaged In transactions involving ship¬ 
ment of certain merchandise between 
foreign countries. X 5.1 
Transatlantic air carriers charter flights, 
Xn 1.3 

Transfer of stock, securities, and other 
corporate property, participants In. X 
4.10-4.14, 4.35 
Transit systems: 

Claiming credit or refund for gasoline 
used for nonhighway purposes, X 
4.86 

Subject to tax on use of certain high¬ 
way motor vehicles, X 4.60 
Transportation: 

Carriers of persons. X 4.65 
Carriers of petroleum, X 4.64 
Express companies. XXIII 1.5 
Migratory workers by motor carriers, 

XXIII 1.16 _ 

Motor carriers, XXm 1.9-1.11, 1.14- 
1.16 

Persons transporting property for hire, 
X 4.62-4.63 

Poultry and poultry products trans¬ 
porters, I 2.28 

Radio stations. XV 1.17,1.22 
Railroad companies, XXIII 1.1-1.6 
Urban Mass Transportation Act of 
1964; recipients of loans and grants 
under. XX 1.11 
Water carriers. XXIII 1.12 
Travel and business expenses, X 4.2, 4.7 
Tread rubber: 

Manufacturers, producers, or Import¬ 
ers, X 4.58 

Persons liable for floor stocks tax, X 
459 

Treasury Department: 

See Accounts, Bureau of 
Coast Guard. United States 
Comptroller of the Currency 
Customs, Bureau of 
Domestic Gold and Silver Opera¬ 
tions. Office of 

Foreign Assets Control. Office of 
Internal Revenue Service 


t 
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Treasury Department—Continued 
See Narcotics, Bureau of 

Public Debt. Bureau of the 
Truckers, tobacco, 14.17 # 4.21.4.25 
Trust companies: 

Nominee’s Information Return. X 
4.42a 

Real estate investment trust. X 4.30 
Truut fund, contributors, X 4.42b 
Tung Nut Price Support program. I 5.3 
Tung oil warehouse-stored loan and 
purchase program, 15.3a 
Turpentine and rosin: 

Processors for naval stores, 12.56 
Producers of gum naval stores from 
turpentine trees. 14.2 

U 

Underwriting agents; war risk Insurance 
program. II 5.25.5.27 
Unemployment insurance, railroad, 
XXVI U 

Unincorporated business enterprise 
electing to be taxed as a domestic 
corporation, X 4.40 

United States agencies. See under name 
of specific agency 

United States Housing Act of 1937, XX 
1.5 

United States Munitions List. IX 1.1 
Uranium deposits lessees. XI 1.8 
Urban Blass Transportation Act of 1964, 

XX 1.11 _ 

Urban renewal projects. XXII 1.1_ 

Utilities, public, and licensees, XVIII 1.1 

V 

Vegetables: 

Marketing orders. 12.9-2.13 
Perishable Agricultural Commodities 
Act of 1930,12.23 
Shippers, 12.22 
Vehicles: 

Persons liable for floor stocks tax, X 
4.59 

Persons subject to tax on use of high¬ 
way motor vehicles, X 4.60 
Vendors. See Dealers 
Vessels * 

Agents, II 5.1-5.9, 7.1; X 9.1. 9.7, 9.19, 
921-9.22 

Canal Zone ports, XXV 1.1-1.3 
Cargo, X 9.14 

Cargo gear certificates, registers, and 
records, VII 7.4-7H; X 92 
Cargo gear plans showing stress dia¬ 
gram. X 9.4 

Certificates or documents Issued by 
Coast Guard, X 9.1 

Charterers, n 5.10, 520, 522-524; X 
9.17.9.19.921-922 
Construction reserve fund, n 5.18 
Contractors and subcontractors for 
construction and repair. II 5.15-5.16; 
X 4.44 

Contractors for use of. X 9.17 
Diesel and special motor fuel, tax ex¬ 
emption. X 4.83 
Dry-cargo, n 5 10,523 
Employees, n 7.1 

Explosives, transportation of. X 95, 
9.8.9.15. 9.18-921; XXV 12 
Fire drill logs. X 9.6 

Firefighting equipment inspections and 
tests. X 9.3 
Halibut fishing, V 5.1 
Hazardous, inflammable, or combus¬ 
tible cargo, X 9.5. 92, 9.15, 9.18-921; 
XXV 1.1 

Lifeboat drill logs, X 9.6 


Vessels—Continued 
Marine casualties, X 9.7 
Masters. H 5 7. 7.1; HI 3.4; V 5.1; X 
9.1-9.15, 9.19-920; XXV 1.1-12 
Mortgage insurance. V 2.9 
Nuclear. X 9.10 

Operators. II 5.11-5.12, 5.17. 5.19; m 
3.4; V 5.1; VTT 7.5; X 9.18 
Owners. II 7.1; X 92-9.4. 9.7,9.10,923. 

9 16.9.19.9.21-9 22 
Panama Canal. XXV 12-1.4 
Passenger. X 9.11-9.13 
Purchasers. II 520-5.21 
Radio stations, XV 123 
Subject to Interstate Commerce Act, 
XXTn 122 

War-built vessels. See War-built 
vessels 

Welders, X 9.9 

Veterans: _ 

Apprenticeship training. XXVUI 1.6 
Holders of VA guaranteed or Insured 
loans. XXVHI120-121 
On-the-job training. XXVTII 1.6 
Schools for. XXVIII 12-1.5 
Veterans Administration, XXVIII 
Veterinary surgeons dispensing, admin¬ 
istering, or distributing narcotic drugs, 
X 4.90, 4.101.4.110 

Viet-Nam. Communist-controlled area 
of; shipping restrictions, n 72 
Vinegar factories. X 4234, 4252 
Virgin Islands: 

Corporations exception to limitation 
on reduction in income tax liability. 
X 4 32a 

Distilled spirits imported from, X 4.162 
Employers, in various industries. VII 
5.48-5.50 

Homeworkers, VH 5.49-5.50 
Liquors brought into the United States 
from. X 4260-4.162 
Sugar industry employers. 14.36-4.37 
Vocational education. State and local 
agencies receiving Federal aid for, TV 
1.3 

Vocational Education Act of 1963, IV 124 
W 

Wage earners; Income tax, X 42 
Wage and Hour Division, VII 5 
Wagering; persons required to pay excise 
tax on, X 4.66 
Wages: 

See also Employers 

Rates, fair wage, under the Sugar Act, 
1425-4.37b 

Retroactive payment of. VH 5.2 
Walnuts; marketing orders, 1227 
War-built vessels: 

Charterers. H 520,5.22-524 
Purchasers, n 520-5.21 
War orphans educational assistance, 
xxvm 1.7-1 .9 

War Production Board. Supp. I 
War risk insurance programs, n 5.25- 
5.27. 529 

Warehouse Act of 1916,1 2.38-2.48 
Warehousemen, I 228-2.48. 4.7, 4.19, 
423. 4 27. 4.31. 5.9 

Warehouses; operators and proprietors: 
Bonded warehouses. See Bonded 
warehouses 

Commodity futures exchanges. 1624 
Internal revenue bonded warehouses. 

See Bonded warehouses 
Tobacco. X 4202-4.204 
Wheat, imported, X 323 
Water carriers, XXIII 1.12 


Water and land conservation, recipient! 

of assistance for, XX 1.14 
Water pollution control; State or inter¬ 
state agencies receiving Federal aid, 

IV 3.13 

Water Resources Research Act of 1964, 

V 92 

Water Resources Research, Office of. VI 
Weighers; 

Agricultural commodities. 12.45 
Livestock and poultry. 1224-225 
Welders, qualification test records, X 9J 
Welfare-Pension Reports. Office of U* 
bor-Management and, VTI 3 
Western Hemisphere trade corporation; 

Income taxes, X 422 
Western Samoa; air carriers. XII12 
Whaling Commission. International, V C 
Whaling ships and land stations, V IT, 
6.1 

Wheat: 

Bonded common carriers, X 3.13 
Crop Insurance. 182 
Export payment program for wimt 
and wheat Hour. 1 521 
Exporters. 142b, 5 . 11 ; X 323 
Importers. X 3.13 

Marketing allocation program. I 42i 
Marketing quotas, 1 4.27 
Producers, warehousemen, devatorop- 
erators, feeders, processors or trans¬ 
ferees. and buyers, 1 427 
Wholesalers: 

Beer, X 4.131 

Butter, adulterated and process of 
renovated. X 4.72-4.73 
Distilled spirits. X 4230-4231 
Filled cheese. X 4.74 
Liquor, X4230-4231 
Narcotics. X 4.91-4.92, 4.96-427, 4.99 
Wine. X 4231 

Wildlife restoration projects. V 
Wills: executors or legal representation. 
X 4 33 

Wind River Indian Reservation. Wyo- 
ming; mining. V 4.13 
Wine: 

Bottling houses. X 4249 
Cellars. X 4253. 4270 
Dealers, X 4231-4.133 
Experimental wine operations, w * 8 
tutlons engaged in, X 4251 
Exporters. X 4274 
Importers. X 4264 . 

Persons producing wine for family u*. 
X 4250 

Wholesalers. X 4.131 
Withdrawn from bonded storage 
shipment to the United States. * 
4 157 

Wire and wireless communications, t»tt» 

on. X 4.61 ,.-rYci , T2l3 

Women’s apparel Industry, VII 52 

Wool: _ 

Manufacturers, processors, or 
X 3.6-3 8 : XIX 12 . 

Price support programs. 15.o-o. 
Producers. 15.8 
Workshops, sheltered. VII 5.9 
Wyoming; Indian lands, V 423 
Y 

Yield insurance investors, XXII 22 

Zinc and lead mining on Quapawr As 
lands, V 421 _ m n*r- 

Zinc and lead stabilization progr^ * 
ticipants. XXI 122 114 

Zunl Reservation, traders o*. « 
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